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AFFIRMATIONS & DECLARATION 
Bella Mente Montessori Academy (the “Charter School”), a California public charter 
school located within the boundaries of the Vista Unified School District (“District” or 
“VUSD”) and authorized by the Vista Unified Board of Education, will follow any and all 
federal, state, and local laws and regulations that apply to the Charter School, including 
but not limited to: 
 

• The Charter School shall meet all statewide standards and conduct the student 
assessments required, pursuant to Education Code Sections 60605 and 60851, 
and any other statewide standards authorized in statute, or student assessments 
applicable to students in non-charter public schools. [Ref. Education Code Section 
47605(c)(1)] 

 
• Bella Mente Montessori Academy declares that it shall be deemed the exclusive 

public school employer of the employees of Bella Mente Montessori Academy for 
purposes of the Educational Employment Relations Act.  [Ref. Education Code 
Section 47605(b)(6) and Chapter 10.7 of Division 4 Title I of the Government 
Code]. 

 
• The Charter School shall be non-sectarian in its programs, admissions policies, 

employment practices, and all other operations. [Ref. Education Code Section 
47605(d)(1)] 

 
• The Charter School shall not charge tuition. [Ref. Education Code Section 

47605(d)(1)] 
 

• The Charter School shall admit all students who wish to attend the Charter School, 
unless the Charter School receives a greater number of applications than there are 
spaces for students, in which case each application will be given equal chance of 
admission through a public random drawing process. Except as required by 
Education Code Section 47605(d)(2), admission to the Charter School shall not be 
determined according to the place of residence of the student or his or her parents 
within the State. Preference in the public random drawing shall be given as 
required by Education Code Section 47605(d)(2)(B). In the event of a drawing, the 
chartering authority shall make reasonable efforts to accommodate the growth of 
the Charter School in accordance with Education Code Section 47605(d)(2)(C). 
[Ref. Education Code Section 47605(d)(2)(A)-(C)] 

 
• The Charter School shall not discriminate on the basis of the characteristics listed 

in Education Code Section 220 (actual or perceived disability, gender, gender 
identity, gender expression, nationality, race or ethnicity, religion, sexual 
orientation, or any other characteristic that is contained in the definition of hate 
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crimes set forth in Section 422.55 of the Penal Code or association with an 
individual who has any of the aforementioned characteristics). [Ref. Education 
Code Section 47605(d)(1)]  

 
• The Charter School shall adhere to all provisions of federal law related to students 

with disabilities including, but not limited to, Section 504 of the Rehabilitation Act 
of 1973, Title II of the Americans with Disabilities Act of 1990 and the Individuals 
with Disabilities in Education Improvement Act of 2004.  

 
• The Charter School shall meet all requirements for employment set forth in 

applicable provisions of law, including, but not limited to credentials, as 
necessary. [Ref. Title 5 California Code of Regulations Section 11967.5.1(f)(5)(C)]  

 
• The Charter School shall ensure that teachers in the Charter School hold a 

Commission on Teacher Credentialing certificate, permit, or other document 
equivalent to that which a teacher in other public schools is required to hold. As 
allowed by statute, flexibility will be given to noncore, non-college preparatory 
teachers. [Ref. California Education Code Section 47605(l)] 

 
• The Charter School shall at all times maintain all necessary and appropriate 

insurance coverage.  
 

• The Charter School shall, for each fiscal year, offer at a minimum, the number of 
minutes of instruction per grade level as required by Education Code Section 
47612.5(a)(1)(A)-(D). 

 
• If a pupil is expelled or leaves the Charter School without graduating or 

completing the school year for any reason, the Charter School shall notify the 
superintendent of the school district of the pupil’s last known address within 30 
days, and shall, upon request, provide that school district with a copy of the 
cumulative record of the pupil, including a transcript of grades or report card and 
health information. If the pupil is subsequently expelled or leaves the school 
district without graduating or completing the school year for any reason, the 
school district shall provide this information to the Charter School within 30 days 
if the Charter School demonstrates that the pupil had been enrolled in the Charter 
School. [Ref. Education Code Section 47605(d)(3)] 

 
• The Charter School may encourage parental involvement, but shall notify the 

parents and guardians of applicant pupils and currently enrolled pupils that 
parental involvement is not a requirement for acceptance to, or continued 
enrollment at, the Charter School.  [Ref. Education Code Section 47605(n)] 

 



6 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 

• The Charter School shall maintain accurate and contemporaneous written records
that document all pupil attendance and make these records available for audit and
inspection. [Ref. Education Code Section 47612.5(a)(2)]

• The Charter School shall, on a regular basis, consult with its parents and teachers
regarding the Charter School's education programs. [Ref. Education Code Section
47605(c)]

• The Charter School’s facilities will meet all applicable Federal, state, and local
requirements, including the Americans with Disabilities Act.

• The Charter School shall comply with any applicable jurisdictional limitations to
locations of its facilities. [Ref. Education Code Sections 47605 and 47605.1]

• The Charter School shall comply with all laws establishing the minimum and
maximum age for public school enrollment. [Ref. Education Code Sections
47612(b) and 47610]

• The Charter School shall comply with all applicable portions of the Elementary
and Secondary Education Act (“ESEA”), as reauthorized and amended by the Every
Student Succeeds Act (“ESSA”).

• The Charter School shall comply with the Public Records Act.

• The Charter School shall comply with the Family Educational Rights and Privacy
Act.

• The Charter School shall comply with the Ralph M. Brown Act.

• The Charter School shall meet or exceed the legally required minimum of school
days. [Ref. Title 5 California Code of Regulations Section 11960]

______________________________ ________________________ 
 Erin Feeley, Executive Director Date 

1-11-2018
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EXECUTIVE SUMMARY 
HISTORY 
Bella Mente Montessori Academy (BMMA) was established in 2013 and offers a quality  
Montessori education, led by Montessori trained teachers, for students in grades TK-8.  
 
MISSION 
The mission of Bella Mente Montessori Academy Charter School is to provide students 
with the opportunity to acquire an education based on a quality curriculum founded on 
the educational philosophy of Dr. Maria Montessori. 
 
We promote an educational atmosphere that encourages socioeconomic diversity by 
providing all students with the opportunity to obtain a quality public education. 
Our aim is to prepare each of our students with the skills, knowledge, and values to 
participate meaningfully in the pluralistic world of the 21st century. 
 
ENROLLMENT 
Bella Mente Montessori Academy was established in 2013, and currently serves 639 
students in grades TK-8.  

 
PROJECTED ENROLLMENT 
The following chart provides the projected enrollment for the next 5 years.  

 
DEMOGRAPHICS 
The following chart provides the 2016-17 demographics of the 26 elementary and middle 
schools in Vista Unified School District including BMMA. The charts include the grade 
levels served by school, total student enrollment, racial and subgroups served by 
percentages.  

GR K GR 1 GR 2 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8 TOTAL

2018-19 140 84 84 84 75 75 74 56 56 728

2019-20 140 84 84 84 84 84 84 74 66 784

2020-21 140 84 84 84 84 84 84 84 84 812

2021-22 140 84 84 84 84 84 84 84 84 812

2022-23 140 84 84 84 84 84 84 84 84 812

PROJECTED ENROLLMENT: 2018-23

TK K 1 2 3 4 5 6 7 8 TOTAL

2013-14 4 71 51 53 46 34 36 36 18 1 350

2014-15 43 80 82 72 67 48 41 55 36 13 537

2015-16 51 71 77 78 69 69 56 65 49 25 610

2016-17 46 89 80 79 84 67 65 53 49 42 654

2017-18 36 92 84 75 78 69 62 62 35 46 639

ENROLLMENT BY GRADE LEVEL
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SCHOOL GRADES ENROLL. %ELL %FRL %FY %HL %SPED %SED
ALAMOSA PARK ES K-5 580 9.3% 35.2% 0.3% 5.2% 9.8% 35.7%
BEAUMONT ES K-5 541 46.8% 83.7% 0.0% 12.8% 14.8% 85.0%
BELLA MENTE MONTESSORI ACADEMY K-8 672 9.5% 23.8% 0.1% 0.0% 11.0% 24.7%
BOBIER ES K-5 651 62.4% 95.1% 0.0% 31.6% 8.1% 95.9%
BREEZE HILL ES K-5 827 21.4% 57.3% 0.7% 5.4% 8.3% 58.5%
CALIFORNIA AVENUE ES K-8 28 32.1% 53.6% 0.0% 7.1% 92.9% 60.7%
CASITA CENTER FOR STEM K-5 588 18.0% 54.6% 0.0% 10.7% 8.5% 55.3%
EMPRESEA ES K-5 799 6.5% 27.5% 0.1% 3.0% 10.0% 29.0%
FOOTHILL OAK ES K-5 687 54.7% 94.5% 0.4% 24.2% 8.9% 95.8%
GRAPEVINE ES K-5 654 40.5% 88.5% 0.5% 19.0% 12.4% 89.4%
GUAJOME LEARNING CENTER K-12 79 5.1% 21.5% 0.0% 5.1% 3.8% 35.4%
GUAJOME PARK ACADEMY CHARTER K-12 1385 12.9% 60.1% 0.1% 5.6% 6.1% 62.5%
HANNALEI ES K-5 638 38.1% 81.8% 0.0% 9.1% 11.1% 82.6%
LAKE ES K-5 821 7.1% 28.4% 0.1% 2.9% 10.1% 29.4%
MADISON MS 6-8 1130 11.6% 59.8% 0.3% 7.3% 14.6% 61.5%
MARYLAND ES K-5 580 57.9% 93.6% 1.0% 36.6% 9.5% 94.3%
MISSION MEADOWS ES K-5 585 23.9% 57.6% 0.2% 5.3% 14.2% 58.5%
MONTE VISTA ES K-5 555 22.0% 64.3% 0.2% 9.5% 9.5% 65.9%
OLIVE ES K-5 369 48.0% 87.0% 1.1% 16.3% 8.1% 88.1%
RANCHO MINERVA MS 6-8 802 32.8% 91.4% 0.2% 13.2% 23.3% 92.5%
ROOSEVELT MS 6-8 1071 13.7% 59.8% 0.5% 8.5% 15.4% 61.9%
TEMPLE HEIGHTS ES K-5 646 19.3% 61.8% 0.3% 1.9% 13.6% 62.7%
VISTA ACADEMY OF VAPA K-5 590 51.0% 84.7% 0.0% 12.5% 14.6% 86.4%
VISTA INNOVATION & DESIGN ACADEMY 6-8 793 8.4% 47.9% 0.1% 5.7% 10.6% 49.4%
VISTA MAGNET MS TECH, SCIENCE 6-8 855 8.0% 59.9% 0.0% 4.6% 8.3% 61.3%
VISTA VISIONS ACADEMY K-12 43 0.0% 27.9% 0.0% 0.0% 4.7% 34.9%

2016-17 DEMOGRAPHICS OF ELEMENTARY & MIDDLE  SCHOOLS IN VUSD

SCHOOL
ALAMOSA PARK ES
BEAUMONT ES
BELLA MENTE MONTESSORI ACADEMY
BOBIER ES
BREEZE HILL ES
CALIFORNIA AVENUE ES
CASITA CENTER FOR STEM
EMPRESEA ES
FOOTHILL OAK ES
GRAPEVINE ES
GUAJOME LEARNING CENTER
GUAJOME PARK ACADEMY CHARTER
HANNALEI ES
LAKE ES
MADISON MS
MARYLAND ES
MISSION MEADOWS ES
MONTE VISTA ES
OLIVE ES
RANCHO MINERVA MS
ROOSEVELT MS
TEMPLE HEIGHTS ES
VISTA ACADEMY OF VAPA
VISTA INNOVATION & DESIGN ACADEMY
VISTA MAGNET MS TECH, SCIENCE
VISTA VISIONS ACADEMY

2016-17 DEMOGRAPHICS OF ELEMENTARY & MIDDLE  SCHOOLS IN VUSD
% AA % AM. IND. % ASIAN % FILIP. % HISP. % PAC IS. % WHITE % 2+ NR
2.1% 0.9% 3.6% 2.4% 37.6% 1.9% 43.3% 8.3% 0.0%
1.8% 0.7% 0.0% 0.4% 85.2% 0.4% 9.8% 1.7% 0.0%
1.9% 0.4% 2.1% 2.1% 36.0% 0.0% 49.7% 7.7% 0.3%
0.6% 0.2% 0.3% 0.5% 94.6% 0.6% 2.6% 0.6% 0.0%
1.9% 0.2% 3.5% 0.8% 61.1% 1.1% 24.9% 6.4% 0.0%
3.6% 0.0% 3.6% 0.0% 50.0% 3.6% 39.3% 0.0% 0.0%
1.7% 0.0% 2.2% 2.2% 29.0% 0.0% 29.8% 5.1% 0.0%
2.3% 0.1% 4.0% 2.8% 36.0% 1.1% 44.6% 9.1% 0.0%
1.7% 0.1% 0.0% 0.9% 92.9% 0.4% 2.6% 1.3% 0.0%
1.2% 0.6% 1.2% 0.8% 82.0% 2.0% 9.5% 1.8% 0.0%
0.0% 5.1% 0.0% 0.0% 63.3% 2.5% 20.3% 8.9% 0.0%
1.6% 0.6% 1.0% 22.0% 61.6% 0.2% 26.3% 6.5% 0.0%
1.1% 0.3% 0.8% 0.9% 77.6% 0.5% 15.5% 3.3% 0.0%
1.1% 0.0% 4.9% 2.1% 35.4% 0.2% 49.0% 7.3% 0.0%
3.0% 0.4% 2.4% 1.7% 57.1% 0.9% 28.1% 6.5% 0.0%
1.7% 0.2% 0.3% 0.0% 93.6% 0.2% 2.4% 1.6% 0.0%
1.5% 0.2% 1.2% 1.5% 59.3% 0.9% 29.2% 6.2% 0.0%
3.6% 0.2% 0.4% 0.7% 58.4% 2.7% 28.6% 5.4% 0.0%
2.4% 0.3% 1.1% 0.3% 88.1% 0.0% 5.4% 2.4% 0.0%
1.5% 0.5% 0.9% 0.7% 888.0% 0.5% 6.0% 1.9% 0.0%
3.0% 0.6% 2.8% 2.1% 61.7% 1.6% 24.2% 4.1% 0.0%
2.0% 0.3% 3.7% 0.3% 66.9% 1.2% 18.9% 6.7% 0.0%
1.0% 0.0% 0.2% 1.0% 90.2% 0.2% 6.6% 0.8% 0.0%
1.1% 0.8% 3.1% 1.2% 52.1% 0.1% 36.9% 4.6% 0.0%
1.6% 0.1% 3.2% 1.3% 63.9% 0.5% 26.0% 3.5% 0.0%
0.0% 0.0% 0.0% 0.0% 65.1% 0.0% 27.9% 7.0% 0.0%

2016-17 DEMOGRAPHICS OF ELEMENTARY & MIDDLE  SCHOOLS IN VUSD
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CHARTER RENEWAL CRITERIA 
Evidence of Meeting Charter Renewal Standards Pursuant to Education Code Section 
47607(b) and the California Code of Regulations, Title 5, Section 11966.4(a)(1) 
 
Education Code Section 47607(b) requires that a charter school must meet at least one of 
the following renewal criteria prior to receiving a charter renewal:  
 

(1) Attained its Academic Performance Index (API) growth target in the prior year or 
in two of the last three years, both school wide and for all groups of pupils 
served by the charter school. 

 
(2) Ranked in deciles 4 to 10, inclusive, on the API in the prior year or in two of the 

last three years. 
 

(3) Ranked in deciles 4 to 10 inclusive, in the API for a demographically 
comparable school in the prior year or in two of the last three years. 

 
(4) The entity that granted the charter determines that the academic performance of 

the charter school is at least equal to the academic performance of the public 
schools that the charter school pupils would otherwise have been required to 
attend, as well as the academic performance of the schools in the school district 
in which the charter school is located, taking into account the composition of 
the pupil population that is served at the charter school. 

 
(5) Has qualified as an ASAM school pursuant to subdivision (h) of Section 52052 

 
As indicated in the following charts and described below, with the 2015, 2016 and 2017 
California Assessment of Student Performance and Progress (“CAASPP”) comparison data, 
Bella Mente Montessori Academy meets the criteria of Education Code Section 
47607(b)(4). (See Appendix A: CAASPP Reports) 
 
COUNTY, DISTRICT, & LEA - COMPARISON OF CAASPP SCALE SCORES 
The following charts provide a comparison of the 2015, 2016, and 2017 CAASPP Scale 
Scoresby grade level between Bella Mente Montessori Academy (BMMA), Vista Unified 
School District (VUSD), and the County of San Diego. In 2015, BMMA students in grades 
3 and 5, outperformed VUSD in ELA and mathematics.  

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2414.0 2437.2 2508.1 2502.4 2481.5 2467

Vista USD 2397 2439.7 2476.3 2506.5 2527.5 2538.1

San Diego County 2420.1 2463.5 2505.3 2529.9 2546.1 2564.6

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

2015 ELA CAASPP RESULTS
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In 2016, BMMA outperformed VUSD in grades 3, and 5-7 in ELA; and in grades 3 and 5 
for Math.  

 
In 2017, BMMA students have outperformed VUSD across all grade levels (3-8) in ELA; 
and in grade 8 for math.  

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2426.0 2449.7 2505.7 2508.1 2538.7 2538.8

Vista USD 2407.1 2451.1 2489.6 2504 2534.8 2546.5

San Diego County 2432.3 2474.7 2514.2 2537.7 2559.8 2574.3

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2425.4 2431.4 2481.0 2470.7 2494.0 2476.8

Vista USD 2418.8 2453.6 2471.1 2493.5 2517.5 2515.8

San Diego County 2437.9 2475.2 2502.9 2524.8 2542.4 2553.9

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

2016 ELA CAASPP RESULTS

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

2016 MATH CAASPP RESULTS

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2419.6 2455.2 2493.4 2520.9 2567.8 2577.8

Vista USD 2415.0 2448.2 2485.4 2504.4 2523.1 2541.8

San Diego County 2431.8 2473.1 2509.4 2535.4 2558.7 2574.6

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2427.5 2447.3 2463.1 2484.0 2502.9 2518.4

Vista USD 2429.2 2452.0 2478.0 2498.4 2503.9 2514.9

San Diego County 2441.8 2477.2 2505.1 2524.1 2539.8 2554.5

2017 MATH CAASPP RESULTS

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

2017 ELA CAASPP RESULTS

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8

Bella Mente Montessori Academy 2417 2444.7 2473.3 2484.5 2460.7 2459.2

Vista USD 2410.1 2448.5 2465.0 2499.3 2505.9 2513.8

San Diego County 2427.9 2468.1 2498.6 2521.2 2533.6 2547

COUNTY, DISTRICT & BMMA: COMPARISON SCALE SCORES                            

2015 MATH CAASPP RESULTS
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CHARTER SCHOOL PERFORMANCE: CAASPP RESULTS 
In January 2017, the State Board of Education (SBE) adopted the implementation of the use 
of CAASPP Scale Scores in the Accountability System, specifically for the Academic 
Indicator. CAASPP scale scores provide a more precise method of determining students’ 
performance and an instrument to measure progress longitudinally of the computer 
adaptive assessment rather than relying on achievement levels (i.e. percentage of students 
who met/exceeded standards) to measure school progress. Scale scores provide a growth 
model of measuring school progress by grade level cohort, including numerically 
significant subgroups.  The calculation for the Academic Indicator uses all available scale 
scores to provide a more precise measure of LEAs and schools’ status and progress.  
Additionally, the Academic Indicator used on the California Dashboard takes into account 
scale score ranges for the CAASPP, which vary from grade level to grade level, and have a 
range from 2114 to 2795 for English Language Arts, and a range from 2189 to 2862 in 
mathematics as is seen in the chart below.   
 

 
  
Note: Level 1: “Not Met,” Level 2 “Nearly Met,” Level 3 “Met,” and Level 4 “Exceeded.” 
Scale scores for the online summative assessments, in particular, were built on a common 
vertical scale for each content area, which allows meaningful comparisons between 
individual students and group comparisons between schools and local educational 
agencies (LEA) across grades within the same content area.  Student achievement levels 
are assigned based on scale scores for all tests.   
 
BMMA & DISTRICT ELEMENTARY & MIDDLE SCHOOLS - COMPARISON  
The following charts provide the CAASPP Scale Scores by grade level for Bella Mente 
Montessori Academy compared with Elementary and Middle Schools within Vista Unified 

 MIN MAX NOT MET NEARLY MET MET EXCEEDED
Grade 3 2114 2623 2114-2366 2367-2431 2432-2489 2490-2623
Grade 4 2131 2663 2131-2415 2416-2472 2473-2532 2533-2663
Grade 5 2201 2701 2201-2441 2442-2501 2502-2581 2582-2701
Grade 6 2210 2724 2210-2456 2457-2530 2531-2617 2618-2724
Grade 7 2258 2745 2258-2478 2479-2551 2552-2648 2649-2745
Grade 8 2288 2769 2288-2486 2487-2566 2567-2667 2668-2769

Grade 11 2299 2795 2299-2492 2493-2582 2583-2681 2682-2795

 MIN MAX NOT MET NEARLY MET MET EXCEEDED
Grade 3 2189 2621 2189-2380 2381-2435 2436-2500 2501-2621
Grade 4 2204 2659 2204-2410 2411-2484 2485-2548 2549-2659
Grade 5 2219 2700 2219-2454 2455-2527 2528-2578 2579-2700
Grade 6 2235 2748 2235-2472 2473-2551 2552-2609 2610-2748
Grade 7 2250 2778 2250-2483 2484-2566 2567-2634 2635-2778
Grade 8 2265 2802 2265-2503 2504-2585 2586-2652 2653-2802

Grade 11 2280 2862 2280-2542 2543-2627 2628-2717 2718-2862

CAASPP SCALE SCORE ACHIEVEMENT LEVELS: ELA

CAASPP SCALE SCORE ACHIEVEMENT LEVELS: MATH
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School District for the past 3 years (2015, 2016, & 2017). (Source: CDE CAASPP website). 
For grade 3, BMMA demonstrated growth in ELA from 2015 to 2016 with a slight decline 
in 2017.  
 

 
 
BMMA grade 3 students demonstrated growth in math for the past 3 years.   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2015 2016 2017
ALAMOSA PARK ES 2422.6 2415.5 2430
BEAUMONT ES 2422.6 2388.8 2382.4
BELLA MENTE MONTESSORI ACADEMY 2414 2426 2419.6
BOBIER ES 2352.9 2382.8 2401.9
BREEZE HILL ES 2400.1 2421.6 2446.6
CASITA CENTER FOR STEM 2453 2475.1 2462.1
EMPRESEA ES 2420.9 2443.6 2467
FOOTHILL OAK ES 2371.4 2376 2373
GRAPEVINE ES 2384.1 2388 2409.2
GUAJOME PARK ACADEMY CHARTER 2413.7 2370.1 2409.7
HANNALEI ES 2390.8 2388.2 2389.9
LAKE ES 2405.3 2440.5 2426.9
MARYLAND ES 2387.5 2365.2 2364.8
MISSION MEADOWS ES 2404.7 2424.2 2403.3
MONTE VISTA ES 2398.2 2429.9 2424.2
OLIVE ES 2369.3 2386.6 2374.4
TEMPLE HEIGHTS ES 2413.6 2396.5 2434
VISTA ACADEMY OF VAPA 2393.5 2371.4 2396.3

COMPARISON OF VUSD: GRADE 3- 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
ALAMOSA PARK ES 2440.3 2433.6 2448.3
BEAUMONT ES 2440.3 2384.1 2394.6
BELLA MENTE MONTESSORI ACADEMY 2410.1 2425.4 2427.5
BOBIER ES 2368 2392 2421.9
BREEZE HILL ES 2413.1 2441.2 2458.7
CASITA CENTER FOR STEM 2454.9 2484.2 2467.7
EMPRESEA ES 2455.9 2464.6 2475.9
FOOTHILL OAK ES 2382.4 2396.3 2400.1
GRAPEVINE ES 2399.6 2405.4 2421.5
GUAJOME PARK ACADEMY CHARTER 2421.2 2402.6 2410.7
HANNALEI ES 2412.9 2408 2410.5
LAKE ES 2414.2 2452.9 2443.5
MARYLAND ES 2401.4 2384.3 2391.5
MISSION MEADOWS ES 2425.3 2429.9 2424.6
MONTE VISTA ES 2409.8 2453.8 2440.4
OLIVE ES 2371.4 2372.5 2370.4
TEMPLE HEIGHTS ES 2411.5 2387.3 2439.9
VISTA ACADEMY OF VAPA 2401.1 2375.6 2402.9

COMPARISON OF VUSD: GRADE  3 - 2015-17 MATH CAASPP SCALE SCORE



 

BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 13 
 

BMMA grade 4 students in ELA have demonstrated growth over the past 3 years.  

 
BMMA grade 4 students in math have demonstrated an overall growth from 2015 to 2017. 

 

2015 2016 2017
ALAMOSA PARK ES 2461.1 2462 2470.6
BEAUMONT ES 2461.1 2447 2440.9
BELLA MENTE MONTESSORI ACADEMY 2437.2 2449.7 2455.2
BOBIER ES 2414.7 2404 2407.1
BREEZE HILL ES 2453.1 2452 2473
CASITA CENTER FOR STEM 2493.9 2508.6 2508.3
EMPRESEA ES 2448.5 2492.1 2496.4
FOOTHILL OAK ES 2396.1 2425.9 2415.2
GRAPEVINE ES 2427 2439.2 2424.6
GUAJOME PARK ACADEMY CHARTER 2464.8 2454.8 2434.6
HANNALEI ES 2434.7 2442.1 2428.7
LAKE ES 2469.8 2463.5 2468.5
MARYLAND ES 2424.8 2437.5 2405.6
MISSION MEADOWS ES 2458.4 2443.3 2442.6
MONTE VISTA ES 2447.6 2454.3 2494.4
OLIVE ES 2423.5 2413.2 2418.5
TEMPLE HEIGHTS ES 2444.2 2473.9 2424.4
VISTA ACADEMY OF VAPA 2411.6 2437.6 2424.2

COMPARISON OF VUSD: GRADE 4 - 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
ALAMOSA PARK ES 2482 2489.9 2469.1
BEAUMONT ES 2482 2441.5 2424.9
BELLA MENTE MONTESSORI ACADEMY 2444.7 2431.4 2447.3
BOBIER ES 2434 2405.6 2411.2
BREEZE HILL ES 2455 2451.2 2476.7
CASITA CENTER FOR STEM 2492.3 2483.7 2503.9
EMPRESEA ES 2478.9 2512.8 2505.3
FOOTHILL OAK ES 2401.6 2418.9 2429.9
GRAPEVINE ES 2441.2 2445 2440.6
GUAJOME PARK ACADEMY CHARTER 2479.7 2455.1 2453.7
HANNALEI ES 2449.4 2446.8 2450.7
LAKE ES 2457.9 2480.4 2485.8
MARYLAND ES 2436.2 2427.1 2403
MISSION MEADOWS ES 2465.3 2454.1 2451.6
MONTE VISTA ES 2468 2479.1 2497.5
OLIVE ES 2430.6 2422.4 2406.4
TEMPLE HEIGHTS ES 2434.4 2459.1 2422.5
VISTA ACADEMY OF VAPA 2422.8 2421.7 2406.3

COMPARISON OF VUSD: GRADE 4 - 2015-17 MATH CAASPP SCALE SCORE
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BMMA grade 5 students in ELA have demonstrated a decline for the past 3 years. 

BMMA grade 5 students in math have demonstrated growth in 2016, and a decline in 
2017.  

 

2015 2016 2017
ALAMOSA PARK ES 2503.9 2523.7 2469.1
BEAUMONT ES 2503.9 2483.8 2490.3
BELLA MENTE MONTESSORI ACADEMY 2508.1 2505.7 2493.4
BOBIER ES 2440.6 2460.3 2428.9
BREEZE HILL ES 2497 2515.8 2483
CASITA CENTER FOR STEM 2540.9 2539.2 2525.9
EMPRESEA ES 2507.2 2511.7 2553.2
FOOTHILL OAK ES 2430.1 2474.9 2468.4
GRAPEVINE ES 2468.4 2470.1 2475.6
GUAJOME PARK ACADEMY CHARTER 2518.1 2490.6 2532.3
HANNALEI ES 2471.2 2480.4 2489.7
LAKE ES 2500.2 2514.4 2493.6
MARYLAND ES 2426.2 2462 2446.4
MISSION MEADOWS ES 2481.8 2512.6 2497.4
MONTE VISTA ES 2480.2 2462 2477.3
OLIVE ES 2453 2454.2 2428
TEMPLE HEIGHTS ES 2482.7 2477.1 2521.9
VISTA ACADEMY OF VAPA 2455.2 2460.6 2486.4

COMPARISON OF VUSD: GRADE 5 - 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
ALAMOSA PARK ES 2501.3 2490.9 2469.5
BEAUMONT ES 2501.3 2439 2458.4
BELLA MENTE MONTESSORI ACADEMY 2473.3 2481 2463.1
BOBIER ES 2448 2433.7 2424.4
BREEZE HILL ES 2472.1 2501.6 2499.6
CASITA CENTER FOR STEM 2537.7 2505.8 2510.6
EMPRESEA ES 2504.9 2507.4 2552
FOOTHILL OAK ES 2419.7 2453.9 2447.5
GRAPEVINE ES 2431.2 2449.7 2462.6
GUAJOME PARK ACADEMY CHARTER 2516.5 2483.3 2503.1
HANNALEI ES 2462.5 2472.1 2471
LAKE ES 2489.5 2500.5 2502.9
MARYLAND ES 2427.7 2458.8 2451.5
MISSION MEADOWS ES 2478.9 2494 2499.6
MONTE VISTA ES 2472.3 2469.1 2480.8
OLIVE ES 2438.8 2431.2 2413.6
TEMPLE HEIGHTS ES 2461.9 2459 2498.7
VISTA ACADEMY OF VAPA 2428.2 2432.5 2463.3

COMPARISON OF VUSD: GRADE 5 - 2015-17 MATH CAASPP SCALE SCORE
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BMMA grade 6 students in ELA have demonstrated annual growth for the past 3 years.  
Note: schools with an “*” had fewer than 11 valid scores, therefore internet reports were 
not produced by the CDE.   
 
 

 
 
 BMMA grade 6 students in math demonstrated a decline in 2016, and growth in 2017.  

 
ANALYSIS OF CAASPP RESULTS: ELA & MATH 
As a result of the Math CAASPP findings, our school has shifted this year to provide every 
student in grades 4-8 with a 90-minute grade level instruction in mathematics using Go 
Math curriculum.  This is a tremendous shift from multi-grade level combination math 
course in the past.  BMMA has recently adopted Go Math curriculum for grades 1-6.  
 
As a result of the ELA CAASPP findings, BMMA has implemented Engage NY ELA 

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2502.4 2508.1 2520.9
GUAJOME LEARNING CENTER * * *
GUAJOME PARK ACADEMY CHARTER 2524.1 2527.6 2518.3
MADISON MS 2518.3 2518.2 2510.3
RANCHO MINERVA MS 2447.2 2457.6 2451
ROOSEVELT MS 2521.2 2497.5 2492.1
VISTA INNOVATION & DESIGN ACADEMY 2483.4 2510.2 2537.3

VISTA MAGNET MS TECH, SCIENCE 2548 2533.1 2528.2

VISTA VISIONS ACADEMY 2522.7 * *

COMPARISON OF VUSD: GRADE 6 - 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2484.5 2470.7 2484
GUAJOME LEARNING CENTER * * *
GUAJOME PARK ACADEMY CHARTER 2514.3 2506.7 2513.3
MADISON MS 2506.2 2493.6 2493.3
RANCHO MINERVA MS 2447.2 2432.8 2447.2
ROOSEVELT MS 2495.9 2479.3 2477.2
VISTA INNOVATION & DESIGN ACADEMY 2477.2 2510.9 2531.3

VISTA MAGNET MS TECH, SCIENCE 2567.4 2556.1 2547.6

VISTA VISIONS ACADEMY 2491.4 * *

COMPARISON OF VUSD: GRADE 6 - 2015-17 MATH CAASPP SCALE SCORE
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curriculum for grades 4-6, and Reading Plus online program for grades 4-8, in addition to 
a Reading Specialist who works with English Learners (EL) on a daily basis to improve 
student academic outcomes.  The Wonders curriculum has been adopted as part of the 
ELD curriculum for EL.  
 
BMMA grade 7 students in ELA have demonstrated significant growth for the past 3 years.  

 
BMMA grade 7 students in math have demonstrated continuous growth for the past 3 
years.  
 

 
 
 

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2481.5 2538.7 2567.8
GUAJOME LEARNING CENTER * * *
GUAJOME PARK ACADEMY CHARTER 2558.2 2543.2 2558.9
MADISON MS 2548.3 2547.8 2544.7
RANCHO MINERVA MS 2492.8 2484.6 2477
ROOSEVELT MS 2545.6 2544.5 2505.4
VISTA INNOVATION & DESIGN ACADEMY 2469.9 2509.4 2529.8

VISTA MAGNET MS TECH, SCIENCE 2550.2 2574.7 2552.5

VISTA VISIONS ACADEMY 2575.1 2561.9 *

COMPARISON OF VUSD: GRADE 7 - 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2460.7 2494 2502.9
GUAJOME LEARNING CENTER * * *
GUAJOME PARK ACADEMY CHARTER 2529.8 2520.2 2521.9
MADISON MS 2530.2 2522.9 2528.3
RANCHO MINERVA MS 2492.8 2454.3 2445
ROOSEVELT MS 2502.5 2509.6 2477.1
VISTA INNOVATION & DESIGN ACADEMY 2456.5 2506.1 2498.8

VISTA MAGNET MS TECH, SCIENCE 2547.9 2590 2563.7

VISTA VISIONS ACADEMY 2508.8 2520.6 *

COMPARISON OF VUSD: GRADE 7 - 2015-17 MATH CAASPP SCALE SCORE
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BMMA grade 8 students in ELA have demonstrated significant growth for the past 3 years.  

BMMA grade 8 students in math have demonstrated significant growth for the past 3 years. 

 
ELA & MATH CAASPP BMMA SCHOOLWIDE PERFORMANCE: 2015-17 
The following charts represent schoolwide performance on the CAASPP ELA and Math 
assessment for the past 3 years, since initial implementation.  The percentages reflect the 
percentage of students (schoolwide & numerically significant subgroup) results by 
performance level.    

 

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2467 2538.8 2577.8
GUAJOME LEARNING CENTER 2564.5 * 2554
GUAJOME PARK ACADEMY CHARTER 2578.8 2566.8 2574.8
MADISON MS 2553.3 2565 2569.1
RANCHO MINERVA MS 2504.5 2508.8 2480.7
ROOSEVELT MS 2543.4 2550.9 2527.5
VISTA INNOVATION & DESIGN ACADEMY 2491.3 2499.7 2521.5

VISTA MAGNET MS TECH, SCIENCE 2587.1 2582.5 2595.1

VISTA VISIONS ACADEMY * 2614.7 2578.3

COMPARISON OF VUSD: GRADE 8 - 2015-17 ELA CAASPP SCALE SCORE

2015 2016 2017
BELLA MENTE MONTESSORI ACADEMY 2459.2 2476.8 2518.4
GUAJOME LEARNING CENTER 2494.9 * 2484.4
GUAJOME PARK ACADEMY CHARTER 2544.4 2527.6 2541.2
MADISON MS 2532.4 2533.2 2519.1
RANCHO MINERVA MS 2504.5 2459.3 2448.8
ROOSEVELT MS 2505 2508.4 2492.5
VISTA INNOVATION & DESIGN ACADEMY 2467.4 2475.6 2502.3

VISTA MAGNET MS TECH, SCIENCE 2619.9 2588.3 2609.6

VISTA VISIONS ACADEMY * 2530.3 2483

COMPARISON OF VUSD: GRADE 8 - 2015-17 MATH CAASPP SCALE SCORE

% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 36% 24% 27% 12%

SOC. ECON DISADV. 54% 20% 21% 5%

ELL 93% 0% 7% 0%

HISPANIC 53% 20% 21% 5%

WHITE 30% 26% 28% 17%

2015 CAASPP ELA SCHOOLWIDE RESULTS
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% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 44% 28% 18% 10%

SOC. ECON DISADV. 66% 20% 9% 5%

ELL 93% 0% 7% 0%

HISPANIC 68% 19% 11% 3%

WHITE 33% 31% 22% 14%

2015 CAASPP MATH SCHOOLWIDE RESULTS

% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 28% 27% 29% 16%

SOC. ECON DISADV. 38% 24% 26% 12%

ELL 94% 6% 0% 0%

HISPANIC 39% 25% 23% 12%

WHITE 21% 30% 30% 19%

2016 CAASPP ELA SCHOOLWIDE RESULTS

% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 39% 33% 20% 8%

SOC. ECON DISADV. 58% 18% 18% 5%

ELL 94% 6% 0% 0%

HISPANIC 54% 30% 11% 5%

WHITE 31% 36% 23% 10%

2016 CAASPP MATH SCHOOLWIDE RESULTS

% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 24% 25% 32% 19%

SOC. ECON DISADV. 38% 20% 28% 13%

ELL 21% 25% 33% 21%

HISPANIC 33% 30% 24% 13%

WHITE 18% 23% 38% 21%

2017 CAASPP ELA SCHOOLWIDE RESULTS

% NOT MET % NEARLY MET % MET % EXCEEDED

SCHOOLWIDE 37% 32% 21% 10%

SOC. ECON DISADV. 53% 27% 12% 8%

ELL 21% 25% 33% 21%

HISPANIC 52% 28% 15% 5%

WHITE 29% 34% 22% 15%

2017 CAASPP MATH SCHOOLWIDE RESULTS
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DISTANCE FROM LEVEL 3 (DFL3) 
The calculation for the Academic Indicator uses all available scale scores to provide a 
more precise measure of LEAs and schools’ status and progress. The DFL3 methodology 
measures how far (or the distance) each student is from Level 3 (i.e., Standard Met) 
Smarter Balanced performance level. All the “distances” are then used to calculate the 
average distance for each LEA, school, or student group. Once all students’ scores are 
compared to the fixed point on the scale (Level 3), the distance results would be averaged 
to produce LEA, school, and student group results. The results will show, on average, the 
needed improvement to bring the average student score to Level 3 or the extent to which 
the average student score exceeds Level 3. 
 
Because the scale score ranges for each performance level differs for each grade level, it 
is important to compare each student’s ELA and mathematics scores against the 
appropriate grade level “Level 3,” hence “distance from level 3.”  For example, if a 
grade 2 student’s ELA math scale score is 2560, then accordingly, the “DFL3” means 
the student is 7 points below the lowest possible Level 3 scale score.  The following 
chart represents the lowest scale score for each grade level for ELA and math.  
 

 
 
 
CAASPP SCALE SCORE: GRADE LEVEL & SUBGROUP PERFORMANCE 
The California Dashboard approved by the State Board of Education, focuses on academic 
and local indicators in measuring a school’s progress.  For K-8 schools, the Academic 
Indicator focuses on the scale scores in ELA and mathematics for grades 3-8, and the 
distance from level 3 otherwise known as “standard met.”  The following charts provide a 
comparison of our school’s CAASPP scale scores by grade level cohort and numerically 
significant subgroup for the past three years: 2015-2017.   

CAASPP ELA L1 L2 L3 L4 MAX
Grade 3 2114 2367 2432 2490 2623
Grade 4 2131 2416 2473 2533 2663
Grade 5 2201 2442 2502 2582 2701
Grade 6 2210 2457 2531 2618 2724
Grade 7 2258 2479 2552 2649 2745
Grade 8 2288 2487 2567 2668 2769
Grade 11 2299 2493 2583 2682 2795

CAASPP MATH L1 L2 L3 L4 MAX
Grade 3 2189 2381 2436 2501 2621
Grade 4 2204 2411 2485 2549 2659
Grade 5 2219 2455 2528 2579 2700
Grade 6 2235 2473 2552 2610 2748
Grade 7 2250 2484 2567 2635 2778
Grade 8 2265 2504 2586 2653 2802
Grade 11 2280 2543 2628 2718 2862
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• The “Δ” denotes the “change” from one year to the next.  Therefore, in the
following chart the “Δ15- Δ16” column denotes the difference in scale score
performance from spring 2016 to spring 2015 for grade 3 schoolwide and its
numerically significant subgroups, identified as socio-economically
disadvantaged, English Language Learners, Hispanic, White, and Students with
Disabilities. However, an “*” denotes that there were fewer than 11 valid test
scores for that subgroup, for which the CDE does not release an internet report.

• The next column “DFL3” represents the ‘distance from level 3’ as measured in the
California dashboard school reports, equity reports 5x5 grid; and the school’s
LCAP annual measurable outcomes.

• Accordingly, the following column labeled “Δ16- Δ17” column denotes the
difference in scale score performance from spring 2017 to spring 2016 for grade 3
also schoolwide and by numerically significant subgroup which has been reported
in the Fall 2017 California Dashboard release.

• The last column, labeled “DFL3” represents the ‘distance from level 3’ as
measured using the grade level scale score for “standard met” (see Distance from
Level 3 chart).

• A decline in grade level and subgroup performance is denoted in red font, while
growth can be seen in green font.

In 2017, BMMA grade 3 students demonstrated declines in ELA among all subgroups 
except white, and growth in Math in all subgroups. 

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2414 2426 2419.6 12 -6 -6.4 -12.4

SOC. ECON DISADV * 2394.8 2373.1 * -37.2 -21.7 -58.9

ELL * * * * * * *

HISPANIC 2369.4 2407.9 2385.7 38.5 -24.1 -22.2 -46.3

WHITE 2430.1 2429.8 2439.5 -0.3 -2.2 9.7 7.5

SPED * * 2393.7 * * * -38.3

GRADE 3 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2417 2425.4 2427.5 8.4 -10.6 2.1 -8.5

SOC. ECON DISADV * 2380 2388.4 * -56 8.4 -47.6

ELL * * * * * * *

HISPANIC 2365.1 2393.6 2406.9 28.5 -42.4 13.3 -29.1

WHITE 2436.3 2435.5 2444.2 -0.8 -0.5 8.7 8.2

SPED * * 2394 * * * -42

GRADE 3 CAASPP SCALE SCORES: COMPARISON 2015- 2017

MATH
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In 2017, BMMA students demonstrated growth in ELA for the grade 4 cohort, and white 
subgroup, with a decline for the Hispanic subgroup in ELA. For math, grade 4 students 
and subgroup demonstrated growth.  

 
In 2017, BMMA students demonstrated a decline in grade 5 across all subgroups for ELA 
and math.  

  

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2437.2 2449.7 2455.2 12.5 -23.3 5.5 -17.8

SOC. ECON DISADV * * 2416.5 * * * -56.5

ELL * * * * * * *

HISPANIC 2418.1 2415.5 2401.3 -2.6 -57.5 -14.2 -71.7

WHITE 2432.1 2462.8 2478.3 30.7 -10.2 15.5 5.3

SPED * * * * * * *

GRADE 4 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2508.1 2505.7 2493.4 -2.4 3.7 -12.3 -8.6

SOC. ECON DISADV 2496.8 2470.9 2463.5 -25.9 -31.1 -7.4 -38.5

ELL * * * * * * *

HISPANIC * 2463.6 2454.1 * -38.4 -9.5 -47.9

WHITE 2523.9 2520.5 2514.6 -3.4 18.5 -5.9 12.6

SPED * 2477.3 * * -24.7 * *

GRADE 5 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2473.3 2481 2463.1 7.7 -47 -17.9 -64.9

SOC. ECON DISADV 2489.8 2442.9 2443.9 -46.9 -85.1 1 -84.1

ELL * * * * * * *

HISPANIC * 2434.7 2432.2 * -93.3 -2.5 -95.8

WHITE 2487.3 2500.8 2482.7 13.5 -27.2 -18.1 -45.3

SPED * * * * * * *

GRADE 5 CAASPP SCALE SCORES: COMPARISON 2015- 2017

MATH

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2444.7 2431.4 2447.3 -13.3 -53.6 15.9 -37.7

SOC. ECON DISADV * * 2409.9 * * * -75.1

ELL * * * * * * *

HISPANIC 2396.5 2407.1 2407.9 10.6 -77.9 0.8 -77.1

WHITE 2457.1 2441.6 2461.4 -15.5 -43.4 19.8 -23.6

SPED * * * * * * *

MATH

GRADE 4 CAASPP SCALE SCORES: COMPARISON 2015- 2017
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In 2017, BMMA students in grade 6 demonstrated growth in both ELA and math.   

 

 
In 2017, BMMA students in grade 7 demonstrated growth in both ELA and math.  

  

 
  

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2502.4 2508.1 2520.9 5.7 -22.9 12.8 -10.1

SOC. ECON DISADV * 2513.2 2510.1 * -17.8 -3.1 -20.9

ELL * * * * * * *

HISPANIC 2506.9 2490.1 2500.4 -16.8 -40.9 10.3 -30.6

WHITE 2493.6 2527.3 2535.7 33.7 -3.7 8.4 4.7

SPED * * * * * * *

GRADE 6 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2484.5 2470.7 2484 -13.8 -81.3 13.3 -68

SOC. ECON DISADV * 2467.6 2473.4 * -84.4 5.8 -78.6

ELL * * * * * * *

HISPANIC 2477 2450.5 2444.2 -26.5 -101.5 -6.3 -107.8

WHITE 2472 2484.8 2514.5 12.8 -67.2 29.7 -37.5

SPED * 2439.3 * * -112.7 * *

GRADE 6 CAASPP SCALE SCORES: COMPARISON 2015- 2017

MATH

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2460.7 2494 2502.9 33.3 -73 8.9 -64.1

SOC. ECON DISADV * 2485.4 2490.5 * -81.6 5.1 -76.5

ELL * * * * * * *

HISPANIC 2404.9 2475 2489 70.1 -92 14 -78

WHITE 2523.4 2503 2515.9 -20.4 -64 12.9 -51.1

SPED * * * * * * *

GRADE 7 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2460.7 2494 2502.9 33.3 -73 8.9 -64.1

SOC. ECON DISADV * 2485.4 2490.5 * -81.6 5.1 -76.5

ELL * * * * * * *

HISPANIC 2404.9 2475 2489 70.1 -92 14 -78

WHITE 2523.4 2503 2515.9 -20.4 -64 12.9 -51.1

SPED * * * * * * *

GRADE 7 CAASPP SCALE SCORES: COMPARISON 2015- 2017

MATH
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In 2017, BMMA students in grade 8, demonstrated growth in both ELA and math.  

  
 

CA DASHBOARD RESULTS 
The following are the results for the Fall 2017 CA Dashboard for Bella Mente Montessori 
Academy.  
 
ACADEMIC INDICATOR – FALL 2017 
The Academic Indicator (Priority 4) is based on the California Assessment of Student 
Performance and Progress (CAASPP) English Language Arts (ELA) and mathematics results 
and applies to schools in grades 3-8 for Bella Mente Montessori Academy.  Performance is 
calculated and reported separately for ELA and mathematics.  At the January 2017 SBE 
meeting, the SBE approved the "Distance from Level 3 (DFL3)" methodology which 
measures how far (or the distance) each student is from the Level 3 (i.e., Standard Met) 
Smarter Balanced performance level. All the "distances" are then used to calculate the 
average distance for each LEA, school, or student group. Once all students' scores are 
compared to Level 3, the distance results are averaged to produce a school-level average 
scale score and an average scale score for each student group. The results will show, on 
average, the needed improvement to bring the average student score to Level 3 or the 
extent to which the average student score exceeds Level 3.  As stated earlier, using scale 
scores, rather than a percentage of students performing at or above Standard Met, provides 
a more precise measure on how far students are from Level 3 on the Smarter Balanced 
scale.  
 

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2467 2538.8 2577.8 71.8 -28.2 39 10.8

SOC. ECON DISADV * * 2556.1 * * * -10.9

ELL * * * * * * *

HISPANIC * 2535.5 2562.4 * -31.5 26.9 -4.6

WHITE * * 2596.2 * * * 29.2

SPED * * * * * * *

GRADE 8 CAASPP SCALE SCORES: COMPARISON 2015- 2017

ELA

2015 2016 2017 Δ15 to Δ16 DFL 3 Δ16 to Δ17 DFL 3

ALL 2459.2 2476.8 2518.4 17.6 -109.2 41.6 -67.6

SOC. ECON DISADV * * 2488.5 * * * -97.5

ELL * * * * * * *

HISPANIC * 2468.3 2508.3 40 -117.7 * -77.7

WHITE * * 2520.1 * * * -65.9

SPED * * * * * * *

GRADE 8 CAASPP SCALE SCORES: COMPARISON 2015- 2017

MATH
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Academic Indicator Status Formula is calculated by the sum of All Students' Distance from 
Level 3 on the Smarter Balanced Summative Assessments divided by Total Number of Test 
Takers minus ELs Enrolled in a U.S. School for Less than One Year minus Students Not 
Continuously Enrolled.  Academic Indicator Change Formula is the “status” (2017) minus 
prior year status (2016) for CAASPP results for grades 3-8 for Bella Mente Montessori 
Academy.  
 
Bella Mente Montessori. Academy performed accordingly on the Academic Indicators as 
reported on the CA Dashboard: 
 

1. Suspension Rate: Yellow Performance Level Schoolwide  
• English Learners: Orange Performance Level 
• Socioeconomically Disadvantaged: Orange Performance Level 
• Students with Disabilities: Blue Performance Level 
• Hispanic: Yellow Performance Level 
• 2+ Races: Orange Performance Level 
• White: Blue Performance Level 

 
2. English Learner Progress Indicator: N/A 

 
3. English Language Arts: Green Performance Level Schoolwide  

• English Learners: Red Performance Level 
• Socioeconomically Disadvantaged: Orange Performance Level 
• Students with Disabilities: Yellow Performance Level 
• Hispanic: Orange Performance Level 
• White: Green Performance Level 

 
4. Mathematics: Yellow Performance Level Schoolwide & all subgroups 

• English Learners: Red Performance Level 
• Socioeconomically Disadvantaged: Yellow Performance Level 
• Students with Disabilities: Orange Performance Level 
• Hispanic: Yellow Performance Level 
• White: Yellow Performance Level 

 
LOCAL INDICATOR – FALL 2017 
The standards for the local performance indicators are based on whether LEAs: 

1. Measure their progress on the local performance indicator based on locally 
available information, and  

2. Report the results to the LEA's local governing board at a regularly scheduled 
meeting of the local governing board and to stakeholders and the public through 
the evaluation rubrics. 

LEAs determine whether they have (Met, Not Met, or Not Met for Two or More Years) for 
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each applicable local performance indicator. LEAs make this determination by using self-
reflection tools included in the evaluation rubrics, which will allow them to measure and 
report their progress through the California School Dashboard. 
 
PERFORMANCE STANDARDS: The performance standards for the local performance 
indicators are: 

1. Appropriately Assigned Teachers, Access to Curriculum-Aligned Instructional 
Materials, and Safe, Clean and Functional School Facilities (Priority 1) 
• Standard: LEA annually measures its progress in meeting 

the Williams settlement requirements at 100% at all of its school sites, as 
applicable, and promptly addresses any complaints or other deficiencies 
identified throughout the academic year, as applicable. 

 
2. Implementation of State Academic Standards (Priority 2) 

• Standard: LEA annually measures its progress implementing state academic 
standards. 

 
3. Parent Engagement (Priority 3) 

• Standard: LEA annually measures its progress in (1) seeking input from parents 
in decision making and (2) promoting parental participation in programs. 

 
4. School Climate (Priority 6) 

• Standard: LEA administers a local climate survey at least every other year that 
provides a valid measure of perceptions of school safety and connectedness, 
such as the California Healthy Kids Survey, to students in at least one grade 
within the grade span(s) that the LEA serves (e.g., K-5, 6-8, 9-12). 

 
Bella Mente Montessori Academy performed accordingly on the Local Indicators as 
reported on the CA Dashboard: 

• Basics Teachers, Instructional Materials, Facilities) – Priority 1: ‘Met’ rating 
• Implementation of Academic Standards - Priority 2: ‘Met’ rating 
• Parent Engagement – Priority 3: ‘Met’ rating 
• School Climate – Priority 6: ‘Met’ rating 

 
CST SCIENCE 
The following chart illustrates the percentage of students who performed at Proficient or 
Advance in the grade 5 and 8 CST Science state mandated assessment as a grade level 
cohort and by numerically significant subgroup. Note: for 2014 and 2015– there were 
fewer than 11 Hispanic students valid test scores; and for 2015 fewer than 10 Socio-
economically disadvantaged students with valid test scores for grade 5, and for 2015 for 
the Hispanic subgroup in grade 8, therefore results were not calculated and reported by 
the CDE.  
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The State Board of Education (SBE) has eliminated the CST Science assessment, and has 
replaced it with the California Science Assessment (CAST) that will be operational in 
Spring 2019.  Bella Mente Montessori Academy has participated in the CAST Pilot Test 
and will participate in the upcoming Field Test in Spring 2018.  Our school has 
implemented the Next Generation Science Standards across all grade levels.  

 

 

GRADE 5 HISPANIC WHITE 
SOC ECON 

DISADV. 

2014 58% 53% 62% 

2015 54% 65% 

2016 59% 36% 67% 36% 
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GRADE 5: SCIENCE CST 2014-16 

GRADE 8 HISPANIC 

2015 23% 

2016 39% 33% 
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GRADE 8: SCIENCE CST 2015-16 
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ENROLLMENT 
The following chart outlines annual student enrollment for Bella Mente Montessori 
Academy for the past 5 years.  

 
DEMOGRAPHICS 
The following chart provides the ethnic demographics for the past four years.  Of the 639 
currently enrolled students 46% are White, 39% Hispanic, 2% Asian, 3% African-
American, 1% Filipino, and 8% 2+ Races.  

 
BMMA’s student outreach includes flyers mailed and disseminated to homes throughout 
the Vista Community, including various businesses and shopping centers in an effort to 
have student demographics similar to Vista Unified School District. Despite our extensive 
and ongoing outreach efforts throughout the Vista community, BMMA currently enrolled 
students reside in the following school districts, therefore our student demographics differ 
from our authorizer, Vista Unified School District. 
 

• Vista: 50% 
• Oceanside: 37% 
• Carlsbad: 6% 
• San Marcos: 5% 
• Other: 2% 

 
ECONOMIC STATUS 
Bella Mente Montessori Academy participates in the National School Lunch Program 
(NSLP). The following chart provides the total number and percentage of students who 

TK K 1 2 3 4 5 6 7 8 TOTAL

2013-14 4 71 51 53 46 34 36 36 18 1 350

2014-15 43 80 82 72 67 48 41 55 36 13 537

2015-16 51 71 77 78 69 69 56 65 49 25 610

2016-17 46 89 80 79 84 67 65 53 49 42 654

2017-18 36 92 84 75 78 69 62 62 35 46 639

ENROLLMENT BY GRADE LEVEL

AFRIC-AM ASIAN FILIPINO HISPANIC PI WHITE AM. IND 2+ RACES

2013-14 19 16 6 85 2 215 7 33

2014-15 23 33 13 157 3 294 14 53

2015-16 28 29 16 186 6 331 14 52

2016-17 32 30 19 225 6 329 11 49

2017-18 19 15 6 251 0 295 2 51

RACIAL/ETHNIC DEMOGRAPHICS: TOTAL NUMBERS
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qualify for free/reduced lunch as defined by the federal government guidelines.   

 
The following chart provides the total number and percentage of students who are 
identified as socioeconomically disadvantaged (SED), defined by the State Board of  
Education (SBE), as consisting of students who meet either one of two criteria: 

• Neither of the student's parents has received a high school diploma; or  
• The student is eligible for the free or reduced-price lunch program 

 

 
SPECIAL EDUCATION 
The following chart provides the total number of students identified as ‘Students with 
Disabilities, which has averaged 11-12% annually.  For the 2017-18 school year, the 
types of disabilities identified include: 22 students with Speech/Language Impairment; 23 
with Specific Learning Disability (SLD); 12 Other Health Impairment (OHI), 2 Hard of 
Hearing (HH), 7 Autistic, and 2 with Intellectual Disability (ID).  A detailed description of 
our Special Education Program can be found in Element One (1) of this charter petition.    

 

TOTAL # TOTAL %

2013-14 49 14%

2014-15 63 12%

2015-16 74 12%

2016-17 72 11%

2017-18 68 11%

STUDENTS WITH DISABILITIES

TOTAL # TOTAL %

2013-14 87 25%

2014-15 93 17%

2015-16 124 20%

2016-17 166 25%

2017-18 236 37%

SOCIO-ECON. DISADVANTAGED

TOTAL # TOTAL %

2013-14 73 21%

2014-15 83 15%

2015-16 117 19%

2016-17 159 24%

2017-18 221 35%

FREE/REDUCED LUNCH
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ENGLISH LANGUAGE LEARNERS  
The following chart provides the total number and percentage of English Language 
Learners for the past 5 years.  (Source: Dataquest report) 

 
The following chart reflects CELDT results for the past 5 years. Per CDE guidance, BMMA 
has administered the CELDT assessment to “newly identified/newcomers” ELL as an initial 
assessment.  All ELL will be assessed in the Spring 2018 using the ELPAC assessment.  

 
The following chart provides the total number of students who were classified as Initial 
Fluent English Proficient (IFEP) based on their performance on the CELDT.  (Source: 
Dataquest) 

 
RECLASSIFICATION RATES & CRITERIA 
The 2017-18 school year is a transition year from CELDT to the ELPAC. As a result, our 
school will modify its reclassification criteria accordingly. During the transition year, our 
school is following the CDE reclassification guidance for 2017-18:  

• Assessment of English Language Proficiency (ELP), using an objective assessment 
instrument, including, but not limited to, the state test of English language 
development; and  

• Teacher evaluation, including, but not limited to, a review of the student’s 

TOTAL # TOTAL %

2013-14 13 4.0%

2014-15 30 5.6%

2015-16 39 6.4%

2016-17 64 9.5%

2017-18 89 13.9%

ENGLISH LANGUAGE LEARNERS

TOTAL #

2013-14 24

2014-15 10

2015-16 12

2016-17 12

2017-18 0

INITIAL FLUENT ENG PROF.

BEG EI INT EA ADV
2013-14 0 2 3 4 3

2014-15 1 5 12 5 2

2015-16 4 8 10 3 1

2016-17 13 9 26 23 8

2017-18 2 9 6 2 2

CELDT RESULTS
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curriculum mastery; and  
• Parent opinion and consultation; and  
• Comparison of student performance in basic skills against an empirically 

established range of performance in basic skills based on the performance of 
English proficient students of the same age.  

 
For the English Language Proficiency Assessment Criterion, our school selected to 
administer the CELDT in the Fall 2017 to newly identified EL students only and all EL 
students will be administered the ELPAC in Spring 2018.  
 
The following chart provides the total number and percentage of ELL who are reclassified 
annually.  As mandated by the SBE, our school closely monitors the academic 
performance of ELL for 4 years post-reclassification.  Reclassification rates differ from year  
to year as a result of the varying numbers of students identified as English Learners. As a 
result of the reclassification rates, BMMA has hired a Reading Specialist that meets with all 
ELL students a few times per week in small group settings to provide additional academic 
support. (Source: Dataquest report) 

 
ATTENDANCE RATES 
The following chart illustrates the annual daily attendance percentage.  On average our 
school has maintained an ADA greater than 95%.   

 
CHRONIC ABSENTEEISM RATES 
The following chart, chronic absenteeism rate is a metric identified in the LCAP and 
reported on the California Dashboard as of fall 2017.  Bella Mente Montessori Academy 
has implemented the following steps to address and decrease chronic absenteeism rates: 

• Implemented student and teacher incentives to improve student attendance rates 
• Revised attendance policy with input and feedback from parents 

TOTAL %

2013-14 97.2%

2014-15 95.2%

2015-16 95.8%

2016-17 95.2%

2017-18 96.7%

ATTENDANCE RATES

TOTAL # TOTAL %

2013-14 3 0%

2014-15 9 69.2%

2015-16 0 0%

2016-17 3 8%

2017-18 0 0%

RECLASSIFICATION RATE
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• When a student is absent 3 times, this results in a letter sent home to parents 
• At 5 absences, the student and parent meet with the Principal and teacher 
• At 7 absences, parents are again notified to meet directly with the Principal to 

develop a personalized improvement plan 
• There is now an emphasis on positive reinforcement that includes student 

recognition by grade level 
• BMMA is in the initial phase of developing a SART process 

 
CONTINUOUSLY ENROLLED STUDENTS 
An essential element to our Montessori program is ensuring that our students continue in 
our program year-to-year thereby eliminating a decline in enrollment (cohort size) by 
grade level.  The following chart illustrates the percentage of students that remain enrolled 
(continuously enrolled) at our school year to year.  

2016-17 RATE % 

SCHOOLWIDE 11.2%

AFRIC-AMER. 11.8%

FILIPINO 7.1%

HISPANIC 10.9%

WHITE 11.0%

2+ RACES 18.2%

ELL 8.6%

SOC ECON DIS. 16.9%

SPED 17.6%

CHRONIC ABSENTEEISM

79.1% 
75.6% 

71.6% 72.6% 
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SUSPENSION & EXPULSION RATES 
The following chart provides the suspension and expulsion rates for the past 5 years.  

 
TEACHER RETENTION RATES 
The following chart provides the annual retention rate of our teaching staff.  Despite the 
high demand of our educational program, our school has maintained teacher retention 
rates that exceed 73% for the past four years.  

ACCOMPLISHMENTS 
The following are a list of accomplishments for Bella Mente Montessori Academy: 
 

1. Earned Accreditation from the American Montessori Society School. 
 

2. Bella Mente Montessori Academy established the 2017 Summer Academy to 
provide its struggling students with academic support. This 6-week academic 
program integrated STEAM with English and Math lessons daily for 100 students in 
grades TK-8. 

 
3. Bella Mente Montessori Academy was selected by the American Montessori 

Society (AMS) as a spotlight for Montessori Life magazine in the summer of 2016. 
 

4. Approximately, 80% of continuously enrolled students, defined as enrolled for 2 
or more consecutive years, have demonstrated growth on their CAASPP results 
from the prior year. (Comparison between 2015-16 to 2016-17).  

 
5. Bella Mente Montessori Academy has successfully established a schoolwide 

Health and Wellness Center that includes: 

PERCENTAGE

2014-15 86%

2015-16 73%

2016-17 89%

2017-18 74%

TEACHER RETENTION RATES

SUSP % EXP %

2013-14 0.0% 0%

2014-15 0.6% 0%

2015-16 0.1% 0%

2016-17 0.6% 0%

2017-18 0.0% 0%

SUSPENSION & EXPULSION RATES
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• Hired a full time Health and Wellness Coordinator who provides students with 
instruction on healthy eating habits and gardening. 

• Provides a positive and relaxing ambience for students.  
• Provides students with hands-on learning opportunities.  
• H&W Coordinator has presented at numerous conferences including the North 

American Association for Environmental Education, CA Charter Schools 
Association, and CA Development on the importance of school gardens, 
importance of pollinators in school gardens.  

• Hosted a Garden & Nutrition Camp with the Sage Garden Project that 
provided students with cooking lessons on healthy eating habits.  

 
6. Bella Mente Montessori Academy was selected as an AMS tour school to highlight 

Eco-Education. 
 

7. Bella Mente Montessori Academy provides its teachers with ongoing Professional 
Development that takes place: 
• During the summer: 1 week 
• During the school year: half-day weekly on minimum day 
• Focused on research and evidence-based practices including the Montessori 

model, effective pedagogical strategies for EL and SPED students, 
differentiation and analyzing data to inform instruction.  

 
8. This school year, Bella Mente Montessori Academy has hired a full-time Art 

Teacher that heads the Art Program.  
 

9. Bella Mente Montessori Academy has partnered with the San Diego County Credit 
Union (SDCCU) through Biz Kids Program and provides our students with 
Financial Literacy workshops that include how to start a business by writing a 
business plan.   

 
10. Since its inception BMMA continues to instill values and traits of generosity and 

service as part of the school’s program.  Staff, students and their families have 
made significant contributions to the community that include:  
• Casa de Amparo: the largest private non-profit emergency family and children 

crisis center in Northern San Diego County through the Giving Tree collection 
during the month of December contributing blankets, comforters, pillows and 
blankets.  

• Local orthodontic business through the candy buyback program where 
donations are sent to U.S. servicemen and servicewomen.  

• Vista Teen Outreach: providing Thanksgiving meals to low-income families.  
• Rady’s Children Hospital: donations to children who are receiving long-term 

medical treatment while hospitalized.  
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11. Bella Mente Montessori Academy has hosted the following schoolwide events 

engaging stakeholders: 
• North Coast Church, weekend of service, which built tables and fences for the 

school’s garden.  
• Annual Family Work Day to improve the student lunch area using the Smarter 

Lunchroom Movement Techniques.  Tower Gardens filled with herbs were 
added, displayed with student artwork.  

• Girl Scouts Troop 1820 in collaboration with our community created a food 
forest and built a hyroponic garden containers for our school, as a Day of 
Service.  

 
12. Bella Mente Montessori Academy students are actively involved in the community 

through their participation in: 
• Vista Christmas Parade 
• Summer Seamless Meals: a designated center for providing free meals to 

children in the community during the summer.  
• Screen-free Week: A campaign to decrease student use of digital media. 
• Walk & Bike to School Program 

 
13. BMMA Parent Teacher Organization (PTO) has established a Food Pantry and 

Care Closet to serve our students and their families. 
 

14. Bella Mente Montessori Academy has been the recipient of the following grants: 
• Prop 39E Energy Grant: $209,000 
• 2 Datron Grants: $20,000 
• Recipient of the Sage Garden Project/Nutrition Grant for the past 3 years: 

$60,000  
 

15. Bella Mente Montessori Academy has received the following recognition: 
• Cybersecure School through its participation in the TAPD Cybersecurity 

Education Program 
• Kindness Certified School: commitment to demonstrate positive, caring and 

respectful learning environments for students. 
• A Certified Wildlife Habitat: A recognition from the National Wildlife 

Foundation designating a habitat for hummingbirds, monarch butterflies, and 
native plants.  

 
16. Executive Director of Bella Mente Montessori Academy was recognized as the 

Top 40 Vista Inspired Leaders under 40 in Vista magazine.  
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ELEMENT 1: EDUCATIONAL PROGRAM 
 
Governing Law:  The educational program of the charter school, designed, among other 
things, to identify those whom the charter school is attempting to educate, what it means 
to be an “educated person” in the 21st century, and how learning best occurs.  The goals 
identified in that program shall include the objective of enabling students to become self-
motivated, competent and lifelong learners. Education Code Section 47605(b)(5)(A)(i). 
 
The annual goals, for all pupils and for each subgroup of pupils identified pursuant to 
Section 52052, to be achieved in the state priorities, as described in subdivision (d) of 
Section 52060, that apply for the grade levels served, or the nature of the program 
operated, by the charter school, and specific annual actions to achieve those goals.  A 
charter petition may identify additional school priorities, the goals for the school priorities, 
and the specific annual actions to achieve these goals. Education Code Section 
47605(b)(5)(A)(ii). 
 
MISSION 
The mission of Bella Mente Montessori Academy Charter School is to provide students 
with the opportunity to acquire an education based on a quality curriculum founded on 
the educational philosophy of Dr. Maria Montessori. 
 
We promote an educational atmosphere that encourages socioeconomic diversity by 
providing all students with the opportunity to obtain a quality public education. 
Our aim is to prepare each of our students with the skills, knowledge, and values to 
participate meaningfully in the pluralistic world of the 21st century. 
 
VISION 
We believe in providing an environment within which ownership, passion, interests and 
voice empower all participants to optimally fulfill the mission of the organization.  A 
quality Montessori institution adheres to best practices and standards as laid out by the 
American Montessori Society (AMS) and Western Association of Schools and Colleges 
(WASC) certification.   
 
We are committed to an equitable, quality Montessori education for all students and 
believe that attendance is critical to financial stability, as well as educational successes.  
We employ quality staff members to facilitate quality learning.  We develop and maintain 
an environment that is student centered, safe and conducive to learning.  Our school 
culture embraces cultural, linguistic and socio economic diversity.  We are committed to 
a Montessori and Common Core curriculum balance that successfully utilizes the best that 
each has to offer in order to further students’ educational goals without compromising the 
mission and vision of our school.   
 
BMMA continues to partner with Vista Unified School District as we prepare our students 
to be strong citizens and leaders in our community. 
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SCHOOL CULTURE 
Our school culture is clearly established in our school motto: 

• Responsible
• Respectful
• Safe
• Productive

They embody the values we expect our students to exude and uphold, which are also 
integrated and embedded daily in the instructional day.  

COMMUNITY NEED FOR BELLA MENTE MONTESSORI ACADEMY 
Bella Mente Montessori Academy is a public charter school situated in Vista that is 
accredited by the American Montessori Society (AMS). Our school provides the families of 
the community and throughout San Diego County with access to a high quality 
Montessori education for their child at no cost, as a public school.  

TARGETED STUDENT POPULATION 
Bella Mente Montessori Academy (BMMA) currently serves 639 students in grades TK-8 
ages four to fourteen. Currently, BMMA has the means and facilities necessary to 
accommodate a total of 812 students. As a school of choice, BMMA targets students 
whose educational experience to date has not resulted in optimal academic and personal 
success. This includes students who have shown an interest and/or success in the 
Montessori environment. BMMA also seeks out families who desire a personalized 
approach for their students, focusing on mastery of literacy and mathematics skills as well 
as education for a citizen of the world. BMMA attracts students from private, and public 
schools interested in, and needing a personalized learning environment. Each student 
deserves and demands a learning environment which meets their individual needs and 
guarantees success.  

Bella Mente Montessori Academy strives to serve a student population reflective of the 
general population residing in the territorial jurisdiction of the District as described in 
detail in the Executive Summary section of this petition. BMMA’s student to teacher ratio 
is 24:1.  The following chart illustrates the projected enrollment for the term of this charter 
petition. 

GR K GR 1 GR 2 GR 3 GR 4 GR 5 GR 6 GR 7 GR 8 TOTAL

2018-19 140 84 84 84 75 75 74 56 56 728

2019-20 140 84 84 84 84 84 84 74 66 784

2020-21 140 84 84 84 84 84 84 84 84 812

2021-22 140 84 84 84 84 84 84 84 84 812

2022-23 140 84 84 84 84 84 84 84 84 812

PROJECTED ENROLLMENT: 2018-23
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INSTRUCTIONAL MINUTES 
BMMA provides all students with 180 instructional days and instructional minutes that far 
exceed the state requirements across all grade levels, as outlined in the following chart.  

ACADEMIC CALENDAR & SCHEDULE 
The Charter School shall offer, at a minimum, the number of minutes of instruction set 
forth in Education Code section 47612.5, and the number of school days required by Title 
5, California Code of Regulations Section 11960. At Bella Mente Montessori Academy, the 
school year starts in August and ends in June. (See Appendix L – 2018-19 Academic Year 
Calendar)  The Charter School is on a traditional year calendar, similar to schools in Vista.  
The Charter School provides all students with 180 instructional days, with the day starting 
between 8:15am - 9:00am (depending on the grade level) and ending between 2:45-
3:10pm (depending on the grade level).  However, on Minimum Days and Early Release 
Friday, start and end times vary by grade level.  See Appendix M – Bell Schedule. 

WASC ACCREDITATION 
Bella Mente Montessori Academy recently submitted and underwent the process for 
Western Association of Schools and Colleges (“WASC”) accreditation. BMMA will receive 
its WASC Letter of accreditation in early Spring 2018 and will continue to maintain its 
accreditation status.   

TRANSITIONAL KINDERGARTEN 
The Charter School shall comply with all applicable requirements regarding Transitional 
Kindergarten.  For purposes of admission to the Charter School, Transitional Kindergarten 
shall be considered a part of Kindergarten, and therefore students enrolled in Transitional 
Kindergarten at the Charter School shall be considered existing students of the Charter 
School for purposes of Charter School’s admissions, enrollment and lottery.  

Approximately 35-40 students participate in the Transitional Kindergarten (TK) program 
annually. Transitional Kindergarten is the first year of a two-year Kindergarten program.  
Students with birth dates between September 2nd  – December 2nd are accepted and 

Grades 
Grades 
Offered

Number 
of 

Regular 
Days

 Number 
of Instr. 
Minutes 

Per 
Regular 

Day

Number 
of Early 

Dismissal 
Days

Number 
of Instr. 
Minutes 
Per Early 
Dismissa

l Day

Number 
of 

Minimu
m Days

Number 
of Instr. 
Minutes 

Per 
Minimu
m Day

Number 
of 

[Other] 
Days

Number 
of Instr. 
Minutes 

Per 
[Other] 

Day

Total 
Number 
of Instr. 
Days

Minutes 
Req'd 
Per 

State 
Law

 Total 
Number 
of Instr. 
Minutes

Number 
of Instr. 
Minutes 
Above/ 
Below 
State 
Req't.

TK/K Yes 145 285 30 150 5 150 0 0 180 36000 46575 10575

1 Yes 145 330 30 195 5 195 0 0 180 50400 54675 4275
2 Yes 145 330 30 195 5 195 0 0 180 50400 54675 4275
3 Yes 145 330 30 195 5 195 0 0 180 50400 54675 4275
4 Yes 145 355 30 220 5 220 0 0 180 54000 59175 5175
5 Yes 145 355 30 220 5 220 0 0 180 54000 59175 5175
6 Yes 145 355 30 220 5 220 0 0 180 54000 59175 5175
7 Yes 175 355 0 0 5 220 0 0 180 54000 63225 9225
8 Yes 175 355 0 0 5 220 0 0 180 54000 63225 9225



 

38 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 
 

eligible for enrollment on the first day of school.  Students with birth dates after December 
2nd are not eligible until they turn 5 years old.  BMMA accepts TK enrolllment as long as 
space is available.  
 
Our TK model provides a slower, more developmentally appropriate curriculum to 
support young students in acclimating to the routines of school. These students gain early 
exposure to following a structured class schedule, interacting with peers, listening and 
following directions, and other pivotal skills that are foundations to successful learning. 
  
The goal of Transitional Kindergarten is to ensure students are ultimately prepared to meet 
the California Standards aligned curriculum for Kindergarten at the end of their two-year 
program. This is accomplished through an emphasis on developing oral language skills 
and providing integrated experiences in language and literacy, mathematics, physical 
development, the arts, science, social studies, and integrated English Language 
Development.  
 
AN EDUCATED PERSON IN THE 21ST CENTURY 
An educated person in the 21st Century must possess a diverse set of characteristics and 
skills in order to function in a global society.  BMMA has implemented the following 
schoolwide learner outcomes, critical characteristics of an “educated person” in order to 
thrive in the 21st century, in preparation for the rigor and preparation for secondary and 
post-secondary education.   
 
Students at Bella Mente are instructed with the skills they need to thrive in a world that 
demands both academic and social proficiency.  
 
Foundational Literacies: Bella Mente students apply core skills to everyday tasks: 

• Literacy 
• Numeracy 
• Scientific literacy 
• Information and Communication Technologies (ICT) literacy 
• Financial literacy 
• Cultural and civic literacy 

 
Problem Solving: Bella Mente students use problem solving techniques to approach 
complex challenges: 

• Critical thinking/problem-solving 
• Creativity  
• Communication 
• Collaboration 

 
Character Qualities: Bella Mente students are taught the skills necessary to approach the 
ever-changing environment of the 21st century:  
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• Curiosity 
• Initiative 
• Persistence 
• Adaptability 
• Leadership 
• Social and cultural awareness 

 
The following chart outlines the expected outcomes for each subject, and method by 
which they are measured upon completion of grade 8.  
 

SUBJECT OUTCOMES 
METHOD OF 

MEASUREMENT 

READING 

- Students use word origins, relationships and 
context clues to understand grade-level 
appropriate words. 
- Students read and understand grade-level-
appropriate material.  
 - Students describe and connect the essential 
ideas, arguments, and perspectives of the text 
by using their knowledge of text structure, 
organization, and purpose. 
- Students read, respond to, clarify ideas and 
make connections between literary works. 

 
-Diagnostic assessment 
-Teacher 
observation/records 
-Publisher assessments 
(where appropriate) 
-Individualized Learning 
Plan (ILP) goals 
- Standardized tests 
(CAASPP) 

WRITING 
 

- Students write clear, coherent and focused 
essays with formal introductions, supporting 
evidence and conclusions. 
- Students write narrative, expository, 
persuasive and descriptive texts of 500 to 700 
words in each genre. 
- Students progress through the stages of the 
writing process. 
- Student writing demonstrates a command of 
standard American English and usage of grade 
level writing strategies.  

-Diagnostic assessment 
-Teacher observation 
-Student demonstrations 
-Teacher-designed 
assessments (writing 
prompts) 
- Standardized tests 
(CAASPP) 
-ILP goals 

Written and 
Oral English 
Language 
Convention, 
Listening 
and 
Speaking 
 

- Students write and speak with a command of 
standard English conventions appropriate to 
grade level. 
- Students deliver focused, coherent 
presentations that convey ideas clearly and 
relate to the audience. 
-Students evaluate the content of oral 
communication. 
- Students deliver well-organized formal 
presentations employing rhetorical strategies. 

-Teacher observation 
- Group 
activities/outcomes 
-Teacher-designed 
assessments 
-ILP goals 
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- Student speaking demonstrates a command of 
standard English and grade level organizational 
and delivery strategies. 

English 
Language 
Acquisition 
 
 

Students demonstrate understanding and 
appropriate use of the English language using 
grade-level appropriate reading, writing, 
speaking and listening skills in academic and 
social settings. 

-Teacher observation 
-Skills checklists  
-ELPAC 
 

MATH 
 

-Students master computational and procedural 
skills, develop conceptual understanding, and 
engage in problem solving within all math 
domains (number sense, algebra and functions, 
statistics, data analysis and probability, and 
measurement and geometry. 
- Students develop math reasoning skills in 
order to apply concepts flexibly, accurately, 
and appropriately. 
 

-Diagnostic assessment 
-Publisher assessments 
-Teacher-designed 
assessments 
-ILP goals 
-Standardized tests 
(CAASPP) 

History-
Social 
Science 
 

-Students possess core knowledge in history, 
geography, civics, and economics as well as 
understand the past and its relationship to the 
present. 
- Students develop grade level skills in 
chronological and spatial thinking; research, 
evidence and point of view; and historical 
interpretation.  

-Publisher assessments 
-Teacher-designed 
assessments 
-Performance tasks 
-ILP goals 

SCIENCE 
 

- Students possess grade level skills and 
knowledge in the physical, life, and earth 
sciences. 
- Students develop and ask meaningful 
questions and conduct careful investigations to 
test a hypothesis. 
- Students select and use appropriate tools, 
make quantitative observations, record data, 
make inferences based on data, draw 
conclusions from scientific evidence, indicate 
whether further information is needed and 
write a report of an investigation. 

-Publisher assessments 
-Teacher-designed 
assessments 
-Student 
demonstrations/group 
activities 
-Standardized tests 
(CAASPP) 
-ILP goals 
 

Visual and 
Performing 
Arts 

Students understand and appreciate various 
visual and performing art mediums and 
demonstrate foundational knowledge and 
skills. 

-Performance tasks 
-Teacher observations 
-Student 
demonstrations/performa
nces 
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Physical/ 
Health 
Education 
 
 

Students understand the importance of 
maintaining healthy lifestyles and demonstrate 
physical fitness skills. 

-Teacher observations 
-Skills inventory 
-CA State Physical 
Fitness Test 

 
 

We intend to promote an educational atmosphere that encourages socioeconomic 
diversity by providing all students with the opportunity to obtain a quality public 

education. 
 

Our aim is to prepare each of our students with the skills, knowledge, and values to 
participate meaningfully in the pluralistic world of the 21st century. 

 
BMMA holds the belief that an educated person in the 21st-Century has an overall holistic 
balance. This individual is able to use the mind as well as the body to the best of their 
ability. As an educated person, the student shall become a collaborative member of the 
community whose members are also motivated to set and achieve personal goals. This 
individual demonstrates empathy towards others through respectful and productive 
interactions. The student is  guided to view him/herself as a global citizen who is 
empowered and responsible. To this student, making positive changes in the world and 
within the immediate environment will be innate actions. As seekers of their own spiritual 
understanding and peace, this student  appreciates and protects the rights of others to do 
likewise. As part of the holistic balance he/she seeks, the student develops personal habits 
that lead to a healthy lifestyle including balancing leisure, work, family, and community.  
 
Dr. Montessori held five important tenets in her educational philosophy. A child was not 
merely a student, but rather a scholar, healthy physical being, community member, citizen 
of the world and spiritual being. 
 

1. As a scholar, the student is proficient in mathematics, science, social studies, 
languages and the arts.  

2. As a healthy physical being, the student is knowledgeable of and practices good 
nutrition, safety, and a healthy lifestyle. The student develops habits of physical 
challenge in ways that provide pleasure, stress release, and lifelong fitness habits.  

3. As a community member, the student is able to collaborate with others, cooperate 
on projects, and manage and resolve conflicts. The student is motivated and ready 
to provide meaningful service to others and makes significant contributions with 
developed talents.  

4. As a citizen of the world, the student understands the basis of our constitutional 
democracy, the rights and responsibilities of all, and stays informed on important 
political, social, and environmental issues. The student is informed regarding other 
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political, social and cultural systems and seeks to understand and co-exist 
peacefully.  

5. As a spiritual being, the student feels a connection with all of life and desires to live 
in harmony with nature. This means that every act of carelessness, selfishness, 
indifference, hatred and violence toward nature or toward other human beings is 
actually an act against him/her, the family, and the culture. The student seeks the 
highest of human virtues, such as love, caring, generosity, responsibility for actions, 
forgiveness, compassion and openness to one another. This leads to sharing, 
cooperation, and peace. In harmony with the environment, the student understands 
the importance of a sustainable existence to create a world habitable for future 
generations. 

 
To build on the success of other research-based models BMMA practices The Seven 
Attributes of Highly Effective Schools.1 (The Bill & Melinda Gates Foundation, the 
American Institute of Research, and the Stanford Research Institute have all reported on 
the effectiveness of these seven attributes.) The Seven Attributes, which complement the 
Montessori method, include Common Focus, High Expectations, Personalized 
Environment, Respect & Responsibility, Time to Collaborate, Technology Used as a Tool, 
and Performance Based. Utilizing these seven attributes as a foundation for the 
educational program, BMMA ensures all students move beyond dependency and teacher-
directed instruction to become successful independent learners in a student-centered  
classroom. How these attributes are realized is summarized below and described in detail 
throughout the application where appropriate.  
 

1. Personalized Environment – A personalized environment needs well-defined, 
designed, and related process to be effective. Therefore, the systemic structure of 
BMMA promotes and sustains student relationships with adults. Every student has 
an individualized learning plan completed by the classroom teacher in 
collaboration with the student. In this small, personalized learning environment, 
master teachers have the ability to group, regroup, and adjust to meet student 
needs. 

 
2. Time to Collaborate – Time is needed for effective faculty collaboration, which 

results in an explicit, systematic and data-driven process thus creating a 
personalized learning environment. Therefore, master teachers schedule time to 
collaborate and develop plans to meet every student's needs. Parents are 
recognized as partners in education and are part of the planning, as appropriate. 
BMMA continually expands strategic partnerships with community organizations, 
businesses, and local schools for the benefit of the student’s project efforts. 

 
3. Common Focus – The common focus for BMMA students are a personalized 

                                            
1 Stoddard, Lyn. Educating for Human Greatness, (2003); Newell, Ronald J. Passion for Learning, (2003); Newell, Ronald 
J. and Buchen, Irving. Democratic Learning and Leading, (2004); Costa, Arthur. and Kallick, Bena. Strategies for 
Assessing Self-directed Learning, (2003); Dirkswager, Ed. Teachers as Owners, (2002) 
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learning experience focusing on the mastery of essential literacy skills, the 
development of leadership skills, and preparation for self-directed and group 
projects. The ever-growing body of research around early literacy development 
provides teachers with numerous resources in terms of developmental timelines, 
assessments, instructional strategies, and research-based materials. The faculty of 
BMMA continually refines their ability to provide differentiated, meaningful 
instruction focusing on essential literacy skills and the needs and development of 
each individual student. 

 
The second common focus of developing life skills leading to self-directed and 
collaborative project work fosters an enthusiasm for learning while maintaining a 
focus on state standards. Students focus on life skills necessary to pursue areas of 
interest - health, communication, intellectual development, and the pursuit of 
shared knowledge. The faculty has a common focus on essential skills balanced 
with authentic experiences. 

 
4. High Expectations – All students succeed given the right instruction, setting, and 

support. One distinguishing feature of BMMA is the role of students in setting and 
pursuing personal goals and receiving a personalized educational experience. 
Rather than the staff alone having high expectations of students, families actively 
participate in setting these high expectations. All students achieve mastery of the 
state standards with a focus on essential literacy skills; develop necessary life skills 
to progress to secondary education; establish foundational experiences leading to 
an effective life of citizenship; and foster a high degree of passion for learning and 
the ability for inquiry. 

 
5. Respect & Responsibility – The common focus on a personalized learning 

experience for students establishes a culture of mutual respect and differentiation. 
Students learn from their first day as a student that they, like all people, have both 
areas of great strength and great challenge. In both academic and social behaviors, 
students learn to identify and pursue responsible, respectful behaviors. Teachers 
not only teach, but also model, and expect responsible behavior. All relationships 
are based on mutual respect. Students are reminded to ask themselves whether 
their actions follow the school’s motto of RRSP: “Is it Responsible, Respectful, Safe, 
and Productive?” 

 
6. Performance Based – A performance-based education requires clear expectations, 

measurable outcomes, and realistic timelines. Master teachers use screening, 
progress monitoring, and summative assessments to continually promote a 
performance-based model. BMMA students demonstrate their competencies with 
California Common Core Standards, Next Generation Science Standards and 
Montessori Practical Life Skills through a variety of measures.  

 
7. Technology Used as a Tool – Research indicates technology alone does not 
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produce increases in student achievement. Students require clear models for 
application, opportunities for exploration, and tasks focusing on quantifiable 
products. BMMA students benefit from the common focus areas of literacy and life 
skills through project-based learning. Students develop digital literacy skills, such 
that they can locate, retrieve, interact with, and evaluate information gathered from 
electronic sources. Additionally, technology applications are infused into 
personalized areas of study.  

a. The Middle School Program provides each student with a Chromebook for 
use in the classroom.  

b. The Upper Elementary Program, fourth through sixth grade students, has a 
minimum of five Chromebooks per classroom and weekly access to a school 
Chromebooks lab with a full class set of devices. (Twenty five 
Chromebooks) 

c. The Lower Elementary Program, first through third grade students, has a 
minimum of ten Chromebooks per classroom.  

d. The Primary Program, Transitional Kindergarten through Kindergarten, has 
limited screen time as the students focus on more hands-on approaches to 
learning. All grade level classrooms have a ceiling mounted digital projector 
which teachers or students can wirelessly “Chromecast” content for the 
entire class. 

 
All students are provided with a rigorous standards-aligned instructional program with an 
emphasis on essential literacy skills and the leadership skills necessary to pursue areas of 
interest in both individual and group settings. The use of formative and summative 
assessments is implemented across all grade levels and disciplines.   
 

A. Core Academic Skills - Appropriate age or grade level mastery of:  
1. Language Development: Students are strong comprehensive readers. Students 

develop strong speaking and debating skills. Grammar, writing, and vocabulary 
enrichment are demonstrated in many forms of expression.  

2. Mathematics: Students develop abilities to reason logically and to understand 
and apply mathematical processes and concepts including those within 
arithmetic, algebra and geometry. Students practice critical thinking, problem 
solving and knowledge application skills.  

 
B. Secondary Academic Skills - Appropriate age or grade level mastery of:  

1. State/World History & Geography: Students demonstrate the knowledge and the 
ability to apply society’s historical, geographical, and cultural knowledge in 
order to serve as global citizens in today’s world.  

2. Science: Students successfully utilize scientific research and inquiry methods to 
understand and apply the major concepts underlying various branches of 
science, which include: physical and earth, botany, zoology, physics, 
chemistry, and ecology.  

3. Artistic Expression: Students apply and appreciate the many forms of artistic 
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expression. Utilizing paints, music, dance and drama, students demonstrate 
historical aspects of the arts while discovering personal talents.  

4. Health & Family Life Education: Students demonstrate development of the 
whole child/person; physically, emotionally, spiritually and intellectually. By 
applying physical activities, nutrition awareness, safety, and self-exploration 
practices to their daily routines, students learn to balance and manage work, 
leisure, family and community.  

 
C. Life-Long Learning Skills- Students develop skills, which enable and empower them 

to pursue their own path of learning throughout their adult lives. These include:  
1. Self Confidence and a Positive Attitude towards Learning: Tasks are designed so 

that each step of learning is based upon what the child has already mastered, 
thus removing the negative experience of frequent failure. Repeated work with 
tasks, which are developmentally appropriate, and a carefully planned series of 
success, builds inner confidence in the child emulating a positive attitude 
towards future learning.   

2. Enduring Curiosity: Providing the student with opportunities to discover 
qualities, dimensions, and relationships among a rich variety of learning 
situations, curiosity is stimulated and an essential element in creative learning is 
established. A deep, persistent, and abiding curiosity is a prerequisite for future 
learning and education. Students develop their path of exploration as learners. 

3. Initiative and Persistence:  Surrounding the student with developmentally 
appropriate materials and activities, he/she becomes accustomed to engaging in 
activities on his own. Gradually, this results in a habit of initiative – an essential 
quality in leadership. "Ground Rules" in the classroom call for completing a task 
once begun. This "completion expectation" gradually results in a habit of 
persistence.  

4. Reflection and Evaluation: Multi-age classrooms are designed to facilitate peer 
learning and self- reflection in an environment where observation happens 
naturally. The security created allows for evaluation of self and peers’ learning. 
Students see what peers at other grade levels are capable of and want to 
succeed at a more advanced level. 

 
D. Social / Interpersonal Skills: The multi-age groupings, a component of the 

Montessori Program, creates a sense of community within the classroom. This 
community develops avenues for students to build the following skills:  
1. Citizenship: This community setting forms a sense of ‘belonging.’ From this 

belonging students can identify personal placement in the functioning of this 
group. Students learn to build and foster relationships. 

2. Collaboration: The ability to work effectively with others in intellectual 
endeavors, and to work cooperatively in groups encountering diverse 
perspectives, is addressed in the Montessori classroom on a daily basis. 
Students thrive in diversity; learn to collaborate among students from multi-age 
levels and from diverse backgrounds. 
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3. Conflict Resolution: Conflict resolution techniques are learned and practiced 
effectively in the  classroom by engaging in the process of responsible, 
compassionate peer relations, guided by respect. Students participate in Peace 
Circles where open and honest conversation allows for differences to be 
resolved. 

 
The strong community member skills mastered in the classroom is expanded into a sense 
of belonging within the school as a whole through inter-classroom collaborative projects. 
Other projects are community-outreach based and teach awareness and understanding of 
the school’s place in the community. A few of these projects which taught awareness and 
the skills needed to become productive global citizens included collecting coins to raise 
money with Kids for Peace to help build schools in both Pakistan and Kenya. Right in our 
own city of Vista the middle school students knitted scarves for those that are homeless to 
help keep them warm during the winter months. This year a canned food drive brought in 
hundreds of pounds of food for those in need during Thanksgiving for the Vista Teen 
Outreach program and BMMA staff and families were on hand to help distribute the 
collected food. Finally, our students and families collected school supplies to help the 
schools in Texas devastated from Hurricane Harvey during this fall season. BMMA 
understands its’ role in education and we as a whole from students, families and faculty 
understand the importance of reaching beyond our gates and making positive and life 
changing impactful contributions to our community both near and far.  
 
Student exit outcomes are further subdivided into a list of specific skills required in each of 
the above areas at different age and skill-levels. The specific age and skill-levels meet or 
exceed those included in the Common Core and Next Generation Science Standards.  
 
HOW LEARNING BEST OCCURS 
Bella Mente Montessori Academy strongly believes that all students can reach their fullest 
potential when given the proper support and necessary tools. BMMA believes learning 
best occurs in a variety of settings and in a multi-age level classroom. Literacy and math 
instruction is teacher directed as well as student directed to be systematic, to enable 
students to recognize and correct errors, to focus on specific content, and to employ a 
variety of instructional strategies. Teacher-directed and student-directed interdisciplinary 
project centers and curriculum provides another learning opportunity where students 
master standards and develop the skills to design their own projects based on personal 
interests, supported by master teachers and mentors from within the community. 
Individual, small group and larger group work provides students a variety of experiences 
to develop self-reliance, cooperative approaches to working with others, as well as 
leadership skills. Learning takes place in formal settings such as classrooms and individual 
workspaces. Learning also occurs in the community through hands-on projects and 
presentations of student work. Technology is a familiar tool to students in every learning 
environment.  
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Teachers at BMMA understand the importance of encompassing persuasive learning 
within our curriculum. With this in mind, BMMA has developed a curriculum that 
challenges and inspires our students. Our goal is to develop an emotional connection with 
the students in order to instill the desire to learn.  
 
We believe learning best occurs when: 
 

• Students feel safe and respected while receiving the support necessary to expand 
their social and academic boundaries.  

 
• Students are challenged in their academic work in order to push their own limits. 

BMMA’s challenging curriculum is coupled with the high expectations held for 
both our students and educators.  

 
• Instruction is relevant and encourages students to be active learners. The mastery of 

content is not defined solely by the test scores, but rather by the child’s 
engagement in the learning process and their ability to become self-sufficient 
learners. 

 
• The best learning comes from teachers who have had ample time and training to 

enhance their skills and talents. Teachers are encouraged to seek out Professional 
Development courses as well engage in the ones advertised to them. It is 
imperative that teachers have the time to learn from experienced lead teachers and 
collaborate with their peers. 

 
• In order to monitor the effectiveness of the instruction, data is collected on an 

ongoing basis. The review process helps educators assess and refine their 
curriculum’s impact on each individual student. 

 
Laws of Learning 

• Law of readiness. Students learn more easily when they have a desire to learn. 
Conversely, students learn with difficulty if they're not interested in the topic. 

• Law of effect. Learning will always be much more effective when a feeling of 
satisfaction, or pleasantness is part of the process. 

• Law of relaxation. Students learn best and remember longest when they are 
relaxed. Reducing stress increases learning and retention. 

• Law of association. Learning makes sense (comprehension) when the mind 
compares a new idea with something already known. 

• Law of involvement. Students learn best when they take an active part in what is to 
be learned. 

• Law of exercise. The more often an act is repeated or information reviewed, the 
more quickly and more permanently it will become a habit or an easily 
remembered piece of information. 
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• Law of relevance. Effective learning is relevant to the student's life. 
• Law of intensity. A vivid, exciting, enthusiastic, enjoyable learning experience is 

more likely to be remembered than a boring, unpleasant one. 
• Law of challenge. Students learn best when they're challenged with novelty, a 

variety of materials, and a range of instructional strategies. 
• Law of feedback. Effective learning takes place when students receive immediate 

and specific feedback on their performance. 
• Law of recency. Practicing a skill or new concept just before using it will ensure a 

more effective performance. 
• Law of expectations. Learners' reaction to instruction is shaped by their 

expectations related to the material (How successful will I be?). 
• Law of emotions. The emotional state (and involvement) of students will shape how 

well and how much they learn. 
• Law of differences. Students learn in different ways. One size does not fit all! 

 
BMMA pulls from various learning theories that have been carefully researched to match 
our student population. These theories include but are not limited to the following: 

• Montessori Method  
o The Montessori Method is an approach to learning, which emphasizes 

active learning, independence, cooperation, and learning in harmony with 
each child’s unique pace of development. 

o Originator: Maria Montessori (1870-1952), Italian teacher and physician 
• Digital Citizenship  

o Digital citizenship is the state of having access to the Internet and 
communication technologies that help promote equal opportunity, 
democracy, technology skills, and human rights. 

o Originators and Key Contributors: Karen Mossberger, Caroline J. Tolbert, 
Ramona S. McNeal 

• Social Learning Theory  
o Bandura’s Social Learning Theory posits that people learn from one another, 

via observation, imitation, and modeling. The theory has often been called a 
bridge between behaviorist and cognitive learning theories because it 
encompasses attention, memory, and motivation. 

o Originator: Albert Bandura 
• Self-Determination Theory  

o Self-Determination Theory is a theory of motivation and personality that 
addresses three universal, innate and psychological needs: competence, 
autonomy, and psychological relatedness. 

o Originators: Edward L. Deci and Richard M. Ryan, psychologists at the 
University of Rochester. 

• Grit  
○ Grit is a quality that learners have that enables them to persevere while 

facing struggles and obstacles. This can help the learners attain success 
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because they don’t give up until they reach their goals. 
○ Originators & proponents: Angela Duckworth (University of Pennsylvania); 

Michael D. Matthews (USMA, West Point); Dennis R. Kelly (USMA, West 
Point); Christopher Peterson (University of Michigan) 

 
Positive Discipline is a program designed to teach young people to become responsible, 
respectful and resourceful members of their communities. Based on the best selling 
Positive Discipline books by Dr. Jane Nelsen, Lynn Lott, Cheryl Erwin, Kate Ortolano, 
Mary Hughes, Mike Brock, Lisa Larson and others, it teaches important social and life 
skills in a manner that is deeply respectful and encouraging for both students and adults 
(including parents, teachers, childcare providers, youth workers, and others).  BMMA has 
provided its entire staff with training on Positive Discipline, which has been, adopted 
schoolwide.  
 
According to extensive research, students are “hardwired” from birth to connect with 
others, and that students who feel a sense of connection to their community, family, and 
school are less likely to misbehave. To be successful, contributing members of their 
community, students must learn necessary social and life skills. Positive Discipline is 
based on the understanding that discipline must be taught and that discipline teaches.  
 
Five Criteria for Effective Discipline:  

1. Helps students feel a sense of connection. (Belonging and significance)  
2. Is mutually respectful and encouraging. (Kind and firm at the same time.)  
3. Is effective long - term. (Considers what the child is thinking, feeling, learning, and 

deciding about himself and his world – and what to do in the future to survive or to 
thrive.)  

4. Teaches important social and life skills. (Respect, concern for others, problem 
solving, and cooperation as well as the skills to contribute to the home, school or 
larger community.)  

5. Invites students to discover how capable they are. (Encourages the constructive use 
of personal power and autonomy.) 

 
CURRICULAR & INSTRUCTIONAL PROGRAM 
The following is the list of adopted curriculum:   

• GO Math! (State adopted) Elementary Grades Efficacy Study published in 
Educational Research Institute of America.  “A study was conducted with over 
2,200 students enrolled in grades 2, 3, and 4. Only those students who took both a 
pretest and posttest were included in the data analysis. Teachers used the program 
for their math instruction five days per week and more than 25 minutes per day. 
Instruction included the full year program. Pre and posttests were written by math 
specialists based on the content and standards included in the program at each 
grade level. In addition to analyzing the gain scores for the total group of students 
at each grade, analyses were conducted separately for higher and lower pretest 
scoring mathematics students. Higher and lower scoring students were identified by 



50 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 

the students’ pretest scores. Those scoring highest on the pretests were designated 
as the high scoring mathematics students and those scoring lowest on the pretests 
were designated as the lower scoring math students. The average gain scores for 
the total group of students at each grade were statistically significant. The effect 
sizes for all students at all grades were large. In addition, the average gain scores 
for the low and high scoring groups at each grade level were also statistically 
significant. The effect sizes for the high and low scoring groups were large at all 
three grade levels. All of the effect sizes at every grade exceeded by a large margin 
the effect sizes needed to determine a substantively important increase in scores.” 

• Handwriting without Tears Delivers Success (Keyboarding without Tears): “The
Handwriting Without Tears curriculum draws from years of innovation and
research to provide developmentally appropriate, multisensory tools and strategies
for your classroom. Millions of students all over the world use Handwriting
Without Tears. Our easy-to-teach, easy-to-learn curriculum makes handwriting
mastery joyful for students and their teachers.”

• Houston Montessori Curriculum Guides

• Lucy Calkins Reading and Writing Workshop: “Built on the best practices and
proven frameworks developed over decades of work in thousands of classrooms
across the country and around the world, the Units of Study for Teaching Writing,
K–8, offer grade-by-grade plans for teaching state-of-the-art writing workshops that
help students meet and exceed rigorous global standards.”

• Montessori Materials

• Scholastic Book Room: Neuman, S.B. (1999). “Books make a difference: A study of
access to literacy.” Reading Research Quarterly.  Recent research emphasizes the
importance of the classroom library, particular in student’s literacy development. In
one large-scale study (Neuman, 1999), classroom libraries with high-quality books
were placed in over 350 schools to enhance the language and literacy environment
of 18,000 economically disadvantaged students.”

• Teacher/Team created Guides

• Wonders ELD (State Adopted): “Improving Outcomes for English Learners: High
Expectations and Academic Supports” by Dr. Jana Echevarria.  “English learners
benefit from having words and ideas presented multiple times in a variety of ways.
The additional practice with the same or related vocabulary and concepts during
designated language study provides the intentional purposeful multiple exposures
that these students need to acquire academic language and literacy. When they
return to whole-group instruction, they are better equipped to participate in grade-
level literacy lessons with their English-speaking peers.”
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• Words Their Way: “Active Learning Implementation Strategies for High Impact” 

Efficacy Report 2015.  “The flipped-classroom model is gaining popularity among 
instructors seeking to incorporate active-learning strategies into their classrooms. 
The Center for the Integration of Research, Teaching, and Learning describes the 
flipped approach by comparing it with the traditional classroom. “In the traditional 
approach to college math and science teaching, students come to class to get a first 
exposure to the material through lecture, then try to make sense of that material 
through problem sets and other activities after class. The ‘flip’ involves shifting the 
first exposure to outside of class [prelecture] and the deeper learning to class time.” 
A form of blended learning, in the flipped classroom students learn content online 
via interactive learning features, including videos and other multimedia 
assignments, usually at home; and class time is used for active problem solving by 
students’ analyzing or applying content and for small-group interactions with the 
instructor. Students may help each other —a process that benefits both advanced 
and less-advanced learners. In addition, instructor interaction with students is 
hands-on and personalized: guidance instead of lecturing.” 

 
The academic program at BMMA integrates Montessori methodology, state standards and 
assessment, arts integration, design thinking and research-based instructional best 
practices. The result is a highly differentiated learning environment that facilitates 
accelerated student learning and achievement across the curriculum. Our elementary and 
middle school programs, like most Montessori programs, is divided into four groups, 
primary, lower elementary, upper elementary, and middle. The curriculum is composed 
of interwoven subject areas, which are described below. The core academic subjects of 
mathematics, language, and cultural studies are initially introduced through the Five Great 
Lessons. BMMA's curriculum is designed to address the psychological characteristics of 
students in the second plane of development, which include a stronger capability of effort 
and concentration, an immense desire for knowledge, a stronger need for intellectual 
curiosity, development of the powers of imagination and heightened social exploration.  
 
The design and flow of the Montessori classroom creates a learning environment that 
accommodates choice. There are spaces suited to group activity, and areas where a 
student can work alone. Parts of the room are open and spacious, allowing a TK/K student 
to lay out strands of beads for counting, or an elementary student to ponder a 10-foot-long 
Timeline of Life. You won’t find the customary rows of school desks; students work at 
tables or on the floor, rolling out mats on which to work and define their workspace. Nor 
are you likely to find walls papered with brightly colored images of cartoons and 
syndicated characters. Rather, you might see posters from a local museum, or framed 
photographs or paintings created by the students themselves. There are well-defined 
spaces for each part of the curriculum, such as Language Arts, Math, and Cultural Studies. 
Each of these areas features shelves or display tables with a variety of inviting materials 
from which students can choose. Many classrooms have an area devoted to peace and 
reflection: a quiet corner or table with well-chosen items—a vase of daisies; a goldfish 
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bowl—to lead a child to meditative thought. And always there are places to curl up with 
books, where a student can read or be read to. Each classroom is uniquely suited to the 
needs of its students. Primary rooms feature low sinks, chairs, and tables; a reading corner 
with comfy floor cushions; reachable shelves; and child-sized kitchen tools—elements 
that allow independence and help develop small motor skills. In upper-level classrooms 
you’re likely to see large tables for group work, computers, overhead projectors, 
document cameras, and areas for science labs. Above all, each classroom is warm, well 
organized, and inviting, with rugs and flowers to help students and youth feel calm and at 
home. 
 
Accountability in this differentiated model is assured through use of Work Plans and 
Record Sheets. Teachers meet with each child weekly to develop a Work Plan 
(Individualized Learning Plan), for the following week, which includes a checklist of 
activities the child should complete. These activities are selected based on the child’s 
interest, ability, and age, within the context of the Common Core State Standards for that 
grade level. The Work Plans ensure that each child knows which activities s/he is 
expected to complete. Depending on the child’s age, the activity may be teacher checked 
or self-checked and the recording format varies from a teacher-provided sheet to one that 
the students create themselves (e.g., journaling). Once this process is complete, each child 
records his completed work on the Record Sheet. In this way, students develop specific 
skills in collaboration with their teachers and a classroom environment that is prepared for 
them. The goal of BMMA’s elementary program is for students to develop themselves as 
individual beings and to master the process of learning, thereby creating a solid 
foundation for personal and academic success. 
 
ENGLISH LANGUAGE ARTS 
In reading, students use word origins, relationships and context clues to understand grade-
level appropriate words. Students read and understand grade-level appropriate material. 
Students describe and connect the essential ideas, arguments, and perspectives of the text 
by using their knowledge of text structure, organization, and purpose. Students read, 
respond to, clarify, ideas and make connections between literary works. 
 
In writing, students write clear, coherent and focused essays with formal introductions, 
supporting evidence and conclusions. Students are able to write narrative, expository, 
persuasive and descriptive texts of 500 to 700 words in each genre. Students progress 
through the stages of the writing process and demonstrate a command of standard 
American English and usage of grade level writing strategies. 
 
Students write and speak with a command of Standard English conventions appropriate to 
grade level.  
 
MATHEMATICS 
Students master computational and procedural skills, develop conceptual understanding, 
and engage in problem solving within all math domains (number sense, algebra and 
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functions, statistics, data analysis and probability, and measurement and geometry.) 
Students develop math-reasoning skills in order to apply concepts, flexibly, accurately, 
and appropriately. 
 
SCIENCE 
The Science Curriculum uses Next Genereation Science Standards (NGSS) and provides 
students with a basic scientific vocabulary for understanding and communicating about 
the world around them and engenders an understanding of the earth as a unified system. 
The Science Curriculum introduces the scientific method, supports the development of a 
global perspective, introduces basic scientific vocabulary, develops an understanding of 
basic needs of living things, and develops an understanding of parts/whole relationships. 
Students develop and ask meaningful questions and conduct careful investigations to test a 
hypothesis and learn to use appropriate tools to make observations, record data, make 
inferences based on data, draw conclusions from scientific evidence, and indicate 
whether further information is needed in order to write a report. 
 
CULTURAL STUDIES 
Cultural Studies includes Botany (care of classroom plants, plant stories, botany cabinet, 
leaf materials, nomenclature materials), Zoology (classroom animals, animal stories, 
nomenclature, books), and Classification Exercises (living/non-living, plant/animal, etc.) 
Cultural Studies also includes the studies of Geography: Land and Water Forms, Colored 
Globe, Political Maps and Labels, Geography Pictures, Flags of the World, Days and 
Months, Directions, and Hemispheres. 
 
TECHNOLOGY 
The use of technology is an essential component of instruction through the use of 
Chromebooks and tablets to gather and research information.  At BMMA, technology 
devices are used to: 

• Engage students in the learning process 
• Prepare Students for the Future 
• Improve Retention Rate 
• Help Students Learn at Their Own Pace 
• Connect with Students 

 
BMMA has adopted web-based supplemental programs that support student learning: 

1. Duolingo: Approaches foreign language with the ultimate goal to provide students 
with access to a personalized experience through technology.  

 
2. Khan Academy, a non-profit educational organization created in 2006 by educator 

Salman Khan with a goal of creating a set of online tools that help educate 
students. The organization produces short lectures in the form of YouTube videos. 

Its website also includes supplementary practice exercises and materials for 
educators. 
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3. LexiaCore5: Supports educators in providing differentiated literacy instruction for 
students of all abilities in grades pre-K–5. Lexia’s research-proven program provides 
explicit, systematic, personalized learning in the six areas of reading instruction, 
targeting skill gaps as they emerge, and providing teachers with the data and 
student-specific resources they need for individual or small-group instruction. 

 
4. Reading A to Z: Provides rich, high-quality printable, projectable, and electronic 

books at 29 levels of text complexity. These consistently and accurately leveled 
books progressively increase in difficulty to help students improve comprehension 
and fluency. Students can read texts at their level and in their areas of interest 
anytime with 24/7 Web access to get the practice they need to become better, 
more confident readers. 

 
5. Reading Plus simultaneously develops all three domains of reading–physical, 

cognitive, and emotional–by integrating them in one personalized online reading 
program. Rooted in eight decades of research, Reading Plus is proven to increase 
achievement in students from elementary grades through college. 

 
6. TenMarks: American Institute for Research recently released the final report from 

their independent evaluation of TenMarks Math. The study's findings suggest that 
TenMarks Math improved average math performance by 8 percentile points on 
state tests in classes that completed at least one assignment per week during the 
school year. 

 

ELECTIVE PURPOSE DESCRIPTION 

 
ART 

When kids are encouraged 
to express themselves and 
take risks in creating art, 
they develop a sense of 
innovation that will be 
important in their adult 
lives. 

According to a report by Americans for 
the Arts, problem-solving and critical-
thinking skills are strengthened by arts 
education. Art students at BMMA engage 
in a variety of art forms, focusing 
primarily on the two dimensional 
methods of painting, drawing, and 
collage.  Some of the media students 
utilize includes tempera paint, 
watercolor, colored pencils, graphite, oil 
pastels, and craft paper materials.   

 
 
 
 
 
 

Students demonstrate the 
ability to use decision-
making skills to optimize 
food choices and health 
outcomes. 
 

The garden/nutrition program generates a 
learning experience empowering a 
student’s effective global environmental 
awareness and education through the 
support of a full project based 
curriculum.  Utilizing quality Montessori 
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GARDEN/ 
NUTRITION 

 philosophies, we strive to foster forward 
thinking students prepared with 21st 
Century skills (Communication, 
Creativity, Collaboration, Critical 
Thinking) while enriching and nurturing 
the whole child. Students at BMMA are 
making healthy impactful changes not 
only in their lives but the lives of their 
families and with the environment. 

 
 
 

PHYSICAL 
EDUCATION 

The goal of the Physical 
Education program is to 
ensure that all students 
view themselves as 
lifelong learners and active 
participants in the field of 
health, wellness, and 
physical fitness. 

This course is aligned with the Physical 
Education Model Content Standards for 
the State of California. 
Physical education significantly 
contributes to students' well being; 
therefore, it is an instructional priority for 
California schools and an integral part of 
our students' educational experience.  
High quality physical education 
instruction contributes to good health, 
develops fundamental and advanced 
motor skills, improve students' self-
confidence, and provides opportunities 
for increased levels of physical fitness that 
are associated with high academic 
achievement. 

 
ARTS 
At BMMA, the Arts play an integral role in the Montessori classroom. Artistic concepts, 
processes and materials are presented daily in the prepared environment in order to 
engage student’s multiple intelligences. The BMMA arts curriculum builds artistic skills in 
visual arts, music, movement and theater, while nurturing artistic habits of mind in all 
students ages TK-8. Arts Integration provides students with opportunities to demonstrate 
understanding of science, language arts, math, history or cultural topics through creative 
and expressive projects, while ‘Art for Arts’ Sake’ helps students begin to explore and 
eventually master artistic skills like cutting, drawing, color mixing, rhythmic patterning, or 
choreographing dance scores. Montessori students develop a full sense of their artistic and 
intellectual strengths given this integrated, multi-faceted approach to learning, creating 
and communicating. 
 
Arts Integration 
Arts integration provides students creative opportunities to express their understanding of a 
specific topic or content area, and to develop artistic habits of mind that span academic 
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disciplines. For example, students might mimic a scientist by observing plants and seeds 
closely, and depict their observations in a field journal. With this new scientific 
knowledge, students might then create an imaginative project where they sculpt seeds and 
create seed packets of ‘power plants’ that heal a social ill. Or, students might research 
immigration and migration by conducting an interview with an immigrant. To express the 
immigrant's’ journey they might create a metaphorical suitcase filled with stories, maps 
and objects expressing the immigrant’s journey. By integrating art with core disciplines, 
students make stronger connections to the world, their culture, the culture of others, and 
themselves. 
 
Arts for Arts’ Sake 
Creating art for the pure joy of self-expression is important to the intellectual, social and 
emotional growth of every child. Montessori curriculum validates every child’s right to 
express and communicate his or her ideas nonverbally. Be it visual, musical, theatrical, or 
kinesthetic, mastery of artistic materials in service of personal expression is important to 
each child’s ability to define self, communicate, and engage and persist through problems. 
 
Art History and Cultural Context 
Art History and Cultural Context provide students with perspectives on what and how art 
is used in different cultures, as well as how art has changed over the course of history. By 
studying art from around the world as well as contemporary art that deals with current 
issues, Bella Mente Montessori Academy students gain a sense of understanding of how 
art is a vehicle for meaning making in our diverse culture. 
 
Artistic Habits of Mind 
All art in the Montessori classroom focuses on the process of making over the finished 
product. The eight Studio Habits of Mind, drawn from Harvard’s Project Zero Studio 
Thinking Framework, put equal emphasis on seven, disposition-oriented habits of mind in 
addition to the more traditional habit ‘develop craft’ or artistic skill. This framework helps 
students articulate their thinking and tap into their own strengths as learners. The eight 
Studio Habits of Mind are: Develop Craft, Observe, Stretch and Explore, Envision, Express, 
Engage and Persist, Reflect and Understand Art World (or History World, Science World, 
Literary World, etc.). The Studio Habits of Mind give teachers and students a common 
language to discuss artistic process as well as learning strategies. These habits dovetail 
with Design Thinking processes of Research (Observe, Understand Art World), 
Observation (Observe), Synthesis (Reflect, Question and Explain), Ideation (Envision, 
Express, Develop Craft, Stretch and Explore), Prototyping and Testing (Reflect, Engage and 
Persist, Develop Craft), and Presentations (Reflect, Understand Art World). In both subject 
areas, students are specifically taught to be ‘mindful of process’—that is, metacognitively 
aware of the core steps they must practice in order to achieve the results they desire. 
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Physical/Health Education 
Students understand the importance of maintaining healthy lifestyles and demonstrate 
physical fitness skills. BMMA meets California’s mandate of at least 200 minutes of 
physical education for every 10 school days in grades 1-6, and also the required daily  
recess. The state also mandates at least 400 minutes every 10 school days of physical 
education in grades 7-8. These requirements are enforced through California’s 
Categorical Program Monitoring process. BMMA students in grades 5 and 7 participate in 
the Fitnessgram.  

The PFT provides information that can be used by (1) students to assess and plan personal 
fitness programs; (2) teachers to design the curriculum for physical education programs; 
and (3) parents and guardians to understand their student’s fitness levels. This program 
also provides results that are used to monitor changes in the physical fitness of California 
students. 

Emphasis on an Edible Education and Nutrition 
In 2013 a garden was constructed known as, “The Bella Garden Project,” that provides an 
ecosystem learning experience for all students and the community. 

In 2015, BMMA’s Bella Garden Project partnered with the Sage Garden Project (SGP) to 
help build a program that provides our students with instruction on the garden and 
nutrition.  This program has not only served as an elective component of the school’s 
program but also provides an ambience that serves to decrease anxiety levels for many of 
our students. Our goal is to instill healthy eating and living habits for our students and 
their families. The garden project is also utilized during our summer programs where 
students receiving cooking lessons, using fresh produce.  This is a unique program at 
BMMA where students demonstrate the ability to use decision-making skills to optimize 
food choices and health outcomes.  A fruit orchard/food forest was planted outside our 
gates to provide our community with access to fresh fruits.  

The Bella Garden Project (TBGP) generates a learning experience empowering a student’s 
effective global environmental awareness and education through the support of a full 
project-based curriculum.  Utilizing quality Montessori philosophies, we strive to foster 
forward thinking students prepared with 21st Century skills while enriching and nurturing 
the whole child.   

In either our garden classroom or with the mobile nutrition cart granted to us from the 
Sage Garden Project (SGP), we strive to teach the students at Bella Mente 
Montessori Academy (BMMA) an education that teaches life skills beyond the walls of our 
campus. Whether a student becomes a future farmer, turns towards a career in agriculture, 
becomes a scientist, the next Top Chef or most importantly a productive member of our 
society, here at The Bella Garden Project (TBGP) we believe in giving an ultimate well 
rounded learning experience coupled by curriculum from a multitude of resources. TBGP 
and BMMA educate our students with an innovative curriculum for all the grades from TK-
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8 with a direct link between garden and nutrition, environment and science, health 
wellness and social skills. 
 
An understanding of where food comes from along with the values that come with food, 
especially what the students grow together will ultimately give students a perspective of 
self-respect by understanding what they put into their bodies. 
 
Eating seasonally and preparing food will empower a student to know that food can be fun 
to grow, and learn to connect food to everyday life while eating healthy. 
Students will nurture their bodies and mind by being educated with the necessary 
elements to a healthier/healthy lifestyle. All this transcends into a lifestyle filled with 
lasting skills taught here and the students will take these lessons learned and bring them 
home to their families and into our community. We believe if a child grows broccoli, a 
child will eat that broccoli. 
 
Curriculum at TBGP is derived from multiple sources aligned with both CA State 
Standards and Common Core State Standards (CCSS). 
 
PRIMARY: GRADES TK-K 
The Montessori Primary Curriculum spans three years of development. For the purposes of 
the charter, the last year of the Montessori Primary Curriculum is the Kindergarten year for 
most students. The administration however, feels strongly that the Primary Program is the 
foundation program for the Montessori approach, so it is important to describe the entire 
program in some detail. See Appendix K, Year at a Glance Primary Curriculum.  
 
The Montessori Primary Curriculum is composed of six interwoven curricular areas, each 
of which is described below. In addition to imparting core academic skills in math and 
language, the Montessori Primary Curriculum is designed to foster independence, 
coordination, problem solving, scientific thinking, socio-emotional development, and 
creative arts skills. However, the fundamental goal in the first plane of development is for 
students to develop themselves as individual beings and to master the process of learning, 
thereby creating a solid foundation for personal and academic success. 
 
Mathematics Overview 
Through the manipulation of concrete materials, the child internalizes concepts of number, 
symbol, sequence, memorization of basic facts, and basic operations. The materials 
simultaneously reveal arithmetic, geometric, and algebraic correlations.  
 

5. Goals: As with the other curricular areas, the Mathematics Curriculum has two 
primary goals, one direct and one indirect. The direct goal is for each child to 
learn concepts of numeration, counting, number formation, basic math 
operations, decimal system, place value, fractions and the memorization of math 
facts in addition, subtraction, multiplication and division. The indirect goal is to 
assist students in the development of their intelligence by refining and expanding 
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their ability to concentrate, follow a process, work independently, problem solve, 
and complete the full cycle of a task. 

• Objectives (aligned with state standards): Introduce and associate quantities and 
numbers 0-9,999, develop ability to place objects in seriated order, introduce 
concept of number as a symbol for a collection of separate objects, develop ability 
to count independently to 9,999, develop ability to follow verbal directions, 
introduce the decimal system, introduce process of exchanging in decimal 
operations, introduce and develop ability to perform addition, subtraction, 
multiplication, and division operations, memorize basic math facts, provide a 
concrete introduction to the concepts of squaring and cubing, introduce skip 
counting, provide concrete introduction to fractions, introduce fraction vocabulary. 

 
Language Overview 
Language is interwoven throughout all aspects of the classroom curriculum. Specific 
language activities include oral language, written expression, and reading. The Primary 
Language Curriculum builds upon oral language to discover the relationship between 
sound and symbol. This discovery enables the child to make his or her own thoughts 
visible (writing) and to decipher the thoughts of others (reading). Further activities spark 
conscious awareness of the order and function of words (grammar). 
 

• Goals: As with the other curricular areas, the Language Curriculum has two 
primary goals, one direct and one indirect. The direct goal is for each child to learn 
concepts of oral communication, written expression, and reading. The indirect goal 
is to assist students in the development of their intelligence by refining and 
expanding their ability to concentrate, follow a process, work independently, 
problem solve, and complete the full cycle of a task. 

 
• Objectives (aligned to state standards): Development of phonetic awareness, 

letter/sound recognition, spoken vocabulary, handwriting ability, letter and 
sentence formation skills, grammar skills, and reading skills including phonetic 
words, puzzle words, phonograms, reading analysis, and early reader books. 

 
Cultural Studies and Science Overview 
An ecological perspective highlights the interrelationships of the earth, its flora and fauna, 
and human life. The Cultural Studies and Science Curriculum materials allow students to 
order simple classifications of non-organic and organic forms and to identify basic parts of 
plants and animals. Each child discovers the richly varied way in which people meet the 
same basic needs in relation to differences in topography, climate, and natural resources. 
Simple experiments with magnets, electricity, etc. allow students to explore the physical 
sciences with concrete manipulatives. 
 

• Goals: The goals of the Cultural Studies and Science Curriculum are to provide 
students with a basic scientific vocabulary for understanding and communicating 
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about the world around them and to engender an understanding of the earth as a 
unified system.  

 
• Objectives (aligned with state standards): Introduce the scientific method, support 

the development of a global perspective, introduce basic scientific vocabulary, 
develop an understanding of basic needs of living things, and develop an 
understanding of parts/whole relationships. 

 
The Arts (Visual Arts, Music, Drama, Movement) Overview 
The arts are integrated into the daily life of the classroom. Fundamental techniques (pitch, 
rhythm, use of specific artistic media, movement patterns) are presented in isolation to 
assist each child in developing a personal repertoire of skills. The students then use these 
skills to express their own ideas and feelings, to more deeply explore other content areas 
in the curriculum and to join with others in communal celebration and expression. 
Students are also introduced to a wide variety of styles of artistic expression, developing 
an appreciation for the contributions of artists both known and unknown. 
 

• Goals: The goal of the Arts Curriculum is to introduce students to the concepts of 
artistic expression and to develop basic techniques as a vehicle for their own 
expression. 

 
• Objectives (aligned with California Visual and Performing Arts standards): Develop 

basic art expression techniques, develop a basic arts vocabulary, refine fine/gross 
motor control, develop an appreciation for aesthetic beauty, refine auditory 
discrimination, and develop rhythm. 

 
LOWER ELEMENTARY (GR. 1-3) & UPPER ELEMENTARY (GR. 4-6) 
Grade level state standards in English Language Arts, Mathematics, History/Social Studies, 
Science, Physical Education/Health, World Languages and the Arts are taught to mastery. 
Of the remaining four curriculum areas, two come from the Montessori methodology: (1) 
Character and Peace Education and (2) Practical Life. Finally, Design Thinking (from 
Stanford) and Technology round out our work to develop creative thinkers, prepared for a 
future in the 21st Century. See Appendix K, Year at a Glance Lower Elementary and Upper 
Elementary Curriculum. 
 
Language Arts Overview 
Language in BMMA's elementary classrooms is connected to all curricular areas and 
serves as a tool for exploration, communication, and self-expression. Students of this age 
are interested in exploring beyond the immediate environment and in knowing why things 
are the way they are. The Montessori language arts curriculum caters to these 
characteristics by enabling students to investigate the origin and structure of words and the 
growth of language in relation to the development of culture. At BMMA, the language arts 
curriculum is introduced with the Fourth Great Lesson, “The History of Language.”  It is 
our goal that all students are fluent readers.  
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• Read: By the end of lower elementary, all students are  fluent readers who 

comprehend grade level text. By the end of upper elementary students are 
accomplished readers who use reading strategies and skills appropriately according 
to the genre of the text. 
 

• Write: By the end of lower elementary, all students analyze sentences, including 
parts of speech and grammatical forms and functions. As a result, students starting 
at age six are able to express their ideas in writing. By the end of upper elementary 
all students are able to organize their ideas into coherent written communication 
and composition, including persuasive essays, narratives, and other types of 
creative writing. 

 
• Communicate: By the end of lower elementary all students are able to articulate 

themselves in speaking and writing using complete and coherent sentences. By the 
end of upper elementary all students articulate a point of view in speaking and 
writing in a variety of settings using grade appropriate academic language and 
Standard English. 

 
Mathematics & Geometry Overview 
Mathematics in the elementary classroom continues to focus on the use of manipulative 
materials that lead the 3 to 6 year old child (TK-K) toward abstraction, but differs 
according to the developmental characteristics of the 6 to 12 year old child (1st – 6th 
grade). Elementary aged students are socially oriented and enjoy using their ability to 
reason and to complete large, challenging projects. To cater to these characteristics, the 
Montessori mathematics curriculum encourages students to collaborate on activities and 
to derive for themselves the formula, algorithm, or rule necessary for abstractly completing 
a mathematical procedure. Many exercises allow for the possibility of extensive work 
while the flexible structure of classroom time enables students to complete large projects 
and investigations. 
 
The mathematics curriculum is introduced with the Fifth Great Lesson, The Story of 
Numbers. It is divided into 13 primary areas of work: numeration, multiplication, division, 
fractions, decimals, squaring and cubing, square root and cube root, powers of numbers, 
negative numbers, non-decimal bases, word problems, ratio and proportion, and algebra. 
The study of geometry forms a separate curricular area in the Montessori methodology. 
However, geometry concepts are introduced and examined in the same manner as general 
mathematical ideas and the two curricula are explored concurrently throughout the school 
year. The study of geometry at BMMA focuses on leading students from a sensorial 
foundation in two and three-dimensional forms to the discovery of geometrical 
relationships and abstractions based on their explorations. Concrete materials 
(manipulatives) help develop each child’s conceptual understanding of geometry and 
stimulate mental development by providing experience with logical reasoning, problem 
solving, deduction, and synthesizing. Geometry at the elementary level can be divided 
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into six areas of work: the study of line, the study of angles, polygons, equivalence, area of 
plane figures, and solid geometry. Just as student’s elementary mathematics work is 
initiated by a story outlining the history of mathematics, the geometry curriculum at the 
elementary level also begins with an historical account of the development of geometry. 
Once a story describing the history of geometry has been presented, work in all other 
areas of the curriculum can be undertaken.  
 

• Conceptualize (Mathematics): By the end of lower elementary, all students 
understand computations, procedural skills, and problem solving via sequential 
exposure to manipulatives that develop abstract understanding. By the end of upper 
elementary students are skilled at performing mathematical computations, 
procedural skills, and problem solving abstractly. They maintain strong conceptual 
understanding through the continued use of manipulatives. 
 

• Conceptualize (Geometry): By the end of lower elementary, all students further 
develop abstract understanding of geometric relationships through use of 
manipulatives. By the end of upper elementary, all students understand geometry 
abstractly, and are able to use manipulatives to model the concepts. 
 

• Compute (Mathematics): By the end of lower elementary, all students have 
developed basic computational and procedural skills to automaticity in: 
numeration, multiplication, division, fractions, decimals, squaring and cubing. By 
the end of upper elementary all students can further compute and perform 
procedural skills in: powers of numbers, negative numbers, nondecimal bases, ratio 
and proportion, and algebra. 

 
• Compute (Geometry): By the end of lower elementary, all students can perform 

basic geometric computations (e.g., area, perimeter, equivalence). By the end of 
upper elementary, all students can perform more complex geometric computations 
(e.g., volume, formulations). Solve Problems (Mathematics & Geometry): By the 
end of lower elementary all students can apply their computational and procedural 
skills to solve word problems. By the end of upper elementary all students are able 
to apply skills, understandings, and experiences to resolve challenging 
mathematical situations. 

 
Social Studies Overview 
Classroom activities and materials are drawn from Montessori materials used in 
geography, history, and anthropology. 
 
Because the evolution of human societies is examined as part of the whole unfolding of 
life on earth, there is much intersection between the science and social studies curricular 
areas. For students in the lower elementary program, history and geography are presented 
from a global perspective, beginning with stories from various cultures about the 
beginning of the world. 
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Students explore political geography through the use of maps and picture folders. They 
learn more about how time is measured (daily calendar, the clock, etc.), as preparation for 
reading timelines of history. Next, students study early human beings, and using the Chart 
of the Basic Needs and Tendencies, see how all peoples, even from earliest times, have 
had the same basic needs, and have met these needs through interaction with the physical 
environment. This connection is made throughout the child’s studies – that history is 
shaped, in part, by geography. The child begins the systematic study of his/her own 
country, then other countries, through a map series that isolates various physical and 
cultural features: capitals, borders, rivers, cities, etc.  

In the second and third years of lower elementary, the study of early human beings 
becomes the focus of cultural history, using the prepared timelines and the Chart of the 
Basic Needs and Tendencies. The Migration Charts are introduced, especially those of 
early peoples. In Geography, the Classified Nomenclature provides a guide to further 
exploration of the physical world, parts of the earth, parts of the atmosphere, climate 
zones, and more specific land and water forms. Whenever possible, the students are taken 
to natural sites where they can actually observe a marsh, a cliff, etc. When this is not 
possible, models made of clay and sand are constructed so that the child has the 
kinesthetic experience of these various configurations. Political geography continues 
through the use of picture folders, stories, literature, songs, and celebrations from various 
cultures. 

In the first year of upper elementary, the child integrates history and geography, seeing 
how the particular geographical and biographical features affect the development of a 
civilization. S/he continues the study of human migrations through the impressionistic 
charts. The classified history questions offer a more detailed framework for research of a 
given culture. The child now begins to construct timelines of his/her own, integrating the 
various skills necessary to execute such a project: collaboration, setting the scale, 
selection of material, calligraphy, and artwork. When completed by a child or small 
group, timelines are then presented to the other students in the class. The other dimension 
that begins at this age is economic geography. Here the child discovers the 
interdependencies within our economic system. S/he sees we are all interdependent, each 
giving something to the whole and each taking something. Various systems of exchange 
are studied, from barter to the use of credit cards. 

In the second year of upper elementary, the child continues the study of civilizations, with 
concentration on the Middle Ages and Renaissance. Instead of working with prepared 
timelines, the child (usually working with several other students), constructs his/her own 
timelines, using the Chart of the Basic Needs and Tendencies and the History Questions as 
guides. In these studies, s/he comes across other forms of human migration, which are 
crystallized on the Migration Charts. Economic geography expands to include studies of 
population density and imports and exports. 
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In the third year of upper elementary, the emphasis in history and geography is on recent 
and current events – exploring African history, the age of Exploration, and the 
development of the United States of America. In particular, the child researches and 
constructs timelines on the history of California and Vista . S/he makes a study of different 
political systems and investigates the structure and function of national, state, and local 
governments. Finally, the child studies the steps in world unification, both economically 
and ideologically, through an investigation of world trade agreements and peace efforts.  

• Students develop knowledge and cultural understanding. This includes 
incorporating lessons from history and the other humanities, geography, and the 
social sciences. 

• Students develop an understanding of democracy and civic values. This includes 
an understanding of our national identity, constitutional heritage, civic values, and 
rights and responsibilities. 

• Students develop skills, which include basic study skills, critical thinking skills, and 
participation skills that are essential for effective citizenship. 

 
Science Overview 
No longer content with sensorial experiences, the elementary child's interests extend 
beyond the immediate environment to the world and include questions of where, when, 
how, and why. As a result, students study the Earth as a part of its universe and explore the 
origin of the Earth and the interdependence of plants and animals. 
 
Biology is viewed through a lens of the Earth’s creation and explores the needs of plants 
and animals, ecology, and classification. Lessons are presented in small groups and 
incorporate factual information as well as myths and fairy tales. Illustrative charts, 
demonstrations, and experiments are also used during presentations to make an 
impression on students and to help them visualize how the world functions. Each child 
then has the possibility to explore topics of interest on his or her own or may repeat the 
experiments individually using written instructions referred to as command cards. The 
command cards help students organize their thoughts clearly and sequentially, and 
provide them with a format for making up and writing their own experiments. Accurate 
scientific terminology is used within the presentations in both curriculum areas and, 
where possible, is linked to its etymology to help students make sense of the language. 
Nomenclature booklets in the elementary classroom serve as a reference and as a source 
from which terms that facilitate understanding of scientific concepts can be memorized.  

• Students learn facts, skills, concepts, principles, and theories specified in grade 
level content standards. 

• Students learn investigation and experimentation skills essential for inquiry at 
BMMA, through high school, and beyond. 

• Students raise questions, follow their curiosity through scientific inquiry, and 
develop analytical skills in the process. 
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The Arts (Visual Arts, Music, Drama, Movement) Overview 
“The truth is that when a free spirit exists, it has to materialize itself in some form of work, 
and for this the hands are needed. Everywhere we find traces of men's handiwork, and 
through these we can catch a glimpse of his spirit and the thoughts of his time. The skill of 
man's hand is bound up with the development of his mind, and in the light of history we 
see it connected with the development of civilization.” ~Dr. Maria Montessori 

With the belief that all students have innate creative capacities to be nurtured and shared, 
BMMA's elementary arts curriculum focuses on building artistic skills in visual arts, music, 
movement and theater while making larger connections to our history, our culture, our 
environment, and our unique and shared perspectives of the world. BMMA classrooms 
have artistic materials at the ready for students to produce creative ‘work’ emphasizing 
each child’s interests and understanding of The Great Lessons. Additionally, students 
receive instructional time to synthesize their ideas via visual arts, music and design 
thinking challenges.  

• Students build skills in visual arts, music, movement and theater so that they are
able to articulate their ideas via a diverse range of visual, musical, kinesthetic or
theatrical forms (i.e., drawings, paintings, sculptures, musical scores, dance scores,
plays, operas, etc.).

• Students develop meta-cognitive and reflective skills based on Studio Habits of
Mind in order to synthesize their own learning strategies and strengths in both arts
and other subjects.

• Students appreciate different points of view and forms of creative expression across
the artistic disciplines in order to empathize with other races, cultures and
nationalities as well as take creative action in their own cultural contexts.

Physical Education/Health Overview 
The development of healthy minds and bodies at BMMA is prioritized in three ways: 
instruction about healthy habits and choices, structured play, and unstructured play. These 
three foci are integrated in the Montessori curriculum, which includes the study of 
physical education/health within other areas such as care of self, coordination of 
movement, and biology and via instruction of the California State Standards, which 
specify the teaching of discrete Physical Education/Health standards.  

• Students appreciate health through study of healthy habits and choices. They
consistently apply these skills within and outside the school environment.

• Students develop skills for unstructured play, including how to have fun playing
alone and with others.

• Students develop skills for structured play, including how to win and lose with
grace.
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Technology Program Overview 
The Elementary Technology Program begins by developing student’s ability to use 
technology to bolster their creativity and innovative capacity progressing all the way up to 
understanding how to use technology effectively to communicate, collaborate and 
conduct research. Students find natural intersections between technology and the schools’ 
Montessori, Arts and Design Thinking curricula and leverage modern technology to 
address the real world problems and opportunities that the administration believes are 
central to providing students with context for their learning in the 21st century.  

• Students demonstrate basic computer fluency, including the ability to use the 
keyboard and mouse to interact with relevant software and online content 

• Students are able to use technology to write and illustrate short essays, stories and 
poems 

• Students are able to create basic multimedia artifacts, including simple movies, 
digital paintings and drawings, slides and other presentation materials 

• Students are able to identify technological opportunities to enhance and 
demonstrate their learning in any curricular subject 

• Students demonstrate basic Internet research skills, including introductory search 
methodology, data collection and organization and source citation 

• Students engage in basic online collaboration with other students and/or 
professionals at a distance 

 
MIDDLE SCHOOL (GR. 7-8) 
Grade level state standards in English Language Arts, Mathematics, History/Social Studies, 
Science, Physical Education/Health, and the Arts are taught to mastery. It is at the 
secondary level where Design Challenges and arts integration are increasingly blended 
into the core curricula and where state standards are presented through multidisciplinary 
challenges that are meaningful and relevant to our youth. See Appendix K, Scope and 
Sequence Middle School ELA & Math.  
 
Maria Montessori did not specialize in secondary education, but today there are hundreds 
of Montessori secondary programs nationwide that took her approach to primary and 
elementary education and mapped it to secondary education. While Montessori did not 
do extensive research at the secondary level and there are not specific Montessori 
curriculum materials at this plane of development, she did have several observations 
about adolescents and their particular plane of development that are in alignment with the 
understandings of the secondary educators on the BMMA team and current research on 
adolescents. 
 
These observations include: 

• Adolescence is a period of great vulnerability 
• Adolescence is a period of self-construction; adolescents are trying to make 

meaning of themselves in the context of larger society 
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• Adolescents are intellectually prepared to ask and answer hard questions, dive 
deeper into complex topics, and become motivated by real world issues; 
simultaneously, they are self-conscious, discouraged easily, and insecure about 
their ability to do the above 

• Adolescents have a great need for creative expression as a means for self-
expression and for self-discovery in their pursuit of independence 

• Adolescence is a critical time for determining self-worth,  
 

"The whole life of the adolescent should be organized in such 
a way that it will enable him or her, when the time comes, to 
make a triumphal entry into social life, not entering it 
debilitated, isolated, or humiliated, but with head high, sure of 
himself or herself.¨ ~Maria Montessori 

 
Similar to the elementary model, teachers meet weekly with each child to develop an 
Individualized Learning Plan that includes a weeklong schedule of activities and 
deliverables expected for the week. Depending on the child's needs, the deliverables are 
teacher-checked or self-checked and the recording format may vary in alignment with the 
child's needs. Some students initially require more of a checklist format use in the 
elementary program; however, the goal is to move students towards the secondary work 
plan format and to move them towards greater independence. The secondary classroom is 
completely differentiated with a goal of building every child's capacity to independently 
monitor his or her own learning, to advocate for his or her own learning, and to leverage 
the child's peers in his or her learning. 
 
The prepared environment at the secondary level is designed specific to the needs of 
adolescents. Secondary students are organized by grade levels for science and 
mathematics.  Students are organized by learning clusters for ELA and history. At this age, 
students have a greater role in both creating and managing the prepared environment. 
 
There is a science lab, a math lab, an art/design studio, conference rooms for seminars, 
and a computer-learning lab. 
 
Part of the day is spent in seminar where students are receiving whole-group direct 
instruction from teachers on specific skills. Part of the day is spent working independently 
or in small groups on design challenges in a workshop format. During this time, students 
are pulled by teachers as needed for small group instruction, differentiated support, and 
individual conferencing according to a structured schedule. When students are not 
working specifically with a teacher either in a conference, lesson, or other structured 
activity, they are expected to be working independently in alignment with their individual 
work plans. 
 
The larger goal of the secondary program is to ensure that students are prepared to be 
successful in any high school and in meeting their postsecondary goals. Teachers at the 
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secondary level ensure that students are able to utilize textbooks as resources in their 
learning, conduct effective research and fieldwork, write persuasively and powerfully, and 
organize and collect information from multiple sources and in multiple formats (lectures, 
text-based, primary, secondary, internet, interviews, numerical data, etc.). BMMA 
anticipates graduates pursue high schools with diverse offerings and structures, and 
whether a child chooses a performance-based school for the arts or a more traditional 
college-preparatory program, BMMA Montessori students have the skills, attitudes, self-
confidence, and motivation to excel at the secondary school of their choosing. 
 
Language Arts Overview 
BMMA uses the Common Core Standards adopted by the State of California for English 
Language Arts to organize our English Language Arts program. BMMA has adopted the 
Common Core Curriculum Maps for 7th and 8th grade. Goals include: 
 
Reading: Through wide and deep reading of literature and nonfiction of steadily increasing 
sophistication, students gain: 

• A reservoir of literary and cultural knowledge, references, and images; 
• The ability to evaluate intricate arguments; and 
• The capacity to surmount the challenges posed by complex texts. 

 
Writing: For students, writing is a key means of asserting and defending claims, showing 
what they know about a subject, and conveying what they have experienced, imagined, 
thought, and felt. To be college- and career- ready writers, students must: 

• Take task, purpose, and audience into careful consideration, choosing words, 
information, structures, and formats deliberately; 

• Know how to combine elements of different kinds of writing to produce complex 
and nuanced writing; 

• Be able to use technology strategically when creating, refining, and collaborating 
on writing; 

• Become adept at gathering information, evaluating sources, and citing material 
accurately; 

• Report findings from their research and analysis of sources in a clear and cogent 
manner; 

• Have the flexibility, concentration, and fluency to produce high-quality first-draft 
text under a tight deadline; and 

• Have the capacity to revisit and make improvements to a piece of writing over 
multiple drafts when circumstances encourage or require it. 

 
Speaking: To become college and career ready, students must have ample opportunities to 
take part in a variety of rich, structured conversations—as part of a whole class, in small 
groups, and with a partner—built around important content in various domains.  
 
Students must be able to: 

• Contribute appropriately to these conversations; 
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• Make comparisons and contrasts;
• Analyze and synthesize a multitude of ideas in accordance with the standards of

evidence appropriate to a particular discipline;
• Be able to listen attentively to others so that they are able to build on others’

meritorious ideas while expressing their own clearly and persuasively.

Language: To be college and career ready in language, students must: 
• Have firm control over the conventions of standard English;
• Be able to choose words, syntax, and punctuation to express themselves and

achieve particular functions and rhetorical effects;
• Have extensive vocabularies, built through reading and study, enabling them to

comprehend complex texts and engage in purposeful writing about and
conversations around content;

• Become skilled in determining or clarifying the meaning of words and phrases they
encounter, choosing flexibly from an array of strategies to aid them;

• Learn to see an individual word as part of a network of other words—words, for
example, that have similar denotations but different connotations. (Common Core
Standards: English Language Arts)

Mathematics Overview 
BMMA has implemented California state adopted math standards. Montessori is, at its 
foundation, differentiated. Therefore, teachers develop individual learning plans in 
alignment with their zones of proximal development in mathematics. Our MINIMUM 
expectation is that ALL students who graduate will be introduced to Algebra I concepts. 
Based on diagnostic assessments, students are grouped to receive strategic instruction in 
their zone of proximal development.  BMMA adopted Go Math! Curriculum in 2016-17. 
GO Math! combines 21st century educational technology with modern content, dynamic 
interactivities, and a variety of instructional videos to engage today’s digital natives. Every 
student is supported through the universal access features of the program as they learn to 
think critically and apply their math knowledge. 

All BMMA students will demonstrate the following habits of Algebraic thinking: 
• Doing – Undoing: Effective algebraic thinking sometimes involves reversibility
• Building Rules to Represent Functions: Input is related to output by well-defined

rules
• Abstracting from Computation: Abstracting system regularities from computation

(Fostering Algebraic Thinking, Driscoll, 1999, Educational Development Center,
Heinemann)

Students possess utility with algebraic language and constructs when presented with non-
routine problems and approaches. They demonstrate conceptual understanding, 
procedural fluency, strategic competence, adaptive reasoning, and productive disposition 
in: 

• Problem Solving and Variables
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• Equality and Algebraic Representation 
• Linear and Non-Linear Functions 
• Polynomial Functions 
• Slope and Graphical Representation 
• Polynomials (Multiplication and Factoring) 
• Rate of Change and Technology 

 
History/Social Science Overview 
History at the secondary level is taught in alignment with the California State Standards. 
Because our classrooms are multi-age with 7th and 8th graders combined. Instead of 
separating World and United States history, the World and United States history standards 
are integrated so students can build better awareness of how the United States and the rest 
of the world advanced, related, and interacted over time. 

• Students have knowledge of the pivotal historical events that took place in World 
and United States history from medieval times through World War I. 

• Students explain how major events are related to one another in time, construct 
various timelines of key events, people, and periods of the historical era they are 
studying, use a variety of maps and documents to identify physical and cultural 
features of neighborhoods, cities, states, and countries and to explain the historical 
migration of people, expansion and disintegration of empires, and the growth of 
economic systems. 

• Students are able to frame questions that can be answered by historical study and 
research; distinguish fact from opinion in historical narratives and stories; 
distinguish relevant from irrelevant information and essential from incidental 
information; and assess the credibility of primary and secondary sources and draw 
sound conclusions from them. 

• Students are able to detect the different historical points of view on historical events 
and determine the context in which the historical statements were made; 
understand and distinguish cause, effect, sequence, and correlation in historical 
events; explain the sources of historical continuity and how the combination of 
ideas and events explains the emergence of new patterns; recognize the role of 
chance, oversight, and error in history; and recognize that interpretations of history 
are subject to change as new information is uncovered. 

 
Science Overview 
The secondary curriculum builds upon the elementary focus on Earth, the origin of the 
Earth and the interdependence of plants and animals by going deeper into life sciences 
and then moving into physical science. Students have the opportunity to build 
connections that link science to technology and societal impacts. As science, technology, 
and societal issues are strongly connected to community health, population, natural 
resources, environmental quality, natural and human-induced hazards, and other global 
challenges, students begin building the foundation for understanding these issues. 

• Students have basic understanding of life science (cell biology, genetics, evolution, 
the human body, and the principles of chemistry underlying biological functions) 
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and physical science (motion, forces, structure of matter, and density and 
buoyancy). 

• Students are able to select and use appropriate tools and technology to perform 
tests, collect data, and display data. 

• Students are able to design and conduct a scientific investigation based on a 
question they produce and follow the scientific method– develop a hypothesis; 
design an experiment; distinguish between variable and controlled parameters in a 
test; construct appropriate graphs from data and develop quantitative statements 
about the relationships between variables; evaluate the accuracy and 
reproducibility of data; present a conclusion with comprehensive evidence. 

 
The Arts (Visual Arts, Music, Drama, Movement) Overview 
Building on the elementary arts program, BMMA young adolescents move into a more 
group-oriented focus where group projects require 21st century learning skills of 
leadership, collaboration and communication. They work increasingly more 
independently in the art studio, expressing individual points-of-view via art materials, 
while more fully participating in group-inspired artistic projects like community murals, 
public art installations, plays, dance performances, gallery exhibitions or film/videos. 

• Students master skills in visual arts. 
• Students appreciate different points of view and forms of creative expression across 

the artistic disciplines in order to empathize with other races, cultures and 
nationalities as well as take creative action in their own cultural contexts 

• Students participate in group-oriented projects that positively affect the community 
at-large and instill 21st-century learning skills of leadership, collaboration and 
communication.  

 
Physical Education/Health Overview 
Very similar to the elementary physical education program, the secondary school physical 
education program is focused on the development of healthy minds and bodies. Because 
adolescents have so many changes taking place in their bodies, there is ongoing space 
and time to discuss and better understand those changes. A significant component of the 
physical education program is developing increasing understanding of the role of exercise 
and nutrition on physical and mental wellness and building healthy habits in our tweens. 
BMMA also explicitly design physical challenges that authentically teach important life 
skills like persistence, practice, teamwork, sportsmanship, self-awareness and reflection, 
and self-discipline. 

• Students gain deeper awareness of the interconnectedness of mind and body, and 
as they develop into adolescents, and develop positive body images. 

• Students are able to identify at least two physical activities that they enjoy. 
• Students demonstrate age-appropriate ability around and see the value in 

persistence, practice, teamwork, sportsmanship, self-awareness and reflection, and 
self-discipline. 
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Technology Overview 
The secondary technology program builds upon the foundation established in the 
elementary program. At the secondary level, students extend their skills to create more 
sophisticated, creative and innovative artifacts through the use of technology, advance 
their ability to gather and evaluate online content related to their learning, develop an 
understanding of what it means to be a digital citizen and understand technology 
operations and concepts related to how the hardware and software they use functions. 

• Students demonstrate proficiency with presentation, word processing and 
spreadsheet applications. 

• Students demonstrate proficiency in using a variety of digital media to locate, 
organize, analyze and evaluate information from a variety of sources. 

• Students understand how to engage safely and respectfully in online research, 
collaboration and networking. 

• Students demonstrate at least a basic understanding of key computer components, 
Internet infrastructure and application development principles. 

 
PROFESSIONAL DEVELOPMENT 
Educators and policymakers are increasingly looking to teacher professional learning as an 
important strategy for supporting the complex skills students need to be prepared for 
further education and work in the 21st century. For students to develop mastery of 
challenging content, problem-solving, effective communication and collaboration, and 
self-direction, teachers must employ more sophisticated forms of teaching. Effective 
professional development (PD) is key to teachers learning and refining the pedagogies 
required to teach these skills. 
 
We define effective professional development as structured professional learning that 
results in changes in teacher practices and improvements in student learning outcomes. To 
define features of effective PD, BMMA reviewed studies meeting our methodological 
criteria that emerged from an extensive search of the literature over the last three decades. 
 
Using this methodology, we found that effective professional development incorporates 
most, if not all, of the following elements: 

• Is content focused: PD that focuses on teaching strategies associated with specific 
curriculum content supports teacher learning within teachers’ classroom contexts. 
This element includes an intentional focus on discipline-specific curriculum 
development and pedagogies in areas such as mathematics, science, or literacy. 

• Incorporates active learning:  Active learning engages teachers directly in 
designing and trying out teaching strategies, providing them an opportunity to 
engage in the same style of learning they are designing for their students. Such PD 
uses authentic artifacts, interactive activities, and other strategies to provide deeply 
embedded, highly contextualized professional learning. This approach moves away 
from traditional learning models and environments that are lecture based and have 
no direct connection to teachers’ classrooms and students. 
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• Supports collaboration: High-quality PD creates space for teachers to share ideas 
and collaborate in their learning, often in job-embedded contexts. By working 
collaboratively, teachers can create communities that positively change the culture 
and instruction of their entire grade level, department, and school. 

• Uses models of effective practice:  Curricular models and modeling of instruction 
provide teachers with a clear vision of what best practices look like. Teachers may 
view models that include lesson plans, unit plans, sample student work, 
observations of peer teachers, and video or written cases of teaching. 

• Provides coaching and expert support: Coaching and expert support involve the 
sharing of expertise about content and evidence-based practices, focused directly 
on teachers’ individual needs. 

• Offers feedback and reflection: High-quality professional learning frequently 
provides built-in time for teachers to think about, receive input on, and make 
changes to their practice by facilitating reflection and soliciting feedback. Feedback 
and reflection both help teachers to thoughtfully move toward the expert visions of 
practice. 

• Is of sustained duration: Effective PD provides teachers with adequate time to 
learn, practice, implement, and reflect upon new strategies that facilitate changes 
in their practice. 

 
Educational Program Describes Professional Development for Teachers  

1. Weekly Professional Development: Planning teams meet weekly to review student 
achievement data and review academic programs.  
 

2. Monthly Staff Meetings: Administration meets with the staff at least one time per 
month to review school procedures, mission/vision and update staff on curriculum.  

 
3. Professional Development off-site: Professional Development is offered off site 

through a variety of resources to include but not limited to: North Coastal 
Consortium for Special Education (NCCSE), San Diego County Office of Education 
(SDCOE), Maria Montessori Training Center in San Diego, California Charter 
School Association (CCSA) Conference, Vista Unified School District (VUSD). 

 
4. Professional Development Focus for 2017/18:  

• English Learner Development Curriculum Implementation 
• GO Math! Curriculum Implementation 
• School Safety  
• Multi-Tier Support Systems 
• Special Education Compliance Reviews  
• Lucy Calkins Reading and Writing Workshop  
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STUDENTS WITH DISABILITIES 
General Assurances 
BMMA complies with all applicable State and Federal Laws in serving students with 
disabilities, including, but not limited to, AB 602, Section 504 of the Rehabilitation Act of 
1973 (“Section 504”), the Americans with Disabilities Act (“ADA”), and the Individuals 
with Disabilities Education Improvement Act of 2004 (“IDEIA”). 

BMMA is deemed a “public school” of the Vista Unified School District solely for 
purposes of providing special education and related services in conformity with Education 
Code Section 47641(b).  As such, the District shall ensure that BMMA receives an 
equitable share of special education funding and services in the same manner as other 
public schools of the District.  BMMA expects to enter into a new Memorandum of 
Understanding (“MOU”) between the District and BMMA related to the roles, 
responsibilities, and delineation of duties between the District and the school with respect 
to the provision and financing of special education and related services under IDEIA.  
BMMA expects the MOU to continue being renegotiated each year. 

BMMA reserves the right to apply for membership as a local educational agency (“LEA”) to 
a special education local plan area (“SELPA”) approved by the State Board of Education 
and to be deemed its own LEA for the purpose of compliance with special education law. 
BMMA shall notify the District within five (5) days in writing of its intent to apply to any 
SELPA and shall immediately inform the District in writing of any acceptance. 

All students with disabilities are fully integrated into BMMA’s programs, with the 
necessary materials, services, and equipment to support their learning.  BMMA ensures 
that any student with a disability attending the school is properly identified, assessed, and 
provided with necessary services and supports.  BMMA meets all the requirements 
mandated within a student’s Individualized Education Program (IEP), and complies with 
the federal mandate of the “least restrictive environment,” meaning that the school makes 
every attempt to educate special education students along with their non-disabled peers.  
BMMA mainstreams all of its students as much as is appropriate according to each 
individual IEP, offering a comprehensive inclusion program that includes specialized 
individual tutoring.  However, if the student’s needs as documented on the IEP require a 
program other than inclusion, the school will work with the District to provide an 
appropriate placement and services.  

Each student’s IEP requires different kinds of modifications for instruction and services, so 
the educational strategies of the IEP are built around the student’s needs and how these fit 
within the general educational program of the school.  The instruction outlined in each 
student’s IEP is delivered by personnel qualified to do so.  BMMA actively participates in 
all aspects of the IEP to enable the student to be successful, including the appropriate 
individual tutoring schedule and classroom modifications, strategies, and techniques.  The 
school makes available student’s work products for analysis and evaluation of progress 
and includes the District in IEP reviews conducted by BMMA, where applicable.  If a 
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parent or faculty member feels the student’s educational needs are not being met, they 
may request a reassessment or a review of the IEP by the IEP team at any time during the 
year via written notice to the school.  BMMA encourages open communication between 
the parents and the school for any items related to the special education services.  
  
Staffing and Special Education Professional Development 
All special education services at BMMA are delivered by individuals or agencies qualified 
to provide special education services as required by California’s Education Code and the 
IDEIA. BMMA staff is trained in the substantive and procedural requirements of applicable 
laws and District policies and procedures.  BMMA staff also participates in any training 
opportunities provided by the District and/or SELPA regarding special education. 
  
BMMA is responsible for the hiring, training, and employment of staff necessary to provide 
special education services to its students, and all special education staff is qualified and 
meet all legal requirements.  BMMA intends to hire an Assistant Principal beginning in the 
2018-19 school year to be the administrator in charge of the special education program.  
The Assistant Principal will be required to hold an Administrative Services Credential, a 
Multiple Subject Teaching Credential, and an Education Specialist Instruction Credential, 
and he/she will have at least five years of experience as a teacher, counselor, or 
administrator in regular or special education.  
  
Search and Serve 
Through collaboration between the faculty and Principal, BMMA works to identify any 
students who do not currently have an IEP but may be in need of a pre-referral 
intervention plan.  The Principal and faculty then convene the Student Success Team 
(“SST”) process for that student.  Students possibly in need of special education can be 
screened from already available data (i.e., school tests, teacher observations, grades, etc.) 
regarding the student’s progress or lack of progress within the general program. 
  
For students who are identified as needing interventions, a SST composed of the student, 
the student’s parent or guardian, the Principal, and a charter school faculty member is 
responsible for identifying the student’s needs and developing a plan to enable that 
student to be successful, including, but not limited to, the appropriate individual tutoring 
schedule, classroom modifications, strategies, and techniques to enhance that student’s 
ability to be successful.  If the SST finds that the pre-intervention plan is not sufficient to 
meet the student’s needs, they will recommend that student for a formal special education 
assessment.  BMMA may also choose to refer a student for services through the provisions 
of a Section 504 Plan, if appropriate.  
  
Parents are informed that special education and related services are provided at no cost to 
them. 
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Assessments 
The term “assessments” shall have the same meaning as the term “evaluation” in the 
IDEIA, as provided in Section 1414, Title 20 of the United States Code.  BMMA 
determines what assessments, if any, are necessary and arrange for such assessments for 
referred or eligible students in accordance with applicable law.  BMMA shall work to 
obtain parent/guardian consent to assess the school’s students.  BMMA will use 
appropriate District/SELPA forms to develop, maintain, and review assessments and IEPs in 
the required format. Unless conflicting with District policies and procedures, BMMA 
follows the following assessment guidelines:  
  

• Parents or guardians of any student referred for assessment must give their written 
consent for the school to administer the assessment. 

• The assessment is completed and an IEP meeting held within 60 days of receipt of 
the parent’s written consent for assessment. 

• The student is evaluated in all areas related to his/her suspected disability. 
• Assessments are conducted by a person with knowledge of the student’s suspected 

disability, and administered by trained and knowledgeable personnel and in 
accordance with any instructions provided by the producer of the assessments.  

• Assessments are selected and administered so as not to be racially, culturally, or 
sexually discriminatory. 

• Assessments are delivered in the student’s primary language, and a qualified 
interpreter is provided if needed. 

• Assessment tools are used for purposes for which the assessments or measures are 
valid and reliable. 

• Assessments are adapted as necessary for students with impaired sensory, physical, 
or speaking skills. 

• A multidisciplinary team is assembled to assess the student, including a teacher 
knowledgeable in the disability. 

  
BMMA maintains copies of assessments and IEP materials for review by the District.  
BMMA will submit all required reports in a timely manner as necessary to comply with 
state and federal laws.   
  
IEP Meetings  
Upon completion of the assessment, an IEP team is assembled to review the results of the 
assessment and determine the student’s need for special education.  BMMA is responsible 
for scheduling, coordinating, and facilitating the IEP meeting. Educators qualified to 
interpret test results present the assessment data at the IEP meeting.  Parents are provided 
with written notice of the IEP meeting, and the meeting is held at a mutually agreeable 
time and place. 
  
Each student who has an IEP has an IEP team that oversees the IEP development, 
implementation, and progress of the student.  All decisions concerning the special 
education programs and services to be provided to a student with a disability are made by 
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the IEP team.  IEP team membership shall be in compliance with state and federal law.  
The IEP team must include all of the following members: a parent or guardian of the 
student for whom the IEP was developed; the Principal and/or the school’s designated 
representative with appropriate administrative authority; the student’s special education 
teacher; the student’s general education teacher if the student is or may be in a regular 
education classroom; the student, if appropriate; a District special education 
representative, if requested; if the child was recently assessed, the individual who 
conducted the assessment or who is qualified to interpret the assessment results; and other 
school representatives who are knowledgeable about the regular education program at the 
school and/or about the student.  
  
The school also arranges for the attendance or participation of other necessary 
participants, who may include but are not limited to, an appropriate administrator, a 
speech therapist, psychologist, resource specialist, and behavior specialist.  BMMA 
documents the IEP meeting and provides notice of parental rights.  BMMA views the 
parent as a key stakeholder in these meetings and makes every effort to accommodate the 
parent’s schedule and needs so that s/he will be able to participate effectively on the IEP 
team.  The school provides an interpreter if necessary to ensure that all parents and/or 
guardians understand and can participate in the IEP process.  
  
IEP meetings and IEP reviews are convened in accordance with applicable law.  A copy of 
the IEP is given to the parent or guardian and, upon their written consent, the IEP is 
implemented by the school, in cooperation with the District and SELPA as appropriate. 
  
IEP Implementation 
BMMA is responsible for implementation of all IEPs.  The school provides parents with 
timely reports on their student’s progress as provided in the student’s IEP, and at least 
quarterly or as frequently as progress reports are provided for the school’s non-special 
education students, whichever is more. BMMA also provides all home-school 
coordination and information exchange 
  
All IEPs are maintained in accordance with state and federal student confidentiality laws.  
Service providers from outside agencies, who provide instruction or a related service off 
the school site, are also provided a copy of the IEP. 
  
Section 504 of the Rehabilitation Act 
BMMA recognizes that it is solely responsible for its compliance with Section 504 and the 
ADA.  The facilities to be utilized by the school are and shall remain accessible for all 
students with disabilities in accordance with the ADA. 
  
BMMA also recognizes its legal responsibility to ensure that no qualified person with a 
disability shall, on the basis of disability, be excluded from participation, be denied the 
benefits of, or otherwise be subjected to discrimination under any program of the school.  
Any student, who has an objectively identified disability, which substantially limits a 
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major life activity including but not limited to learning, is eligible for accommodation by 
the school.  
  
A 504 team is assembled by the Principal and includes the parent/guardian, the student 
(where appropriate), a qualified staff member, and other qualified persons knowledgeable 
about the student, the meaning of the evaluation data, placement options, and 
accommodations.  The 504 team reviews the student’s existing records, including 
academic, social, and behavioral records, and is responsible for making a determination 
as to whether an evaluation for 504 services is appropriate.  If the student has already 
been evaluated under the IDEIA but found ineligible for special education instruction or 
related services under the IDEIA, those evaluations may be used to help determine 
eligibility under Section 504.  The student evaluation shall be carried out by the 504 team 
who evaluates the nature of the student’s disability and the impact upon the student’s 
education. This evaluation includes consideration of any behaviors that interfere with 
regular participation in the educational program and/or activities.  The 504 team may also 
consider the following information in its evaluation: 
  

• Tests and other evaluation materials that have been validated for the specific 
purpose for which they are used and are administered by trained personnel. 

 
• Tests and other evaluation materials include those tailored to assess specific areas 

of educational need, and not merely those, which are designed to provide a single 
general intelligence quotient. 

 
• Tests are selected and administered to ensure that when a test is administered to a 

student with impaired sensory, manual, or speaking skills, the test results accurately 
reflect the student’s aptitude or achievement level, or whatever factor the test 
purports to measure, rather than reflecting the student’s impaired sensory, manual, 
or speaking skills.  

 
• The final determination of whether the student is eligible for accommodations 

under Section 504 is made by the 504 team in writing and notice is given in writing 
to the parent or guardian of the student in their primary language along with the 
procedural safeguards available to them.  If during the evaluation, the 504 team 
obtains information indicating possible eligibility of the student for special 
education per the IDEIA, a referral for assessment under the IDEIA will be made by 
the 504 team. 

 
• If the student is found by the 504 team to be eligible for accommodations under 

Section 504, the 504 team shall be responsible for determining what, if any, 
accommodations or services are needed to ensure that the student receives the free 
appropriate public education (“FAPE”).  In developing the 504 Plan, the 504 team 
shall consider all relevant information utilized during the evaluation of the student, 
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drawing upon a variety of sources, including, but not limited to, assessments 
conducted by BMMA’s professional staff.  

 
• The 504 Plan shall describe the Section 504 disability and any program 

accommodations, modifications, or services that may be necessary.  
 

• All 504 team participants, parents, guardians, teachers, and any other participants 
in the student’s education, including substitutes and tutors, must have a copy of 
each student’s 504 Plan.  The Principal ensures that teachers include 504 Plans 
with lesson plans for short-term substitutes and that he/she reviews the 504 Plan 
with a long-term substitute.  A copy of the 504 Plan shall be maintained in the 
student’s file.  Each student’s 504 Plan is reviewed at least once per year to 
determine the appropriateness of the Plan, needed modifications to the plan, and 
continued eligibility.  

 
Provision of Services 
BMMA follows the District and SELPA policies and procedures, and utilizes appropriate 
SELPA forms in seeking out and identifying and serving students who may qualify for 
special education programs and services and for responding to record requests and 
maintaining the confidentiality of pupil records.  BMMA complies with District protocol as 
to the delineation of duties between the District central office and the school in providing 
special education instruction and related services to identified pupils.  An annual meeting 
between BMMA and the District is held to review special education policies, procedures, 
protocols, and forms of the District and the SELPA to help ensure that the school and the 
District have an ongoing mutual understanding of District protocol and ensure ongoing 
compliance. 
   
ENGLISH LANGUAGE LEARNERS 
ELD Curriculum 

• Wonders ELD: California Wonders seamlessly integrates ELA, integrated ELD, 
and designated ELD instruction with connected instruction and resources. This 
connectedness provides English Learners with equitable access to rigorous 
content in meaningful contexts. The Wonders for English Learners curriculum is 
connected to the core Wonders ELA program scope and sequence so that all 
students share the same weekly content, but focus on language production. The 
program includes: 

o Targeted instruction for Emerging, Expanding, and Bridging students. 
o Adaptive learning to target support for studying foundational skills. 
o Structured opportunities to practice and apply academic language. 
o Focus on interpretive, collaborative and productive modes of 

communication. 
• Reading Plus is a computer-learning platform that provides effective instruction, 

developmentally appropriate reading practice, formative assessment, and data-
driven reporting to improve the reading skills of every student, at every level. 



 

80 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 
 

o Enhance reading instruction with more than 50,000 reading resources, 
lesson plans, activities, and quizzes. 

o Provide a personalized reading library of leveled books and passages to 
every student available in printable, projectable, online, and mobile formats. 

o Determine future instruction using formative assessments and online, data-
driven reports that track student reading activity and progress. 

 
BMMA will comply with all federal, state, and judicial mandates for English Learners. 
BMMA’s student population is currently 13.9% English Learner. BMMA is dedicated to 
providing EL students with an exceptional education and transitioning them into English 
proficiency as soon as possible. However, BMMA also recognizes the importance of 
valuing students’ native languages, and reinforces an appreciation for the cultures, 
customs, and languages of all its students through the school’s core curriculum, 
enrichment programs, and life-skills curriculum. 
 
Students at BMMA with limited proficiency in English will achieve proficiency in the 
English language as quickly as possible through the use of the school’s services and 
teaching methods listed below. Parents whose English proficiency is limited receive 
notices and information from the school in their native language whenever possible to 
encourage participation in the school by all members of the BMMA community. 
 
Typically, based on reliable language assessment tools, student levels are identified in 
accumulated scores across skills categories (Listening/Speaking, Reading, and Writing) as:  

• Non-English Speakers, Readers, Writers  
• Limited English Speakers, Readers, Writers 
• Proficient English Speakers, Readers, Writers 
• Fluent English Speakers, Readers, Writers 

 
Students identified as Non-English Speakers/Readers/Writers, and Limited English 
Speakers/Readers/Writers require more structure in both delivery of content (Sheltered 
Methodology), and the highly structured/scaffolded content (Sheltered/Content-based 
instruction).  
 
Students identified, as Proficient and Fluent English Speakers/Readers/Writers require less 
structure/scaffolded content, but require a similar degree of sheltered instruction as those 
students identified as Non-English Speakers/Readers/Writers and Limited English 
Speakers/Readers/Writers. Both groups may share immersion classes such as Math and 
Science, but may be grouped according to proficiency, in terms of structured content, in 
classes such as Language Arts and History. 
 
A. Identification 

As part of our registration and enrollment packet, BMMA will issue a Home Language 
Survey to every student.  All students who indicate that their home language is other 
than English will be assessed using the English Language Proficiency Assessments for 
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California (ELPAC) within thirty days of initial enrollment and at least annually 
thereafter between July 1 and October 31st until re-designated as fluent English 
proficient, unless previously tested at a different school during the same school year. 
 
BMMA will notify all parents of its’ responsibility for ELPAC testing and of pupil ELPAC 
results within thirty days of receiving results from publisher. The ELPAC shall be used 
to fulfill the CDE requirements for annual English Language proficiency assessment.  

 
B. Strategies for English Learner Instruction and Intervention 

We are dedicated to providing ELL students with an exceptional education and 
transitioning them into English proficiency as soon as possible. However, we also 
recognize the importance of valuing students’ native languages, and will reinforce an 
appreciation for the cultures, customs, and languages of all students through the 
school’s core curriculum, enrichment programs, and life-skills curriculum. 
 
Based on initial ELPAC performance and teacher evaluations, students who enter 
BMMA, identified as ELL, will be offered immediate additional assistance and 
intervention; to be conducted during certain Leadership periods, elective periods, and 
at after school tutoring.  Should the parents or guardians decline such immediate 
interventions and desire that their student progress naturally through the BMMA 
program, then faculty will proceed with normal evaluation and observation of student 
performance and proficiency.  Should faculty agree that greater assistance and 
interventions are required, then the BMMA Principal will reopen discussions with the 
parent and explain the teacher reasoning for additional assistance.    
 
Immersion in the classroom is the preferred model at BMMA for mastering the English 
language. ELL students’ English Language Development progress will be monitored by 
certificated personnel, and qualified staff. Bella Mente primarily uses Wonders ELD 
and Lexia Core5 for grades TK-3, and Reading Plus for grades 4-8, for our ELL students.  
Our goal is to transition ELL students into the general education program prepared for 
academic success as soon as possible. 

 
As central to delivery of all curricula, BMMA will incorporate the Sheltered Instruction 
Observation Protocol (SIOP) Model. SIOP is a research-based, highly valid model of 
instruction that is currently widely used across the United States and created by 
professors of California State University Long Beach. 
 
The model is applied to sheltered, bilingual and immersion environments across K-12. 
 
The assumptions behind the SIOP Model are derived from Krashen’s Theory of 
Comprehensibility. Simply stated: Content must be comprehensible across the 
spectrum of English Language Development (ELD), whether students are identified as 
Non-English Speakers, Readers, Writers, or Fluent English Speakers, Readers, Writers. 
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SIOP consists of 8 interrelated, cyclical categories. They include: 
• Lesson Preparation 
• Building Background 
• Comprehensible Input 
• Strategies 
• Interaction 
• Practice/Application 
• Lesson Delivery 
• Review/Assessment  

 
Central to SIOP delivery is the seamless fusion of content and methodology. The 
instructional culture of BMMA will incorporate a significant level of training for 
instructors in the SIOP model. Implementation will be the focus of continued in-
services and observations utilizing SIOP’s 30 evaluative descriptors across the 8 
criteria. 

 
C. Sheltered English Immersion Program 

In accordance with BMMA’s philosophy of no excuses and personal responsibility, all 
students who are English Learners will be expected to become proficient in the English 
language at a progressive pace. Based on a substantial research base proving the 
benefits of a structured English immersion program, BMMA will implement a 
comprehensive structured immersion program, in every mainstream classroom, for its 
ELL students.   
 
Teachers at BMMA will teach to the English Language Development standards set forth 
by the California Department of Education.  Students of limited English proficiency will 
receive the same academic content as those students who are native English speakers. 
In addition to the core content, students who are assessed as English Learners will 
receive assistance in oral language development using a program such as Wonders 
curriculum.  BMMA will ensure that all ELL students have access to the core content, 
and will continue to employ, or if needed contract with the necessary specialists in 
order to do so.  All instruction will be in English, however, the level of English used for 
instruction – both oral and written— may be modified appropriately for ELL students as 
necessary.  Language acquisition will be enhanced by exposing students to 
experiences in a variety of learning modalities (kinesthetic, auditory, and visual) that 
correspond to the subject matter and grade level curriculum. 
 
The following are pedagogical strategies that are employed with ELL students:  
1. Workshop Models:  Students work in small groups, interacting and expressing ideas 

and concepts discussed while learning content standards taught in a whole group 
lesson.  In a follow up workshop, students write these concepts and keep this 
information in a class journal that is monitored by the instructor to determine 
language growth and mastery of concepts taught. 
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2. Cooperative Learning:  This instructional strategy is used in a small group setting as 
students work together on a common task. Such as learning a poem to share or 
producing a reader’s theater play. 

3. Thematic Teaching:  Students choose a specific theme to study and many concepts 
may be included.  This learning takes place using different disciplines but all are 
centered toward one definite concept.   

4. Language Experience Approach: This reading and writing approach encourages 
personal experiences and oral language development.  This language experience 
helps students understand the connection between speaking and listening, writing 
and reading. 

5. Dialogue Journals:  These journals provide students with a meaningful writing 
activity that is engaging because it involves fellow students and a personal 
connection to others in the class. 

6. Questioning Techniques:  These questions vary and evolve as lessons are 
presented.  Most importantly they involve students in the lesson, motivate them to 
participate and help develop critical thinking skills.  Nurturing insights and making 
a connection to previous materials and future materials is also important to success 
in varied questioning. 

7. Scaffolding Instruction:  Using a variety of instructional techniques helps students 
move progressively towards a stronger understanding and greater independence in 
the learning process.  The cognitive development and higher mental function gives 
students the tools needed to work on independent projects.  This was the case as 
students recently created and presented a family heritage program. 

8. Kinesthetic Activity:  Reader’s theater is used twice a month for the kinesthetic 
learners in class.  This hands on activity centers on movement, patterns and tactile 
learning.  Students that typically have trouble sitting are allowed to stand and walk 
around the room. 

9. Online books:  These benefit the auditory learners and focus on a new modality 
that breaks away from the traditional teaching styles used in a classroom.  This is 
also a welcome change for some students who might just need a way to enjoy a 
story and relax. 

10. Graphic Organizers:  Students use these to organize their ideas and manage a 
cohesive sequence as writing develops.  These are encouraged to aid the writing 
process. 

11. Caption TV:  Students may choose to utilize this form of viewing as it is offered on 
the overhead projector as new stories are introduced. 

12. Pre-Teaching Vocabulary:  Words are added to their writing journals and possible 
definitions are discussed.  These new words might be included in a writing 
assignment or synonyms could be added.  A word wall is also one way these words 
are incorporated. 

13. Manipulatives:  These would be flashcards, games and items the students use when 
they complete ssignments.  Recording devices are used frequently and students 
practice with a partner to increase fluency. 
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14. Culturally Relevant Materials:  The classroom contains a large world map and 
students share where they were born and where many of their family members 
originated.   Much of the reading materials discuss places students may be familiar 
with and this opens up a dialogue to investigate culturally relevant material. 

15. Repetition:  Each week a poem of the week is chosen and students may use the 
karaoke machine to present their poem.  Students may choose to repeat the same 
poem or start a new one each week.  Instructions may frequently be repeated to 
assist students who might need more time to process or for the students who are 
learning English. 

16. Modeling:  This teaching style is used to demonstrate what is expected as a 
guideline for students who are unsure in the classroom.  New material is modeled 
to all students and practice is encouraged as new concepts are introduced.  
Reading material is read to the students the first time and concepts are discussed. 

 
The center of BMMA’s implementation strategy for English Language Development 
(ELD) is the understanding that all students are at a level of ELD and therefore all 
students can benefit from the 8 core components of SIOP. 
These components are identified and defined in an implementation context as follows 
(Echevarria, Vogt and Short, 2000, 2004, 2008: The Sheltered Instruction Observation 
Protocol): 
 

1. Lesson Preparation 
• Content objectives are clearly defined, displayed and reviewed with 

students.  
• Language objectives are clearly defined, displayed and reviewed with 

students. 
• Content concepts are appropriate for age and educational background level 

of students. 
• Supplemental materials are used to a high degree, making the lesson clear 

and meaningful. 
• Adaptation of content covers all levels of student proficiency. 
• Meaningful activities integrate lesson concepts with language practice 

opportunities for listening, speaking, reading and writing.  
 

2. Building Background 
• Concepts are explicitly linked to students’ background experiences. 
• Links are explicitly made between past learning and new concepts. 
• Key vocabulary is emphasized. 
 

3. Comprehensible Input 
• Speech is appropriate for students’ proficiency level. 
• Academic tasks are clearly explained. 
• A variety of techniques are used to make content concepts clear. 
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4. Strategies 

• Ample opportunities are provided for students to use learning strategies. 
• Scaffolding techniques are consistently used, assisting and supporting 

student understanding. 
• A variety of questions or tasks promote higher-order thinking skills. 
 

5. Interaction 
• There are frequent opportunities for interaction and discussion among 

teachers and students, which encourage elaborated responses about lesson 
concepts.  

• Grouping configurations support language and content objectives of the 
lesson. 

• Sufficient wait time for student responses are consistently provided. 
• Ample opportunities are provided for students to clarify concepts in L1s (or 

language of greater fluency) as needed with aides, peers or L1(or language 
of greater fluency) text. 

 
6. Practice/Application 

• Hands-on materials and/or manipulates are provided for students to practice 
using content knowledge. 

• Activities are provided for students to apply content and language 
knowledge in the classroom. 

• Activities integrate all language skills (listening, speaking, reading and 
writing). 

 
7. Lesson Delivery 

• Content objectives are clearly supported by lesson delivery. 
• Language objectives are clearly supported by lesson delivery. 
• Students are engaged approximately 90% to 100% of the time. 
• Pacing of the lesson is appropriate to students’ ability levels. 

 
8. Review/Assessment  

• Key vocabulary is comprehensively reviewed. 
• Key concepts are comprehensively reviewed. 
• Regular feedback is provided to students on their output. 
• Assessment is made of student comprehension and learning. 

 
The above criteria and descriptors will be organized into templates/ rubrics, and 
integrated into all aspects of orientation, in-service training, lesson planning and 
delivery, student assessment and instructor professional assessment. 
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Making Content Comprehensible for Secondary English Learners (Echevarria, Vogt, and 
Short, Pearson Education 2010) will be distributed to instructors and reviewed 
throughout the course of BMMA’s first and consecutive academic years. Resources, 
training and materials from SIOP and the Center for Applied Linguistics will be central 
to the focus and culture of the school. 

 
D. English Language Development Time During the School Day 

In addition to the 55 minutes of English Language Arts time each day, Lower 
Elementary ELL students receive a minimum of 30 additional minutes of English 
Language Development daily in a reading recovery setting by a credentialed teacher.  
Teachers will make accommodations to each ELL student for lost classroom time.   

 
E. Reclassification  

Reclassification procedures at BMMA utilize multiple criteria in determining whether 
to classify a pupil as proficient in English.  Those procedures include, but are not 
limited to, all of the following: 
 

• Assessment of language proficiency using an objective assessment instrument 
including, but not limited to, the ELPAC 

• Participation of the pupil’s classroom teachers and any other certificated staff 
with direct responsibility for teaching or placement decisions of the pupil to 
evaluate the pupil’s curriculum mastery. 

• Parental opinion and consultation, achieved through notice to and discussion 
with parents or guardians. Consultation will cover proposed language 
reclassification and placement, including a description of the reclassification 
process, the parents’ opportunity to participate, and encouragement of the 
participation of parents or guardians in the reclassification procedure. 

• Comparison of the pupil’s performance in basic skills against an empirically 
established range of performance and basic skills indicators by students of 
similar age or grade that have demonstrated to be sufficiently proficient in 
English.  

• Reclassified students are evaluated through Scholastic and LexiaCore5 Running 
Records and monitored through CAASPP testing. 
 

F. Teacher Qualifications and Professional Development 
At a minimum qualification, BMMA will hire faculty who have received Cross-Cultural 
Language and Academic Development (“CLAD”) training and certification or the 
California Commission on Teacher Credentialing recognized equivalent. Preferably, 
BMMA will seek teachers who have received a Bilingual, Cross-cultural, Language and 
Academic Development (BCLAD) Certificate. As many of our students will be English 
Learners, all faculty will employ scaffolding techniques, performance based 
instruction, reciprocal teaching, Specifically Designed Academic Instruction in English 
(“SDAIE”) teaching techniques, and multi-faceted approaches to addresses the various 
modalities and learning styles of our students.  Faculty will focus on using the auditory, 
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visual, and kinesthetic learning strengths, as well as other innovative practices to 
ensure that all students are provided with multiple avenues to access the curriculum. 

G. English Learner Advisory Committee 
Should at least 21 students be classified as English Learners. BMMA will create an 
English Learners Advisory Committee (ELAC) to give parents the opportunity to:  

• Learn more about the programs offered to their children
• Participate in the schools’ needs assessment of students, parents and teachers
• Provide input to the Director and school staff of the most positive and effective

strategies for teaching English Learners
• Provide input on the most effective ways to support full participation of English

Learners in all school activities
• Provide input on the most effective ways to ensure regular school attendance

SPECIAL POPULATIONS: SOCIO-ECONOMICALLY DISADVANTAGED, FOSTER 
YOUTH, AND HOMELESS 
BMMA strives to produce a warm and supportive learning environment with consistent, 
cooperative, language-infused learning- centered program for students in a structured 
learning environment. BMMA has developed several programs to better assist students 
who are socio-economically disadvantaged through its ‘Assistance Programs’ that include 
the following: 

1. Care Closet:  Families at Bella Mente have access to a variety of clothing through
our Care Closet. Clothing is donated to our school and provided to these families at
no cost. The clothing includes shirts, pants, shoes, and sweatshirts.

2. Vista Teen Outreach: VTO was founded in the fall of 2011. They started with the
goal to reduce the number of hungry children within the Vista community. What
began as a small organization now has the capacity to serve 350-400 children on a
monthly basis.

3. Food Pantry: The Food Pantry is a product of the Vista Teen Outreach program.
Food donations are collected by Bella Mente and provided to families within our
community. The Food Pantry is critical to the success of many of our socio-
economically disadvantaged students.

4. McKinney Vento: The McKinney-Vento Act is a conditional funding act, which
means that the federal government gives grants to states and, in return, the grantee
states are bound by the terms of the act. Through this Act, Bella Mente is able to
provide students with the school supplies necessary to succeed.

5. Free and Reduced Lunch: The Free and Reduced Lunch program is offered to all
families who have an income below the state income requirements. Through
CALPADS, certain families are eligible for Direct Certification. All families are



 

88 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 
 

provided with the information during enrollment. 
 
LOW ACHIEVING STUDENTS 
BMMA takes a systematic approach to closing the achievement gap by allocating multiple 
resources to academically low-performing students. BMMA identifies students performing 
below grade level through the results of the CAASPP assessments, from screening, progress 
monitoring, and diagnostic assessments, as well as student work products. Staff also 
identifies students struggling to stay at grade level. As a performance-based system, 
personalized learning is adjusted as needed to address the needs of academically low-
achieving students, including appropriate modifications in any of the following program 
components: 
 

1. Foundational Program: a) all teachers teach the standards on a daily basis, b) all 
student work aligns to standards, and c) all students are able to describe what they 
are learning and why, reflecting on their learning.  

 
2. Strategic Intervention: All students who receive Standards Not Met or Standards 

Nearly Met in either the ELA or Math portion of the CAASPP assessment receive 
strategic intervention for at least 30 minutes within the instructional day. Strategic 
intervention allows students to practice and develop skills. On-going benchmark 
and progress monitoring is used to adjust interventions. 

 
3. Intensive Intervention: Students who receive Standards Not Met or Standards 

Nearly Met in either the ELA or Math portion of the CAASPP assessment and/or not 
making adequate progress receives intensive intervention within the instructional 
day. Intensive intervention allows students to receive explicit instruction and focus 
on only one skill until proficient and prepared to move on. Highly flexible grouping 
allows teachers to reorganize students, including multi-age grouping when 
appropriate. 

 
The efficacy of supplemental instruction is maximized by aligning it with classroom 
instruction, by training staff in appropriate instructional methods, and by requiring 
participation of students who need it.  For example, literacy interventions incorporate 
expert instruction and alignment of all components, as outlined by Richard Allington, 
renowned literacy researcher and president of the International Reading Association, 
possibly through a three-tiered model described here (Allington, 2006): 
 

• Tier 1 – High-quality, comprehensive classroom reading instruction. The core 
program is personalized to students’ needs, matching students to texts at 
appropriate levels of difficulty (as opposed to using a one-size-fits-all core 
curriculum to all students). 

 
• Tier 2 – Small-group supplemental instructional support (five students or fewer for 

about 30 minutes a day). This level gives additional help to students who are not 
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making adequate progress in Tier 1. Tier 2 teachers coordinate with Tier 1 teachers, 
meeting and communicating regularly to mesh their efforts and personalize extra 
help to students’ instructional needs. For example, if students are having problems 
with comprehension strategies, Tier 2 gives extra help in that area; if students can’t 
self-monitor, that is the focus of intervention lessons.  

 
• Tier 3 – Intensive, very small-group tutorial instruction (two or three students or 

one-on-one) for students who are not making adequate progress in Tier 1 and 2. 
Tier 3 is part of an extended-day model, and it should extend and coordinate 
closely with the basic classroom-reading curriculum.  

 
As noted by Richard Allington (2006), “Struggling readers need larger amounts of more 
expert, more personalized, and more intensive reading instruction... High-quality reading 
instruction, especially for struggling readers, requires the expertise to identify just where 
the reader has gotten off track and then to design instruction that moves the reader back 
onto an accelerated track of development.”  
 
Student progress is monitored on an ongoing basis through a combination of teacher 
observation, checklists, classroom assessments, intervention assessments and benchmark 
assessments to determine the effectiveness of interventions.  If, after intervention, the 
strategies in place are deemed unsuccessful, a Student Success Team comprised of the 
referring teacher, an administrator, the parent/guardian and others meet.  
 
Student Support Team 
Bella Mente Montessori Academy plans to implement a “student support team” (SST) 
model, which was refined in collaboration with District staff, to the maximum extent 
feasible under the law and SELPA and District policy to attempt to meet all student needs 
within the regular instructional setting prior to referral for formal assessment for special 
education purposes. Such teams typically consist of the student’s teacher(s), a school 
administrator, the student’s parent/guardian, and others. The team oversees development 
of plans to meet students’ needs, if possible, without referral to assessment for special 
education needs. The team monitors students’ progress. 
 
A SST uses a systematic problem solving approach to assist students with concerns that are 
interfering with success. The SST clarifies problems and concerns; develops strategies and 
organizes resources; provides a system for school accountability; and serves to assist and 
counsel the parent, teacher and student. A SST is a general education function. All 
students can benefit from an SST, including but not limited to, those students achieving 
below or above grade level and students who have experienced emotional trauma, 
behavioral issues, or language issues. 
 
Anyone who has a concern for a student can refer that student to SST for consideration. 
Anyone who is connected with that student can be included in the SST to provide 
information to share about the student’s strengths, concerns and strategies that have been 
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used in the past. These people may include, but are not limited to, teachers, parents, 
counselors, doctors, administration, social workers and law enforcement. The meeting is 
designed to bring out the best in the people involved.  
 
The BMMA SST meeting steps shall include: 

1. Team members introduce themselves and their roles 
2. Purpose and process of the meeting are stated 
3. Timekeeper is appointed 
4. Strengths are identified 
5. Concerns are discussed, clarified and listed 
6. Pertinent information and modifications are listed 
7. Concerns are synthesized with one or two chosen for focus 
8. Strategies to deal with are chosen; concerns are brainstormed 
9. Team chooses best strategies to carry into actions 
10. Individuals make commitments to actions 
11. Person responsible and timelines for actions are recorded 
12. Follow-up date is set 

 
After implementation of a SST plan and follow up, if the problem continues, revisions to 
the plan may be discussed, or if necessary, a referral for special education or Section 504 
assessment might be deemed necessary by the SST. 
 
BMMA has also enacted an Early Intervention Process (EIP) aimed toward supporting 
students before an SST is established. Special Education services are fully integrated into 
our general education programs. Students with Individualized Education Plans (IEP) 
receive additional academic, behavioral, and social supports through various contexts.  
 
Under the guidance from Team Leads, all teaching teams meet weekly, utilizing this 
collaborative time to discuss curriculum, student achievement, and parent 
communication. Our Leads also come together weekly with administration to address 
daily concerns and larger school-wide policies. Professional development opportunities 
are frequently offered to teachers, administrators, and support staff. Students are dismissed 
early one day per week (Friday), which provides ample time for staff collaboration and 
development.  
 
Multi-Tiered System of Support (MTSS) 
BMMA is constantly pursuing new ways to help support the success of our students. As 
such, BMMA is currently looking to utilize California’s Multi-Tiered System of Support 
(MTSS). In California, MTSS is an integrated, comprehensive framework that focuses on 
CCSS, core instruction, differentiated learning, student-centered learning, individualized 
student needs, and the alignment of systems necessary for all students’ academic, 
behavioral, and social success. California has a long history of providing numerous 
systems of support. These include the interventions within the RtI2 processes, supports for 
Special Education, Title I, Title III, support services for English Learners, American-Indian 
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students, and those in gifted and talented programs. MTSS offers the potential to create 
needed systematic change through intentional design and redesign of services and 
supports that quickly identify and match the needs of all students. 

HIGH ACHIEVING STUDENTS 
The process for identifying students who are academically high achieving is similar to the 
process for identifying academically low-performing students. To challenge these students 
at their levels, high achievers develop and pursue projects, make presentations, and work 
with older students on a variety of activities. Utilizing a small, personalized environment, 
teachers are able to move students in and out of groups, allowing high achievers 
opportunities to mentor and to be mentored by various peers of various ages. 

High achieving students are identified as students who: 

• Earn a score of “Standard Exceeded” on the CAASPP ELA and Math assessment
• Exceed all DIBELS benchmarks: administered 3 times annually

The multi-grade classrooms at BMMA create the perfect environment for providing high 
achieving students the support and academic challenges they require to succeed. For 
example, a student in the first grade who demonstrates high academic skills has access to 
second and third grade content and curriculum 

In addition, students in grades 4-6 are assessed on a regular basis to monitor growth. 
Students that demonstrate high academic achievement in math are transitioned to higher-
level math groups.  

Students in grade 8 will be given the opportunity to participate in a Career Building Self 
Study that includes researching a career of interest, participating in job shadowing, and 
interviewing career professionals.  Students will then present their findings to their peers. 

A TYPICAL DAY 
When visiting Bella Mente Montessori Academy, a typical day starts at 9am 

The day begins in a simple and welcoming manner. From the moment of arrival, students 
are greeted with a smile by the principal and enter the school with words of 
encouragement for the day to come. From our youngest students in transitional 
kindergarten, to our oldest 8th graders, the children are addressed by name and begin 
their day feeling safe and respected. 

Once inside, the teachers begin with a classroom meeting. With this, students are 
provided with detailed instruction for the day’s activities. They are encouraged to address 
questions and show an understanding of the daily objectives and expectations. The 
students leave the meeting with a clear message: “We are here to learn.” 
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The classroom set-up varies by grade and the teachers often re-arrange desks, tables and 
chairs in order to increase student engagement. Using academic language, teachers begin 
each lesson by encouraging students to access their prior knowledge and apply what they 
have learned to the task at hand.  
 
At any point throughout the day, a visitor could observe a plethora of learning activities 
that span across all age groups and environments. The teachers and staff at BMMA share 
the belief that every moment and interaction with students is a teachable moment. The 
following provides a snapshot of a typical day for a student at Bella Mente Montessori 
Academy by grade level: 
 

• For our Primary classrooms (TK-K) a student may be working on sound books or 
sandpaper letters independently or receiving one-on-one instruction by the teacher. 
Students may choose what to work on in areas from math, practical life, tasks 
which help improve fine motor skills such as transferring of marbles in jars which 
ultimately help with other important tasks such as gripping a pencil. In the 
afternoon, students continue their studies by rejoining the class at the carpet in a 
circle and participating in a read aloud, concepts about print or the big book 
experience. This is followed with a writer’s workshop to test the comprehension 
from what was read by their teacher. 
 

• In the Lower Elementary (1st-3rd) students are given a work period and encouraged 
to work independently and in small groups on lessons in various content areas 
including: math, geometry, reading, spelling, grammar, word study, geography and 
art. The teacher pulls small groups of students for specific lessons during this work 
period. Lessons may include language arts or math. Students follow their work 
plans, which ultimately teaches independence and responsibility. Cultural Studies 
in Lower El. is a very unique set up. Students rotate each afternoon with their grade 
level to learn about Geography, History or Zoology/Botany. These studies are very 
important to the Montessori curriculum, but also the Next Generation Science 
Standards. A few years ago the Lower El. teachers worked together to pair 
Montessori with the NGSS to create a unique Cultural Curriculum for our students. 
Each afternoon they experience hands-on lessons to explore science concepts. 
With each lesson, students have follow-up work that they do in their Cultural 
Journal. 

 
• For the students in our Upper Elementary (4th-6th), each morning begins with a 

community meeting, which allows for collaboration. Students use their listening, 
and speaking skills at this time to reach out to one another. This also allows the 
teacher to really connect with his/her students. The afternoon has been designated 
to separate students into their math groups connecting the “GO Math!” curriculum 
with both CCSS and Montessori. This program has allowed students to work in 
groups at their level with designated teachers and we look to see an improvement 
in testing scores this year through this differentiation of teaching. 
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• The Middle School (7th-8th) begins each morning in art, garden or physical 

education. In these first classes students may learn about experimenting with 
different fonts and various principles of design in art to sustainable agricultural 
practices in garden or the knowledge of physical fitness concepts, principles, and 
strategies to improve health and performance while in physical education. Middle 
school students join together for a community meeting on a daily basis, which 
allows a time for gathering. This focuses on grace and courtesy, listening skills, 
active participation in-group discussions, and articulating ideas. Students learn a 
variety of communication skills such as acknowledging others, active listening, 
goal setting and group decision-making. Students are able to practice these 
communication skills during this class meetings, but also class in small group 
cooperative projects, and peer teaching activities. Such activities may occur during 
their elective period on Friday afternoons. Some of these elective classes include 
extended physical education focusing on specific sports and learning about 
teamwork, or working on computers learning code or collaborating on research. In 
the nutrition lab students learn important life skills such as using kitchen knives and 
making healthy foods thus creating lifelong healthy habits and continuing fostering 
the independence beyond the years of BMMA. 

 
 
GOALS & ACTIONS TO ACHIEVE THE EIGHT STATE PRIORITIES  
 

ELEMENT 1 – EDUCATIONAL PROGRAM  
CHARTER SCHOOL GOALS AND ACTIONS THAT ALIGN WITH THE EIGHT STATE PRIORITIES  

Pursuant to Education Code Section 47605(b)(5)(A)(ii), the Charter School has established 
goals and actions, both schoolwide and for each subgroup of pupils, which address and 
align with the Eight State Priorities identified in Education Code Section 52060(d).  
 
Local Control Accountability Plan (“LCAP”) 
In accordance with Education Code 47606.5, the Charter School shall comply with all 
elements of the Local Control and Accountability Plan (“LCAP”) pursuant to regulations 
and a template adopted by the California State Board of Education and reserves the right 
to establish additional and/or amend school-specific goals and corresponding 
assessments throughout the duration of the charter.  The Charter School shall submit the 
LCAP to the District and the County Superintendent of Schools annually on or before July 
1, as required by Education Code Section 47604.33 
 
The LCAP and any revisions necessary to implement the LCAP including outcomes and 
methods of measurement listed below, shall not be considered a material revision to the 
charter, and shall be maintained by the Charter School at the school site.  
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STATE PRIORITY #1— BASIC SERVICES 
The degree to which teachers are appropriately assigned (E.C. §44258.9) and fully 
credentialed, and every pupil has sufficient access to standards-aligned instructional 
materials (E.C. § 60119), and school facilities are maintained in good repair (E.C. 
§17002(d)) 

SUBPRIORITY A – TEACHERS 

GOAL TO ACHIEVE 

SUBPRIORITY 

100% of core teachers will hold a valid California Teaching 
Credential with appropriate English Learner authorization as defined 
by the California Commission on Teacher Credentialing, and will be 
appropriately credentialed and assigned. 

ACTIONS TO 

ACHIEVE GOAL 

All core teacher candidates are screened for employment and will 
hold valid California Teaching Credential with appropriate English 
Learner authorization.   

SUBPRIORITY B – INSTRUCTIONAL MATERIALS 

GOAL TO ACHIEVE 

SUBPRIORITY 
100% of students will have access to standards-aligned materials and 
additional instructional materials as outlined in our charter petition.  

ACTIONS TO 

ACHIEVE GOAL 

All instructional materials purchased will be aligned to CA State 
Content Standards, Next Generation Science Standards, other 
applicable state content standards, and the charter petition. Principal 
will conduct curriculum reviews to ensure all instructional materials 
are standards-aligned.  

SUBPRIORITY C – FACILITIES 

GOAL TO ACHIEVE 

SUBPRIORITY 
100% of students will receive instruction in facilities that are safe, 
secure, clean and well maintained. 

ACTIONS TO 

ACHIEVE GOAL 

1. Daily cleaning by janitorial staff to maintain cleanliness. 
2. Annual facility inspections (FIT Report) to screen for safety 

standards.  

STATE PRIORITY #2— IMPLEMENTATION OF COMMON CORE STATE STANDARDS  
Implementation of Common Core State Standards, including how EL students will be 
enabled to gain academic content knowledge and English language proficiency 

SUBPRIORITY A – CCSS IMPLEMENTATION 

GOAL TO ACHIEVE 

SUBPRIORITY 

100% of teachers will participate in annual professional 
development on the implementation of the CA State Content 
Standards.  All students will be instructed by teachers who 
participate in schoolwide Professional Development that focuses on 
the integration of CA State Content Standards.   

ACTIONS TO 
1. Develop annual Professional Development Plan. 
2. Set annual goals for ongoing CA State Content Standards 
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ACHIEVE GOAL Professional Development 
3. Provide professional development on Standards aligned 

curriculum & instructional materials. 
4. Monitor implementation through observations and grade level 

meeting discussions. 

SUBPRIORITY B – EL STUDENTS & ACADEMIC CONTENT KNOWLEDGE  

GOAL TO ACHIEVE 

SUBPRIORITY 

Approximately 70% of EL students will gain academic content 
knowledge through the implementation of the CA State Content 
Standards.  

ACTIONS TO 

ACHIEVE GOAL 
EL students will participate in ELA and literacy instruction with 
appropriate instructional support.  

SUBPRIORITY C – EL STUDENTS & ENGLISH LANGUAGE PROFICIENCY 

GOAL TO ACHIEVE 

SUBPRIORITY 

Approximately, 70% of EL students will gain English language 
proficiency through the implementation of the standards-aligned 
English Language Development (ELD) curriculum, instructional 
materials and EL specific instructional strategies for Common Core 
State Standards implementation.  

ACTIONS TO 

ACHIEVE GOAL 

EL students will participate in ELA & Literacy instruction with 
appropriate support. All ELL students will have access to ELD 
curriculum.  Additionally all teachers will participate in professional 
development training and activities to bridge the ELD standards, ELD 
curriculum and ELPAC assessment.  

STATE PRIORITY #3— PARENTAL INVOLVEMENT 
Parental involvement, including efforts to seek parent input for making decisions for 
schools, and how the school will promote parent participation 

SUBPRIORITY A – ACHIEVING/MAINTAINING PARENTAL INVOLVEMENT 

GOAL TO ACHIEVE 

SUBPRIORITY 
Provide parents with opportunities to participate and provide input 
in decision-making.   

ACTIONS TO 

ACHIEVE GOAL 

• Host parent/student orientation 
• Parent Teacher Organization (PTO) 
• Host School Site Council (SSC) & Parent Advisory Committee 

(PAC) meetings. 
• Host English Language Advisory Committee (ELAC) meetings (if 

applicable) 

SUBPRIORITY B – PROMOTING PARENT PARTICIPATION 

GOAL TO ACHIEVE 

SUBPRIORITY 
Parents will be encouraged to participate in schoolwide events 

ACTIONS TO School staff will increase participation in schoolwide events, and 
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ACHIEVE GOAL PTO.    

SUBPRIORITY C – PARENT SURVEYS 

GOAL TO ACHIEVE 

SUBPRIORITY 
Solicit parent feedback via annual surveys on school safety, 
connectedness and effectiveness.  

ACTIONS TO 

ACHIEVE GOAL 

Annually, the Charter School will administer a student, staff and 
parent surveys on school safety, connectedness and effectiveness.  
Results of the parent survey will be presented to the Governing 
Board annually and to parents.  

STATE PRIORITY #4— STUDENT ACHIEVEMENT 
Pupil achievement, as measured by all of the following, as applicable: 

A. California Assessment of Student Performance and Progress (CAASPP) statewide 
assessment 

B. CA Dashboard 
C. Percentage of pupils who have successfully completed courses that satisfy 

UC/CSU entrance requirements, or career technical education 
D. Percentage of ELs who make progress toward English language proficiency as 

measured by the California English Language Development Test (CELDT) and/or 
English Language Proficiency Assessment for California (ELPAC) 

E. EL reclassification rate 
F. Percentage of pupils who have passed an AP exam with a score of 3 or higher 
G. Percentage of pupils who participate in and demonstrate college preparedness 

pursuant to the Early Assessment Program (E.C. §99300 et seq.) or any 
subsequent assessment of college preparedness 

SUBPRIORITY A – CAASPP: ELA/LITERACY AND MATHEMATICS 

GOAL TO ACHIEVE 

SUBPRIORITY 

Annual scale score growth of 5 points in ELA & Math CAASPP for 
schoolwide, numerically significant subgroups, and unduplicated 
students, until Level 3 is met.  

ACTIONS TO 

ACHIEVE GOAL 

• The Charter School will purchase standards-aligned 
instructional materials.  

• The Charter School will implement standards-aligned 
benchmark assessments. 

• Teachers will receive Professional Development on the CA 
State Content Standards to ensure classroom instruction 
meets the rigors of the CA State Content Standards. 

• Provide academic intervention and supports through the SST 
process as described in this petition. 

SUBPRIORITY B – CA DASHBOARD 

GOAL TO ACHIEVE Schoolwide, numerically significant subgroups and unduplicated 
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SUBPRIORITY students will demonstrate growth on the CA Dashboard as calculated 
by the SBE.  

ACTIONS TO 

ACHIEVE GOAL 
Incorporate testing strategies in preparation for CAASPP.  

SUBPRIORITY C – UC/CSU COURSE REQUIREMENTS (OR CTE) 

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY D – EL PROFICIENCY RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 
Annually increase the percentage of EL making annual progress on 
the ELPAC. Spring 2018 ELPAC results will serve as a baseline.   

ACTIONS TO 

ACHIEVE GOAL 

EL students will receive in-class instructional support (designated and 
integrated ELD), which includes 1-on-1 teacher supports; small 
group instruction; use of SDAIE/SIOP instructional strategies, and 
academic intervention.  

SUBPRIORITY E – EL RECLASSIFICATION RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 

EL students will be assessed annually for reclassification using the 
school’s reclassification criteria. 2018-19 reclassification rates will 
serve as a baseline (using ELPAC). 

ACTIONS TO 

ACHIEVE GOAL 

EL students will receive in-class instructional support, which 
includes 1-on-1 teacher supports; small group instruction; use of 
SDAIE, and SIOP instructional strategies, and ELD Curriculum.  

SUBPRIORITY F – AP EXAM PASSAGE RATE  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY G – COLLEGE PREPAREDNESS/EAP  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

STATE PRIORITY #5— STUDENT ENGAGEMENT 
 Pupil engagement, as measured by all of the following, as applicable: 

A. School attendance rates 
B. Chronic absenteeism rates 
C. Middle school dropout rates (EC §52052.1(a)(3)) 
D. High school dropout rates 
E. High school graduation rates 

SUBPRIORITY A – STUDENT ATTENDANCE RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 
School will maintain at least >95% attendance rates for all students, 
numerically significant subgroups and unduplicated students. 

ACTIONS TO School will provide a safe, nurturing and engaging learning 
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ACHIEVE GOAL environment for all its students and families, including all subgroups 
enrolled; parents/families will be engaged throughout the year.  
Students who do not meet attendance standards will be entered in 
the SART process.  

SUBPRIORITY B – CHRONIC ABSENTEEISM RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 

School will decrease chronic absenteeism rates by 1% annually with 
a goal to maintain chronic absenteeism rate <5% for all students, 
numerically significant subgroups and unduplicated students.    

ACTIONS TO 

ACHIEVE GOAL 

Students and parents will be informed of the school’s attendance 
policy as outlined in the Parent/student handbook disseminated at 
the beginning of each school year.  Students who do not meet 
attendance standards will be entered in the SART process.  

SUBPRIORITY C – MIDDLE SCHOOL DROPOUT RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 
Maintain Middle School dropout rate <1% for all students, 
numerically significant subgroups and unduplicated students..  

ACTIONS TO 

ACHIEVE GOAL 
Provide all students with ongoing counseling services, to monitor 
academic progress, academic grades and social-emotional issues.  

SUBPRIORITY D – HIGH SCHOOL DROPOUT RATES  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY E – HIGH SCHOOL GRADUATION RATES  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

STATE PRIORITY #6— SCHOOL CLIMATE 
School climate, as measured by all of the following, as applicable: 

A. Pupil suspension rates 
B. Pupil expulsion rates 
C. Other local measures, including surveys of pupils, parents, and teachers on the 

sense of safety and school connectedness 
SUBPRIORITY A – PUPIL SUSPENSION RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 
School will maintain suspension rates <2% for all students, 
numerically significant subgroups and unduplicated students.   

ACTIONS TO 

ACHIEVE GOAL 

School will implement Positive Behavioral Interventions & Support 
(PBIS) supports to build systems capacity for implementing a Multi-
tiered System of Supports (MTSS) approach to social, emotional and 
behavior support.  

SUBPRIORITY B – PUPIL EXPULSION RATES 

GOAL TO ACHIEVE 

SUBPRIORITY 
School will maintain expulsion rates < 1% for all students, 
numerically significant subgroups and unduplicated students. 
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ACTIONS TO 

ACHIEVE GOAL 
School will review, assess and revise Suspension & Expulsion 
policies annually. 

SUBPRIORITY C – OTHER SCHOOL SAFETY AND SCHOOL CONNECTEDNESS MEASURES (SURVEYS) 

GOAL TO ACHIEVE 

SUBPRIORITY 

• Students will feel a sense of safety and connectedness that will 
be measured using various tools including surveys. 

• School will adhere to the Comprehensive School Safety Plan.  

ACTIONS TO 

ACHIEVE GOAL 
School will administer annual student surveys. 

STATE PRIORITY #7— COURSE ACCESS 
The extent to which pupils have access to, and are enrolled in, a broad course of study, 
including programs and services developed and provided to unduplicated students 
(classified as EL, FRPM-eligible, or foster youth; E.C. §42238.02) and students with 
exceptional needs.  
“Broad course of study” includes the following, as applicable: 
Grades 1-6: English, mathematics, social sciences, science, visual and performing arts, 
health, physical education, and other as prescribed by the governing board. (E.C. 
§51210) 
Grades 7-12: English, social sciences, foreign language(s), physical education, science, 
mathematics, visual and performing arts, applied arts, and career technical education. 
(E.C. §51220(a)-(i)) 

GOAL TO ACHIEVE 

SUBPRIORITY 

100% of students including numerically significant subgroups and 
unduplicated students will have access to all core subjects, including 
Spanish, PE, Art, and Garden/Nutrition.    

ACTIONS TO 

ACHIEVE GOAL 
All academic content areas will be available to all students including 
numerically significant subgroups and unduplicated students.   

STATE PRIORITY #8—OTHER STUDENT OUTCOMES 
Pupil outcomes, if available, in the subject areas described above in #7, as applicable. 

SUBPRIORITY A – ENGLISH  

GOAL TO ACHIEVE 

SUBPRIORITY 

All students, including all numerically significant subgroups, and 
unduplicated students will demonstrate grade level proficiency in 
ELA.  

ACTIONS TO 

ACHIEVE GOAL 

All students will have access to English courses.  Instructional 
strategies will include small group instruction, one-to-one, response 
to literature, and writing prompts.  

SUBPRIORITY B – MATHEMATICS 

GOAL TO ACHIEVE 

SUBPRIORITY 

All students, including all numerically significant subgroups, and 
unduplicated students will demonstrate grade level proficiency in 
Math.  
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ACTIONS TO 

ACHIEVE GOAL 

All students will have access to math courses/curriculum.  
Instructional strategies will include small group instruction, one-to-
one, and academic intervention.  

SUBPRIORITY C – SOCIAL SCIENCES 

GOAL TO ACHIEVE 

SUBPRIORITY 

All students, including all numerically significant subgroups, and 
unduplicated students will demonstrate grade level proficiency in 
History/Social Studies.  

ACTIONS TO 

ACHIEVE GOAL 
All students will have access to standards-aligned history curriculum.  

SUBPRIORITY D – SCIENCE 

GOAL TO ACHIEVE 

SUBPRIORITY 

• Annually increase the scale score student performance on the 
California Science Assessment (CAST) for all students, 
numerically significant subgroups, and unduplicated students.  

• Spring 2019 CAST results will serve as a baseline (Grade 5) 

ACTIONS TO 

ACHIEVE GOAL 

• Provide Science curriculum that is NGSS aligned 
• Provide students with experiential, and inquiry based learning 

experiences.  

SUBPRIORITY E – VISUAL AND PERFORMING ARTS 

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY F – PHYSICAL EDUCATION 

GOAL TO ACHIEVE 

SUBPRIORITY 
Students will achieve at least equal to the physical fitness 
performance of comparison public schools.   

ACTIONS TO 

ACHIEVE GOAL 
• CA Physical Fitness Test (Grades 5 & 7) 
• Meet CA minimum instructional minutes for PE.  

SUBPRIORITY G – HEALTH (GRADES 1-6 ONLY)  

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY H – FOREIGN LANGUAGES  

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY I – APPLIED ARTS (GRADES 7-12 ONLY)  

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY J – CTE (GRADES 7-12 ONLY)  

NOT APPLICABLE TO CHARTER SCHOOL 
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ELEMENT 2: MEASURABLE PUPIL OUTCOMES 
 
Governing Law:  The measurable pupil outcomes identified for use by the charter school. 
“Pupil outcomes,” for purposes of this part, means the extent to which all pupils of the 
school demonstrate that they have attained the skills, knowledge, and attitudes specified 
as goals in the school’s educational program. Pupil outcomes shall include outcomes that 
address increases in pupil academic achievement both schoolwide and for all groups of 
pupils served by the charter school, as that term is defined in subparagraph (B) of 
paragraph (3) of subdivision (a) of Section 47607.  The pupil outcomes shall align with 
the state priorities, as described in subdivision (d) of Section 52060, that apply for the 
grade levels served, or the nature of the program operated, by the charter school. 
Education Code Section 47605(b)(5)(B). 
 
MEASURABLE GOALS OF THE EDUCATIONAL PROGRAM  
Accomplishments for each of the goals and outcomes in the table below directly support 
our mission to provide every Bella Mente Montessori Academy student with an equitable, 
nurturing, and effective learning environment that promotes and ensures the following 
schoolwide learner outcomes are met by each graduate: 

• Critical Thinkers 
• Effective Communicators 
•  21st Century Scholars 
• Socially Responsible Global Citizens 

 
ELEMENT 2: MEASURABLE PUPIL OUTCOMES 

 CHARTER SCHOOL OUTCOMES THAT ALIGN WITH THE STATE PRIORITIES  

Pursuant to Education Code Section 47605(b)(5)(B), following is a table describing the 
Charter School’s outcomes that align with the state priorities and the Charter School’s 
goals and actions to achieve the state priorities, as identified in Element 1 of the charter. 
 

STATE PRIORITY #1— BASIC SERVICES 
The degree to which teachers are appropriately assigned (E.C. §44258.9) and fully 
credentialed, and every pupil has sufficient access to standards-aligned instructional 
materials (E.C. § 60119), and school facilities are maintained in good repair (E.C. 
§17002(d)) 

SUBPRIORITY A – TEACHERS 

MEASURABLE 

OUTCOME 

100% of core teachers will hold a valid CA Teaching Credential 
with appropriate English Learner authorization as defined by the CA 
Commission on Teaching Credentialing, and will be appropriately 
credentialed and assigned. 

METHODS OF Initial and annual verification of core teacher credential as reported 
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MEASUREMENT by the CA Commission on Teacher Credentialing; CALPADS 
reporting; and School Accountability Report Card (SARC).  

SUBPRIORITY B – INSTRUCTIONAL MATERIALS 

MEASURABLE 

OUTCOME 

100% of students will have access to Standards aligned materials 
and additional instructional materials as outlined in our charter 
petition.  

METHODS OF 

MEASUREMENT 

The Principal will review all instructional materials before purchase; 
and the school will maintain list of textbooks and supplemental 
materials.  

SUBPRIORITY C – FACILITIES 

MEASURABLE 

OUTCOME 

• Annually, the school will administer the Facility Inspection (FIT) 
report with a score of “good” or better.  

• Identified Required Corrections will be corrected within three 
months.  

METHODS OF 

MEASUREMENT 
• Annual Facility Inspection (FIT) Reports 
• School Accountability Report Card (SARC) 

STATE PRIORITY #2— IMPLEMENTATION OF COMMON CORE STATE STANDARDS  
Implementation of Common Core State Standards, including how EL students will be 
enabled to gain academic content knowledge and English language proficiency 

SUBPRIORITY A – CCSS IMPLEMENTATION 

MEASURABLE 

OUTCOME 

Annually, 100% of teachers will participate in ongoing CA State 
Content Standards Professional Development; and 100% of teachers 
will follow through with Common Core State Standards 
implementation in their classroom. 

METHODS OF 

MEASUREMENT 

• Professional Development Agendas 
• Annual Professional Development Plan 
• Grade Level meeting notes 
• Classroom observation data 
• Common Core aligned instructional materials 

SUBPRIORITY B – EL STUDENTS & ACADEMIC CONTENT KNOWLEDGE  

MEASURABLE 

OUTCOME 

Annually, 100% of EL students will gain academic content 
knowledge through the implementation of the CA State Content 
Standards. 

METHODS OF 

MEASUREMENT 

• EL Student Performance in CAASPP ELA & Math (Grades 3-8) 
• ELPAC Assessment 
• Formative & Summative standards aligned assessments 

SUBPRIORITY C – EL STUDENTS & ENGLISH LANGUAGE PROFICIENCY 
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MEASURABLE 

OUTCOME 

All EL students will gain English language proficiency through the 
implementation of ELD curriculum, and EL specific instructional 
strategies for CA State Content Standards implementation. 2018 
ELPAC results will serve as a baseline. 

METHODS OF 

MEASUREMENT 
• ELPAC Assessment 
• Reading Assessments 

STATE PRIORITY #3— PARENTAL INVOLVEMENT 
Parental involvement, including efforts to seek parent input for making decisions for 
schools, and how the school will promote parent participation 

SUBPRIORITY A – ACHIEVING/MAINTAINING PARENTAL INVOLVEMENT 

MEASURABLE 

OUTCOME 

Parent involvement in Parent Teacher Organization (PTO), School 
Site Council (SSC), Parent Advisory Committee (PAC), and/or English 
Language Acquisition Committee (ELAC) if applicable.  

METHODS OF 

MEASUREMENT 

• Meeting Agenda & Minutes committee (ELAC/SSC/PAC) 
meetings.  

• Sign-in sheets 

SUBPRIORITY B – PROMOTING PARENT PARTICIPATION 

MEASURABLE 

OUTCOME 
Parent involvement in schoolwide events and PTO 

METHODS OF 

MEASUREMENT 
• Meeting Agenda & Minutes for PTO 
• Host schoolwide events and communicate with parents. 

SUBPRIORITY C – PARENT SURVEYS 

MEASURABLE 

OUTCOME 
Solicit parent feedback via annual surveys on school safety, 
connectedness and effectiveness.  

METHODS OF 

MEASUREMENT 

Annually, the Charter School will administer a parent survey on 
school safety, connectedness and effectiveness.  Results of the 
parent survey will be presented to the Governing Board annually 
and to parents.  

STATE PRIORITY #4— STUDENT ACHIEVEMENT 
Pupil achievement, as measured by all of the following, as applicable: 

A. California Assessment of Student Performance and Progress (CAASPP) statewide 
assessment 

B. CA Dashboard 
C. Percentage of pupils who have successfully completed courses that satisfy 

UC/CSU entrance requirements, or career technical education 
D. Percentage of ELs who make progress toward English language proficiency as 

measured by the California English Language Development Test (CELDT) and/or 



 

104 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 
 

English Language Proficiency Assessment for California (ELPAC) 
E. EL reclassification rate 
F. Percentage of pupils who have passed an AP exam with a score of 3 or higher 
G. Percentage of pupils who participate in and demonstrate college preparedness 

pursuant to the Early Assessment Program (E.C. §99300 et seq.) or any 
subsequent assessment of college preparedness 

SUBPRIORITY A – CAASPP: ELA/LITERACY AND MATHEMATICS 

MEASURABLE 

OUTCOME 

Annually increase scale scores in ELA & Math, to ensure all students, 
numerically significant subgroups, and unduplicated students 
perform at Level 3 (standards Met) and above. Annual growth of 5 
points (scale score) until Level 3 is met.  

METHODS OF 

MEASUREMENT 
CAASPP ELA & Math Scale Score (Grades 3-8) 

SUBPRIORITY B – CA DASHBOARD 

MEASURABLE 

OUTCOME 
Develop annual growth targets to ensure schoolwide and subgroup 
growth per the CA Dashboard as calculated by the SBE.  

METHODS OF 

MEASUREMENT 
Performance levels on the academic indicators of the CA 
Dashboard.  

SUBPRIORITY C – UC/CSU COURSE REQUIREMENTS (OR CTE)  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY D – EL PROFICIENCY RATES 

MEASURABLE 

OUTCOME 

Annually, EL students will progress in EL Proficiency as measured by 
the ELPAC.  Administration of Spring 2018 ELPAC results will serve 
as a baseline.   

METHODS OF 

MEASUREMENT 
• ELPAC Results 

SUBPRIORITY E – EL RECLASSIFICATION RATES 

MEASURABLE 

OUTCOME 

Annually, increase EL reclassification rates as measured by ELPAC 
and the school’s reclassification criteria.  2018-19 EL 
Reclassification Rates will serve as a baseline (using ELPAC).  

METHODS OF 

MEASUREMENT 

• Analysis of ELPAC results (EL Proficiency) 
• Reclassification Criteria/Policy 
• CAASPP Assessments 
• Reading Assessments 

SUBPRIORITY F – AP EXAM PASSAGE RATE  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 
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SUBPRIORITY G – COLLEGE PREPAREDNESS/EAP  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

STATE PRIORITY #5— STUDENT ENGAGEMENT 
 Pupil engagement, as measured by all of the following, as applicable: 

A. School attendance rates 
B. Chronic absenteeism rates 
C. Middle school dropout rates (EC §52052.1(a)(3)) 
D. High school dropout rates 
E. High school graduation rates 

SUBPRIORITY A – STUDENT ATTENDANCE RATES 

MEASURABLE 

OUTCOME 
Maintain ADA >95% for all students, numerically significant 
subgroups and unduplicated students.   

METHODS OF 

MEASUREMENT 
• ADA reports 
• CALPADS Report 

SUBPRIORITY B – CHRONIC ABSENTEEISM RATES 

MEASURABLE 

OUTCOME 

Decrease Chronic absenteeism rates by 1% annually in order to 
maintain Chronic Absenteeism Rates <5% for all students, 
numerically significant subgroups and unduplicated students.  

METHODS OF 

MEASUREMENT 
• Chronic Absenteeism Rates 
• SART Records 

SUBPRIORITY C – MIDDLE SCHOOL DROPOUT RATES  

MEASURABLE 

OUTCOME 
Maintain Middle School dropout rate <1% for all students, 
numerically significant subgroups and unduplicated students. 

METHODS OF 

MEASUREMENT 
• SARC Report 
• CALPADS Report 

SUBPRIORITY D – HIGH SCHOOL DROPOUT RATES  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY E – HIGH SCHOOL GRADUATION RATES  

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 

STATE PRIORITY #6— SCHOOL CLIMATE 
School climate, as measured by all of the following, as applicable: 

A. Pupil suspension rates 
B. Pupil expulsion rates 
C. Other local measures, including surveys of pupils, parents, and teachers on the 

sense of safety and school connectedness 
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SUBPRIORITY A – PUPIL SUSPENSION RATES 

MEASURABLE 

OUTCOME 
Maintain suspension rates <2% for all students, numerically 
significant subgroups and unduplicated students. 

METHODS OF 

MEASUREMENT 
• CALPADS Report 
• SARC Report 

SUBPRIORITY B – PUPIL EXPULSION RATES 

MEASURABLE 

OUTCOME 
Maintain expulsion rates <1% for all students, numerically 
significant subgroups and unduplicated students. 

METHODS OF 

MEASUREMENT 
• CALPADS Report 
• SARC Report 

SUBPRIORITY C – OTHER SCHOOL SAFETY AND SCHOOL CONNECTEDNESS MEASURES (SURVEYS) 

MEASURABLE 

OUTCOME 

• 100% of staff will participate in annual School Safety Training 
• Administer annual survey to measure school climate, 

connectedness, and safety to students, teachers and parents.  

METHODS OF 

MEASUREMENT 
Annual student survey results.  

STATE PRIORITY #7— COURSE ACCESS 
The extent to which pupils have access to, and are enrolled in, a broad course of study, 
including programs and services developed and provided to unduplicated students 
(classified as EL, FRPM-eligible, or foster youth; E.C. §42238.02) and students with 
exceptional needs.  
“Broad course of study” includes the following, as applicable: 
Grades 1-6: English, mathematics, social sciences, science, visual and performing arts, 
health, physical education, and other as prescribed by the governing board. (E.C. 
§51210) 
Grades 7-12: English, social sciences, foreign language(s), physical education, science, 
mathematics, visual and performing arts, applied arts, and career technical education. 
(E.C. §51220(a)-(i)) 

MEASURABLE 

OUTCOME 

100% of students including all numerically significant subgroups, 
and unduplicated students will have access to the academic and 
educational program as outlined in the school’s charter. 

METHODS OF 

MEASUREMENT 
Master schedule 

STATE PRIORITY #8—OTHER STUDENT OUTCOMES 
Pupil outcomes, if available, in the subject areas described above in #7, as applicable. 

SUBPRIORITY A – ENGLISH  

MEASURABLE At least, 60% of continuously enrolled students (schoolwide, 
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OUTCOME numerically significant subgroups, and unduplicated students) will 
achieve annual growth as measured by internal/local assessments in 
ELA (reading, writing). 

METHODS OF

MEASUREMENT 

• Reading Assessments
• Writing Assessments
• Benchmark Assessments

SUBPRIORITY B – MATHEMATICS 

MEASURABLE

OUTCOME 

At least 60% of continuously enrolled students (schoolwide, 
numerically significant subgroups, and unduplicated students) will 
achieve annual growth as measured by internal/local assessments in 
mathematics.  

METHODS OF

MEASUREMENT 
• Benchmark Assessments: TK/K
• Go Math End of Unit Assessments: Grades 1-8

SUBPRIORITY C – SOCIAL SCIENCES 

MEASURABLE

OUTCOME 

All students, including all numerically significant subgroups, and 
unduplicated students will demonstrate grade level proficiency in 
History/Social Studies. 

METHODS OF

MEASUREMENT 
• Benchmark Assessments

SUBPRIORITY D – SCIENCE 

MEASURABLE

OUTCOME 

• Annually increase the scale score student performance on the
California Science Assessment (CAST) for all students,
numerically significant subgroups, and unduplicated students.

• Spring 2019 CAST results will serve as a baseline (Grade 8)

METHODS OF

MEASUREMENT 

• Provide Science curriculum that is NGSS aligned
• Provide students with experiential, and inquiry based learning

experiences

SUBPRIORITY E – VISUAL AND PERFORMING ARTS 

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY F – PHYSICAL EDUCATION 

MEASURABLE

OUTCOME 
Students will achieve at least equal to the physical fitness 
performance of comparison public schools.   

METHODS OF

MEASUREMENT 
• CA Physical Fitness Test (Grades 5 & 7)
• Meet CA minimum instructional minutes for PE.

SUBPRIORITY G – HEALTH (GRADES 1-6 ONLY)

GRADE LEVELS NOT APPLICABLE TO CHARTER SCHOOL 
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SUBPRIORITY H – FOREIGN LANGUAGES: SPANISH (GRADES 7-12 ONLY)

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY I – APPLIED ARTS (GRADES 7-12 ONLY)

NOT APPLICABLE TO CHARTER SCHOOL 

SUBPRIORITY J – CTE (GRADES 7-12 ONLY)

NOT APPLICABLE TO CHARTER SCHOOL 

DATA ANALYSIS & REPORTING 
The Charter School is committed to reflective practice and gathering, analyzing and 
synthesizing data in order to guide our instructional program.  Data is used to identify 
students who need intervention and students who need academic enrichment in the form 
of course enrollment and supplemental resources. In preparation each school year, the 
Charter School’s Leadership Team convenes with teachers to assist in the collection, 
disaggregation and analysis of student achievement data.  This is an ongoing process that 
occurs throughout the school year including state mandated assessments.  Teachers 
collaborate across grade level  (TK-2, 3-5, 6-8) teams to review, discuss and modify 
instruction based on findings from student assessment results. Data is shared with parents 
during parent meetings and/or parent-teacher conferences.   
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ELEMENT 3: METHODS OF MEASURING PUPIL PROGRESS 

Governing Law:  The method by which pupil progress in meeting those pupil outcomes is 
to be measured.  To the extent practicable, the method for measuring pupil outcomes for 
state priorities shall be consistent with the way information is reported on a school 
accountability report card.  Education Code Section 47605(b)(5)(C). 

The Charter School affirms that, to the extent practicable, the method for measuring pupil 
outcomes for state priorities shall be consistent with the way information is reported on a 
school accountability report card. 

STUDENT INFORMATION SYSTEM 
Bella Mente Montessori Academy uses PowerSchool as its Student Information System 
(SIS). PowerSchool houses student academic grades, attendance reports, class schedules, 
and state reporting is maintained.  

MANDATED STATE ASSESSMENTS 
Bella Mente Montessori Academy agrees to comply with and adhere to state requirements 
for participation and administration of all state-mandated tests, including computer-based 
assessments. The Charter School shall submit and maintain up-to-date and accurate 
California Longitudinal Pupil Achievement Data System (CALPADS) data. The Charter 
School hereby grants authority to the State of California to provide a copy of all test results 
directly to the District as well as Charter School.   

School-wide and student subgroup progress is objectively measured by state-mandated 
annual assessments within the California Assessment of Student Performance and Progress 
(CAASPP) administered to our students in grades 3-8 in ELA/Math, California Alternate 
Assessment (CAA), the California Science Test (CAST) in grades 5 & 8, and the Physical 
Fitness Test (“PFT”) in grades 5 & 7, and the ELPAC for EL. 

METHODS FOR MEASURING PUPIL PROGRESS TOWARDS OUTCOMES 
The following chart provides an overview of the types of local and state-mandated 
assessments administered by subject area and frequency.  These types of assessments are 
used to develop annual measurable outcomes, and further refine school-wide assessments 
in order to monitor student academic progress, inform instruction, drive curricular 
modifications, and measure program efficacy.  The Executive Director, Principal, teachers 
and staff are held accountable by the Charter School’s governing board, to ensure all 
students are meeting annual growth targets and school-wide measurable outcomes.  

As outlined in the school’s assessment schedule chart, students are assessed using various 
types of modalities.   Classwork and quizzes allow students to strengthen their learning 
through group and individual activities. Teachers implement formative assessments in the 
form of entrance/exit slips, and quizzes.  Our school has implemented the Rubric, 
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Feedback, Categorize, and Modify (RFCM) Model for all bi-weekly writing prompts in ELA, 
Social Science/History, and Science courses.  All students are provided with a rubric for 
each writing prompt, and provided with feedback on the standard assessed, which teacher 
use to modify instruction.  Additionally, students are assessed throughout the academic 
year via writing assessments, formative and benchmark assessments.   

REPORTING OF DATA 
Bella Mente Montessori Academy develops an annual SARC Report, administers Report 
Cards, hosts Parent-Teacher Conferences and Local Control and Accountability Plan 
meetings as methods to inform all stakeholders on the Charter School’s performance.  
Parents are able to participate and provide input in the Charter School’s educational 
program. BMMA uses its accountability data as a means of evaluating the effectiveness of, 

ASSESSMENT GRADE(S) DESCRIPTION SCHEDULE

CAASPP ELA  3-8 State Mandated ANNUALLY

SCHOLASTIC READING ASSESSMENT K-6 Local Assessment 3 times/year & as needed

ENGAGE NY ELA WRITING ASSESSMENTS 4-6 Local Assessment Varies by Unit

CAASPP INTERIM ASSESSMENTS 3-8 Local Assessment 2 times/year

READ 1st 100 FRYLIST: GR 1 1-3 Local Assessment 3 times/year

READ 1st 100 FRYLIST: GR 2 1-3 Local Assessment 3 times/year

WORDS THEIR WAY: SPELLING INVENTORY 1-3 Local Assessment 3 times/year

PROJECTS, TESTS, NEWSELA 7-8 Local Assessment Varies by Unit

CAASPP MATH  3-8 State Mandated ANNUALLY

GO MATH! 1-8 Local Assessment By Unit

CAASPP INTERIM ASSESSMENTS 3-8 Local Assessment 2 times/year

MATH BENCHMARK ASSESSMENTS TK-K Local Assessment End of Unit

FORMATIVE ASSESSMENTS Local Assessment Daily/weekly

CA SCIENCE TEST (CAST) 5 & 8 State Mandated ANNUALLY

QUIZZES, TESTS, & PROJECTS TK-8 Local Assessment

FORMATIVE ASSESSMENTS 7-8 Local Assessment Daily/weekly

SUMMATIVE ASSESSMENTS 7-8 Local Assessment Varies

FORMATIVE ASSESSMENTS 7-8 Local Assessment Daily/weekly

SUMMATIVE ASSESSMENTS 7-8 Local Assessment Varies

QUIZZES, TESTS, & PROJECTS TK-8 Local Assessment Varies

ELPAC TK-5 State Mandated ANNUALLY

FORMATIVE ASSESSMENTS 4-6 Local Assessment Daily/weekly

SUMMATIVE ASSESSMENTS 4-6 Local Assessment Varies

PHYSICAL FITNESS TEST (PFT) 5 & 7 State Mandated ANNUALLY

PHYSICAL EDUCATION

BELLA MENTE MONTESSORI ACADEMY ASSESSMENT SCHEDULE

ENGLISH LANGUAGE ARTS

MATHEMATICS

SCIENCE

HISTORY

ENGLISH LANGUAGE DEVELOPMENT

SPANISH
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and need for, new program initiatives.   
 
The Executive Director and/or Principal presents at each governing board meeting on 
enrollment, attendance, student achievement, professional development, and issues 
pertaining to the Charter School. Teachers meet in grade level teams to review student 
work, disaggregate and analyze local and interim assessments across all disciplines: 
English Language Arts (ELA), Math, History/Social Studies, and Science.  Teachers also 
collaborate during weekly common planning time in grade level teams.  
 
GRADING, PROGRESS REPORTING, & PROMOTION/RETENTION 
Quarterly progress reports are mailed to parents/guardians to provide an update on their 
child’s academic progress. Teachers dedicate two full days to accommodate parents 
wishes for conferences. 
 
Report cards are sent at the end of the 1st semester and at the end of the academic year. 
This report card will stand as the record of note for parents/guardians, home districts, 
students, and court appointed officers. If students are not making adequate progress the 
teacher and student will collaboratively lead conferences with parents/guardians to 
discuss issues related to academic performance. These conferences may be scheduled as 
telephone conferences or school site meetings. 
 
At the Middle School level parents have access to the school’s PowerSchool GradeBook 
portal where assignments, assessments, classwork and projects are described. Grades 
earned for these activities are posted and updated weekly. 
 
Teachers utilize the Google Classroom platform to inform students of upcoming 
assignments and assessments. For assignments requiring work product, the student submits 
the document on the Classroom site. Teachers can then evaluate and grade student’s work. 
If a parent/guardian opts to participate, they will receive an emailed summary report of 
their student’s work regarding submission, grading, or teacher comments. 
 
PROMOTION, PLACEMENT & RETENTION POLICY 
Bella Mente Montessori Academy is committed to educational practices that are effective 
in enhancing the educational attainment of all students. Numerous studies have 
demonstrated that retention does not improve students’ chances for educational success. 
Therefore, the practice of retention will be used only when there is compelling evidence 
that the student is likely to benefit academically and/or socially. The fundamental 
principle governing placement is that each pupil shall be assigned to that learning 
situation determined to be most appropriate. 
 
Although the principal of the school has the responsibility for the placement, promotion, 
retention, or other assignment of pupils, the principal customarily will make decisions 
based on parent input, and with the recommendation of teachers, counselors and other 
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support personnel who are familiar with all aspects of the pupil’s learning and 
development. 

The principal shall make the final decision regarding the placement of a student in a 
particular class or classroom, which does not involve the promotion or retention of a 
student. 

It shall be the policy of the Executive Board that each student be moved forward in a 
continuous pattern of achievement and growth that is in harmony with his/her own 
development. The best interest of the student will be the guiding philosophy for 
determining acceleration, promotion or retention while upholding requirements of state 
and federal laws. 

A student will be promoted to the succeeding grade level when s/he has: 
A. completed the course requirements or adapted personal curriculum at the presently 

assigned grade (at proficient levels) 
B. in the judgement of the professional staff, achieved the instructional objectives set 

for the present grade after reviewing numerous assessment instruments 
C. demonstrated sufficient proficiency to permit him/her to move ahead in the 

educational program of the next grade (70% or above)  
D. demonstrated the degree of social, emotional, and physical maturation necessary 

for a successful learning experience in the next grade or course level. 

The Administrative Team shall develop administrative guidelines for promotion, 
placement, and retention of students which: 

A. ensure students who are falling seriously behind their peers or who may not be 
promoted, receive the special assistance they may need to achieve the academic 
outcomes of the school’s core curriculum; 

B. require the recommendation of the relevant staff members for promotion, 
placement, or retention; 

C. require that parents are informed, in advance, of the possibility of retention of a 
student at a grade level; 

D. assure that efforts are made to remediate the student’s difficulties before s/he is 
retained with documentation 

E. assign to the Principal, in consultation with the Assistant Principal, the final 
responsibility for determining the promotion, placement, or retention of each 
student; 

F. parents may appeal a Principal’s final decision to the Executive Director. The 
Executive Director will hear the case and render the final decision. 

A parent may appeal their child’s retention by making a written request to the principal. A 
committee comprised of the principal, school psychologist, and three teachers reviews all 
requests. The committee will consider input from each student’s teachers and consider 
factors such as: student age, social and physical maturity, previous retentions, and the best 
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educational placement to ensure academic success for the future. The committee will 
make a response in writing to the parent with a copy placed in the student’s file. 
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ELEMENT 4: GOVERNANCE 

Governing Law:  The government structure of the charter school including, but not limited 
to, process to be followed by the charter school to ensure parental involvement. Education 
Code Section 47605(b)(5)(D). 

A. Nonprofit Public Benefit Corporation 

BMMA is a direct funded independent charter school operated by Bella Mente Charter 
School, which is a California nonprofit public benefit corporation exempt from federal 
income taxation under section 501(c)(3) of the Internal Revenue Code. 

BMMA operates autonomously from the District, with the exception of the supervisory 
oversight as required by statute and other contracted services as negotiated between the 
District and the school.  Pursuant to California Education Code Section 47604(c), because 
BMMA is operated by Bella Mente Charter School, a California nonprofit benefit 
corporation, Vista Unified School District shall not be liable for the debts and obligations 
of BMMA, or for claims arising from the performance of acts, errors, or omissions by the 
charter school as long as the District has complied with all oversight responsibilities 
required by law. 

B. Board of Directors 

BMMA is governed by the Bella Mente Board of Directors (“Board” or “Board of 
Directors”) in accordance with its adopted nonprofit corporation bylaws, which shall be 
consistent with the terms of this charter. 

The Board will consist of at least 3 and no more than 5 members, including: 2 community 
members, and at least 1 parent of a student enrolled in BMMA.  In addition, in accordance 
with Education Code Section 47604(b), VUSD shall be entitled to a single representative 
on the Board of Directors of the nonprofit public benefit corporation. 

Currently, the Board of Directors is comprised of Paul Mingardi, Caroline Veale, Scott 
Moote, Janet Figueroa and Tom Reilly.  

Election of Board Members  
With the exception of the District representative, directors are appointed (sometimes 
referred to as “elected”) by the majority vote of the Board of Directors based upon the 
presence of a quorum. The school seeks community members with expertise in areas 
critical to school success including but not limited to education, school finance, 
fundraising, facilities, government, business, and legal. 
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Board Member Terms & Elections  
Board members are appointed in July. A special meeting may be called whenever 
necessary to fill a vacant board seat.  Directors will remain on the Board, unless otherwise 
removed from office in accordance with the bylaws, for a term of 3 years and until a 
successor director has been designated and qualified.  Directors may serve no more than 4 
consecutive terms. 

Board Duties 
The Board of Directors of Bella Mente Montessori Academy will meet regularly and in 
accordance with the Brown Act.  The Board of Directors is responsible for the operation 
and fiscal affairs of the school including but not limited to the following: 

• Represent the mission and vision of BMMA.
• Set policy for the charter school.
• Hire, compensate, and evaluate the Executive Director.
• Approve all substantial contractual agreements.
• Approve and monitor BMMA’s annual budget and interim financial reports.
• Contract with an external independent auditor to produce an annual financial audit

according to generally accepted accounting practices.
• Establish Board committees as needed.
• Review and evaluate progress of both student and staff performance.
• Involve parents and the community in school related programs.
• Execute all applicable responsibilities provided for in the California Corporations

Code.
• Approve the school calendar and schedule of Board meetings.
• Approve charter amendments as necessary and submit material revisions as

necessary for VUSD consideration.
• Approve annual fiscal audit and annual performance report(s).

BMMA shall adopt a Conflict of Interest Code, and shall comply with the conflict of 
interest laws under the Political Reform Act, Corporations Code, and any other charter 
school specific conflicts of interest regulations.   

The Board may delegate to a board committee, an employee of BMMA or a management 
contractor any of its powers, except for the powers that cannot be delegated by law and 
must be exercised by the Board.   The Board however, retains ultimate responsibility over 
the performance of those powers or duties so delegated.  Such delegation will: 

• Be in writing,
• Specify the entity designated;
• Describe in specific terms the authority of the Board of Directors being delegated,

any conditions on the delegated authority or its exercise and the beginning and
ending dates of the delegation; and

• Require an affirmative vote of a majority of Board members.
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Board Training 
The Bella Mente Board of Directors attend an annual in-service for the purposes of 
training individual Board members on their responsibilities with topics to include at 
minimum Conflicts of Interest and the Brown Act. 
 

C. The Administration and Teachers 
 
An Executive Director is the leader of the school, and serves as the chief executive officer 
of the nonprofit corporation.  The Executive Director ensures that the curriculum is 
implemented in order to maximize student-learning experiences.  The Executive Director 
is employed by and reports directly to the BMMA Board of Directors. S/he is responsible 
for the orderly, daily operation of the school, and the employment and supervision of all 
teachers and staff at BMMA. 
 
The Executive Director is required to undertake some or all of the tasks detailed below, 
along with the school principal. These tasks may include but are not limited to the 
following: 
 

• Ensure the charter school enacts its mission 
• Supervise and evaluate principal, teachers and staff 
• Communicate and report to the BMMA Board of Directors 
• Oversee school finances to ensure financial stability 
• Participate in and develop professional development workshops 
• Make employment determinations for all teacher and staff positions, including 

employee hiring, promotion, discipline, and/or dismissal 
• Ensure compliance with all applicable state and federal laws and help secure grant 

funding 
• Communicate with parents, recruit new families and students, and work with 

families to achieve academic growth 
• Take responsible steps to achieve full and regular attendance at school 
• Complete and submit required documents as requested or required by the charter 

and/or BMMA Board of Directors and/or the District 
• Identify the staffing needs of the school and offer staff development as needed 
• Maintain up-to-date financial records 
• Ensure that appropriate evaluation techniques are used for both students and staff 
• Establish and maintain a system to handle organizational tasks such as student 

records, teacher records, teacher credentialing information, contemporaneous 
attendance logs, purchasing, budgets, and timetables 

• Hire qualified substitute teachers as needed 
• Ensure the security of the school building 
• Promote BMMA in the community and promote positive public relations and 

interact effectively with media 
• Encourage and support teachers with on-going professional development  
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• Attend meetings with District staff as requested by the District and stay in direct 
contact with the District regarding changes, progress, etc. 

• Provide all necessary financial reports as required for proper ADA reporting 
• Develop the School annual performance report and SARC 
• Present the annual independent audit report to the BMMA Board of Directors and, 

after review by the Board of Directors, transmit a copy of the audit report to the 
District Board of Education, the County Superintendent of Schools, the State 
Controller and the California Department of Education 

• Manage student discipline and, as necessary, participate in the suspension and 
expulsion process 

• Participate in special education meetings as necessary 
 
The above duties, with the exception of personnel matters, may be delegated or 
contracted as approved by the Board of Directors to a business administrator of the school 
or other employee, or to a contract service provider. 
 

D. Parent Involvement 
 
BMMA offers many different ways for parents to be involved. Parents are encouraged to 
join the Parent Advisory Committee (“PAC”), English Learner Advisory Committee 
(“ELAC”), or School Site Council (“SSC”).  The PAC oversees the development of the Local 
Control Accountability Plan (“LCAP”) for the school and monitors progress towards the 
goals in the LCAP.  The ELAC advises the Board and school staff on English learner 
instruction and services.  The SSC reviews and updates the Single Plan for Student 
Achievement, including the proposed expenditure of certain grant funds allocated to the 
school.   
 
There are also opportunities for parent involvement in school activities, field trips, 
fundraising, and advising the BMMA Board of Directors on any and all matters related to 
the strengthening of the BMMA community.  Parents are encouraged to contact the school 
for more information about involvement in school affairs.   
 
The Principal shall maintain a comprehensive list of volunteer opportunities including but 
not limited to the following: volunteering in the classroom/school (including at-home 
assistance); tutoring; attending parent-teacher conferences; attendance at BMMA Board or 
committee meetings; participation in the planning of, or attendance at, fundraising or 
Academic/Arts Events; or, other activities.  However, parent involvement is not a 
requirement for acceptance to, or continued enrollment at, BMMA. 
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E. Organizational Chart 
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ELEMENT 5: EMPLOYEE QUALIFICATIONS 

Governing Law: The qualifications to be met by individuals to be employed by the school. 
– California Education Code Section 47605(b)(5)(E).

EQUAL EMPLOYMENT OPPORTUNITY 
Bella Mente Montessori Academy acknowledges and agrees that all persons are entitled to 
equal employment opportunity. Bella Mente Montessori Academy shall not discriminate 
against applicants or employees on the basis of race, color, religion, sex, gender, gender 
expression, gender identity, sexual orientation, pregnancy, national origin, ancestry, 
citizenship, age, marital status, physical disability, mental disability, medical condition, 
genetic information, military and veteran status, or any other characteristic protected by 
California or federal law. Equal employment opportunity shall be extended to all aspects 
of the employer-employee relationship, including but not limited to recruitment, selection, 
hiring, upgrading, training, promotion, transfer, discipline, layoff, recall, and dismissal 
from employment. 

EMPLOYEE POSITIONS & QUALIFICATIONS 
Bella Mente Montessori Academy believes that all of its employees play a key role in 
creating a successful learning environment. The Charter School recruits professional, 
effective, and qualified personnel to serve in administrative, instructional, instructional 
support, and non-instructional support capacities. The Charter School will maintain a 
professional staff that share in the educational philosophy of the Charter School and are 
committed to the education of all students. 

The recruitment process includes posting job descriptions at local community 
organizations, job fairs, university job sites, ED-Join, teacher credentialing program sites, 
and advertising in the community and regional newspapers.   

All employees must furnish or be able to provide: 
• Medical clearance that demonstrates proof of a risk assessment or examination for

tuberculosis (“TB”).
• Fingerprinting and Live Scan from the Department of Justice for criminal

background check.
• Documents establishing legal status for employment.

All employees must also annually complete mandated reporting training on child abuse 
awareness.  All new employees must complete mandated reporter training within the first 
six weeks of employment. 

All employees must commit to Bella Mente Montessori Academy’s mission and vision and 
abide by Bella Mente Montessori Academy’s Employee Handbook.  All employees’ job 
descriptions and work schedules are reviewed and modified as needed to meet the needs 
of the Charter School and its students.  
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The following are the employee qualifications for key employees at Bella Mente 
Montessori Academy. Our employees will meet specific qualifications for employment as 
outlined in their formal job descriptions; and qualifications shall be sufficient to ensure the 
health and safety of the Charter School’s faculty, staff, and students.  Employees’ job 
descriptions and work schedules will be reviewed and modified as necessary to meet the 
needs of the Charter School and its students.  
 
EXECUTIVE DIRECTOR 
The primary function of the Executive Director is to provide leadership in developing and 
maintaining the best possible educational programs and services to meet the needs of 
students.  The Executive Director is hired, supervised, and evaluated by the Board of 
Directors.    
 
In addition to other duties as may from time to time be assigned by the Board, the 
Executive Director shall: 

• Supervise, either directly or through delegation, all employees of the school 
according to the policies of the Board. 

• Supervise, either directly or through delegation, all of the day-to-day activities of 
the school according to the policies of the Board. 

• Attend and participate in all regular and special meetings of the Board, and make 
recommendations as necessary. 

• Advise the Board on the need for new and/or revised policies and see that policies 
of the Board are implemented. 

• Represent the Board as liaison between the charter school and the community. 
• Evaluate and revise, together with staff, curriculum guides and courses of study on 

a continuing basis. 
• Assume responsibility for the overall financial planning of the charter school and 

for the preparation of the annual budget, and submit the budget and other 
financial reports to the Board for review and approval. 

• Establish and maintain efficient procedures and effective controls for all 
expenditures of school funds in accordance with the adopted budget, subject to 
direction and approval of the Board. 

• Prepare and file, or causes to be filed, all reports required by state or federal law. 
 
Qualifications are as follows: 

• Master’s degree in education or a related field. 
• Preliminary or Clear California Administrative Services Credential. 
• Minimum of five (5) years of increasingly responsible teaching/counseling and/or 

administrative experience in education. 
• California Multiple Subject Teaching Credential (preferred but not required). 
• Montessori certification (preferred but not required). 
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PRINCIPAL 
The primary function of the Principal is to act as the leader and manager of the school’s 
educational program, and to work in close cooperation with the staff, parents, and other 
members of the community to determine common educational goals and objectives that 
will provide an effective educational program directed toward meeting the intellectual, 
emotional, and social needs of each student.   The Principal is hired, supervised, and 
evaluated by the Executive Director.    
 
In addition to other duties as may from time to time be assigned by the Executive 
Director, the Principal shall: 

• Participate in the evaluation and revision of curriculum guides and courses of 
study on a continuing basis. 

• Supervise, direct, and assist staff members in the improvement of instruction 
through classroom visitations, teacher conferences, staff meetings, bulletins, study 
groups, and in-service education. 

• Assists teachers in setting realistic goals and objectives for classes and student 
performance.  

• Assist the Executive Director in preparing the annual budget based on the overall 
needs of the school. 

• Participate in the hiring and evaluation of certificated and classified staff, and 
make recommendation for continued employment, reassignment, or separation of 
certificated and classified staff. 

• Maintain a safe, healthy, and positive school atmosphere. 
• Work continuously with staff members to build and maintain a highly efficient 

school operation to assure maximum educational benefits for the students. 
• Assist with the preparation of all reports required by state or federal law.  

 
Qualifications are as follows: 

• Master’s Degree in education or a related field. 
• Preliminary or Clear California Administrative Services Credential. 
• Minimum of five (5) years of increasingly responsible teaching/counseling and/or 

administrative experience in education. 
• California Multiple Subject Teaching Credential (preferred but not required). 
• Montessori certification (preferred but not required). 

 
 
ASSISTANT PRINCIPAL 
The primary function of the Assistant Principal is to provide assistance to the Principal on 
all assigned activities of the school site, and to assume complete charge in the absence of 
the principal.  The Assistant Principal will coordinate and manage all special education 
programs and services.  The Assistant Principal reports to the Principal, and is hired and 
evaluated by the Executive Director.    
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In addition to other duties as may from time to time be assigned by the Executive 
Director, the Assistant Principal shall: 

• Provide leadership to the staff in assessing school needs and determining 
objectives as the basis for developing long and short range plans for the school. 

• Interpret, implement, and suggest changes to the school’s curriculum and 
educational program in the light of evolving school needs.  

• Identify, provide, assign, and coordinate in-service growth opportunities for 
teaching personnel within the school. 

• Make plans for the most effective use of curriculum materials, instructional 
supplies, equipment, building facilities, and school grounds. 

• Assist with the supervision and evaluation of members of the staff and submit 
make recommendations to the Principal for review. 

• Assist with interpreting the school educational program to parents and 
community. 

• Plan, organize, and implement a school wide program for the supervision and 
control of students. 

• Provide leadership, coordination, and oversight of the school’s special education 
program, including all procedures and processes to ensure IEP compliance. 

 
Qualifications are as follows: 

• Master’s Degree in education or a related field. 
• Preliminary or Clear California Administrative Services Credential. 
• California Single Subject or Multiple Subject Teaching Credential  
• Education Specialist Instruction Credential. 
• Minimum of five (5) years of increasingly responsible teaching/counseling and/or 

administrative experience in regular or special education. 
• Montessori certification (preferred but not required). 

 
TEACHERS 
The primary function of a Teacher is to provide a high quality educational program for 
students, to assist in other school programs as assigned, and to maintain control, preserve 
suitable learning conditions, and evaluate student progress.  Teachers are hired, 
supervised, and evaluated by the Executive Director, or Executive Director designee.    
 
In addition to other duties as may from time to time be assigned by the Executive 
Director, Teachers shall: 

• Develop and teach skills and knowledge in one or more courses and/or grade 
levels utilizing course(s) of study adopted by the Board.  

• Instruct students in citizenship, basic communications skills, and other general 
elements of the course of study specified by state law, board policy, and 
administrative procedures of the school.  

• Maintain proper control and discipline in a positive manner by establishing good, 



BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 123 

wholesome rapport through healthy, human relationships between individuals 
involved in the learning processes and in accordance with school policy and 
procedures.  

• Realistically evaluate student progress, keep appropriate records, prepare progress
reports, and effectively communicate with students, supervisors, and parents.

• Maintain professional competence through participation in professional growth
activities.

• Develop lesson plans and instructional materials and provide individualized
and/or group instruction in order to adapt curriculum to the needs of students with
varying abilities, attitudes, and cultural backgrounds.

• Assume responsibility for a reasonable amount of non-teaching activities, such as
directing of extra-curricular work, student supervision, and other similar activities.

• Plan, coordinate, and evaluate the work on instructional aides and other assigned
para-professionals.

Qualifications are as follows: 
• Bachelor’s Degree.
• California Multiple Subject or Single Subject Teaching Credential, as Appropriate.
• Experience in teaching or education (preferred but not required).

HEALTH AND WELLNESS COORDINATOR 
The primary function of the Health and Wellness Coordinator is to promote the charter 
school health and wellness policy, garden and nutrition lab, and healthy food program, 
and to provide information and serve as a resource to students, staff, parents, and the 
community.  The Health and Wellness Coordinator is hired, supervised, and evaluated by 
the Executive Director.    

In addition to other duties as may from time to time be assigned by the Executive 
Director, the Health and Wellness Coordinator shall: 

• Create and evaluate the nutrition education components of the charter school’s
health and wellness policies.

• Research, develop, implement, and evaluate activities in the charter school,
which promote nutrition, and physical activity.

• Collaborate with the Child Nutrition Team/ Coordinator of Support Services to
provide wellness education opportunities in and out of the kitchen, as well as
resources to help students, families, and staff incorporate these lessons into their
daily lives.

• Assist with the development and recommendation of changes to the food service
program policies and procedures.

• Orchestrate special events to promote Health & Wellness and the charter school’s
wellness policy during school or after school hours, building community relations.

• Create public relations and outreach materials for the garden (The Bella Garden
Project aka TBGP), nutritional lab, and health & wellness.
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• Attend Professional Development opportunities related to garden, nutrition, health 
& wellness, and child nutrition services representing the charter school 

 
Qualifications are as follows: 

• Bachelor’s Degree. 
• Education, or Professional Experience, in a Relevant Field (preferred but not 

required). 
 
OPERATIONS COORDINATOR 
The primary function of the Operations Coordinator is to ensure the efficient and cost-
effective departmental operations, oversight, and administration of Maintenance, 
Operations, Grounds, Facilities, Transportation, and Information Technology.  The 
Operations Coordinator is hired, supervised, and evaluated by the Executive Director.    
 
In addition to other duties as may from time to time be assigned by the Executive 
Director, the Operations Coordinator shall: 

• Oversee the operations, maintenance of services, and implementation of new 
programs and/or processes in Maintenance, Operations, Grounds, Facilities, 
Transportation, School Wide Safety and Information Technology.  

• Coordinate services in the supervised departments for the purpose of ensuring 
economy, safety, effective communication, efficient use of equipment and 
supplies, and appropriate appearance of buildings, grounds, and vehicles.   

• Advise and provide information, analysis, and recommendations to the Executive 
Director for the purpose of ensuring congruence between charter school priorities 
and services from supervised departments.   

• Plan, organize, and direct a program of inspection and review of facilities and 
equipment for the purpose of ensuring that sites, buildings, and facilities are safe, 
clean, and in good repair.   

• Develop, direct, and monitor the charter school’s short and long-range plans for 
facilities changes and maintenance for the purpose of recommending 
prioritization of resources.   

• Assist with the interviewing, evaluating, and supervising of staff.  
• Monitors budget allocations, expenditures, fund balances, and related financial 

activities for the purpose of ensuring that allocations are accurate, revenues are 
recorded, expenses are within budget limits, and fiscal practices are followed.  

 
Qualifications are as follows: 

• Minimum of five (5) years of relevant experience, including the supervision of 
staff, budget preparation, and building and construction support services 
(preferably in a school or public agency). 
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COORDINATOR OF SUPPORT SERVICES 
The primary function of the Coordinator of Support Services is to direct the nutrition and 
warehouse programs and other support services, oversee the functions of the Purchasing 
Department, and provide information and serve as a resource to others.  The Coordinator 
of Support Services is hired, supervised, and evaluated by the Executive Director.    
 
In addition to other duties as may from time to time be assigned by the Executive 
Director, the Coordinator of Support Services shall: 

• Collaborate with internal and external personnel (e.g. district personnel, public 
and regulatory agencies, community organizations, vendors, etc.) for the purpose 
of developing, implementing, and maintaining services and programs. 

• Direct and manage all nutrition services, the maintenance of services, and the 
implementation of new programs and/or processes for the purpose of ensuring 
effective nutrition services within established timeframes and in compliance with 
local, state, and federal regulations and charter school policies and procedures. 

• Inspect food production, serving areas, and site storage for the purpose of 
maintaining a safe, healthy, and sanitary environment and ensuring compliance 
with local, state, and federal regulations. 

• Monitor budget allocations, expenditures, fund balances, and related financial 
activities for the purpose of ensuring that allocations are accurate, revenues are 
recorded, expenses are within budget limits, and fiscal practices are followed. 

• Oversee and approves orders for nutrition services (e.g. food, supplies, equipment, 
etc.) for the purpose of ensuring optimum quality, cost control, and adherence to 
established internal controls.  

• Oversee the preparation and maintenance of a wide variety of documents, reports, 
and records (e.g. food service menus, inspection reports, free and reduced lunch 
applications, inventory, etc.) for the purpose of documenting activities and issues, 
meeting compliance requirements, providing audit references, and providing 
supporting materials for requested actions. 

• Assist with interviewing, evaluating, supervising, and training staff. 
• Plan, organize and direct the functions and operations of the Purchasing 

Department. 
• Provide technical expertise, information and assistance to the Executive Director 

regarding assigned functions.   
• Oversee the collecting, compiling, and reporting of student attendance and 

related data in compliance with charter school enrollment reporting requirements. 
 
Qualifications are as follows: 

• Minimum of five (5) years of relevant experience, including the supervision of 
staff, budget preparation, and student support services. 
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ELEMENT 6: HEALTH & SAFETY PROCEDURES 
 
Governing Law: The procedures that the charter school will follow to ensure the health 
and safety of pupils and staff. These procedures shall include the requirement that each 
employee of the charter school furnish it with a criminal record summary as described in 
Section 44237. Education Code Section 47605(b)(5)(F) 
 
 
CUSTODIAN OF RECORD 
The Executive Director serves as the Custodian of Records for the Charter School.  
 
STUDENT HEALTH & WELLNESS 
In order to provide safety for all students and staff, Bella Mente Montessori Academy shall 
implement full health and safety procedures and risk management policies at the school 
site in consultation with its insurance carriers and risk management experts. These policies 
are incorporated into the Charter School’s Family Handbook (Appendix J) and Employee 
Handbook (Appendix G) and are reviewed on an ongoing basis by the Executive Director 
and Board of Trustees. The Charter School ensures that staff is trained annually on the 
health and safety policies. A complete copy of such policies is available upon request at 
the Charter School’s main office.  
 
The following is a summary of the health and safety policies at Bella Mente Montessori 
Academy: 
 
PROCEDURE FOR CAMPUS VISITORS 
No outsider shall enter or remain on the Charter School’s grounds during school hours 
without having registered with the Principal or designee, except to proceed expeditiously 
to the office for the purpose of registering.  
 
PROCEDURES FOR BACKGROUND CHECKS 
Employees and contractors of Bella Mente Montessori Academy are required to submit to 
a criminal background check and to furnish a criminal record summary as required by 
Education Code Sections 44237 and 45125.1. Applicants for employment must submit 
two sets of fingerprints to the California Department of Justice for the purpose of obtaining 
a criminal record summary.  The Charter School shall not hire any person, in either a 
certificated or classified position, who has been convicted of a violent or serious felony 
except as otherwise provided by law, pursuant to Education Code Sections 44830.1 and 
45122.1. The Principal at the Charter School shall monitor compliance with this policy 
and report to the Charter School Board of Trustees on a regular basis. The Board 
Chairperson shall monitor the fingerprinting and background clearance of the Executive 
Director and Principal. Volunteers who will volunteer outside of the direct supervision of 
a credentialed employee shall be fingerprinted and receive background clearance prior to 
volunteering without the direct supervision of a credentialed employee.  This will include 
any parent participating on an overnight trip with our students. The Charter School shall 
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also ensure that it requests and receives subsequent arrest notifications from the California 
Department of Justice to ensure the ongoing safety of its students. 
 
ROLE OF STAFF AS MANDATED CHILD ABUSE REPORTERS 
All employees shall be mandated child abuse reporters and shall follow all applicable 
reporting laws, the same policies and procedures used by school districts.  The Charter 
School shall provide mandated reporter training to all employees annually in accordance 
with Education Code Section 44691.  
 
TUBERCULOSIS RISK ASSESSMENT AND EXAMINATION 
Employees, and volunteers who have frequent or prolonged contact with students, will be 
assessed and examined (if necessary) for tuberculosis prior to commencing employment 
and working with students, and for employees at least once each four years thereafter, as 
required by Education Code Section 49406.   
 
IMMUNIZATIONS 
All enrolled students are required to provide records documenting immunizations as is 
required at public schools pursuant to Health and Safety Code Sections 120325-120375, 
and Title 17, California Code of Regulations Sections 6000-6075.  
 
CPR TRAINING 
All instructional and leadership staff are CPR and first-aid certified.  
 
MEDICATION IN SCHOOL 
Bella Mente Montessori Academy shall adhere to Education Code Section 49423 
regarding administration of medication in school. The Charter School shall adhere to 
Education Code Section 49414 regarding epinephrine auto-injectors and training for staff 
members. 
 
VISION, HEARING & SCOLIOSIS 
Students shall be screened for vision, hearing and scoliosis.  Bella Mente Montessori 
Academy shall adhere to Education Code Section 49450 et seq. as applicable to the grade 
levels served by the Charter School. 
 
NATIONAL SCHOOL LUNCH PROGRAM  
Bella Mente Montessori Academy shall participate in the National School Lunch Program 
(“NSLP”), a federally funded meal program.  Each school day, our meal program shall 
provide participating students with a nutritious and well-balanced meal for breakfast, and 
lunch.  
 
SUICIDE PREVENTION POLICY 
The Charter School shall adopt a policy on student suicide prevention in accordance with 
Education Code Section 215. 
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EMERGENCY PREPAREDNESS 
Bella Mente Montessori Academy shall adhere to a Comprehensive Safety Plan drafted 
specifically to meet the needs of the facility in conjunction with law enforcement and the 
Fire Marshal. This Plan includes, but is not limited to, the following responses: fire, flood, 
earthquake, terrorist threats, and hostage situations.  
 
BLOOD BORNE PATHOGENS 
Bella Mente Montessori Academy shall meet state and federal standards for dealing with 
blood borne pathogens and other potentially infectious materials in the work place. The 
Board has established a written plan in our Comprehensive Safety Plan to address 
infectious control to protect employees and students from possible infection due to 
contact with blood viruses, including human immunodeficiency virus (“HIV”) and 
hepatitis B virus (“HBV”). Whenever exposed to blood or other bodily fluids through 
injury or accident, staff and students shall follow the latest medical protocol for 
disinfecting procedures. 
 
DRUG-FREE, ALCOHOL-FREE, SMOKE-FREE ENVIRONMENT 
Bella Mente Montessori Academy shall maintain a drug-, alcohol-, and smoke-free 
environment. 
 
FACILITY SAFETY 
Bella Mente Montessori Academy shall comply with Education Code Section 47610 by 
either utilizing facilities that are compliant with the Field Act or facilities that are 
compliant with the California Building Standards Code. Bella Mente Montessori Academy 
shall test sprinkler systems, fire extinguishers, and fire alarms annually at its facilities to 
ensure that they are maintained in an operable condition at all times. Bella Mente 
Montessori Academy shall conduct fire drills as required under Education Code Section 
32001. 
 
Bella Mente Montessori Academy shall comply with all local safety ordinances as it relates 
to the integrity of the school structure.  Periodic inspections will be undertaken, as 
necessary; to ensure such safety standards are met.  
 
COMPREHENSIVE DISCRIMINATION & HARASSMENT POLICIES & PROCEDURES 
Bella Mente Montessori Academy is committed to providing a school that is free from 
discrimination and sexual harassment, as well as any harassment based upon as the actual 
or perceived characteristics of race, religion, creed, color, gender, gender identity, gender 
expression, nationality, national origin, ancestry, ethnic group identification, genetic 
information, age, medical condition, marital status, sexual orientation, sex and pregnancy, 
physical or mental disability, childbirth or related medical conditions, military and veteran 
status, denial of family and medical care leave, or on the basis of a person’s association 
with a person or group with one or more of these actual or perceived characteristics, or 
any other basis protected by federal, state, local law, ordinance or regulation. Bella Mente 
Montessori Academy has developed a comprehensive policy to prevent and immediately 
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remediate any concerns about discrimination or harassment at the Charter School 
(including employee to employee, employee to student, and student to employee 
misconduct). Misconduct of this nature is very serious and will be addressed in 
accordance with Bella Mente Montessori Academy discrimination and harassment 
policies. 
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ELEMENT 7: RACIAL & ETHNIC BALANCE 
 
Governing Law:  The means by which the school will achieve a racial and ethnic balance 
among its pupils that is reflective of the general population residing within the territorial 
jurisdiction of the school district to which the charter petition is submitted. – California 
Education Code Section 47605(b)(5)(G) 
 
The Charter School shall not discriminate on the basis of the characteristics listed in 
Education Code Section 220 (actual or perceived disability, gender, gender expression, 
gender identity, nationality, race or ethnicity, religion, sexual orientation, or any other 
characteristics that is contained in the definition of hate crimes set forth in Section 422.55 
of the Penal Code or association with an individual who has any of the aforementioned 
characteristics).  
 
RECRUITMENT METHODS 
Bella Mente Montessori Academy strives to achieve a racial and ethnic balance amongst 
its student body that is reflective of the general population residing within the territorial 
jurisdiction of Vista.  
 
Our outreach plan includes marketing materials that will be mailed to homes in the 
targeted community, in addition to onsite presentations, school tours, flyer distribution, 
use of social media and information on the Charter School’s website. The following are 
the means by which Bella Mente Montessori Academy will accomplish this goal: 

• Bella Mente Montessori Academy will host Information Nights onsite during the 
school year.  

• Bella Mente Montessori Academy will present at local community based 
organizations.  

• Bella Mente Montessori Academy will develop promotional and information 
material that appeals to the various racial and ethnic groups represented in the 
district. 

• Bella Mente Montessori Academy will provide translated informative materials in 
language other than English to appeal to limited English proficient populations.  

• Bella Mente Montessori Academy will advertise in the local newspaper, local 
radio, and/or social media. 

 
TARGETED OUTREACH 
Based on the neighborhood demographics of Vista Unified School District, Bella Mente 
Montessori Academy is confident that our outreach efforts will meet the District’s goal for 
establishing a diverse enrollment at the Charter School.  As a result of serving households 
who speak Spanish (as identified in registration materials/primary households), outreach 
efforts are conducted in both English and Spanish.  
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ELEMENT 8: ADMISSION POLICIES AND PROCEDURES 
 
Governing Law: Admission policies and procedures consistent with subdivision (d) [of 
Education Code Section 47605]– California Education Code Section 47605(b)(5)(H) 
 
The Charter School shall admit all pupils who wish to attend the Charter School. No test 
or assessment shall be administered to students prior to acceptance and enrollment into 
the Charter School. The Charter School will comply with all laws establishing minimum 
and maximum age for public school attendance in charter schools. Admission, except in 
the case of a public random drawing, shall not be determined by the place of residence of 
the pupil or his or her parent or legal guardian within the state. 
 
The Charter School shall require students who wish to attend the Charter School to 
complete an application form. After admission, students will be required to submit an 
enrollment packet, which shall include the following: 

1. Student enrollment form 
2. Proof of Immunization 
3. Home Language Survey 
4. Completion of Emergency Medical Information Form 
5. Proof of minimum age requirements, e.g. birth certificate 
6. Release of records 

 
PUBLIC RANDOM DRAWING 
Bella Mente Montessori Academy is fully committed to serving all students who wish to 
attend, regardless of socio-economic status, race/ethnicity, academic achievement, special 
education needs or other “risk factors.” If the number of students who wish to attend the 
school exceeds the openings available, entrance shall be determined by single random 
public drawing in accordance with Education Code § 47605(d)(2) and all federal 
requirements. In accordance with applicable law, the following groups of students are 
given preference in the lottery: 

1. Students who are currently enrolled 
2. Dependent children of founding board members, or administrators or teachers 

employed at the school (not to exceed 10% of student population) 
3. Siblings of admitted students 
4. Dependent children of active duty military personnel 
5. Students residing within the attendance area of Grapevine Elementary School 
6. Students residing within the attendance area of Vista Unified School District 

 
Applications will be accepted during a publicly advertised open enrollment period each 
year for enrollment in the following school year. Following the open enrollment period 
each year, applications shall be counted to determine whether any grade level has 
received more applications than availability. In the event that this happens, the Charter 
School will hold a public random drawing to determine admission for the impacted grade 
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level. 

At the conclusion of the public random drawing, all students who were not granted 
admission due to capacity shall be given the option to put their name on a waiting list 
according to their draw in the lottery. This waiting list will allow students the option of 
enrollment in the case of an opening during the current school year. The waitlist for the 
current school year remains active until the admission period commences for the 
following year. Applications are only valid for the current year. Applicants must reapply 
for the lottery annually if the school is unable to offer them admission for the current year.  
In no circumstance will a waiting list carry over to the following school year. 
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ELEMENT 9: ANNUAL INDEPENDENT FINANCIAL AUDITS 
 
Governing Law:  The manner in which annual, independent, financial audits shall be 
conducted, which shall employ generally accepted accounting principles, and the manner 
in which audit exceptions and deficiencies shall be resolved to the satisfaction of the 
chartering authority. — California Education Code Section 47605(b)(5)(I) 
 
 
An annual independent financial audit of the books and records of Bella Mente 
Montessori Academy will be conducted as required by Education Code Sections 
47605(b)(5)(I) and 47605(m).  The books and records of Bella Mente Montessori Academy 
will be kept in accordance with generally accepted accounting principles, and as required 
by applicable law, the audit will employ generally accepted auditing procedures. The 
audit shall be conducted in accordance with applicable provisions within the California 
Code of Regulations governing audits of charter schools as published in the State 
Controller’s K-12 Audit Guide. 
 
Bella Mente Montessori Academy will select an independent auditor through a request for 
proposal format.  The auditor will have, at a minimum, a CPA and educational institution 
audit experience and will be approved by the State Controller on its published list as an 
educational audit provider. To the extent required under applicable federal law, the audit 
scope will be expanded to include items and processes specified in applicable Office of 
Management and Budget Circulars. 
 
The annual audit will be completed and forwarded to the District, the County 
Superintendent of Schools, the State Controller, and to the CDE by the 15th of December 
of each year. The Executive Director and Principal will review any audit exceptions or 
deficiencies and report to the Bella Mente Montessori Academy Board of Trustees with 
recommendations on how to resolve them. The Board will submit a report to the District 
describing how the exceptions and deficiencies have been or will be resolved to the 
satisfaction of the District along with an anticipated timeline for the same. Audit appeals 
or requests for summary review shall be submitted to the Education Audit Appeals Panel 
(“EAAP”) in accordance with applicable law. 
 
The independent financial audit of Bella Mente Montessori Academy is a public record to 
be provided to the public upon request. 
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ELEMENT 10: PUPIL SUPSENSION & EXPULSION  
 
Governing Law:  The procedures by which pupils can be suspended or expelled from the 
charter school for disciplinary reasons or otherwise involuntarily removed from the charter 
school for any reason.  These procedures, at a minimum, shall include an explanation of 
how the charter school will comply with federal and state constitutional procedural and 
substantive due process requirements that is consistent with all of the following:  
 
(i) For suspensions of fewer than 10 days, provide oral or written notice of the charges 
against the pupil and, if the pupil denies the charges, an explanation of the evidence that 
supports the charges and an opportunity for the pupil to present his or her side of the story. 
 
(ii) For suspensions of 10 days or more and all other expulsions for disciplinary reasons, 
both of the following: 
 
(I) Provide timely, written notice of the charges against the pupil and an explanation of the 
pupil’s basic rights. 
 
(II) Provide a hearing adjudicated by a neutral officer within a reasonable number of days 
at which the pupil has a fair opportunity to present testimony, evidence, and witnesses 
and confront and cross-examine adverse witnesses, and at which the pupil has the right to 
bring legal counsel or an advocate. 
 
(iii) Contain a clear statement that no pupil shall be involuntarily removed by the charter 
school for any reason unless the parent or guardian of the pupil has been provided written 
notice of intent to remove the pupil no less than five schooldays before the effective date 
of the action. The written notice shall be in the native language of the pupil or the pupil’s 
parent or guardian or, if the pupil is a foster child or youth or a homeless child or youth, 
the pupil’s educational rights holder, and shall inform him or her of the right to initiate the 
procedures specified in clause (ii) before the effective date of the action. If the pupil’s 
parent, guardian, or educational rights holder initiates the procedures specified in clause 
(ii), the pupil shall remain enrolled and shall not be removed until the charter school issues 
a final decision. For purposes of this clause, “involuntarily removed” includes disenrolled, 
dismissed, transferred, or terminated, but does not include suspensions specified in clauses 
(i) and (ii). Education Code Section 47605 (b)(5)(J). 
 
This Pupil Suspension and Expulsion Procedure is intended to promote learning and 
protect the safety and well-being of all students at the School. When school discipline 
policy is violated, it may be necessary to suspend or expel a student from regular 
classroom instruction.   These procedures for student suspension and expulsion may be 
amended from time to time without the need to amend the charter so long as the 
amendments comport with legal requirements. 
 
School staff shall enforce disciplinary rules and procedures fairly and consistently among 
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all students. This Policy and its Procedures will be printed and distributed as part of the 
Family Handbook and will clearly describe discipline expectations. 
 
Discipline includes but is not limited to advising and counseling students, conferring with 
parents/guardians, detention during and after school hours, use of alternative educational 
environments, suspension (both in-school and out-of-school) and expulsion. 
 
In-school suspension will be held under the supervision of administrative staff including, 
but not limited to the Principal or Executive Director. Student will complete work assigned 
by their classroom teacher. 
 
Corporal punishment shall not be used as a disciplinary measure against any student. 
Corporal punishment includes the willful infliction of or willfully causing the infliction of 
physical pain on a student. For purposes of the Policy, corporal punishment does not 
include an employee's use of force that is reasonable and necessary to protect the 
employee, students, staff or other persons or to prevent damage to school property. 
 
The Charter School administration shall ensure that students and their parents/guardians 
are notified in writing upon enrollment of all discipline policies and procedures. The 
notice shall state that these Policy and Procedures are available upon request at the 
Executive Director's office. 
 
Suspended or expelled students shall be excluded from all school and school related 
activities unless otherwise agreed during the period of suspension or expulsion. 
 
A student identified as an individual with disabilities or for whom the School has a basis of 
knowledge of a suspected disability pursuant to the Individuals with Disabilities in 
Education Act ("IDEIA") or who is qualified for services under Section 504 of the 
Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for suspension 
and expulsion and is accorded the same due process procedures applicable to regular 
education students except when federal and state law mandates additional or different 
procedures. The School will follow Section 504, the IDEIA, and all applicable federal and 
state laws including but not limited to the California Education Code, when imposing any 
form of discipline on a student identified as an individual with disabilities or for whom the 
School has a basis of knowledge of a suspected disability or who is otherwise qualified for 
such services or protections in according due process to such students.  The Charter 
School shall notify the District of the suspension of any student identified under the IDEIA 
(or for whom there may be a basis of knowledge of the same) or as a student with a 
disability under Section 504. and would grant the District approval rights prior to the 
expulsion of any such student as well as part of the manifestation determination process. 
 
1. Grounds for Suspension and Expulsion of Students 
 

A student may be suspended or expelled for prohibited misconduct if the act is 
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related to school activity or school attendance occurring at the School or at any 
other school or a School sponsored event at anytime including but not limited to: a) 
while on school grounds; b) while going to or coming from school; c) during the 
lunch period, whether on or off the school campus; or d) during, going to, or 
coming from a school sponsored activity. 

 
2. Enumerated Offenses 
 

Students may be suspended or expelled for any of the following acts when it is 
determined the pupil: 
a. Caused, attempted to cause, or threatened to cause physical injury to 

another person or willfully used force of violence upon the person of 
another, except self-defense.  

 
b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or 

other dangerous object unless, in the case of possession of any object of this 
type, the students had obtained written permission to possess the item from 
a certificated school employee, with the Executive Director or designee’s 
concurrence. 

 
c. Unlawfully possessed, used, sold or otherwise furnished, or was under the 

influence of any controlled substance, as defined in Health and Safety Code 
11053-11058, alcoholic beverage, or intoxicant of any kind. 

 
d. Unlawfully offered, arranged, or negotiated to sell any controlled substance 

as defined in Health and Safety Code 11053-11058, alcoholic beverage or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to 
any person another liquid substance or material and represented same as 
controlled substance, alcoholic beverage or intoxicant. 

 
e. Committed or attempted to commit robbery or extortion. 
 
f. Caused or attempted to cause damage to school property or private property. 
 
g. Stole or attempted to steal school property or private property. 

 
h. Possessed or used tobacco or any products containing tobacco or nicotine 

products, including but not limited to cigars, cigarettes, miniature cigars, 
clove cigarettes, smokeless tobacco, snuff, chew packets and betel. 

 
i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
 
j. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell 

any drug paraphernalia, as defined in Health and Safety Code 11014.5. 
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k. Disrupted school activities or otherwise willfully defied the valid authority of 

supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

 
l. Knowingly received stolen school property or private property. 
 
m. Possessed an imitation firearm, i.e.: a replica of a firearm that is so 

substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm. 

 
n. Committed or attempted to commit a sexual assault as defined in Penal 

Code 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 
defined in Penal Code 243.4. 

 
o. Harassed, threatened, or intimidated a student who is a complaining witness 

or witness in a school disciplinary proceeding for the purpose of preventing 
that student from being a witness and/or retaliating against that student for 
being a witness. 

 
p. Unlawfully offered, arranged to sell, negotiated to sell, or sold the 

prescription drug Soma. 
 
q. Engaged in or attempted to engage in hazing, as defined in Education Code 

Section 48900(q), of another. 
 
r. Aiding or abetting as defined in Section 31 of the Penal Code, the infliction 

or attempted infliction of physical injury to another person. 
 
s. Made terrorist threats, as defined in Education Code Section 489700.7(b), 

against school officials and/or school property.  
 
t. Committed sexual harassment. 
 
u. Caused, attempted to cause, threatened to cause, or participated in an act of 

hate violence. 
 
v. Intentionally harassed, threatened or intimidated a student or group of 

students to the extent of having the actual and reasonably expected effect of 
materially disrupting class work, creating substantial disorder and invading 
student rights by creating an intimidating or hostile educational 
environment. 
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w. Any other conduct that the Executive Director or Board determines violates 
school policy or expectations for student conduct as described in the Family 
Handbook.  

 
Alternatives to suspension or expulsion will first be attempted with students who 
are truant, tardy, or otherwise absent from assigned school activities. 

 
3. Suspension Procedure 
 

Suspensions shall be initiated according to the following procedures: 
 

a. Conference 
 

Suspension shall be preceded, if possible, by a conference conducted by the 
Executive Director or the Executive Director's designee with the student and 
his or her parent and, whenever practical, the teacher, supervisor or school 
employee who referred the student to the Executive Director.  The 
conference may be omitted if the Executive Director or designee determines 
that an emergency situation exists, or if the student or parent waives their 
right to a conference. An "emergency situation" involves a clear and present 
danger to the lives, safety or health of students or school personnel. If a 
student is suspended without this conference due to an emergency situation, 
both the parent/guardian and student shall be notified of the student's right 
to return to school for the purpose of a conference. 

 
At the conference, the pupil shall be informed of the reason for the 
disciplinary action and the evidence against him or her, and the pupil shall 
be given the opportunity to present his or her version and evidence in his or 
her defense. 
 
This conference shall be held within two school days, unless the pupil 
waives this right or is physically unable to attend for any reason including, 
but not limited to, incarceration or hospitalization. 
 
No penalties may be imposed on a pupil for failure of the pupil's parent or 
guardian to attend a conference with school officials. Reinstatement of the 
suspended pupil shall not be contingent upon attendance by the pupil's 
parent or guardian at the conference. 

 
b. Notice to Parents/Guardians 

 
At the time of the suspension, an administrator or designee shall make a 
reasonable effort to contact the parent/guardian by telephone or in person. 
Whenever a student is suspended, the parent/guardian shall be notified in 
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writing of the suspension and the date of return following suspension.  This 
notice shall state the specific offense committed by the student. If school 
officials wish to ask the parent/guardian to confer regarding matters 
pertinent to the suspension, the notice may request that the parent/guardian 
respond to such requests without delay. 

 
c. Suspension Time Limits/Recommendation for Placement/Expulsion 

 
Suspensions, when not including a recommendation for expulsion, shall not 
exceed five (5) consecutive school days per suspension. 
 
Upon a recommendation of Expulsion by the Executive Director or 
Executive Director’s designee, the pupil and the pupil's guardian or 
representative will be invited to a conference to determine if the suspension 
for the pupil should be extended pending an expulsion hearing. This 
determination will be made by the Executive Director or designee upon 
either of the following determinations: 1) the pupil's presence will be 
disruptive to the education process; or 2) the pupil poses a threat or danger 
to others. Upon either determination, the pupil's suspension will be 
extended pending the results of an expulsion hearing. 
 

 
4. Authority to Expel 
 

A student may be expelled by the Executive Director after providing an 
opportunity for a hearing before a neutral school official appointed by the BMMA 
Board of Directors (the “Hearing Officer”).  Unless a hearing is timely requested by 
the student’s parent(s) or guardian, the Executive Director’s determination is final.  
If a hearing is timely requested, then a hearing shall be held and the Hearing 
Officer’s determination is final.   

 
 
5. Expulsion Procedures 
 

When the Executive Director determines that a student has committed an 
expellable offense, the student and the student’s parent(s) or guardian shall be 
provided a timely written notice of the charges against the student and an 
explanation of the student’s basic rights, including the right to a hearing before the 
Hearing Officer to determine whether the student should be expelled (the “Written 
Notice”). The parent(s) or guardian shall have 10 calendar days from issuance of 
the Written Notice to file a written request for a hearing to be presided over by the 
Hearing Officer.  If no hearing is timely requested, the expulsion becomes final as 
of the 11th calendar day following the Written Notice.   
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If a hearing is timely requested, the Hearing Officer shall hold a confidential 
hearing within 15 calendar days of receipt of the request for a hearing.  During the 
hearing, the student shall have the right to be represented by legal counsel or an 
advocate, the right to present evidence, testimony, and witnesses, the right to cross-
examine adverse witnesses, and the right to question BMMA representatives.   

Written notice of the hearing shall be provided to the student and the student’s 
parent or guardian at least 10 days before the date of the hearing. Upon mailing the 
notice, it shall be deemed served. The notice shall include:  
 
(1) The date, time and place of the expulsion hearing;  
(2) A statement of the specific facts, charges and offenses upon which the proposed 
expulsion is based;  
(3) A copy of the school’s rules or policy, which relate to the alleged violation;  
(4) Notification of the student’s or parent/guardian’s obligation to provide 
information about the student’s status at the school to any other school district or 
school to which the student seeks enrollment;  
(5) Notification of the opportunity for the student or the student’s parent/guardian to 
appear in person or to employ and be represented by counsel or a non-attorney 
advisor;  
(6) Notification of the right to inspect and obtain copies of all documents to be 
used at the hearing;  
(7) Notification of the opportunity to confront and question witnesses who testify at 
the hearing;  
(8) Notification of the opportunity to question evidence presented and to present 
oral and documentary evidence on the student’s behalf including witnesses.  
 
The student and/or his or her parent(s) or representative must present all written 
and oral evidence and argument to be considered at the hearing.  The school 
secretary or Hearing Officer’s designee shall attend and prepare minutes of the 
proceeding, which shall become part of the record of the proceeding along with all 
written evidence or other material submitted to the Hearing Officer.  After 
considering the evidence, including testimony presented at the hearing, the 
Hearing Officer shall either (1) support the Executive Director’s recommendation 
for expulsion, (2) reject that recommendation, or (3) modify that recommendation.   
The Hearing Officer’s determination after the hearing is final and cannot be 
appealed.  

 
 

6. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery 
Offenses 
 

The Hearing Officer may determine that the disclosure of either the identity of the 
witness or the testimony of that witness at the hearing, or both, would subject the 
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witness to an unreasonable risk of psychological or physical harm.  Upon this 
determination, the testimony of the witness may be presented at the hearing in the 
form of sworn declarations, which shall be examined by the Hearing 
Officer.  Copies of these sworn declarations, edited to delete the name and identity 
of the witness, shall be made available to the pupil.  The Hearing Officer may take 
any other measures (s)he deems reasonable under the circumstances to the protect 
the privacy of witnesses.   

7. Presentation of Evidence

While technical rules of evidence do not apply to expulsion hearings, evidence 
may be admitted and used as proof only if it is the kind of evidence on which 
reasonable persons can rely in the conduct of serious affairs.  Findings of fact shall 
be based solely on the evidence at the hearing. While hearsay evidence is 
admissible, no decision to expel shall be based solely on hearsay and sworn 
declarations may be admitted as testimony from witnesses of whom the Hearing 
Officer determines that disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. 

8. Written Notice to Expel

The Executive Director or designee following a final decision to expel shall send
written notice of the decision to expel, including any findings of fact made by the
Hearing Officer if a hearing was requested and held, to the student or
parent/guardian. This notice shall also include the following:

a. Notice of the specific offense committed by the student

b. Notice of the student's or parent/guardian's obligation to inform any new
district in which the student seeks to enroll of the student's status with the
School.

The Executive Director or designee shall send a copy of the written notice of the 
decision to expel to the district of residence. 

This notice shall include the following: 

a. The student's name

b. The specific expellable offense committed by the student

Additionally, in accordance with Education Code Section 47605(d)(3), upon 
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expulsion of any student, the Charter School shall notify the superintendent of the 
school district of the pupil’s last known address within 30 days, and shall, upon 
request, provide that school district with a copy of the cumulative record of the 
pupil, including report cards or a transcript of grades, and health information. 

9. Disciplinary Records

The School shall maintain records of all student suspensions and expulsions at the
School.   Such records shall be made available to VUSD upon request.

10. Expelled Pupils/Alternative Education

Pupils who are expelled shall be responsible for seeking alternative education
programs including, but not limited to, programs within the County or their school
district of residence.

11. Readmission

The decision to readmit a pupil or to admit a previously expelled pupil from
another school district or charter school shall be in the sole discretion of the Board
following a meeting with the Executive Director and the pupil and guardian or
representative to determine whether the pupil poses a threat to others or will be
disruptive to the school environment. The Executive Director shall make a
recommendation to the Board following the meeting regarding his or her
determination. The pupil's readmission is also contingent upon the School's
capacity at the time the student seeks readmission.

No student shall be involuntarily removed by BMMA for any reason unless the parent or 
guardian of the student has been provided written notice of intent to remove the student 
no less than five school days before the effective date of the action. The written notice 
shall be in the native language of the student or the student’s parent or guardian or, if the 
student is a foster child or youth or a homeless child or youth, the student’s educational 
rights holder, and shall inform him or her of the right to initiate the Expulsion Procedures 
described above before the effective date of the action. If the student’s parent, guardian, or 
educational rights holder initiates the Expulsion Procedures described above, the pupil 
shall remain enrolled and shall not be removed until the Hearing Officer issues a final 
decision. For purposes of this clause, “involuntarily removed” includes disenrolled, 
dismissed, transferred, or terminated, but does not include suspensions for disciplinary 
reasons.   
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ELEMENT 11:  RETIREMENT COVERAGE    
  
Governing Law: The manner by which staff members of the charter schools will be 
covered by the State Facilitators’ Retirement System, the Public Employees’ Retirement 
System, or federal social security. — California Education Code Section 47605(b)(5)(K) 
 
 
CERTIFICATED EMPLOYEES 
Certificated employees will participate in the Charter School’s 403b plan and the Charter 
School will make the appropriate employer contributions.  
 
NON-CERTIFICATED EMPLOYEES  
Non-certificated employees will participate in the Charter School’s 403b plan and the 
Charter School will make the appropriate employer contributions.  
 
Eligibility of new employees in a particular retirement program will be determined by the 
Human Resources Department as part of the new hire process. The Human Resources 
Department shall be responsible for ensuring that appropriate arrangements for 
retirement coverage have been made. A complete list of the positions covered under 
each system resides in the Bella Mente Montessori Academy Human Resources 
Department and are available for inspection by the District. 
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ELEMENT 12: PUBLIC SCHOOL ATTENDANCE ALTERNATIVES 
  
Governing Law: The public school attendance alternatives for pupils residing within the 
District who choose not to attend the charter school. – California Education Code Section 
47605(b)(5)(L) 
 
 
No student may be required to attend Bella Mente Montessori Academy. Students who 
reside within the District who choose not to attend the Charter School may attend school 
within the District according to District policy or at another school district or school 
within the District through the District’s intra and inter-district policies.  Parents and 
guardians of each student enrolled in the Charter School will be informed on admissions 
forms that the students have no right to admission in a particular school of a local 
education agency as a consequence of enrollment in the Charter School, except to the 
extent that such a right is extended by the local education agency. 
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ELEMENT 13: POST-EMPLOYMENT RIGHTS OF EMPLOYEES 
 
Governing Law:  A description of the rights of an employee of the school district, upon 
leaving the employment of the school district, to work in a charter school, and of any 
rights of return to the school district after employment at a charter school. – California 
Education Code Section 47605(b)(5)(M) 
 
 
No public school district employee shall be required to work at Bella Mente Montessori 
Academy. Employees of the District who choose to leave the employment of the District 
to work at Bella Mente Montessori Academy will have no automatic rights of return to the 
District after employment by Bella Mente Montessori Academy unless specifically granted 
by the District through a leave of absence or other agreement.  Bella Mente Montessori 
Academy employees shall have any right upon leaving the District to work in the Charter 
School that the District may specify, any rights of return to employment in a school district 
after employment in the school that the District may specify, and any other rights upon 
leaving employment to work in the Charter School that the District determines to be 
reasonable and not in conflict with any law. 
 
All employees of Bella Mente Montessori Academy are considered the exclusive 
employees of the Charter School and not of the District, unless otherwise mutually agreed 
in writing. Sick or vacation leave or years of service credit at the District or any other 
school district will not be transferred to Bella Mente Montessori Academy. Employment by 
Bella Mente Montessori Academy provides no rights of employment at any other entity, 
including any rights in the case of closure of the Charter School. 
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ELEMENT 14: DISPUTE RESOLUTION PROCEDURES 
 
Governing Law:  The procedures to be followed by the charter school and the entity 
granting the charter to resolve disputes relating to provisions of the charter. — California 
Education Code Section 47605(b)(5)(N) 
 
This plan is being presented as a common charter school best practice.  Should any 
section of this element, pertaining to resolving disputes, be in conflict with VUSD policies 
or desired protocols, then BMMA is amenable to altering said areas through a mutually 
agreed upon addendum, and considered in addition to the original petition.  Any such 
areas of conflict can also be resolved in the Memorandum of Understanding that will be 
drafted and agreed upon by VUSD and BMMA.   
 
In the event of a dispute between BMMA and VUSD regarding the terms of this charter or 
any other issue regarding the school and district relationship, both parties agree to apprise 
the other, in writing, of the specific disputed issue(s).  
 
VUSD reserves the right to take any action it deems appropriate and the school reserves 
the right to seek legal redress for any such actions under the law. In addition, the dispute 
is not required to be referred to mediation in those cases where the district determines the 
violation constitutes a  
"severe and imminent threat to the health and safety of the school's pupil." 
 
The staff and governing board members of BMMA agree to attempt to resolve all disputes 
regarding this charter or the operations of BMMA pursuant to the terms of this section. 
Both will refrain from public commentary regarding any disputes until the matter has 
progressed through the dispute resolution process.  
 
Any controversy or claim arising out of or relating to the charter agreement between 
VUSD and BMMA, except any controversy or claim that in any way related to revocation 
of this charter, shall be handled first through an informal process in accordance with the 
procedures set forth above and below. 
 
In all cases where VUSD determines the immediate violation constitutes a severe breach 
to the approved charter petition, or imminent threat to the health and safety of the charter 
school staff or students, VUSD reserves the right to take any and all actions deemed 
necessary, including and up to the revocation of the charter petition. ` 
 
RESOLUTION PROCESS 
Any controversy or claim arising out of or relating to the charter agreement, except any 
controversy or claim that in any way related to revocation of this charter, must be put in 
writing (“Written Notification”). The Written Notification must identify the nature of the 
dispute and any supporting facts. The Written Notification may be tendered by personal 
delivery, by facsimile, or by certified mail. The Written Notification shall be deemed 
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received (a) if personally delivered, upon date of delivery to the address of the person to 
receive such notice if delivered by 5:00 PM or otherwise on the business day following 
personal delivery; (b) if by facsimile, upon electronic confirmation of receipt; or (c) if by 
mail, two (2) business days after deposit in the U.S. Mail.  
 
A written response (“Written Response”) shall be tendered to the other party within five (5) 
days from the date of receipt of the Written Notification.  If resolution is not achieved 
through written communication, VUSD or BMMA may request a conference to discuss the 
claim or controversy. The BMMA Executive Director, a district representative, or their 
designees, shall meet and confer in an attempt to resolve the dispute within 10 days, or 
longer if mutually agreed upon.  
 
If the controversy, claim, or dispute cannot be resolved by mutual agreement at the initial 
meeting, then within 15 days, the BMMA designee and VUSD designee shall meet to 
identify a neutral, third-party mediator to assist in dispute resolution. The mediator’s fees 
and the administrative fees of the mediation shall be shared equally among the parties. 
Mediation proceedings shall commence within 30 days from the date of the second 
meeting, unless additional time is requested by VUSD in writing. The mediator may be 
selected from the approved list of mediators prepared by the American Arbitration 
Association. Mediation proceedings must be administered in accordance with the 
mediation rules or guidelines of the American Arbitration.  
 
If the mediation is not successful, then the parties agree to settle the controversy, claim or 
dispute by binding arbitration conducted by a single arbitrator in accordance with the 
guidelines of the American Arbitration Association. The arbitrator must be an active 
member of the California State Bar or a retired judge of the state or federal judiciary of 
California. Each party shall bear its own costs and expenses associated with the arbitration. 
The arbitrator’s fees and the administrative fees of the arbitration shall be shared equally 
among the parties. Each party shall bear their own costs and expenses.  
 
However, any party who fails or refuses to submit to arbitration shall bear all costs and 
expenses incurred by such other party in compelling arbitration of any controversy, claim, 
or dispute.  
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ELEMENT 15: CLOSURE PROCEDURES 
 
Governing Law:  The procedures to be used if the charter school closes.  The procedures 
shall ensure a final audit of the charter school to determine the disposition of all assets and 
liabilities of the charter school, including plans for disposing of any net assets and for the 
maintenance and transfer of public records. Education Code Section 47605(b)(5)(O). 
 
The following procedures shall apply in the event Bella Mente Montessori Academy closes.  
The following procedures apply regardless of the reason for closure.  
 
Closure of Bella Mente Montessori Academy will be documented by official action of the 
BMMA Board of Trustees. The action will identify the reason for closure. The BMMA  
Board will be the entity to conduct closure related activities associated with the Charter 
School. These activities will be consistent with the normally accepted practice. 
 
The Charter School’s Board of Directors will promptly notify parents and students of the 
Charter School, the District, the County, the Charter School’s SELPA, the retirement 
systems in which the Charter School’s employees participate (e.g., State Teachers’ 
Retirement System, and federal social security), and the California Department of 
Education of the closure as well as the effective date of the closure. This notice will also 
include the name(s) of and contact information for the person(s) to whom reasonable 
inquiries may be made regarding the closure; the pupils’ school districts of residence; and 
the manner in which parents/guardians may obtain copies of pupil records, including 
specific information on completed courses and credits that meet graduation requirements. 
 
The Charter School’s Board of Directors will ensure that the notification to the parents and 
students of the Charter School of the closure provides information to assist parents and 
students in locating suitable alternative programs. This notice will be provided promptly 
following the Board’s decision to close the Charter School. 
 
The Charter School’s Board of Directors will also develop a list of pupils in each grade 
level and the classes they have completed, together with information on the pupils’ 
districts of residence, which they will provide to the entity responsible for closure-related 
activities.  
 
As applicable, Bella Mente Montessori Academy will provide parents, students and the 
District with copies of all appropriate student records and will otherwise assist students in 
transferring to their next school. All transfers of student records will be made in 
compliance with the Family Educational Rights and Privacy Act (“FERPA”), 20 U.S.C. § 
1232g. Bella Mente Montessori Academy will ask the District to store original records of 
Bella Mente Montessori Academy students. All student records of Bella Mente Montessori 
Academy shall be transferred to the District upon Bella Mente Montessori Academy’s 
closure.  If the District will not or cannot store the records, Bella Mente Montessori 
Academy shall work with the County Office of Education to determine a suitable 
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alternative location for storage. 

All state assessment results, special education records, and personnel records will be 
transferred to and maintained by the entity responsible for closure-related activities in 
accordance with applicable law. 

As soon as reasonably practical, Bella Mente Montessori Academy will prepare final 
financial records. Bella Mente Montessori Academy will also have an independent audit 
completed within six months after closure. Bella Mente Montessori Academy will pay for 
the final audit. The audit will be prepared by a qualified Certified Public Accountant 
selected by the Charter School and will be provided to the District promptly upon its 
completion. The final audit will include an accounting of all financial assets, including 
cash and accounts receivable and an inventory of property, equipment, and other items of 
material value, an accounting of the liabilities, including accounts payable and any 
reduction in apportionments as a result of audit findings or other investigations, loans, and 
unpaid staff compensation, and an assessment of the disposition of any restricted funds 
received by or due to the Charter School. 

The Charter School will complete and file any annual reports required pursuant to 
Education Code section 47604.33. 

On closure of the Charter School, all assets of the Charter School, including but not 
limited to all leaseholds, personal property, intellectual property and all ADA 
apportionments and other revenues generated by students attending the Charter School, 
remain the sole property of the nonprofit public benefit corporation and upon the 
dissolution of the nonprofit public benefit corporation, shall be distributed in accordance 
with the Charter School’s Governing Board’s Articles of Incorporation. Any assets acquired 
from the District or District property will be promptly returned upon Charter School 
closure to the District. The distribution shall include return of any grant funds and 
restricted categorical funds to their source in accordance with the terms of the grant or 
state and federal law, as appropriate, which may include submission of final expenditure 
reports for entitlement grants and the filing of any required Final Expenditure Reports and 
Final Performance Reports, as well as the return of any donated materials and property in 
accordance with any conditions established when the donation of such materials or 
property was accepted.  

On closure, the Charter School shall remain solely responsible for all liabilities arising 
from the operation of the Charter School.  

As the Charter School is operated by a non-profit public benefit corporation, should the 
corporation dissolve with the closure of the Charter School, the Board will follow the 
procedures set forth in the California Corporations Code for the dissolution of a non-profit 
public benefit corporation and file all necessary filings with the appropriate state and 
federal agencies. 
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The Charter School will utilize the reserve fund to undertake any expenses associated with 
the closure procedures identified above. 
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MISCELLANEOUS CHARTER PROVISIONS 

A. BUDGETS AND FINANCIAL STATEMENT 

Governing Law: The petitioner or petitioners also shall be required to provide financial 
statements that include a proposed first-year operational budget, including startup costs, 
and cash flow and financial projections for the first three years of operation. Education 
Code Section 47605(g). 

Attached as Appendix O is Bella Mente Montessori Academy’s budget, cash flow and 
financial projections for the next five years of operation.  

B. FINANCIAL REPORTING 
In contract with a back office provider or accountant, Bella Mente Montessori Academy 
(BMMA) shall maintain an accounting system using the Standardized Account Code 
Structure (“SACS”) to complete all transactions such as incoming revenues, purchases, bill 
payments, payroll and benefits, reimbursements and transfers, which shall be entered into 
the accounting system using SACS numbers to organize reporting.  
The Charter School shall adhere to the District’s reporting requirements: 

o BMMA will provide the following reports as required by law:
• California Basic Educational Data System (“CBEDS”) through

CALPADS.
• Average Daily Attendance (“ADA”), which includes the 20-day

Certification (Actual Attendance Report); and the Annual Principal
Apportionment (P1, P2, and Fiscal Year Annual Report).

• School Accountability Report Card (SARC)
• Local Control and Accountability Plan (LCAP)

o BMMA will provide the following data and reports as required by the
District:

• Test results for all state mandated assessments, which are:
o CAASPP
o ELPAC
o California Science Test (CAST)
o Physical Fitness Test

The Executive Director of Bella Mente Montessori Academy is responsible for collecting, 
reviewing and selecting all vendors.  The Executive Director oversees and evaluates all 
contracted vendors (CSMC, etc.) to ensure all decisions and programs received are in 
accordance with the Charter School’s mission and applicable provisions of the Education 
Code.  In addition, all contracts equal to or exceeding $5,000 will need to be approved by 
the BMMA Board of Trustees.  

Bella Mente Montessori Academy will promptly respond to all reasonable inquiries, 



152 BELLA MENTE MONTESSORI ACADEMY CHARTER RENEWAL: 2018-2023 

including, but not limited to, inquiries regarding its financial records, from the District, 
and/or from the Superintendent of Public Instruction pursuant to Educational Code Section 
47604.3 

Bella Mente Montessori Academy will provide the District with present and future line 
item budgets for the Charter School as required by the District and will meet all other 
financial reporting requirements as outlined in Education Code Section 47604.33 
including the following financial reporting requirements:  

• By July 1, a preliminary budget for the current fiscal year.
• By July 1, a LCAP and an annual update to the LCAP required pursuant to

Education Code Section 47606.5.
• By December 15, an interim financial report for the current fiscal year reflecting

changes through October 31.  Additionally, on December 15, a copy of the Charter
School’s annual, independent financial audit for the preceding fiscal year shall be
delivered to the State Controller, California Department of Education and County
Superintendent of Schools.

• By March 15, a second interim financial report. This report shall reflect changes
through January 31.

• By September 15, a final unaudited report for the full prior year. The report
submitted to the District shall include an annual statement of all the Charter
School’s receipts and expenditures for the preceding fiscal year.

• The Charter School agrees to and submits to the right of the District to make
random visits and inspections in order to carry out its statutorily required oversight
in accordance with Education Code Sections 47604.32 and 47607.

• Pursuant to Education Code Section 47604.3, the Charter School shall promptly
respond to all reasonable inquiries including, but not limited to, inquiries regarding
its financial records from the District.

C. INSURANCE 
No coverage shall be provided to Bella Mente Montessori Academy by the District under 
any of the District’s self-insured programs or commercial insurance policies. Bella Mente 
Montessori Academy secures and maintains, as a minimum, insurance as set forth below 
with insurance companies acceptable to the District in order to protect Bella Mente 
Montessori Academy from claims, which may arise from its operations. Bella Mente 
Montessori Academy shall meet the following insurance requirements (Appendix H). 

It shall be Bella Mente Montessori Academy responsibility, not the District’s, to monitor its 
vendors, contractors, partners or sponsors for compliance with the insurance requirements. 

The following insurance policies are required: 
1. Workers’ Compensation Insurance in accordance with provisions of the California

Labor Code, adequate to protect the Charter School from claims under Workers’
Compensation Acts, which may arise from its operations, including Employers
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Liability Limits of $1,000.000. 

2. Commercial General Liability. Bella Mente Montessori Academy shall maintain
throughout the term of this charter, at its own expense, general liability insurance
with limits of liability of $5,000,000 per occurrence for bodily injury, personal
injury and property damage. If any form with a general aggregate limit is used,
either the general aggregate limit shall apply separately to this location or the
general aggregate limit shall be twice the required per occurrence limit. This
insurance shall include products and completed operations of the same limits as
the policy limits. This insurance shall be endorsed to include the following: (i) the
District its officers, officials, employees, agents, and volunteers as additional
insured’s; and (ii) a waiver of any right to contributions from any other coverage
purchased by, or on behalf of, the District.

3. Commercial Automobile Liability.  Bella Mente Montessori Academy shall
maintain throughout the term of this charter at its own expense automobile liability
insurance with limits of liability of $5,000,000 per occurrence, for owned, non-
owned or hired vehicles. If any form with a general aggregate limit is used, either
the general aggregate limit shall apply separately to this location or the general
aggregate limit shall be twice the required occurrence limit. Such insurance shall
apply to any automobile, Symbol 1 of the ISO Form. Such insurance shall be
endorsed to include the following: (i) the District, its officers, officials, employees,
agents, and volunteers as additional insured’s; and (ii) a waiver of any right to
contributions from any other coverage purchased by, or on behalf of, the District.

4. Fidelity Bond (Employee Dishonesty) Coverage shall be maintained by Bella Mente
Montessori Academy to cover all charter school employees who handle, process,
or otherwise have responsibility for charter school funds, supplies, equipment or
other assets. Minimum amount of coverage shall be $5,000,000 per occurrence,
with no self-insured retention.

5. Professional Educators Errors and Omissions liability coverage including sexual
molestation and abuse coverage [if that coverage is not afforded elsewhere in the
Commercial General Liability policy by endorsement or by separate policy] with
minimum limits of $5,000,000 per occurrence.

Coverage and limits of insurance may be accomplished through individual primary 
policies or through a combination of primary and excess policies. The policy shall be 
endorsed to name the District as an additional insured and shall provide specifically that 
any insurance carried by the District which may be applicable to any claims or loss shall 
be deemed excess and the Charter School’s insurance is primary despite any conflicting 
provisions in the Charter School's policy. 

Should Bella Mente Montessori Academy deem it prudent and/or desirable to have 
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insurance coverage for damage or theft to Charter School, employee or student property, 
for student accident, or any other type of insurance coverage not listed above, such 
insurance shall not be provided by the District and its purchase shall be the responsibility 
of Bella Mente Montessori Academy.  

Charter School administration shall maintain comprehensive range of insurance coverage, 
commensurate with that of other public schools and/or nonprofit organizations of similar 
type and size, to protect both itself and the District.  

D. ADMINISTRATIVE SERVICES 
Governing Law:  The manner in which administrative services of the school are to be 
provided.  Education Code Section 47605(g). 

Bella Mente Montessori Academy contracts with CSMC, for the provision of fiscal services, 
budget, accounting, and back office support.  With the management of CSMC, Bella 
Mente Montessori Academy elects to receive funding directly from the State of California 
through the County Treasurer in accordance with applicable law. Bella Mente Montessori 
Academy acts as its own fiscal agent. While Bella Mente Montessori Academy does not 
expect the District to advance to Bella Mente Montessori Academy future revenues (i.e., 
smooth out the Charter School’s revenue stream), nothing in this charter shall prevent the 
District from electing to do so at Bella Mente Montessori Academy’s’ request. Bella Mente 
Montessori Academy is responsible for recovering from the state all eligible mandated 
costs applicable to Bella Mente Montessori Academy.  

Bella Mente Montessori Academy implements fiscal and personnel management policies, 
procedures and record keeping practices. Bella Mente Montessori Academy’s Executive 
Director and Principal are responsible for working with CSMC to prepare an annual 
budget for Bella Mente Montessori Academy’s Board to consider and approve.  

Bella Mente Montessori Academy’s Administration is responsible for establishing policies 
and procedures for coordinating Charter School and Board authority and communication.  
Bella Mente Montessori Academy operations include regular meetings between the 
Executive Director, Principal, and CSMC in order to routinely complete a variance 
analysis of the budget.   

Board-adopted procedures specify that deviations/variances from the proposed budget are 
reviewed with CSMC in order to make necessary adjustments and, as necessary, report 
changes and/or recommendations to the Board. The Executive Director works closely with 
the Board Chair to address any issues or recommendations that require Board notification 
or action. In addition, the Executive Director maintains monthly cash flow spreadsheets 
with actual expenditures, encumbrances and variances. That report is presented at each 
Board meeting. 
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E. FACILITIES 
Governing Law: The facilities to be utilized by the school.  The description of the facilities 
to be used by the charter school shall specify where the school intends to locate.  
Education Code Section 47605(g). 

Bella Mente Montessori Academy is located at 1737 W/ Vista Way Vista, CA 92083. 

F. TRANSPORTATION 
Transportation will not be provided by Bella Mente Montessori Academy except as 
required by law for students with disabilities in accordance with a student’s IEP. Students 
beyond walking distance will be encouraged to use public transportation. Bella Mente 
Montessori Academy may contract with the public transit system for reduced fare bus 
passes for students and may provide passes to free and reduced qualified students who do 
not live within walking distance to school. 

G. POTENTIAL CIVIL LIABILITY EFFECTS 
Governing Law: Potential civil liability effects, if any, upon the school and upon the 
District. Education Code 47605(g). 

Bella Mente Montessori Academy is operated as a California non-profit public benefit 
corporation. This corporation is organized and operated exclusively for charitable 
purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code and 
California Revenue and Taxation Code Section 23701(d).  

Pursuant to Education Code Section 47604(c), an authority that grants a charter to a 
charter school operated by a non-profit public benefit corporation shall not be liable for 
the debts or obligations of the charter school or for claims arising from the performance of 
acts, errors or omissions by the charter school if the authority has complied with all 
oversight responsibilities required by law. Bella Mente Montessori Academy shall work 
diligently to assist the District in meeting any and all oversight obligations under the law, 
including, reporting, or other District-requested protocol to ensure the District shall not be 
liable for the operation of Bella Mente Montessori Academy.  

The corporate bylaws (Appendix C) of Bella Mente Montessori Academy provides for 
indemnification of its Board of Trustees, officers, agents, and employees, and Bella Mente 
Montessori Academy maintains general liability insurance, Board Members’ and Officers’ 
insurance, and fidelity bonding to secure against financial risks (Appendix H). As stated 
above, insurance amounts are determined by recommendation of the District and Bella 
Mente Montessori Academy’s insurance company for schools of similar size, location, and 
student population. The District shall be named an additional insured on the general 
liability insurance of Bella Mente Montessori Academy. 

The Board of Trustees institutes appropriate risk management practices as discussed herein, 
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including screening of employees, establishing codes of conduct for students, and dispute 
resolution. 

In addition, Bella Mente Montessori Academy has negligible financial impact and 
contributes positively to the Vista Unified School District because: 

• Bella Mente Montessori Academy works with the charter community’s
recommended professionals to advise Bella Mente Montessori Academy on the best
business practices for charter schools, including the California Charter Schools
Association (“CCSA”) and its consultants.

• Bella Mente Montessori Academy has hired CSMC for fiscal accountability and
reporting.

• Bella Mente Montessori Academy has a highly qualified Executive Director and
Principal.

• Bella Mente Montessori Academy is operated by the Bella Mente Montessori
Academy Board of Trustees, a non-profit public benefit corporation.

• Bella Mente Montessori Academy carries appropriate insurance, including liability,
errors and omissions insurance.

• Bella Mente Montessori Academy recognizes the need for annual school visits from
the District and the development of a cooperative relationship

• Bella Mente Montessori Academy pays for any services not required from the
District to provide, per a separate MOU.

• Bella Mente Montessori Academy provides choice for students and facilities within
the Vista Unified School District.

TERM OF THE CHARTER 
The term of this charter renewal shall be for a five-year period beginning July 1, 2018 and 
ending on June 30, 2023.  
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12/18/2017 2017 Smarter Balanced Scale Score Ranges - CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/ScaleScoreRanges#a 1/1

☰ Menu

Smarter Balanced Scale Score Ranges
Scale score ranges for English Language\Literacy Arts and Mathematics, by Content Area, Grade Level, and
Achievement Level.

English Language Arts/Literacy Scale Score Ranges

Grade
Min Scale 
Score

Max Scale 
Score

Achievement 
Level Scale 
Score Range 
for Standard 
Not Met

Achievement 
Level Scale 
Score Range 
for Standard 
Nearly Met

Achievement 
Level Scale 
Score Range 
for Standard 

Met

Achievement 
Level Scale 
Score Range 
for Standard 
Exceeded

Mathematics Scale Score Ranges

Grade
Min Scale 
Score

Max Scale 
Score

Achievement 
Level Scale 
Score Range 
for Standard 
Not Met

Achievement 
Level Scale 
Score Range 
for Standard 
Nearly Met

Achievement 
Level Scale 
Score Range 
for Standard 

Met

Achievement 
Level Scale 
Score Range 
for Standard 
Exceeded

3 2114 2623 2114–2366 2367–2431 2432–2489 2490–2623

4 2131 2663 2131–2415 2416–2472 2473–2532 2533–2663

5 2201 2701 2201–2441 2442–2501 2502–2581 2582–2701

6 2210 2724 2210–2456 2457–2530 2531–2617 2618–2724

7 2258 2745 2258–2478 2479–2551 2552–2648 2649–2745

8 2288 2769 2288–2486 2487–2566 2567–2667 2668–2769

11 2299 2795 2299–2492 2493–2582 2583–2681 2682–2795

3 2189 2621 2189–2380 2381–2435 2436–2500 2501–2621

4 2204 2659 2204–2410 2411–2484 2485–2548 2549–2659

5 2219 2700 2219–2454 2455–2527 2528–2578 2579–2700

6 2235 2748 2235–2472 2473–2551 2552–2609 2610–2748

7 2250 2778 2250–2483 2484–2566 2567–2634 2635–2778

8 2265 2802 2265–2503 2504–2585 2586–2652 2653–2802

11 2280 2862 2280–2542 2543–2627 2628–2717 2718–2862
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☰

Smarter Balanced Assessment Test Results for:

School: Bella Mente Montessori Academy
CDS Code: 37684520128223 

District: Bella Mente Montessori Academy

County: San Diego

SUMMARY REPORT   CHANGE OVER TIME

To learn more about the results displayed below, please visit Understanding Smarter Balanced Assessment Results.

In order to protect student privacy, an asterisk (*) will be displayed instead of a number on test results where 10 or fewer students had tested.

Smarter Balanced Results (2015)

ENGLISH LANGUAGE ARTS/LITERACY

Achievement Level Distribution

English Language Arts/Literacy Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Number of Students Enrolled

Number of Students Tested

Number of Students With Scores

Report Options
Select Year:

 

Select Group/Subgroup:

 2015 , All Students (Default) ,

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

69 49 42 58 38 15  N/A 271

62 48 38 57 37 13  N/A 255

62 48 38 57 37 13  N/A 255
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3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

English Language Arts/Literacy Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

Reading: Demonstrating understanding of literary and nonfictional texts

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

Writing: Producing clear and purposeful writing

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

Listening: Demonstrating effective communication skills

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

Research/Inquiry: Investigating, analyzing, and presenting information

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

English Language Arts/Literacy Area Achievement Level Descriptors

2414.0 2437.2 2508.1 2502.4 2481.5 2467.0  N/A  N/A

18 % 17 % 21 % 7 % 0 % 0 %  N/A 12 %

31 % 21 % 37 % 28 % 22 % 15 %  N/A 27 %

21 % 15 % 18 % 35 % 35 % 15 %  N/A 24 %

31 % 48 % 24 % 30 % 43 % 69 %  N/A 36 %

23 % 15 % 29 % 18 % 8 % 8 %  N/A 18 %

47 % 44 % 45 % 49 % 49 % 15 %  N/A 45 %

31 % 42 % 26 % 33 % 43 % 77 %  N/A 37 %

13 % 15 % 26 % 14 % 0 % 0 %  N/A 13 %

55 % 40 % 47 % 48 % 54 % 33 %  N/A 48 %

32 % 46 % 26 % 38 % 46 % 67 %  N/A 39 %

29 % 23 % 16 % 9 % 8 % 8 %  N/A 17 %

53 % 50 % 74 % 65 % 65 % 54 %  N/A 60 %

18 % 27 % 11 % 26 % 27 % 38 %  N/A 23 %

16 % 18 % 32 % 14 % 0 % 15 %  N/A 16 %

60 % 41 % 55 % 74 % 59 % 46 %  N/A 59 %

24 % 41 % 13 % 12 % 41 % 38 %  N/A 26 %
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MATHEMATICS

Achievement Level Distribution

Mathematics Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Number of Students Enrolled

Number of Students Tested

Number of Students With Scores

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

Mathematics Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

CONCEPTS & PROCEDURES: Applying mathematical concepts and procedures

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

69 49 42 58 38 15  N/A 271

62 48 38 56 37 13  N/A 254

62 48 38 56 37 13  N/A 254

2417.0 2444.7 2473.3 2484.5 2460.7 2459.2  N/A  N/A

13 % 17 % 13 % 7 % 0 % 8 %  N/A 10 %

32 % 6 % 16 % 18 % 14 % 8 %  N/A 18 %

23 % 42 % 29 % 30 % 22 % 0 %  N/A 28 %

32 % 35 % 42 % 45 % 65 % 85 %  N/A 44 %

26 % 17 % 16 % 5 % 5 % 8 %  N/A 14 %

32 % 33 % 29 % 32 % 22 % 8 %  N/A 29 %

42 % 50 % 55 % 63 % 73 % 85 %  N/A 57 %
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PROBLEM SOLVING & MODELING/DATA ANALYSIS: Using appropriate tools and strategies to solve real world and
mathematical problems

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

COMMUNICATING REASONING: Demonstrating ability to support mathematical conclusions

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

At or Near Standard

Below Standard

Mathematics Area Achievement Level Descriptors

32 % 17 % 16 % 11 % 3 % 8 %  N/A 17 %

45 % 48 % 47 % 50 % 43 % 23 %  N/A 46 %

23 % 35 % 37 % 39 % 54 % 69 %  N/A 38 %

21 % 17 % 13 % 11 % 0 % 8 %  N/A 13 %

48 % 31 % 45 % 59 % 57 % 15 %  N/A 46 %

31 % 52 % 42 % 30 % 43 % 77 %  N/A 41 %
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☰

Smarter Balanced Assessment Test Results for:

School: Bella Mente Montessori Academy
CDS Code: 37684520128223 

District: Bella Mente Montessori Academy

County: San Diego

SUMMARY REPORT CHANGE OVER TIME

To learn more about the results displayed below, please visit Understanding Smarter Balanced Assessment Results.

In order to protect student privacy, an asterisk (*) will be displayed instead of a number on test results where 10 or fewer students had tested.

Smarter Balanced Results (2016)

ENGLISH LANGUAGE ARTS/LITERACY

Achievement Level Distribution

English Language Arts/Literacy Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

# of Students Enrolled

# of Students Tested

# of Students With Scores

Report Options
Select Year:

 

Select Group/Subgroup:

2016 , All Students (Default) ,

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

69 69 58 66 49 26  N/A 337

64 67 55 61 48 25  N/A 320

64 67 55 61 48 25  N/A 320
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3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

English Language Arts/Literacy Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

READING: How well do students understand stories and information that they read?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

WRITING: How well do students communicate in writing?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

LISTENING: How well do students understand spoken information?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

RESEARCH/INQUIRY: How well can students find and present information about a topic?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

English Language Arts/Literacy Area Achievement Level Descriptors

2426.0 2449.7 2505.7 2508.1 2538.7 2538.8  N/A  N/A

17 % 16 % 22 % 11 % 13 % 12 %  N/A 16 %

31 % 30 % 27 % 28 % 33 % 16 %  N/A 29 %

31 % 16 % 18 % 36 % 29 % 40 %  N/A 27 %

20 % 37 % 33 % 25 % 25 % 32 %  N/A 28 %

14 % 21 % 33 % 20 % 31 % 16 %  N/A 23 %

67 % 45 % 36 % 41 % 33 % 56 %  N/A 46 %

19 % 34 % 31 % 39 % 35 % 28 %  N/A 31 %

16 % 12 % 24 % 11 % 15 % 16 %  N/A 15 %

58 % 55 % 42 % 39 % 51 % 28 %  N/A 48 %

27 % 33 % 35 % 49 % 34 % 56 %  N/A 37 %

25 % 22 % 18 % 15 % 13 % 12 %  N/A 18 %

64 % 61 % 71 % 74 % 67 % 72 %  N/A 68 %

11 % 16 % 11 % 11 % 21 % 16 %  N/A 14 %

17 % 15 % 29 % 20 % 31 % 16 %  N/A 21 %

64 % 52 % 58 % 64 % 52 % 64 %  N/A 59 %

19 % 33 % 13 % 16 % 17 % 20 %  N/A 20 %
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MATHEMATICS

Achievement Level Distribution

Mathematics Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

# of Students Enrolled

# of Students Tested

# of Students With Scores

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

Mathematics Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

CONCEPTS & PROCEDURES: How well do students use mathematical rules and ideas?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

69 69 58 66 49 26  N/A 337

64 67 53 60 47 25  N/A 316

64 67 53 60 47 25  N/A 316

2425.4 2431.4 2481.0 2470.7 2494.0 2476.8  N/A  N/A

13 % 9 % 15 % 3 % 0 % 8 %  N/A 8 %

31 % 16 % 13 % 17 % 23 % 12 %  N/A 20 %

34 % 39 % 32 % 28 % 38 % 20 %  N/A 33 %

22 % 36 % 40 % 52 % 38 % 60 %  N/A 39 %

23 % 13 % 19 % 7 % 9 % 8 %  N/A 14 %

41 % 24 % 30 % 33 % 38 % 28 %  N/A 33 %

36 % 63 % 51 % 60 % 53 % 64 %  N/A 53 %
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PROBLEM SOLVING AND MODELING & DATA ANALYSIS: How well can students show and apply their problem
solving skills?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

COMMUNICATING REASONING: How well can students think logically and express their thoughts in order to solve a
problem?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

Mathematics Area Achievement Level Descriptors

23 % 16 % 15 % 3 % 13 % 16 %  N/A 15 %

59 % 40 % 36 % 50 % 49 % 56 %  N/A 48 %

17 % 43 % 49 % 47 % 38 % 28 %  N/A 38 %

23 % 15 % 15 % 7 % 6 % 8 %  N/A 13 %

56 % 48 % 49 % 60 % 60 % 40 %  N/A 53 %

20 % 37 % 36 % 33 % 34 % 52 %  N/A 34 %
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☰

Smarter Balanced Assessment Test Results for:

School: Bella Mente Montessori Academy
CDS Code: 37684520128223 

District: Bella Mente Montessori Academy

County: San Diego

SUMMARY REPORT CHANGE OVER TIME

To learn more about the results displayed below, please visit Understanding Smarter Balanced Assessment Results.

In order to protect student privacy, an asterisk (*) will be displayed instead of a number on test results where 10 or fewer students had tested.

Smarter Balanced Results (2017)

ENGLISH LANGUAGE ARTS/LITERACY

Achievement Level Distribution

English Language Arts/Literacy Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

# of Students Enrolled

# of Students Tested

# of Students With Scores

Report Options
Select Year:

 

Select Group/Subgroup:

2017 , All Students (Default) ,

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

85 67 66 51 48 41  N/A 358

77 65 64 51 46 39  N/A 342

77 65 64 51 46 39  N/A 342
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3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

English Language Arts/Literacy Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

READING: How well do students understand stories and information that they read?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

WRITING: How well do students communicate in writing?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

LISTENING: How well do students understand spoken information?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

RESEARCH/INQUIRY: How well can students find and present information about a topic?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

English Language Arts/Literacy Area Achievement Level Descriptors

2419.6 2455.2 2493.4 2520.9 2567.8 2577.8  N/A  N/A

23.38 % 16.92 % 23.44 % 15.69 % 10.87 % 17.95 %  N/A 18.71 %

23.38 % 27.69 % 28.13 % 27.45 % 52.17 % 46.15 %  N/A 32.16 %

20.78 % 27.69 % 17.19 % 35.29 % 30.43 % 20.51 %  N/A 24.85 %

32.47 % 27.69 % 31.25 % 21.57 % 6.52 % 15.38 %  N/A 24.27 %

20.78 % 23.08 % 25.00 % 21.57 % 21.74 % 25.64 %  N/A 22.81 %

38.96 % 56.92 % 40.63 % 50.98 % 54.35 % 46.15 %  N/A 47.37 %

40.26 % 20.00 % 34.38 % 27.45 % 23.91 % 28.21 %  N/A 29.82 %

16.88 % 10.77 % 26.56 % 23.53 % 23.91 % 35.90 %  N/A 21.64 %

42.86 % 60.00 % 40.63 % 45.10 % 63.04 % 46.15 %  N/A 49.12 %

40.26 % 29.23 % 32.81 % 31.37 % 13.04 % 17.95 %  N/A 29.24 %

18.18 % 15.38 % 20.31 % 13.73 % 15.22 % 17.95 %  N/A 16.96 %

71.43 % 63.08 % 62.50 % 66.67 % 73.91 % 71.79 %  N/A 67.84 %

10.39 % 21.54 % 17.19 % 19.61 % 10.87 % 10.26 %  N/A 15.20 %

32.47 % 18.46 % 29.69 % 23.53 % 34.78 % 23.08 %  N/A 27.19 %

46.75 % 60.00 % 42.19 % 64.71 % 54.35 % 64.10 %  N/A 54.09 %

20.78 % 21.54 % 28.13 % 11.76 % 10.87 % 12.82 %  N/A 18.71 %
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MATHEMATICS

Achievement Level Distribution

Mathematics Achievement Level Descriptors

Overall Achievement

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

# of Students Enrolled

# of Students Tested

# of Students With Scores

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

Mathematics Scale Score Ranges

Areas

Area Achievement Level Descriptors provide a more detailed look at students' performance on the overall assessment. The results in these
key areas for each subject are reported using the following three indicators: below standard, near standard, and above standard. The sum of
the achievement level percentages may not add to 100% due to rounding.

CONCEPTS & PROCEDURES: How well do students use mathematical rules and ideas?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All
0 %

25 %

50 %

75 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4

All Students (accessible data) 

85 67 66 51 48 41  N/A 358

78 65 64 50 46 39  N/A 342

78 65 64 50 46 39  N/A 342

2427.5 2447.3 2463.1 2484.0 2502.9 2518.4  N/A  N/A

16.67 % 7.69 % 9.38 % 14.00 % 6.52 % 2.56 %  N/A 10.23 %

30.77 % 23.08 % 17.19 % 12.00 % 13.04 % 23.08 %  N/A 20.76 %

25.64 % 35.38 % 28.13 % 32.00 % 45.65 % 25.64 %  N/A 31.58 %

26.92 % 33.85 % 45.31 % 42.00 % 34.78 % 48.72 %  N/A 37.43 %

26.92 % 15.38 % 17.19 % 14.00 % 13.04 % 7.69 %  N/A 16.96 %

37.18 % 30.77 % 26.56 % 30.00 % 19.57 % 38.46 %  N/A 30.70 %

35.90 % 53.85 % 56.25 % 56.00 % 67.39 % 53.85 %  N/A 52.34 %
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PROBLEM SOLVING AND MODELING & DATA ANALYSIS: How well can students show and apply their problem
solving skills?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

COMMUNICATING REASONING: How well can students think logically and express their thoughts in order to solve a
problem?

Area Performance Level 3rd Grade 4th Grade 5th Grade 6th Grade 7th Grade 8th Grade 11th Grade All

Above Standard

Near Standard

Below Standard

Mathematics Area Achievement Level Descriptors

37.18 % 15.38 % 15.63 % 12.00 % 6.52 % 10.26 %  N/A 18.13 %

39.74 % 44.62 % 39.06 % 40.00 % 65.22 % 51.28 %  N/A 45.32 %

23.08 % 40.00 % 45.31 % 48.00 % 28.26 % 38.46 %  N/A 36.55 %

24.36 % 16.92 % 6.25 % 6.00 % 10.87 % 5.13 %  N/A 12.87 %

46.15 % 41.54 % 51.56 % 48.00 % 50.00 % 41.03 %  N/A 46.49 %

29.49 % 41.54 % 42.19 % 46.00 % 39.13 % 53.85 %  N/A 40.64 %



12/18/2017 2015 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2015&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2015 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE   GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection  

 DISTRICT #1
 

Vista Unified
CDS Code: 37684520000000 
 
 
• Grades 38,11

 
Remove District #1 Selection  

 SCHOOL #1
 

Bella Mente Montessori Academy
CDS Code: 37684520128223 
 
 
• Grades 38

 
Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2015 Achievement Level Distribution

  All Grades 

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2015 , All Grades , All Students (Default) ,

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2015 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2015&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

2015 Achievement Level Distribution

  All Grades 

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2015 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2015&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2015 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE   GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection  

 DISTRICT #1
 

Vista Unified
CDS Code: 37684520000000 
 
 
• Grades 38,11

 
Remove District #1 Selection  

 SCHOOL #1
 

Bella Mente Montessori Academy
CDS Code: 37684520128223 
 
 
• Grades 38

 
Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2015 Achievement Level Distribution

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded

 Standard Met

 Standard Nearly Met

 Standard Not Met

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

2015 Achievement Level Distribution

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2015 , All Grades , All Students (Default) ,

 N/A  N/A  N/A

21 % 14 % 12 %

30 % 28 % 27 %

24 % 27 % 24 %

25 % 31 % 36 %



12/18/2017 2015 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2015&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded

 Standard Met

 Standard Nearly Met

 Standard Not Met

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

 N/A  N/A  N/A
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28 % 31 % 28 %

31 % 40 % 44 %



12/18/2017 2016 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2016&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2016 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE   GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection  

 DISTRICT #1
 

Vista Unified
CDS Code: 37684520000000 
 
 
• Grades 38,11

 
Remove District #1 Selection  

 SCHOOL #1
 

Bella Mente Montessori Academy
CDS Code: 37684520128223 
 
 
• Grades 38

 
Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2016 Achievement Level Distribution

  All Grades 

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2016 , All Grades , All Students (Default) ,

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2016 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2016&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

2016 Achievement Level Distribution

  All Grades 

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2016 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2016&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2016 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection

 DISTRICT #1

Vista Unified
CDS Code: 37684520000000 

• Grades 38,11

Remove District #1 Selection

 SCHOOL #1

Bella Mente Montessori Academy
CDS Code: 37684520128223 

• Grades 38

Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2016 Achievement Level Distribution

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

2016 Achievement Level Distribution

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2016 , All Grades , All Students (Default) ,

 N/A  N/A  N/A

25 % 16 % 16 %

31 % 29 % 29 %

22 % 25 % 27 %

22 % 30 % 28 %



12/18/2017 2016 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2016&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

 N/A  N/A  N/A

20 % 12 % 8 %

23 % 20 % 20 %

28 % 31 % 33 %

29 % 38 % 39 %



12/18/2017 2017 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2017&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2017 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE   GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection  

 DISTRICT #1
 

Vista Unified
CDS Code: 37684520000000 
 
 
• Grades 38,11

 
Remove District #1 Selection  

 SCHOOL #1
 

Bella Mente Montessori Academy
CDS Code: 37684520128223 
 
 
• Grades 38

 
Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2017 Achievement Level Distribution

  All Grades 

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2017 , All Grades , All Students (Default) ,

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2017 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2017&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

2017 Achievement Level Distribution

  All Grades 

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

San Diego Vista Unified Bella Mente Montessori Academy
0 %

20 %

40 %

60 %

80 %

100 %

Standard Not Met: Level 1 Standard Nearly Met: Level 2 Standard Met: Level 3 Standard Exceeded: Level 4



12/18/2017 2017 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2017&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 1/2

☰Menu

2017 Overall AchievementAll Grades
Comparing 3 out of 3 Results

TABLE GRAPH

Smarter Balanced

Test Result Comparison

 COUNTY #1

San Diego
CDS Code: 37000000000000 

• Grades 38,11

Remove County #1 Selection

 DISTRICT #1

Vista Unified
CDS Code: 37684520000000 

• Grades 38,11

Remove District #1 Selection

 SCHOOL #1

Bella Mente Montessori Academy
CDS Code: 37684520128223 

• Grades 38

Remove School #1 Selection

ENGLISH LANGUAGE ARTS/LITERACY

2017 Achievement Level Distribution

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

English Language Arts/Literacy Achievement Level Descriptors

English Language Arts/Literacy Scale Score Ranges

MATHEMATICS

2017 Achievement Level Distribution

Report Options
Select Year:

 

Select Grade:

 

Select Group/Subgroup:

2017 , All Grades , All Students (Default) ,

 N/A  N/A  N/A

25.02 % 16.97 % 18.71 %

30.65 % 28.86 % 32.16 %

21.47 % 24.77 % 24.85 %

22.86 % 29.40 % 24.27 %



12/18/2017 2017 Compare Smarter Balanced Test Results – CAASPP Reporting (CA Dept of Education)

https://caaspp.cde.ca.gov/sb2017/CompareReport?ps=true&lstTestYear=2017&lstTestType=B&lstGrade=13&lstGroup=1&lstCds1=37000000000000&lstCds2=3768… 2/2

  All Grades 

Overall Achievement

San Diego Vista Unified
Bella Mente Montessori

Academy

Mean Scale Score

 Standard Exceeded: Level 4

 Standard Met: Level 3

 Standard Nearly Met: Level 2

 Standard Not Met: Level 1

Mathematics Achievement Level Descriptors

Mathematics Scale Score Ranges

 N/A  N/A  N/A

21.56 % 13.04 % 10.23 %

22.00 % 20.38 % 20.76 %
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ARTICLES OF INCORPORATION
OF

BELLA MENTE CHARTER SCHOOL
(A California Nonprofit Public Benefit Corporationl

I.

The name of the Corporation shall be Bella Mente Charter School.

ENDOR$Hfl} I FILET}
in the offlce of the Socrnturv 6f St*ffi

of the $tate of Csllfomte

$tP 0 $ 2,ill'i

II.

The Corporation is a nonprofit Public Benefit Corporation and is not organized for the
private gain of any person. It is orgxized under the Nonprofit Public Benefit Corporation Law
for public and charitable purposes. The specific purposes for which this Corporation is
organized are to manage, operate, guide, direct and promote the Bella Mente Charter School.

The Corporation is organized and operated exclusively for educational and charitable
purposes pursuant to and within the meaning of Section 501(c)(3) of the Internal Revenue Code
or the corresponding provision of any future United States Internal Revenue Law.
Notwithstanding any other provision of these articles, the Corporation shall not, except to an

insubstantial degree, engage in any other activities or exercise of power that do not further the
purposes of the Corporation. The Corporation shall not carry on any other activities not
permitted to be carried on by: (a) a corporation exempt from federal income tax under Section
501(c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax
code; or (b) by a corporation, contributions to which are deductible under Section 170(c)(2) of
the Internal Revenue Code, or the corresponding section of any future federal tax code.

III.

The name and address in the State of California of this Corporation's initial agent for
service of process is:

Erin Feeley
L466 Autumn Woods Place

Escondido, CA
92029

IV.

A11 corporate property is irrevocably dedicated to the purposes set forth in the second
article above. No part of the net earnings of the Corporation shall inure to the benefit of, or be
distributable to any of its directors, members, trustees, offrcers or other private persons except
that the Corporation shall be authorized and empowered to pay reasonable compensation for
services rendered, and to make payments and distributions in furtherance of the purposes set

forth in Article II.

No substantial part of the activities of the Corporation shall consist of the carrying on of
propaganda, or otherwise attempting to influence legislation, and the Corporation shall not

Anrtc rES o F Iwco np o RATII N
BELLA MENTE Cru,qnrnn SCruOOT P,qce I op 2



participate in' or inleryeng in (including the publishing or distribution of statements) any poriticalcampaign on behalf of or in oppositio'to ary candidaie for public office.

^ Subject to the provisions of the. nonprofit public 
.benefit provisions of the Nonprofitcorporation Law of the st"t" 

"ic"rifo*iu, ,ia *yi,-i,oions in,il;i;i;;or byraws reratingto action to be approved by ttre memberl or,br a .-ri;6 of aI members, if any, the activitiesand affairs of this corporatio" 
"h;fi" condutted ina uitth" po*".r-rh;il" exercised by orunder the direction of the board 
"iOii*,"*

The number of directors shall be as provided for in the bylaws. The bylaws shallprescribe the qualifications, mode oi"l".tio.r, *d t".rr.orom.. of directors.

v.

and qualifications of members of the corporation, if dny,thethe property, voting and other rights urg privileges of members,assessments and the method of coltection therJof, shall be set

The autho rized, number
different classes of membership,
and their liability for dues and
forth in the bylaws.

VI.

Upon the dissolution or winding r].n of 
the corporation, its assets remaining after paymentof all debts and liabiliti"s orttre cffiiutior, srrail ueiisoiuri.a,"l;;;;-fi, fund, foundation,or association which is organizea ana operated exclusively for educationar, pubric or charitablepu{poses and which has established its tax exempt status under Section sor1.;1:; of the InternarRevenue code' or the 

"ot*tpo,,o^ir! ,""tion9f 
"it fil; r"o".ut tax code, oi rt utt be distributedto the federar goveflrment, or to u-rtut. or locar !or-"*-"nt, for a pubric purpose. Any suchassets not so disnosed of shall be disposed of by u""or* orcompetent jurisdiction of the countyin which the princio"i"intt 

"rti" 8ii"*,ionis trr.rlo.ut.d, exclusively for such purposes or:H::L:1ffi:1*frff,[ffi',#::,:s, as saio court shari determine; ;#h ;e organized and

*,{z
Dated, //4 {
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Bella Mente Montessori Academy
Current Board of Directors List 2017-2018

Name Paul Mingardi Position President Term Exp. 6/30/2018

Name Scott Moote Position Treasurer Term Exp. 6/30/2019

Name Caroline Veale Position Secretary Term Exp. 6/30/2019

Name Janet Figueroa Position Member Term Exp. 6/30/2019

Name Tom Reilly Position Member Term Exp. 6/30/2018
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Paul Mingardi 
President 

Mr. Mingardi is the proud parent of two Bella Mente children who joined us during our first year. 
As a member of the parent community, he wants to help ensure Bella Mente is here for his 
children for years to come. Coming from a family “with deep roots in education,” his experience 
ranges from founding and operating companies, acting as a management consultant for a 
Fortune 100 company as well as time working in Mergers and Acquisitions on Wall Street. 

Mr. Mingardi has experience with start-up operations and is a proud Montessori child himself. 
He holds a Bachelor’s in Computer Science and Mathematics, an M.S. in Electrical Engineering 
and Computer Science and an MBA. 

Caroline Veale 
Secretary 

Caroline was the parent of a child at Bella Mente who has graduated on to the VUSD school 
system and has been a strong member of the parent community since before the opening of the 
school. During the summer prior to opening, Ms. Veale volunteered in every capacity needed. 
She spent over a hundred hours staining cabinets for the classrooms, mopping floors and 
painting. 

Ms. Veale feels she is a good fit for the Board of Directors because she has been with the 
school since its inception. The school has been a terrific fit and she wholeheartedly believes in 
its mission and vision. As a past educator who now works in the private sector, she understands 
the politics of education but the realities of finance, management and human resources. While 
she does not hold a Montessori credential, she studied the Montessori philosophy while 
preparing to teach and has a strong understanding of the philosophy. 

Ms. Veale spent two years volunteering her time in the Peace Corp, holds a BA in Creative 
Writing and a Master’s Degree in Writing. 

Scott Moote 
Treasurer 

Mr. Moote is the proud parent of three Bella Mente children. His oldest son graduated our 
program and is currently a sophomore at San Marcos High School. His other two sons are 
currently in our Adolescent program. He and his wife, Laurie, are avid supporters of everything 
we do here at Bella Mente and work to ensure a great future for our school. Mr Moote’s 
experience ranges from IT consulting for Fortune 500 companies such as IBM and HP, and 
acting as an IT management consultant for a medical device company, serving on their board of 
directors. 

Mr. Moote has extensive experience in management and IT operations and is a graduate of our 
own VUSD Rancho Buena Vista HS. He holds a Bachelor’s and Master's Degree in Information 
Systems, as well as a PMP certification from PMI.org. 



 

Janet Figueroa 
Member 
 
Janet Figueroa is a North County Community Member, who is impassioned about giving to the 
education community. Serving with the board at Bella Mente Montessori Academy is one way to 
give back to the future of our community’s success. Janet is a store manager for Starbucks and 
Starbucks is extremely supportive of volunteering in the communities they serve. Upon meeting 
Erin Feeley and Jennifer Meeker and learning about the Montessori philosophy and all that 
Bella Mente offers, as well as seeing their dedication and enthusiastic approach it was a great 
opportunity to share in the success.  
 
Janet has organized a reading with student’s program in the past at Empressa Elementary while 
working at a different Starbucks location. Janet believes the African proverb “it takes a village to 
raise a child” and is honored by the opportunity to serve.  
 

Tom Reilly 
Member 
 
Tom Reilly is the proud parent of one Bella Mente Adolescent child. Tom has been a supporter 
of Bella Mente since day one. On some days during the week, you may find him down in the 
garden or nutrition lab helping Mr. Hank or just hanging out with the chickens. He was born and 
raised right here in North County, and believes strongly in our community. He wants to see Bella 
Mente continue to grow and expand.Tom has over thirty years of business experience, including 
20 years in real estate sales. He has run companies for others, and currently owns two 
businesses of his own. 
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BELLA MENTE CHARTER SCHOOL 
CONFLICT OF INTEREST CODE 

1. Standard Code of FPPC 

The Political Reform Act of 1974 (Gov. Code § 81000 et seq.) requires each state and 
local government agency to adopt and promulgate a conflict of interest code.  As a local 
government agency, Bella Mente Charter School, a California nonprofit public benefit 
corporation (“Corporation”), is therefore required to adopt such a code. The Fair Political 
Practices Commission (“FPPC”) has adopted a regulation (2 Cal. Code of Regs. § 18730) that 
contains the terms of a model conflict of interest code, which can be incorporated by reference as 
an agency’s code.  After public notice and hearing, the regulation may be amended by the FPPC 
to conform to amendments in the Political Reform Act.   

2. Adoption of Standard Code of FPPC 

The terms of 2 Cal. Code of Regs. §18730 and any future amendments to it duly adopted 
by the FPPC are hereby adopted and incorporated herein by reference.  This regulation and the 
Appendix attached hereto designating officials and employees and establishing disclosure 
categories shall constitute the Conflict of Interest Code of Corporation (“Code”).  This Code 
shall take effect when approved by the Board of Supervisors for the County of San Diego, and 
shall thereupon supersede any and all prior codes adopted by Corporation. 

3. Filing of Statements of Economic Interests 

Pursuant to Section 4 of the model code set forth in 2 Cal. Code of Regs. Section 
18730(b), each designated employee set forth in the Appendix shall file a Statement of Economic 
Interests (“Form 700”) with the Secretary of the Corporation.  Upon receipt of the statements of 
the members of the Board of Directors, the Secretary shall make and retain copies and forward 
the originals of these statements to the Clerk of the Board of Supervisors for the County of San 
Diego.  Statements for all other designated employees shall be retained by the Secretary. 
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Preamble 

Any person designated in Section I of this Appendix who is unsure of any right or 
obligation arising under this Code may request a formal opinion or letter of advice from the 
FPPC or an opinion from legal counsel to Bella Mente Charter School, a California nonprofit 
public benefit corporation (“Corporation”).  (Gov. Code § 83114; 2 Cal. Code of Regs. § 
18730(b)(11).)  A person who acts in good faith in reliance on an opinion issued to him or her by 
the FPPC shall not be subject to criminal or civil penalties for so acting, provided that all 
material facts are stated in the opinion request.  (Gov. Code § 83114(a).) 

Opinions rendered by legal counsel to Corporation do not provide any statutory defense 
to an alleged violation of conflict of interest statutes or regulations.  The prosecuting agency 
may, but is not required to, consider a requesting party’s reliance on such legal counsel’s opinion 
as evidence of good faith.  In addition, Corporation may consider whether such reliance should 
constitute a mitigating factor to any disciplinary action that Corporation may bring against the 
requesting party under Government Code section 91003.5. 

I. 
Designated Employees 

Designated Positions     Disclosure Categories 

Members of the Board of Directors   1, 2 

Executive Director     1, 2 

Principal      1, 2     

Consultants/ New Positions    * 

 

* Consultants/New Positions shall be included in the list of designated positions and shall 
disclose pursuant to the broadest disclosure category in the Code, subject to the following 
limitation:   

The Executive Director or designee may determine in writing that a particular consultant/ 
new position, although a “designated position,” is hired to perform a range of duties that 
is limited in scope and thus is not required to fully comply with the disclosure 
requirements in this section.  Such written determination shall include a description of the 
consultant’s/ new position’s duties and, based upon that description, a statement of the 
extent of disclosure requirements.  The Executive Director or designee’s determination is 
a public record and shall be retained for public inspection in the same manner and 
location as this code.  (Gov. Code § 81008.) 



 

3 

II. 
Disclosure Categories 

Category 1 
Designated positions assigned to this category must report: 
 
Interests in real property which are located in whole or in part within two (2) miles of any facility 
utilized by a Corporation charter school, including any leasehold, beneficial or ownership 
interest or option to acquire such interest in real property. 
      
Category 2 
Designated positions assigned to this category must report: 
 
Investments and business positions in business entities or income (including gifts, loans, and 
travel payments) from any source of the type that provides services, supplies, products, materials 
or equipment that the Corporation utilizes or currently plans to utilize, including school supplies, 
books, and furnishing.   
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CONFLICT OF INTEREST POLICY 
OF 

BELLA MENTE CHARTER SCHOOL 

Article I 
Purpose 

 The purpose of this Conflict of Interest Policy (this “Policy”) is to protect the interests of 
Belle Mente Charter School, a California nonprofit public benefit corporation, and the charter 
school it operates (collectively, the “Corporation”), when it contemplates entering into a 
transaction or arrangement that might benefit the private interests of an officer, director, or any 
other person in a position of authority within the Corporation or might result in a possible excess 
benefit transaction as defined by Internal Revenue Code Section 4958.  This Policy is intended to 
supplement but not replace any applicable state and federal laws governing conflicts of interest 
applicable to nonprofit organizations and charter schools.  In the event of any inconsistency with 
California law, California law shall prevail.  To the extent the Corporation is subject to more 
stringent law than what is required by this Policy, the more stringent requirement shall govern. 

Article II 
Definitions 

1. Interested Person 

 Any director, principal officer, or member of a committee with board-delegated powers, 
who has a direct or indirect financial interest, as defined below, is an interested person. 

2. Financial Interest 

 A person has a financial interest if the person has, directly or indirectly, through business, 
investment, or family: 

a. An ownership or investment interest in any entity with which the Corporation has 
entered into or proposes to enter into any transaction or arrangement; 

b. A compensation arrangement with the Corporation or with any entity or 
individual with which the Corporation has entered into or proposes to enter into any transaction 
or arrangement; or 

c. A potential ownership or investment interest in, or compensation arrangement 
with, any entity or individual with which the Corporation entered into or proposes to enter into 
any transaction or arrangement. 

However, notwithstanding the above and consistent with California Corporations Code Section 
5233 regarding self-dealing transactions, a financial interest shall not include: (1) the 
compensation, typically director and officer stipends, per meeting fees and reimbursement of 
expenses, of a director as a director or officer of the Corporation; (2) a transaction which is part 
of a public or charitable program of the Corporation if it: (i) is approved or authorized by the 
Corporation in good faith and without unjustified favoritism; and (ii) results in a benefit to one or 
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more directors or their families because they are in the class of persons intended to be benefited 
by the public or charitable program; or (3) a transaction, of which the interested director or 
directors have no actual knowledge, and which does not exceed the lesser of 1 percent (1%) of 
the gross receipts of the Corporation for the preceding fiscal year or one hundred thousand 
dollars ($100,000). 

Compensation includes direct and indirect remuneration as well as gifts or favors that are not 
insubstantial. 

 A financial interest is not necessarily a conflict of interest.  Under Article III, Section 2, a 
person who has a financial interest may have a conflict of interest only if the appropriate board 
or committee decides that a conflict of interest exists. 

Article III 
Procedures 

1. Duty to Disclose 

 In connection with any transaction or arrangement to which the Corporation is a party 
where there is an actual or possible conflict of interest, the interested person must disclose the 
existence and nature of his or her financial interest to the directors and members of committees 
with board-delegated powers considering the proposed transaction or arrangement. 

2. Determining Whether a Conflict of Interest Exists 

 After disclosure of the financial interest and all material facts, and after any discussion 
with the potentially interested person, a determination must be made about whether an actual 
conflict of interest exists.  The disinterested board or committee members shall determine on a 
case by case basis whether the disclosed interest constitutes an actual conflict of interest.  

3. Procedures for Addressing the Conflict of Interest 

a. If it is determined that there is a conflict of interest, the interested person may 
make a presentation at the board or committee meeting and may answer questions regarding 
factual information related to the transaction or arrangement.  The interest person shall abstain 
from otherwise participating in any discussions and votes concerning the transaction or 
arrangement. 

b. The chairperson of the board or committee may, if appropriate, appoint a 
disinterested person or committee to investigate alternatives to the proposed transaction or 
arrangement. 

c. After exercising due diligence, the board or committee shall determine whether 
the Corporation can obtain with reasonable efforts a more advantageous transaction or 
arrangement from a person or entity that would not give rise to a conflict of interest.   

d. If a more advantageous transaction or arrangement is not reasonably attainable 
under circumstances that would give rise to a conflict of interest, the board or committee shall 
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determine by a majority vote of the disinterested members whether the transaction or 
arrangement is in the Corporation’s best interest, for the Corporation’s own benefit, and whether 
the transaction or arrangement is fair and reasonable to the Corporation.  In conformity with the 
above determination, the board or committee shall make its decision as to whether to enter into 
the transaction or arrangement.  

e. Notwithstanding the foregoing, compliance with the any of the approval 
procedures set forth in California Corporations Code Section 5233 regarding self-dealing 
transactions shall constitute compliance with this Policy. 

4. Violations of the Conflict of Interest Policy 

a. If the board or committee has reasonable cause to believe a member has failed to 
disclose actual or possible conflicts of interest, it shall inform the member of the basis for such 
belief and afford the member an opportunity to explain the alleged failure to disclose. 

b. If, after hearing the member’s response and after making further investigation as 
warranted by the circumstances, the board or committee determines that the member has failed to 
disclose an actual or possible conflict of interest, it shall take appropriate disciplinary and 
corrective action. 

Article IV  
Records of Proceedings 

 The minutes of meetings of the board and all committees with board-delegated powers 
shall contain: 

a. The names of the persons who disclosed or otherwise were found to have a 
financial interest in connection with an actual or possible conflict of interest, the nature of the 
financial interest, any action taken to determine whether a conflict of interest was present, and 
the board’s or committee’s decision as to whether a conflict of interest in fact existed. 

b. The names of the persons who were present for discussions and votes relating to 
the transaction or arrangement, the content of the discussion, including any proposed 
alternatives, and a record of any votes taken in connection with the transaction or arrangement. 

Article V 
Compensation 

a. A voting member of the board who receives compensation, directly or indirectly, 
from the Corporation for services is precluded from voting on matters pertaining to that 
member’s compensation, except for compensation, typically director and officer stipends, per 
meeting fees and reimbursement of expenses, of a director as a director or officer of the 
Corporation.   

b. A voting member of any committee whose jurisdiction includes compensation 
matters and who receives compensation, directly or indirectly, from the Corporation for services 
is precluded from voting on matters pertaining to that member’s compensation, except for 
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compensation (typically director and officer stipends, per meeting fees and reimbursement of 
expenses) of a director or officer of the Corporation.   

c. No voting member of the board or any committee whose jurisdiction includes 
compensation matters and who receives compensation, directly or indirectly, from the 
Corporation, either individually or collectively, is prohibited from providing information to any 
committee regarding compensation. 

Article VI 
Annual Statements 

 Each director, principal officer and member of a committee with board delegated powers 
shall annually sign a statement that affirms such person: 

a. Has received a copy of the Policy; 

b. Has read and understands the Policy; 

c. Has agreed to comply with the Policy; and 

d. Understands that the Corporation is charitable and in order to maintain its federal 
tax exemption it must engage primarily in activities that accomplish one or more of its tax-
exempt purposes. 

Article VII 
Periodic Reviews 

 To ensure that the Corporation operates in a manner consistent with charitable purposes 
and does not engage in activities that could jeopardize its tax-exempt status, periodic reviews 
shall be conducted.  The periodic reviews shall, at a minimum, include the following subjects: 

a. Whether compensation arrangements and benefits are reasonable, based on 
competent survey information, and the result of arm’s length bargaining. 

b. Whether partnerships, joint ventures, and arrangements with management 
organizations conform to the Corporation’s written policies, are properly recorded, reflect 
reasonable investment or payments for goods and services, further charitable purposes and do not 
result in inurement, impermissible private benefit or in an excess benefit transaction. 

Article VIII 
Use of Outside Experts 

 When conducting the periodic reviews as provided for in Article VII, the Corporation 
may, but need not, use outside advisors.  If outside experts are used, their use shall not relieve the 
board of its responsibility for ensuring periodic reviews are conducted. 

 APPROVED AND ADOPTED by the Board of Directors of Bella Mente Charter School. 
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1. INTRODUCTORY POLICIES 

1.1 Introductory Statement 

The mission of Bella Mente Montessori Academy Charter School is to provide 
students with the opportunity to acquire an education based on an “authentic” curriculum 
founded on the educational philosophy of Dr. Maria Montessori. We promote an educational 
atmosphere that encourages socioeconomic diversity by providing all students with the 
opportunity to obtain a quality public education. Our aim is to prepare each of our students with 
the skills, knowledge, and values to participate meaningfully in the pluralistic world of the 21st 
century. 

Welcome!  As an employee of Bella Mente Montessori Academy Charter School 
(the “School”), we hope you will find your employment to be both rewarding and challenging. 

Because the quality of our employees is the key to our success, we carefully select 
our new employees.  In turn, we expect employees to contribute to the success of the School. 

This Employee Handbook (“Handbook”) sets forth the terms and conditions of 
employment for all employees of the School.  The School reserves the right to change, suspend, 
revoke, terminate, or supersede provisions of this Handbook, or the policies and procedures on 
which they may be based, at any time.  However, no modification or change to this Handbook 
will modify the policy of at-will employment unless specifically set forth in a writing, signed by 
the Executive Director of the School and the affected employee.  Some employees of the School 
may be covered by employment agreements.  If terms contained in a specific employment 
agreement conflict with the policies and procedures contained in this Handbook, the employee 
shall adhere to his or her employment agreement. 

This Handbook contains the policies in effect at the time of publication.  All 
previously issued handbooks and any inconsistent policies or memoranda are superseded.  With 
the exception of the statement of at-will status, nothing in this Handbook constitutes, nor should 
be construed as, an implied or express contract of employment. 

It is important that all employees read, understand, and follow the provisions of 
the Handbook.  If you need further information, or if you wish to discuss any policy in this 
Handbook, please feel free to contact the Executive Director of the School or Human Resources.   

Again, welcome to the School. 

1.2 Statement of At-Will Employment Status 

Unless an employee’s employment agreement states otherwise, employment at the 
School is at-will.  Employment at-will may be terminated with or without cause and with or 
without notice at any time by the employee or the School.  Similarly, your status (for example, 
position, duties, salary, promotions, demotions, etc.) may be changed at-will, with or without 
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cause and with or without notice at any time.  Nothing in this Handbook or in any document or 
statement shall limit the right to terminate employment at-will or limit the School’s right to 
transfer, demote, suspend, administer discipline, and change the terms and conditions of 
employment at its sole discretion.  No manager, supervisor, or employee of the School has 
authority to enter into an agreement for employment for any specified period of time or to make 
an agreement for employment other than at-will.  Any agreement that alters the “at-will” nature 
of employment must be approved by the Board of Directors. 

1.3 Equal Employment Opportunity 

The School is an equal employment opportunity employer and makes 
employment decisions, including, but not limited to, hiring, firing, promotion, demotion, 
training, and/or compensation, on the basis of merit.  Employment decisions are based on an 
individual’s qualifications as they relate to the job under consideration.  The School’s policy 
prohibits unlawful discrimination based on race, religious creed (which includes religious dress 
and grooming practices), color, national origin, ancestry, physical disability, mental disability, 
medical condition, genetic information, marital status, sex (which includes pregnancy, childbirth, 
breastfeeding, and related conditions), gender, gender identity, gender expression, age, sexual 
orientation, military or veteran status, or any other consideration made unlawful by federal, state 
or local laws, ordinances, or regulations.  These categories include a perception that the 
individual has any of these characteristics or is associated with a person who has (or is perceived 
to have) any of these characteristics.   

The School is committed to complying with all applicable laws providing equal 
employment opportunities.  This commitment applies to all persons involved in the operations of 
the School and prohibits unlawful discrimination by any employee of the School, including 
supervisors and co-workers. 

To comply with applicable laws ensuring equal employment opportunities to 
qualified individuals with a disability, the School will make a good faith effort to provide 
reasonable accommodations for the known physical or mental limitations of an otherwise 
qualified applicant or employee with a disability, unless undue hardship would result to the 
School.  An applicant or employee who believes he or she requires an accommodation in order to 
perform the essential functions of the job should contact Human Resources and request such an 
accommodation, specifying what accommodation he or she needs to perform the job.  The 
School will analyze the situation, engage in an interactive process with the individual, and 
respond to the individual’s request. 

If you believe you have been subjected to unlawful discrimination, please follow 
the complaint procedure outlined below. 

1.4 Unlawful Harassment 

The School is committed to providing a work environment free of unlawful 
harassment.  The School’s policy prohibits harassment based on race, religious creed (which 



Employee Handbook 

Bella Mente Montessori Academy 
Employee Handbook – July 2017 3

includes religious dress and grooming practices), color, national origin, ancestry, physical 
disability, mental disability, medical condition, genetic information, marital status, sex (which 
includes pregnancy, childbirth, breastfeeding, and related conditions), gender, gender identity, 
gender expression, age, sexual orientation, military or veteran status, or any other consideration 
made unlawful by federal, state or local laws, ordinances, or regulations.  These categories 
include a perception that the individual has any of these characteristics or is associated with a 
person who has (or is perceived to have) any of these characteristics. 

The School’s anti-harassment policy applies to all persons involved in the 
operation of the School and prohibits unlawful harassment by any employee of the School, 
including supervisors and co-workers.  The School will take all reasonable steps to prevent or 
eliminate harassment by non-employees, including students, parents, customers, clients, and 
suppliers, who have workplace contact with our employees. 

Prohibited unlawful harassment includes, but is not limited to, the following 
behavior: 

• Verbal conduct such as epithets, derogatory jokes or comments, slurs or
unwanted sexual advances, invitations, or comments.

• Visual conduct such as derogatory and/or sexually oriented posters,
photography, cartoons, drawings, or gestures.

• Physical conduct such as assault, unwanted touching, blocking normal
movement, or interfering with work because of sex, race, or any other
protected basis.

• Threats and demands to submit to sexual requests as a condition of
continued employment or to avoid some other loss and offers of
employment benefits in return for sexual favors.

• Retaliation for having reported or threatened to report harassment.

This policy applies to all phases of employment, including, but not limited to, 
recruiting, testing, hiring, upgrading, promotion, demotion, transfer, layoff, termination, rates of 
pay, benefits, and selection for training. 

If you believe you have been subjected to unlawful harassment, please follow the 
complaint procedure outlined below.  Employees must report conduct prohibited by this policy 
whether or not they are personally involved. 

1.5 Unlawful Retaliation 

The School prohibits retaliation against any employee because of the employee’s 
opposition to a practice or conduct the employee reasonably believes to be unlawful or because 
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of the employee’s lawfully protected participation in an investigation or proceeding.  Any 
retaliatory adverse action because of such opposition or participation may be unlawful and will 
not be tolerated.   

If you believe you have been subjected to unlawful retaliation, please follow the 
complaint procedure outlined below. 

1.6 Complaint Procedure—Discrimination, Harassment, Retaliation 

Employees must report all incidents believed to be unlawful discrimination, 
harassment, or retaliation, regardless of whether they are the alleged victim, a witness, a 
bystander, or otherwise.  If you believe you have been subjected to any form of such unlawful 
conduct, or if you have knowledge of such unlawful conduct, submit a complaint, preferably in 
writing, to your supervisor or Human Resources.  If these individuals are not available, or in the 
event that you believe that one of these individuals has engaged in inappropriate behavior in 
violation of these policies, submit a complaint to any other supervisor as soon as possible. 
Supervisors must report any and all conduct of which they are made aware, which violates, or 
may violate, policies regarding unlawful discrimination, harassment, or retaliation to the 
Executive Director of the School or other upper-level managers, as appropriate.   

All complaints submitted pursuant to this policy should be done in writing, but 
they may be done verbally.  Your complaint should be specific and should include the names of 
the individuals involved and the names of any witnesses. The School encourages all employees 
to immediately report any incidents of unlawful discrimination, harassment, and/or retaliation so 
that complaints can be quickly and fairly resolved.  If you receive such a complaint from a fellow 
employee, report it immediately to your supervisor, Human Resources, or the Executive Director 
of the School.  If these individuals are not available, report it to any other supervisor.  All 
complaints will be handled as confidentially as possible and information will be disclosed only 
as it is necessary to complete the investigation and resolve the matter. 

Upon notice of such a complaint, the School will attempt to resolve the situation 
by promptly undertaking an effective, thorough, and objective investigation through the use of 
“qualified personnel” and using methods that provide all parties with “appropriate due process.” 
During the investigation, the School will provide regular progress updates, as appropriate, to 
those directly involved.  The School will strive to complete its investigation as efficiently as 
possible in light of the allegations and will reach any conclusions based on the evidence 
collected.  If the School determines that unlawful conduct or a violation of applicable policies 
has occurred, effective remedial action will be taken in accordance with the circumstances 
involved.  Any employee determined by the School to be responsible for unlawful 
discrimination, harassment, and/or retaliation will be subject to appropriate disciplinary action, 
up to and including termination.  Appropriate action will also be taken to deter future conduct. 

There will be no retaliation against any employee who brings a complaint in good 
faith or who honestly assists in investigating such a complaint, even if the investigation produces 
insufficient evidence that there has been a violation, or if the charges cannot be proven.  
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Employees who believe that they have been unlawfully discriminated against, 
harassed, or retaliated against may also file a complaint with the local office of the California 
Department of Fair Employment and Housing (“DFEH”) or the Equal Employment Opportunity 
Commission (“EEOC”).  The DFEH and the California Fair Employment and Housing Council 
(“FEHC”) as well as the EEOC can also order an employer to hire, reinstate, or promote a victim 
of discrimination, harassment, and/or retaliation or make other changes in School policies.  The 
address and phone number of the local DFEH and EEOC offices can be found in the government 
sections of your local telephone directory or online. 

1.7 Open Door Policy 

At some time or another, you may have a suggestion, complaint, or question about 
the School, your job, your working conditions, or the treatment you are receiving.  We welcome 
your suggestions, complaints, or questions.  For issues other than prohibited harassment, 
discrimination, or retaliation, we ask that you take your concerns first to your supervisor, who 
will investigate and provide a solution or explanation.  If the problem is still not resolved, you 
may present it to Human Resources or the Executive Director of the School, preferably in 
writing, who will address your concerns. 

1.8 Workplace Anti-Violence Policy 

The School recognizes that violence in the workplace is a growing nationwide 
problem necessitating a firm, considered response.  The costs of such violence are great, both in 
human and financial terms.  We believe that the safety and security of employees and students is 
paramount.  Therefore, the School has adopted this policy regarding workplace violence to help 
maintain a secure workplace. 

Acts or threats of physical violence, including intimidation, harassment, and/or 
coercion, that involve or affect the School, occur on School property, or occur in the conduct of 
School business off property will not be tolerated.  This prohibition against threats and acts of 
violence applies to all persons involved in School operations, including, but not limited to, 
School students, parents, employees, independent contractors, temporary employees, vendors 
and anyone else on School property or conducting School business off property.  Violations of 
this policy, by any individual, may result in disciplinary action, up to and including termination 
and/or legal action as appropriate. 

Always ensure that all visitors have signed in the visitor log and are wearing 
appropriate visitor tags/badges.  Suspicious persons or activities should be reported to the 
Operations Coordinator, Human Resources or the Executive Director.  Secure your desk or office 
at the end of the day.  When called away from your work area for an extended length of time, do 
not leave valuables and/or personal articles in or around your workstation that may be accessible.  
The Faculty Lounge has been established as a place where employees can go to relax, eat, or 
meet in a relaxed atmosphere.  Access to this area should be restricted to employees only so that 
security concerns can be minimized. The security of facilities and the welfare of our students and 
employees depend on the alertness and sensitivity of every individual to potential security risks.  
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You should immediately notify the Operations Coordinator, Human Resources or the Executive 
Director when any person(s) are acting in a suspicious manner in or around the facilities or when 
keys, security passes, or identification badges are missing. 

1.8.1 Workplace Violence Defined 

Workplace violence includes, but is not limited to, threats of any kind; 
threatening, physically aggressive, or violent behavior, such as intimidation or attempts to instill 
fear in others; other behavior that suggests a propensity toward violence, including belligerent 
speech, excessive arguing or swearing, sabotage, threats of sabotage of School property; 
defacing School property or causing physical damage to the facilities; and bringing weapons or 
firearms of any kind on School premises or while conducting School business. 

1.8.2 Enforcement/Complaint Procedure 

Any person who violates this policy on School property may be removed from the 
premises as quickly and safely as possible, at the School’s discretion, and may be required to 
remain off School premises pending the outcome of an investigation of the incident. 

If any employee observes or becomes aware of any of the above-listed actions or 
behavior by an employee, student, parent, visitor, or anyone else, he or she must immediately 
notify his or her supervisor, Human Resources, or the Executive Director.  Furthermore, 
employees should notify Human Resources or the Executive Director if any restraining order is 
in effect or if a potentially violent non-work-related situation exists that could result in violence 
in the workplace. 

All reports of workplace violence will be taken seriously and will be investigated 
promptly and thoroughly.  In appropriate circumstances, the School will inform the reporting 
individual of the results of the investigation.  To the extent feasible, the School will maintain the 
confidentiality of the reporting employee.  However, the School may need to disclose 
information in appropriate circumstances (for example, in order to protect individual safety). 
The School will not tolerate retaliation against any employee who reports workplace violence. 

If the School determines that workplace violence has occurred, the School will 
take appropriate corrective action and may impose disciplinary action, up to and including 
termination. 

1.9 Hiring Requirements 

1.9.1 Certification 

The School’s teachers are required to hold a current California Commission on 
Teacher Credentialing certificate, permit, or other document equivalent to that which a teacher in 
public schools would be required to hold by law.  Teachers of non-core subjects may not be 
required to comply with this policy. 
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1.9.2 Tuberculosis Testing 

No person shall be employed by the School unless he or she provides proof of 
having submitted to a tuberculosis (TB) risk assessment within the past 60 days and that no risk 
factors have been identified.  If TB risk factors are identified, or as an alternative to the 
assessment, the applicant must submit proof that a qualified professional has determined he or 
she is free of infectious TB following testing and examination.  The examination, if required, 
shall consist of an approved intra-dermal tuberculin test that, if positive, shall be followed by an 
X-ray of the lungs.  Each employee shall cause to be on file with the School a certificate from a 
qualified professional showing the employee was assessed or examined and found free of risk 
factors or of infectious TB (as applicable).  A person who transfers employment from another 
school can meet these requirements by providing a certificate from a qualified professional, or a 
verification from the prior school employer, that shows he or she was found to be free of 
infectious TB within 60 days of initial hire. 

An employee who has no identified risk factors or who tests negative for TB shall 
undergo the TB risk assessment and, if risk factors are identified, the examination, at least once 
every four years or more often if recommended by the local health officer. 

The risk assessment, and examination if necessary, is a condition of initial 
employment, and the expense incident thereto shall be borne by the applicant.  The School shall 
reimburse current employees for the cost, if any, of the tuberculosis risk assessment and the 
examination. 

1.9.3 Criminal Background Checks 

It is the policy of the School to require fingerprinting and background checks for 
its employees consistent with legal requirements. 

The School may, on a case-by-case basis, require an entity providing School site 
services to certify that the entity’s employees comply with the requirements for fingerprinting, 
unless the School determines that the employees of the entity will have limited contact with 
pupils.  To make such a determination, the School must consider all relevant circumstances, 
including factors such as the length of time the contractors will be on school grounds, whether 
pupils will be in proximity with the site where the contractors will be working, and whether the 
contractors will be working by themselves or with others.  If the School makes this 
determination, the School shall take appropriate steps to protect the safety of any pupils that may 
come in contact with these contractors.  If a School requires an entity to comply with the 
fingerprinting requirements, the entity is required to comply with this section. 

Human Resources and/or the Executive Director shall, on a case-by-case basis 
determine whether a volunteer will have more than limited contact with pupils or consider other 
factors requiring a criminal background check for such a volunteer. 
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1.9.4 Immigration Compliance 

The School is committed to full compliance with federal and state immigration 
laws.  These laws require that all individuals pass an employment verification procedure before 
they are permitted to work.  This procedure has been established by law and requires that every 
individual provide satisfactory evidence of his or her identity and legal authority to work in the 
United States no later than three business days after he or she begins work.  Accordingly, all new 
hires must go through this procedure. 

2. EMPLOYMENT POLICIES AND PRACTICES 

2.1 Employee Classifications 

Upon hiring, all employees are classified as exempt or non-exempt, full-time or 
part-time, and regular or temporary.  All employees are either exempt or non-exempt according 
to provisions of applicable wage and hour laws.  Because all employees are hired for an 
unspecified duration, these classifications do not guarantee employment for any specific length 
of time.  Employment is at the mutual consent of the employee and the School.  Accordingly, 
either the employee or the School can terminate the employment relationship at-will, at any time, 
with or without cause or advance notice. 

2.2 Exempt Employees 

Pursuant to the federal Fair Labor Standards Act and applicable state laws, 
exempt employees are those who exercise the requisite degree of discretion and independent 
judgment and perform certain administrative, professional, and/or executive duties.  Exempt 
employees are not entitled to overtime pay.  Exempt employees are expected to report for work 
and perform their jobs in a regular and timely manner. 

2.3 Non-Exempt Employees 

Pursuant to the Fair Labor Standards Act and applicable state laws, non-exempt 
employees are entitled to overtime pay in accordance with applicable law.  Non-exempt 
employees may have to work hours beyond their normal schedules as work demands require.  
Non-exempt employees are required to take meal and rest periods in the manner described in this 
Handbook. 

2.4 Regular Employees 

Regular employees are those who are hired to work on a regular schedule.  
Regular employees may be classified as full-time or part-time. 
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2.5 Regular Full-Time Employees 

An employee who is regularly scheduled to work and regularly works at least 40 
hours per week is considered a regular full-time employee.  Generally, full-time employees may 
be eligible for School benefits, such as health care plans, vacation, holidays, and sick leave.  
Eligibility and/or entitlements to certain benefits may vary depending on the number of hours the 
full-time employee is regularly scheduled to work (i.e., hours regularly scheduled each week 
between 30 and 40 hours).  However, eligibility for each School benefit is ultimately governed 
by the applicable policy, plan document, and/or applicable law.  Thus, there may an instance in 
which a full-time employee is eligible for some but not all of these benefits. 

2.6 Limited Full-Time Employees 

             Limited Full-Time Employees are generally scheduled to work at least 30 hours 
but less than 40 hours per week. These employees are eligible for 24 hours of paid sick time per 
year (beginning July 1 and ending June 30). Limited Full-Time Employees may be eligible for 
School sponsored benefits such as Health, Medical, Dental and Vision 

2.7 Regular Part-Time Employees 

An employee who is regularly scheduled to work and regularly works at least 20 
hours but less than 30 hours per week is considered a regular part-time employee.  Generally, 
part-time employees are not eligible for School benefits, except as otherwise required by law.  
However, eligibility for each School benefit is ultimately governed by the applicable policy, plan 
document, and/or applicable law.  Thus, there may an instance in which a part-time employee is 
eligible for one or more of these benefits. 

2.8 Limited Part Time Employees 

              Limited Part-Time Employees are generally scheduled to work 20 hours or less 
per week.  Limited Part-Time employees are eligible for 24 hours sick time per year (July 1-
June 30). Limited Part-Time Employees are not eligible for School-sponsored benefits, except 
those required by law. 

2.9 Temporary Employees 

An employee who is hired for a particular project or job of limited or indefinite 
duration is considered a temporary employee.  A temporary employee is not eligible to earn, 
accrue, or participate in any School benefits program, except as otherwise required by law. 

An employee will not change from one status to any other status or classification 
simply because of the number of hours that the employee is scheduled to work or the length of 
time spent as an employee.  The status of a temporary employee may change only if the 
employee is notified of the change in status, in writing, by Human Resources. 
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2.10 Job Duties 

Your supervisor will explain your job responsibilities and the performance 
standards expected of you.  Be aware that your job responsibilities may change at any time 
during your employment.  From time to time, you may be asked to work on special projects or to 
assist with other work necessary or important to the operation of your department or the School.  
Your cooperation and assistance in performing such additional work is expected. 

The School reserves the right, at any time, with or without notice, to transfer, 
demote, suspend, administer discipline, change job responsibilities, and change the terms and 
conditions of employment at its sole discretion. 

2.11 Payment of Wages 

Employees are paid bi-monthly on the 10th and 25th of each month.  If a payday 
falls on a weekend or holiday, employees will be paid on the preceding workday.  Employees are 
required to report any overpayment of wages to Human Resources. Any discrepancies or 
shortages in the calculation of wages should be reported as soon as possible after payday. 

Teachers working a full school year may elect a Summer Hold Back, salary 
deferral, during orientation.  Summer Hold Back will “hold back” salary for the employee so that 
the employee will receive equal payments over 12 months instead of 10 months. 

2.12 Overtime 

All non-exempt employees are required to obtain approval from their supervisor 
prior to working overtime.  Failure to obtain such approval may subject an employee to 
discipline, up to and including termination.  Overtime compensation will be paid in accordance 
with all state and federal laws.  Exempt employees are not entitled to overtime. 

Work at Home 

Non-exempt employees may not take work home after regular working hours.  All 
work must be performed at approved School work sites. Any exceptions require advanced 
approval from Human Resources. The School expects that all non-exempt employees will 
accurately record all of the time that they work, regardless of where they perform the work. 

Accessing the School’s Information Systems Remotely 

In general, non-exempt employees should not access the School’s information 
systems remotely.  If a non-exempt employee is specifically authorized by his/her Supervisor to 
remotely access the School’s information systems for any reason, all time that the employee 
spends performing School-related work must be recorded by the employee as time worked on 
his/her time card. Non-exempt employees are prohibited from working remotely or accessing the 
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School’s information systems remotely without the actual knowledge and approval of their direct 
Supervisor and Human Resources. 

Additionally, any employee who is given remote access to the School’s 
information systems must abide by the Information Security policies and procedures as outlined 
in this document. 

2.13 Workday and Workweek 

For purposes of calculating overtime, the School’s standard workweek begins on 
Sunday at 12:00 a.m. and ends on Saturday at 11:59 p.m.   The School’s standard workday is 
12:00 a.m. to 11:59 p.m. each day.   

2.14 Meal and Rest Periods 

Meal Periods:  All non-exempt employees must take an uninterrupted meal period 
of at least 30 minutes each day they work more than 5 hours.  You must commence the meal 
period before you complete your fifth hour of work.  Thus, if you begin working at 8:30 a.m., for 
example, you must take your meal period prior to 1:30 p.m.  In addition, you must record the 
actual times that you stop and start work to take a meal period.  A second meal period of at least 
30 minutes is also required whenever a non-exempt employee works more than 10 hours in a 
workday.  You must commence your second meal period before you complete your tenth hour of 
work.  Meal periods are unpaid. 

Rest Periods:  All non-exempt employees are authorized, permitted, and strongly 
encouraged to take a 10-minute rest period every 4 hours worked or major fraction thereof. 
Ordinarily, this amounts to two 10-minute rest periods per 8-hour workday.  The first rest period 
should be taken roughly in the middle of the 4-hour work period prior to lunch, and the second 
rest period should be taken roughly in the middle of the 4-hour work period following lunch. 
You do not need to record the times of these rest periods.  You will be paid for the time spent on 
your rest periods. 

During your meal periods and rest periods, you may not work at all.  You are 
excused from all duties.  In addition, please understand that you may not join together required 
meal or rest periods in order to take a longer break.  Also, you may not miss a required meal or 
rest period in order to start work later or leave work earlier. 

In the rare event that you believe you cannot take a meal or rest period, or you are 
unable to take a full meal or rest period pursuant to School policy, you must notify Human 
Resources in advance whenever possible (and, in any event, as soon as possible) so that the 
proper measures may be taken. 

Failure to comply with the School’s policy regarding meal and/or rest periods can 
lead to discipline, up to and including termination. 
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2.15 Timekeeping 

To ensure compliance with all applicable laws, non-exempt and exempt 
employees must accurately record all hours worked.  This means they must clock in and out 
using the electronic time clock whenever they begin, cease, or resume working during the course 
of a workday.  While you need not clock out and in during your rest periods, all non-exempt 
employees must clock out and in during your meal periods.  Under no circumstances may one 
employee clock in or out for another employee.  Time cards must be completed and signed in ink 
by the department supervisor. 

Recording inaccurate time on your electronic or paper timesheet or recording time 
on another employee’s electronic or paper time-sheet is a violation of the School policy and may 
result in discipline, including immediate termination. Employees are strictly prohibited from 
working “off the clock” or failing to record all time worked.  Falsification of any timesheet may 
result in disciplinary action, up to and including termination. 

2.16 Makeup Time 

On occasion, nonexempt employees may need to take time off during their 
regularly scheduled workday to attend to personal obligations. Requests for such time off must 
be coordinated with and approved by your Supervisor in advance via a request form. Employees 
may request, in writing, to make up the lost hours but are not guaranteed their request will be 
accepted. To avoid incurring overtime, employees may not work more than eleven hours in one 
workday or forty hours in the workweek, and the makeup hours must be worked in the same 
workweek as the missed hours. The signed, written request to make up time should specify the 
date, time and amount of personal time off the employee wishes to take, and the date (or dates), 
time and amount of time the employee wishes to work to make up all or part of the time off for 
personal reasons. 

2.17 Personnel Records 

To keep our personnel records accurate and to comply with state and federal laws, 
you must notify your supervisor immediately of any change(s) in the following personnel 
information: 

• Your name (whether by marriage or otherwise). 

• Your home address and telephone number. 

• Whom to inform in case of an emergency, including names and home and 
work telephone numbers and addresses. 

• Withholding tax information (your marital status and correct number of 
dependents). 
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• Completion of education. 

• Change of beneficiary on group life insurance. 

2.18 Employee References 

All requests for references must be directed to Human Resources.  No other 
manager, supervisor, or employee is authorized to release references for current or former 
employees.  The School’s policy as to references for employees who have left the School is to 
disclose only the dates of employment and the title of the last position held.  If you authorize 
disclosure in writing, the School will also provide a prospective employer with the information 
on the amount of salary or wage you last earned. 

2.19 Performance Evaluations 

Employees will receive periodic performance evaluations.  The Executive 
Director or your immediate supervisor will conduct the evaluation and discuss it with you.  The 
frequency of performance evaluations may vary depending upon length of service, job position, 
past performance, changes in job duties, or recurring performance problems. 

Your performance evaluations may review factors such as the quality and quantity 
of the work you perform, your knowledge of the job, your initiative, your work attitude, and your 
attitude toward others.  The performance evaluations should help you become aware of your 
progress, areas for improvement, and objectives or goals for future work performance. 

Positive performance evaluations do not guarantee increases in salary or 
promotions.  Salary increases and promotions are solely within the discretion of the School and 
depend upon many factors in addition to performance.  After the review, you will be required to 
sign the evaluation report simply to acknowledge that it has been presented to you and discussed 
with you by your supervisor and that you are aware of its contents. 

The School’s provision of performance evaluations does not alter the at-will 
employment relationship.  Nothing in this policy shall limit the right to terminate employment at-
will or limit the School’s right to transfer, demote, suspend, administer discipline, and change the 
terms and conditions of employment at its sole discretion.  Failure by the School to evaluate the 
employee will not prevent the School from transferring, demoting, disciplining, or terminating an 
employee.  Employment is at the mutual consent of the employee and the School.  Accordingly, 
either the employee or the School can terminate the employment relationship at-will, at any time, 
with or without reason and with or without notice. 

2.20 Conflicts of Interest 

While employed by the School, employees owe a duty of loyalty to the School 
and are required to avoid any situation that presents an actual or potential conflict of interest.  An 
actual or potential conflict of interest occurs when an employee is in a position to influence a 
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decision that may result in a personal gain for that employee or for a relative as a result of the 
School’s business dealings.  For purposes of this policy, “relatives” are defined to include 
spouses, registered domestic partners, children, siblings, parents, in-laws, and step-relatives.  
Instances where an actual or potential conflict of interest may arise include, but are not limited 
to, the acceptance of gifts, engaging in outside activities, and personal and familial relationships. 

Notwithstanding this policy, if an employee is a “designated employee” under the 
Board’s Conflicts of Interest Code (adopted pursuant to the Political Reform Act), then the 
employee must comply with those provisions in addition to this policy.   

2.20.1 Gifts 

Improper personal gain may result not only where an employee or relative has a 
significant ownership interest in a company with which the School does business but also when 
an employee or relative receives any kickback, bribe, substantial gift, or special consideration as 
a result of any transaction or business dealings involving the School.  The receipt of occasional 
flowers, candy or gifts worth less than $50.00 in connection with school business falls outside 
the intent of this policy and acceptance of such items is permissible.  However, employees must 
obtain written approval from Human Resources before accepting any item worth in excess of 
$50.00 from clients, customers, or vendors.  Teaching staff and other staff members are not 
permitted to give gifts of significant value to students or parents.  Staff members must have 
written approval from the Executive Director before accepting any gifts from a client or vendor. 

2.20.2 Outside Activities 

The School recognizes the right of employees to engage in activities outside of 
their employment that are of a private nature and unrelated to the School’s business.  However, 
employees may not engage in any outside activity, including outside employment, which 
presents an actual or potential conflict of interest.  Such outside activities must not affect the 
employee’s work hours, interfere or conflict with the employee’s job duties, raise any ethical or 
conflict of interest concerns, or create any conditions that may impact the employee’s job 
performance.  Each employee must disclose any outside employment he or she wishes to pursue 
so that the School may assess and prevent potential or actual conflicts of interest from arising.  
The employee is required to obtain written approval that such outside employment does not 
create an actual or potential conflict of interest from the Executive Director before accepting 
such outside employment. 

Employees also may not use the School’s name, logo, supplies, equipment, or 
other property in connection with any outside activities.  If you have any questions regarding the 
potential impact of any outside activities, including outside employment, please contact Human 
Resources prior to engaging in such activity. 
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2.20.3 Personal and Familial Relationships 

Employees have an obligation to place the School’s interests before their own and 
to exercise good judgment on behalf of the School.  Personal involvement with a competitor, 
customer, vendor, supplier, or subordinate employee of the School, which impairs an employee’s 
ability to exercise good judgment on behalf of the School, creates an actual or potential conflict 
of interest.  An employee involved in any such relationship must immediately and fully disclose 
the circumstances to Human Resources for a determination as to whether a conflict exists.  If an 
actual or potential conflict of interest exists, the School will take appropriate corrective action 
according to the circumstances, up to and including termination. 

Relatives of employees may be eligible for employment with the School only if 
the individuals involved do not work in a direct supervisory relationship or in job positions in 
which an actual or potential conflict of interest could arise.  Current employees who marry will 
be permitted to continue working in the same job positions held only if they do not work in direct 
supervisory relationship with one another or in job positions involving conflicts of interest.  If 
relatives are found to be employed in any of these prohibited job positions, the School will take 
action to eliminate the conflict, including possibly requiring one or both employees to accept a 
transfer to another position or to resign. 

Failure to comply with the Conflicts of Interest Policy may result in disciplinary 
action, up to and including termination. 

2.21 Discipline 

Inappropriate conduct, such as violation of School policies and rules and/or poor 
performance, may warrant disciplinary action.  Under appropriate circumstances, the School may 
subject an employee to a range of disciplinary action that includes, but is not limited to, verbal 
warnings, written warnings, suspension, or termination.  The system is not formal, and the 
School may, in its sole discretion, utilize whatever form of discipline is deemed appropriate 
under the circumstances, up to and including immediate termination of employment.  The 
School’s use of varying forms of discipline does not alter the at-will employment relationship in 
any way.  Employment is at the mutual consent of the employee and the School.  Accordingly, 
either the employee or the School can terminate the employment relationship at-will, at any time, 
with or without reason and with or without notice. 

2.22 Voluntary Termination 

Although employment with the School is at-will, the School requests that an 
employee who intends to voluntarily leave his or her employment with the School provide 
appropriate written notice to their supervisor or Human Resources.  This advance notice will 
provide your supervisor adequate time to complete the termination process and ensure a smooth 
transition for your departure from the School.  All School-owned property (laptops, cell phones, 
student files, student grades and work product, lesson plans, keys, files, identification badges, 
credit cards, etc.) must be returned immediately upon termination of employment. 
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An employee who fails to report to work for three or more consecutively 
scheduled workdays without notice to, or approval by his or her supervisor, will, in most cases, 
be deemed to have voluntarily terminated his or her employment with the School. 

3. STANDARDS OF CONDUCT 

3.1 Prohibited Conduct 

The following conduct is prohibited and will not be tolerated by the School.  This 
list of prohibited conduct is illustrative only; other types of conduct injurious to security, 
personal safety, employee welfare, and the School’s operations also may be prohibited.  
Violation of the following standards may result in disciplinary action, up to and including 
immediate termination:   

• Falsification of employment records, employment information, or other 
School records.  This includes making false statements or omitting 
material information in the application procedure for employment. 

• Falsifying any time record. 

• Theft, damage, or destruction of any School property or the property of 
any employee or students/parents. 

• Removing or borrowing School property without prior authorization. 

• Unauthorized use of School equipment, time, materials, or facilities. 

• Provoking a fight or fighting during working hours or on School property. 

• Participating in horseplay on School time or on School premises. 

• Carrying firearms or any other dangerous weapons on School premises at 
any time. 

• Causing, creating, or participating in a disruption of any kind during 
working hours on School property. 

• Insubordination, including, but not limited to, failure or refusal to obey the 
legitimate orders or instructions of a supervisor or administrator, or the use 
of abusive or threatening language toward a supervisor or administrator. 

• Using abusive, profane, threatening, indecent, or foul language and/or 
having inappropriate physical contact with students, parents, or other 
employees at any time on School premises. 

• Unreported absences. 
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• Failure to observe working schedules, including meal and rest periods. 

• Sleeping or malingering on the job. 

• Working overtime without authorization or refusing to work assigned 
overtime. 

• Working “off the clock” or failing to record or report all hours worked. 

• Failing to keep confidential information pertaining to parents, students, or 
vendors. 

• Violation of any safety, health, security, or other School policies, rules, or 
procedures. 

• Committing a fraudulent act or a breach of trust under any circumstances. 

• Engaging in unlawful harassment, discrimination, or retaliation. 

• Making false or malicious statements about any employee or the School. 

• Poor personal hygiene and grooming habits unless otherwise protected by 
law. 

• Gambling of any type on School premises. 

• Violation of the Drug and Alcohol Abuse Policy, including, but not 
limited to, possession or use of alcohol or illegal drugs, or being under the 
influence of alcohol or illegal drugs on the School’s premises and/or 
refusing to submit to a drug/alcohol test mandated by the School. 

• Unauthorized use of cameras or other recording devices on School 
premises. 

• Intentionally supplying false information in order to obtain a leave of 
absence or other benefits from the School.  

• Poor attendance, including, but not limited to, habitual tardiness and/or 
absenteeism, leaving early without permission, absence from work without 
permission, and abuse of time during work hours, to the extent permitted 
by law. 

• Unsatisfactory work performance. 

• Unfit for service, including the inability to appropriately instruct or 
associate with students. 
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• Performing unauthorized work on School time. 

• Failure to observe designated areas limiting eating, drinking, or other 
activities. 

• Smoking or using tobacco products on School property. 

This statement of prohibited conduct does not alter the School’s policy of at-will 
employment.  The School and you retain the right to terminate the employment relationship at 
any time, with or without reason or advance notice. 

3.2 Employee-Student Relations Policy 

3.2.1 Boundaries Defined 

For the purposes of this policy, the term “Boundaries” is defined as acceptable 
professional behavior by employees while interacting with a student.  Trespassing beyond the 
Boundaries of a student/teacher or student/educator relationship is deemed an abuse of power 
and a betrayal of public trust. 

3.2.2 Unacceptable and Acceptable Behavior 

Some activities may seem innocent from an employee’s perspective, but some of 
these can be perceived as flirtation or sexual insinuation from a student or parental point of view.  
The purpose of the following lists of acceptable and unacceptable behaviors is not to restrain 
innocent, positive relationships between employees and students but to prevent relationships that 
could lead to, or may be perceived as, misconduct. 

Employees must understand their own responsibilities for ensuring that they do 
not cross the Boundaries as written in this policy.  Disagreeing with the wording or intent of the 
established Boundaries will be considered irrelevant for any required disciplinary purposes.  
Thus, it is critical that all employees study this policy thoroughly and apply its spirit and intent in 
their daily activities.  Although sincere, professional interaction with students fosters the charter 
mission of academic excellence, employee-student interaction has Boundaries regarding the 
activities, locations, and intentions. 

The following is an illustrative list of unacceptable behavior, which includes, but 
is not limited to: 

• Giving gifts to an individual student that are of a personal and intimate nature 

• Kissing of ANY kind 

• Any type of unnecessary physical contact with a student in a private situation 

• Intentionally being alone with a student away from the School 
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• Making, or participating in, sexually inappropriate comments 

• Sexual jokes or jokes/comments with sexual double entendre 

• Seeking emotional involvement (which can include intimate attachment) with a 
student beyond the normative care and concern required of an educator 

• Listening to or telling stories that are sexually oriented 

• Discussing inappropriate personal troubles or intimate issues with a student in an 
attempt to gain their support and understanding 

• Becoming involved with a student so that a reasonable person may suspect 
inappropriate behavior 

• Giving students a ride to/from School or School activities  

• Being alone in a room with a student at the School with the door closed 

• Allowing students in your home without signed parent permission for a preplanned 
and precommunicated educational activity that must include the presence of another 
educator, parent, or other responsible adult 

• Remarks about the physical attributes or physiological development of anyone 

• Excessive attention toward a particular student 

• Sending e-mails, text messages, instant messages, social media messages, or letters to 
students if the content is not about School activities and not in accordance with 
applicable School policies or in violation of the School’s Social Media Policy 

• Being “friends” with a student on any personal or non-School social media website 

• Communicating with students or parents/guardians in violation of the School’s Social 
Media Policy 

• Engaging in inappropriate and/or unprofessional communications with students on 
School social media 

• Using profanity with or to a student 

• Involving students in non-educational or non-school related issues, including, but not 
limited to, the employee’s employment issues 
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The following is an illustrative list of acceptable and recommended behavior, 
which includes, but is not limited to: 

• Obtaining parents’ written consent for any after-school activity on or off campus 
(exclusive of tutorials) 

• Obtaining formal approval (School and parental) to take students off School property 
for activities such as field trips or competitions 

• E-mails, text messages, phone conversations, and other communications to and with 
students must be professional and pertain to School activities or classes, and 
communication should be initiated via School-based technology and equipment 

• Keeping the door open when alone with a student 

• Keeping reasonable space between you and students 

• Stopping and correcting students if they cross your own personal boundaries 

• Keeping parents informed when a significant issue develops about a student 

• Keeping after-class discussions with a student professional and brief 

• Asking for advice from senior staff or administrators (such as the Principal) if you 
find yourself in a difficult situation related to Boundaries 

• Involving your supervisor if conflict arises with a student 

• Informing the Principal about situations that have the potential to become more 
severe 

• Making detailed notes about an incident that could evolve into a more serious 
situation later 

• Recognizing the responsibility to stop unacceptable behavior of students and/or 
coworkers 

• Asking another employee to be present if you will be alone with any student who may 
have severe social or emotional challenges 

• Asking another employee to be present, or within close supervisory distance, when 
you must be alone with a student after regular School hours 

• Giving students praise and recognition without touching them in questionable areas; 
giving appropriate pats on the back, high five’s, and handshakes 
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• Keeping your professional conduct a high priority during all moments of student 
contact 

• Asking yourself if any of your actions that go contrary to these provisions are worth 
sacrificing your job, your career, and the reputation of the School 

3.2.3 Reporting Violations 

When any employee, parent, or student becomes aware of an employee having 
crossed the Boundaries specified in this policy, he or she must promptly report the suspicion to 
the Principal or Human Resources.  All reports shall be kept as confidential as possible.  Prompt 
reporting is essential to protect students, the suspected employee, any witnesses, and the School 
as a whole.  Employees must also report to the administration any awareness of, or concern 
about, student behavior that crosses Boundaries or any situation in which a student appears to be 
at risk for sexual abuse. 

3.2.4 Child Abuse and Neglect Reporting 

California Penal Code section 11166 requires any teacher or child care custodian 
who has knowledge of, or observes, a child in his or her professional capacity or within the scope 
of his or her employment whom he or she knows or reasonably suspects has been the victim of 
child abuse to report the known or suspected instance of child abuse to a child protective agency 
immediately, or as soon as practically possible, by telephone and to prepare and send a written 
report thereof within thirty-six (36) hours of receiving the information concerning the incident. 
Employees may, but are not required to report such incidents to the Principal. Reporting such 
incidents to the Principal does not relieve the employee of responsibility to also immediately 
report such incidents to the appropriate child protective agency by telephone and to send a 
written report thereof within thirty-six (36) hours.  However, employees may work cooperatively 
to report the incidents and to file one written report.  Employees who have any questions about 
these reporting requirements should contact the Principal. 

3.2.5 Investigating 

The Executive Director will promptly investigate any allegation of a violation of 
the Employee-Student Relations Policy, using such support staff or outside assistance as he or 
she deems necessary and appropriate under the circumstances, unless the allegation also 
constitutes a reportable allegation under California Penal Code section 11166.  In the event the 
allegation also constitutes such a reportable allegation, the Executive Director shall comply with 
the legal requirements of immediately reporting the allegation to a child protective agency and 
shall follow up such report with a written report with thirty-six (36) hours. 

If the allegation is only a violation of the Employee-Student Relations Policy, but 
not a violation of California Penal Code section 11166, the Executive Director or other 
appropriate administrator shall conduct an investigation as set forth above.  Throughout this fact-
finding process, the investigating administrator, and all others privy to the investigation, will 
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protect the privacy interests of any affected student(s) and/or employee(s), including any 
potential witnesses, to the fullest extent possible. 

3.2.6 Violations 

Violations of this policy may result in disciplinary action, up to and including 
termination.  When appropriate, violations of this policy may also be reported to authorities for 
potential legal action. 

3.3 Solicitations, Distributions, and Access 

In order to maintain and promote efficient operations, discipline, and security, the 
School maintains rules applicable to all employees that govern solicitation, distribution of 
written material, and entry onto the premises and work areas.  All employees are expected to 
comply with these rules, which will be strictly enforced.  Any employee who is in doubt 
concerning the application of these rules should immediately consult with his or her supervisor.  
These rules are: 

1. The School believes that you should be able to do your work undisturbed 
by any requests for donations, offers to sell merchandise, requests for funds to purchase 
merchandise or requests for contributions to any cause, fundraiser or raffle.  If you voluntarily 
wish to make donations or fund gifts or parties on behalf of other employees or yourselves, you 
may do so only on your own time.  No employee shall sell merchandise or solicit or promote 
support for any cause or organization during his or her working time or during the working time 
of the employee(s) at whom such activity is directed.  As used in these rules, working time 
excludes meal and break periods. 

2. No employee shall distribute or circulate any written or printed material, 
other than those approved by management for business purposes, in work areas at any time or 
during his or her working time or during the working time of the employee(s) at whom such 
activity is directed.  Employees are not permitted to post notices or written material on School 
property without the approval of Human Resources.   

3. No employee shall enter or remain in School work areas for any purpose 
except to report for, be present during, and conclude a work period.  Non-exempt employees 
must not begin work and clock in at his or her working area more than 10 minutes before they 
are scheduled to begin and must stop work and clock out from his or her work area no later than 
10 minutes after their work scheduled for the day is completed.  Work area does not include 
School parking lots, gates, or other similar outside areas unless an employee is assigned to work 
in such areas. 

4. Under no circumstances will non-employees be permitted to solicit or 
distribute written material for any purpose on School property without written permission from 
the Executive Director. 
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5. Non-employees must sign in at the front office before entering School 
property. 

Violations of this policy may result in disciplinary action, up to and including 
termination. 

3.4 Bulletin Boards 

The School uses bulletin boards to communicate important business information 
such as safety rules, statutory and legal notices, School policies, and management memos.  Each 
employee has the responsibility to read the information that is posted on bulletin boards.  
Employees may not post material on bulletin boards without the approval of Human Resources. 

3.5 Drug and Alcohol Abuse Policy 

Our employees are our most valuable resource, and their own health and safety 
are therefore serious concerns.  We will not tolerate any drug or alcohol related conduct that 
imperils the health and well-being of our employees.  Further, the use of illegal drugs and abuse 
of controlled substances is inconsistent with law abiding behavior expected of all citizens.  
Employees who use illegal drugs or abuse other controlled substances or alcohol tend to be less 
productive, less reliable, and prone to greater absenteeism resulting in the potential for increased 
cost and risk. 

We believe our employees have the right to work in an alcohol and drug-free 
environment and to work with persons free from the effects of alcohol and drugs.  Employees 
who abuse alcohol or drugs are a danger to themselves and to other employees.  We are therefore 
committed to maintaining a safe and healthy workplace free from the influence of alcohol and 
drugs.  We hope all employees will join with us in achieving our goal of a safe and productive 
drug-free workplace. 

For purposes of this policy, “illegal drugs” includes, but is not limited to, 
substances that are prohibited by law (such as cocaine, heroin, etc.), controlled substances, 
marijuana (including medicinal marijuana), and prescription drugs (if they are not prescribed for 
the person and using them and/or not being used as prescribed).  “Drug paraphernalia” means 
any accessory for the use, possession, manufacture, distribution, dispensation, purchase, or sale 
of illegal drugs.  “Under the influence” means that the employee is affected by alcohol and/or 
illegal drugs in any detectable manner. 

The School prohibits the following: 

• Use, possession, manufacture, distribution, dispensation, purchase, or sale 
of alcohol (if unauthorized), illegal drugs or drug paraphernalia on School 
premises or School business or during working hours; 
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• Storing in a locker, desk, automobile, or other repository on School 
premises any controlled substance or alcohol whose use is unauthorized, 
or any illegal drug or drug paraphernalia; 

• Being under the influence of an unauthorized controlled substance, illegal 
drug, or alcohol on School premises or School business or during working 
hours; 

• Refusing to submit to an inspection when requested by management; 

• Failing to adhere to the requirements of any drug or alcohol treatment or 
counseling program in which the employee is enrolled; 

• Conviction under any criminal drug statute for a violation occurring in the 
workplace; 

• Failure to keep all prescribed medicine in its original container, which 
identifies the drug, date of prescription, and the prescribing doctor. 

In addition, if you are required to take any kind of prescription or nonprescription 
medication that will affect your job performance, you are required to report this to your 
supervisor.  Your supervisor will determine if it is necessary to temporarily place you on another 
assignment or take other action as appropriate to protect the safety of you, other employees and 
students. 

This policy will not be construed to prohibit the use of alcohol at social or 
business functions sponsored by the School where alcohol is served.  However, employees must 
remember their obligation to conduct themselves appropriately at all times while at School-
sponsored functions or while representing the School.   

The School may at times conduct unannounced searches of School property for 
alcohol, illegal drugs, drug paraphernalia, and/or unauthorized controlled substances or to ensure 
compliance with any other School-related policy.  This includes desks, storage areas, and rooms 
normally used to store employees’ personal property.  The School reserves the right to search 
and inspect the School’s property for business-related purposes and /or to ensure compliance 
with School policies. 

The School’s property includes computers, desks, cabinets, lockers, any furniture, 
space, equipment, paper or electronic files, telephone voicemail messages, electronic e-mail and 
the contents thereof.  The School may inspect personal property on School premises, including 
lunch containers, purses, parcels and personal vehicles, for business-related purposes including 
investigating violations of any School policy, including the drug and alcohol policy, for the 
purpose of investigating thefts of School property or for the purpose of investigating threats to 
the safety of School employees.  Entering onto School premises is deemed to be consent to all 
such searches. Searches may also include the use of electronic surveillance equipment or any 
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other lawful means available to the School.  Employees who interfere with or refuse to cooperate 
in an investigation are subject to disciplinary action, up to and including termination.  In 
addition, the School has the right to access, review and retain all packages and other mail 
delivered to School premises. 

Consequently, you should not: 

• Use School property, including space, furniture, computers or equipment 
to receive, create or keep material or information that you want to keep 
private. 

• Use School computers or computer systems for creation, receipt, 
transmission or storage of information that you wish to keep private. 

• Use the voicemail message system for communications you want to keep 
private 

As a result, employees do not have an expectation of privacy in this regard. 

Violation of this Drug and Alcohol Abuse Policy may result in disciplinary 
action, up to and including termination, at the School’s sole discretion. 

Employees should be aware that participation in a rehabilitation program will not 
necessarily prevent the imposition of disciplinary action, including termination, for violation of 
this policy.  Employees who undergo voluntary counseling or treatment and who continue to 
work, if any, must meet all established standards of conduct and job performance. 

Compliance with this Drug and Alcohol Abuse Policy is a condition of 
employment at the School.  Failure or refusal of an employee to cooperate fully, sign any 
required document, submit to any inspection, or follow any prescribed course of substance abuse 
treatment will result in discipline, up to and including termination. 

Because the use, sale, purchase, possession, or furnishing of an illegally obtained 
substance is a violation of the law, the School may report such illegal drug activities to an 
appropriate law enforcement agency. 

The School may require a test by intoxilator, blood test, urinalysis, medical 
examination, or other drug/alcohol screening of those persons whom the School reasonably 
suspects of using, possessing, or being under the influence of a drug or alcohol.  Any refusal to 
submit to such testing will be considered a positive screen.  An employee’s consent to submit to 
such a test is required as a condition of employment, and an employee’s refusal to consent may 
result in disciplinary action, including termination for a first refusal or any subsequent refusal.  
The School shall determine the manner in which such testing is conducted with the goal being to 
ensure that the test results are accurate. 
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Such a test may be required of employees involved in any work-related accident 
or unsafe practice where the safety of the employee of other employees was jeopardized.  
Periodic retesting may also be required following positive test results or after any violation of 
this policy or rehabilitation. 

3.6 Schedule and Working Hours 

The School’s administration office hours are 8:00 a.m. to 4:00 p.m., Monday 
through Friday, however some departments may vary.  All employees will be assigned a work 
schedule suitable for their job assignment and will be expected to begin and end work according 
to the schedule.  Please note that schedules may vary depending on a variety of factors including 
whether you work during the academic year or on an annual basis.  The Executive Director or 
your supervisor will assign your individual work schedule.  In order to accommodate the needs 
of our business, it may be necessary to change individual work schedules on either a short- term 
or long-term basis.   All employees are expected to be at their desks or workstations at the start 
of their scheduled shift, ready to work.  If you need to modify your schedule, request the change 
with Human Resources or your supervisor.  All schedule changes or modifications must be 
approved by the Executive Director. 

3.6.1 Teachers 

The work schedule for teachers shall include onsite hours. A normal workday for 
teachers begins at least one hour before scheduled class start time and continues until at least one 
hour after class end time.    It is expected that teachers will attend professional development 
days, night performances, parent meetings in the evening, orientation, and other school events 
that may occur on the weekend.  Teachers shall be present at additional times as may be 
reasonably necessary. 

3.6.2 All Other Employees 

Normal operating hours at the School are 8:00 a.m. to 4:00 p.m. Monday through 
Friday.  Your supervisor will assign your work schedule.  Once assigned, this work schedule can 
be changed by your supervisor at any time for such reasons as to better serve the students, 
fluctuations in the School’s calendar, or the reorganization of your responsibilities. 

3.7 Punctuality and Attendance 

Each of our employees plays an important role in getting the day’s work done.  
Therefore, each employee is expected to be at his or her work station on time each day and to 
remain there throughout his or her scheduled hours. Tardiness, even for good reasons, is 
disruptive to our operations and interferes with our ability to satisfy our students’ needs.  
Excessive tardiness, excused or unexcused, can result in discipline, up to and including 
termination, to the extent allowed by applicable law. 
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If you are going to be late for work for any reason, please personally notify your 
supervisor as far in advance as possible and in any case no less than one hour before your shift 
starts so that proper arrangements can be made to handle your work during your absence.  Of 
course, some situations may arise in which prior notice cannot be given.  In those circumstances, 
please notify your supervisor as soon as possible.  Because voice mail messages may go unheard 
for significant periods of time, leaving a voice mail message is not a sufficient method of 
notifying your supervisor—you must personally contact your supervisor in a timely manner.  If 
you are required to leave work early, you must also personally contact your supervisor and 
obtain his or her permission.  If you are a teacher and will be late or absent, you must follow all 
applicable substitute teacher policies and procedures. Teachers are required to keep an up-to-date 
substitute folder in their classroom with lesson plans and pertinent class and student information. 

As an employee of the School, you are also expected to be regular in attendance.  
Any absence causes problems for those whom you serve and your fellow employees as well as 
your supervisor.  When you are absent, others must perform your workload, just as you must 
assume the workload of others who are absent.  Employees are expected to report to work as 
scheduled, on time, and prepared to start work.  Employees also are expected to remain at work 
for their entire work schedule, except for meal periods when appropriate or when required to 
leave on authorized School business.  Late arrival, early departure, or other absences from 
scheduled hours are disruptive and must be avoided.  In all cases of absence, employees must 
provide their supervisor with an honest reason or explanation.  Employees also must inform their 
supervisor of the expected duration of any absence.  Absent extenuating circumstances, you must 
call in on any day you are scheduled to work and will not report to work.  Excessive, unexcused 
absenteeism will not be tolerated and, to the extent allowed by applicable law, may result in 
disciplinary action, up to and including termination. 

Except as otherwise provided by law, if you fail to report for work without any 
notification to your supervisor and your absence continues for a period of three consecutively 
scheduled workdays, the School will, in most cases, consider that you have abandoned your 
employment and have voluntarily resigned. 

3.8 Personal Standards 

Employees are expected to maintain the highest standards of personal cleanliness 
and present a neat, clean, tasteful and professional appearance at all times to the extent permitted 
by applicable law.  Employees should wear clothing appropriate for the nature of our business 
and the type of work performed.  Supervisors may issue more specific guidelines. 

Employees are expected to maintain a professional appearance and to wear 
clothing appropriate to their position and suitable to the work performed without compromising 
safety. Visible facial and body piercings, other than piercings of the ears, and/or shirts with 
pictures or words depicting violence, racial or gender discrimination, drugs/alcohol, or sex 
related items are not allowed. Visible tattoos are not permitted and must be covered at all times. 
The intent is to represent the School in the best possible light. Check with your supervisor if you 
have any questions regarding appropriate dress standards. 
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It is the intent of the School that all employees present themselves to our students, 
parents, and general public in a manner which enhances their professional position. It is also the 
intent of the School to ensure all employees model, for students, attire appropriate to success. 

All employees are expected to dress in a professional manner.  Clothing should be 
neat, clean, in good repair, and appropriate for on the job appearances at all times. Employees 
shall not wear on the outside of their clothing any jewelry or similar artifacts that are obscene, 
distracting, or may cause disruptions to the educational environment. Tattoos may not be visible. 
Clothing with short sleeves must cover all undergarments. Shorts are not considered appropriate 
attire (exception for the physical education instructor). 

"Casual Fridays” attire will be at the discretion of the Executive Director.  

Jeans in presentable condition may only be worn on Fridays. No jeans well-worn 
or containing holes, rips/tears will be permitted. Skinny or tight fitting jeans or jeggings are not 
permitted. 

Leggings may be worn under a dress, skirt or top which covers to the mid-thigh or 
longer. 

Dresses and skirts which are no shorter than three inches above the knee. Dresses 
and skirts which are ankle length and tight enough to hinder walking are not acceptable 
attire. The slit of a dress or skirt must come no higher than three inches above the knee. 

 
Athletic shoes are not acceptable for nonphysical education teachers. However, 

special needs foot attire, to accommodate foot problems or appropriate activities may be 
addressed by the principal. Athletic shoes are allowed on the playground and during other times 
(such as field trips and physical education) when regular dress shoes may be a hazard. 

Shoes and sandals without a back strap are acceptable. Closed toe is preferred. 
Beach style flip flops are not acceptable attire. 

Hats are not to be worn inside.   

Jeans, tennis shoes, and shorts (no shorter than three inches above the knee) 
shall be allowed on field trips that involve outdoor activities and at appropriate after school 
events. Custodians and Maintenance Workers shall wear appropriate casual clothing which is 
respectful of all staff and students. 

By enacting this dress code policy, the Bella Mente Board recognizes that there 
are occasions when individuals may need to wear specific clothing due to  medical  reasons  or  
as  a  part  of  a  bona fide personal religious practice. When such is the case, the employee 
should provide documentation to his or her supervisor of the medical necessity or his or her bona 
fide personal religious practice that gives rise to the need for deviation from this dress code 
policy. 



Employee Handbook 
 
 

Bella Mente Montessori Academy 
Employee Handbook – July 2017 29 

 
 

All attire must be in compliance with the Bella Mente student dress code policy. 
Any attire deemed inappropriate by the Executive Director is prohibited.  The employee may be 
asked to return to school with the appropriate attire. 

WAIVER: The Executive Director may waive the dress code for school 
employees when school is not in session. Employees will be notified by the Executive Director 
when such a waiver is in effect, defining the parameters of the dress code waiver based on 
seasonal weather conditions, special events, and the like. The Executive Director may waive the 
dress code for school employees when school is not in session. Employees will be notified when 
such a waiver is in effect, defining the parameters of the dress code waiver based on seasonal 
weather conditions, special events, and the like. 

3.9 Confidential Information 

It is important to the School to protect and preserve its trade secrets and 
confidential information.  Confidential information includes, but is not limited to, all parent and 
student information, parent and student lists, lesson plans, techniques and concepts, marketing 
plans, design specifications, design plans, strategies, forecasts, bid plans, bid strategies, bid 
information, contract prices, new products, software, computer programs, writings, and all know-
how and show-how whether or not protected by patent, copyright, or trade secret law.  Personal, 
private information about other employees and personnel matters are also confidential, if learned 
as a part of the employee’s job performance. 

The School devotes significant time, energy, and expense to develop and acquire 
its trade secrets and confidential information.  As an employee of the School you will, during the 
course of your employment, have access to and become familiar with various trade secrets and 
confidential information that are owned by the School.  An employee shall not, directly or 
indirectly, disclose or use any of the foregoing information other than for the sole benefit of the 
School, either during the term of your employment or at any other time thereafter.  This 
information shall not be disclosed except through normal channels and with authorization from 
the Executive Director.  Any and all trade secrets or confidential information shall be returned to 
the School during extended leaves of absence or upon termination of employment. 

During your employment with the School, you will not be permitted nor required 
to breach any obligation to keep in confidence proprietary information, knowledge, or data 
acquired during your former employment.  You must not disclose to the School any confidential 
or proprietary information or material belonging to former employers or others. 

Although some written and electronic materials owned by the School may be 
considered to be public records, employees must refer any person seeking School records or 
information to the Human Resources for handling. 

Confidential Mail: Mail and other forms of correspondence that have been 
labeled “Confidential” are not to be opened by anyone other than the addressee or an individual 
designated by the addressee, unless otherwise directed by School management. 
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Disposal of Confidential Materials:   All confidential/proprietary paper must be 
shredded in a timely manner. The School provides shredders in the administration office for this 
purpose. Under no circumstances are any confidential materials to be placed in normal trash 
containers.   

Failure to comply with this policy may result in disciplinary action, up to and 
including termination. 
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3.10 Legal  

Any employee of the School who receives notice of any possible legal claim 
against the School, including threatened or actual litigation, investigation or inspection (“legal 
proceeding”), must immediately notify the Executive Director and must take immediate steps to 
preserve and not to destroy any e-mail records, documents or electronic records that may be 
relevant to the legal proceedings. 

Employees should immediately archive any documents and records that relate to 
the legal proceeding and contact the Executive Director’s Office for instructions relating to the 
preservation and forwarding of such documents and records.  Upon receiving notice of any legal 
proceeding, the Executive Director’s Office will promptly notify all affected individuals and 
advise them of their responsibility to preserve all potentially relevant e-mail and other records, 
and to cooperate with the technology staff and the School’s General Counsel’s office in all 
preservation efforts. 

3.11 Data Security and Privacy Policy 

The School maintains confidential student information in both written and 
electronic form.  The School is committed to safeguarding the School's confidential corporate 
and student information and has implemented certain technical and organizational measures to 
protect such information against accidental, unauthorized or unlawful loss, alteration, access or 
disclosure. 

Many employees have been granted access to such information as required by 
their job duties.  It is a violation of the School’s policy to take any measures to disable or 
circumvent any of the access controls designed to protect the School’s confidential corporate or 
subscriber information, or to use another employee’s password to gain access to such 
information, or to otherwise attempt to or gain access to any information to which the employee 
has not been granted access.  It is also a violation of the School’s policy to disseminate any of the 
School’s confidential corporate, student, or other information to an unauthorized person or 
entity, or to any unauthorized e-mail accounts outside of the School’s network. 

3.12 Computer Usage and Privacy 

Every user who is provided access to the School’s Communications Systems is 
responsible for using the Communications Systems in accordance with this policy.  Any 
questions about this policy should be addressed to Human Resources. 

3.12.1 Definitions 

The School’s electronic communications systems (“Communications Systems”) 
includes, but is not limited to, computers, laptops, e-mail, telephones, cellular phones, tablets, 
chromebooks, PDAs, text messaging, instant messaging, video conferencing, voice mail, 
facsimiles, and connections to the Internet and other internal or external networks and/or servers. 
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3.12.2 Ownership and Conditions of Use 

The Communications Systems is the property of the School.  It has been provided 
by the School for the sole purpose of conducting School-related business as well as other 
business that is approved by the Executive Director of the School.  All communications and 
information transmitted by, received from, or stored in these systems are School records and the 
property of the School. 

Electronic communications are a means of business communication.  The School 
requires all users to conduct themselves in a professional manner.  Users should conduct all 
electronic communications with the same care, judgment, and responsibility that they would use 
when sending letters or memoranda written on School letterhead.  Special care must be taken 
when posting any information on the Internet because of the potentially broad distribution of and 
access to such information. 

To protect the integrity of the School’s Communications Systems and the users 
thereof against unauthorized or improper use of these systems, the School reserves the right, 
without notice, to limit or restrict any individual’s use, and to inspect, copy, remove, or delete 
any unauthorized use of its Communications Systems upon authorization of the Executive 
Director or his or her delegatee.  The School also reserves the right periodically to monitor the 
use of its Communications Systems and to access users’ voice mail, Internet access, and e-mail 
for that purpose or any other business-related purpose upon authorization of the Executive 
Director or his or her delegatee. 

Erasing an e-mail message from a mailbox does not necessarily erase all copies of 
the message on the network.  Archived copies may be stored for substantial periods of time and 
are subject to the provisions of this policy regarding content, review, access, and disclosure. 

Users are required to comply with the School’s Computer Usage and Privacy 
Policy and agree to be bound by this policy by using the School’s Communications Systems. 

3.12.3 Confidentiality and Privileges 

Information stored on the Communications Systems is intended to be kept 
confidential within the School.  The School has taken all reasonable steps to assure 
confidentiality and security.  Like other means of communication, however, it is not possible to 
guarantee complete security of electronic communications either within or outside the School, 
and care should be exercised when sending or receiving sensitive, privileged, or confidential 
information electronically.  For example, information sent through the Internet can be monitored 
by external systems en route to its final destination.  All users must keep this in mind when 
forwarding sensitive, confidential, and/or privileged information.  Where appropriate, this fact 
should be disclosed to outside contacts. 
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3.12.4 Prohibited Use 

Users are prohibited from using the Communications Systems for any 
unauthorized or unlawful purpose, including, but not limited to, the following: 

Users of the Communications Systems are strictly prohibited from using the 
Communications Systems to deliver a message that is harassing or offensive on the basis of race, 
religious creed (which includes religious dress and grooming practices), color, national origin, 
ancestry, physical disability, mental disability, medical condition, genetic information, marital 
status, sex (which includes pregnancy, childbirth, breastfeeding, and related conditions), gender, 
age, sexual orientation, veteran status, or any other consideration made unlawful by federal, state 
or local laws, ordinances, or regulations.  The School has policies against discrimination, 
harassment, and retaliation, and those policies apply to the use of the Communications Systems. 

Users are prohibited from using the Communications Systems for transmitting or 
making accessible annoying, offensive, defamatory, or harassing material or intentionally 
damaging or violating the privacy of information of others. 

Users are prohibited from using the Communications Systems to transmit, 
display, store, publish, or purposely receive any pornographic, obscene, or sexually explicit 
material. 

Users are prohibited from using the Communications Systems for visiting, or 
transmitting or receiving data to or from, social networking websites, including, but not limited 
to, Facebook, Twitter, Pinterest, LinkedIn, SnapChat, Instagram, YouTube, MySpace and instant 
messaging, games and music download programs.   

Users must respect all copyrights and licenses to software and other online 
information, and may not upload, download, or copy software or other material through the 
Communications Systems without the prior written authorization of the Executive Director of the 
School. 

Users may not waste computer resources, including, but not limited to, unfairly 
monopolizing resources to the exclusion of others (including sending mass mailings or chain 
letters, spending excessive amounts of time on the internet, playing games, engaging in online 
chat groups, instant messaging, printing unauthorized multiple copies of documents, or otherwise 
creating unnecessary network traffic). 

Users must not alter, copy, transmit, or remove School information, proprietary 
software, or other files without proper authorization from the School. 

Users are prohibited from reading, copying, recording, or listening to messages 
and information delivered to another person’s e-mail and voice mail mailboxes without proper 
authorization, based on legitimate business reasons, from the Executive Director or his or her 
delegatee.  Anyone who receives an electronic communication for which he or she is not the 
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intended recipient must immediately inform the sender that the message was sent improperly and 
must delete the message from their e-mail and voice mail mailboxes. 

3.12.5 Access and Disclosure 

The Communications Systems is provided solely for the purpose of conducting 
the School business.  Incidental and occasional personal use of the Communications Systems is 
prohibited and users do not have any expectation of personal privacy in any matters stored in, 
created, received, or sent over the Communications Systems. 

The School, as owner of the Communications Systems, to protect the integrity of 
its systems from unauthorized or improper use, reserves the right for legitimate business reasons, 
upon authorization of the Executive Director or his or her delegatee, to monitor, access, retrieve, 
download, copy, listen to, or delete anything stored in, created, received, or sent over its 
Communications Systems without the permission of or prior notice to any user. 

Although the School entrusts you with the use of voice mail, e-mail, computer 
files, software, or similar School property, you should keep in mind that these items have been 
installed and maintained at great expense to the School and are only intended for business 
purposes.  At all times, they remain School property.  Likewise, all records, files, software, and 
electronic communications contained in these systems also are School property.  You are advised 
that electronic files, records, and communications on School computer systems, electronic 
communication systems, or through the use of School telecommunications equipment are not 
private.  Although they are a confidential part of School property, you should not use this 
equipment or these systems for confidential messages.  The use of passwords to limit access to 
these systems is only intended to prevent unauthorized access to voice mail, e-mail, and 
computer systems, files, and records.  Passwords do not imply privacy.  Additionally, these 
systems are subject to inspection, search, and/or monitoring by School personnel for any number 
of business reasons.  As a result, employees do not have an expectation of privacy in this regard.  
Accordingly, these systems and equipment should not be used to transmit personal messages, 
except in necessary situations or when exceptions are specifically sanctioned by management.  
Voice mail messages and e-mail messages should be routinely deleted when no longer needed.  
The School is not responsible for costs incurred when employees use School telephones or e-
mail systems for personal matters. 

You should be advised to use voice mail and e-mail as cautiously as you would 
use any more permanent communication medium such as a memorandum or letter.  You should 
realize that e-mail messages: 

• May be saved and read by third parties. 

• May be retrieved even after “deletion.” 

• May be accessed by authorized service personnel. 
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• May be examined by management without notice for business purposes. 

There will be times when the School, in order to conduct business, will utilize its 
ability to access your e-mail, voice mail, computer files, software, or other School property.  The 
School also may inspect the contents of your voice mail, e-mail, computers, computer files, or 
software to monitor job performance, for training or quality control purposes, or when the School 
suspects that School property is being used in an unauthorized manner. 

The School reserves the right to use and disclose any electronic non-privileged 
communication on its Communications Systems without the permission of or any prior notice to 
any user, including disclosure to law enforcement officials. 

3.12.6             Personal Devices 

Employees of School who are provided with a school owned device are not 
permitted to use a personal device to complete job duties. No School employee may save 
business related files on personal devices. All documents used to complete work functions may 
only be saved on the School provided Google Drive. Exceptions to this policy may only be 
granted by the Executive Director and must be in writing. 

3.12.7 Discipline for Violations of Policy 

Any person who discovers misuse of the Internet access or any of the School’s 
Communications Systems should immediately contact Human Resources or the Executive 
Director of the School.  Any user who violates any part of this policy will be subject to 
discipline, up to and including immediate termination. 

3.12.8 Policy May Be Amended at Any Time 

The pace of technological change and growth in electronic communications is 
rapid.  This policy applies to all present and future electronic communications systems and 
devices and to improvements and innovations to existing systems and devices and to completely 
new technologies, devices, and systems.  The School reserves the right to amend this policy at 
any time through an authorized writing from an authorized School representative. 

3.13 Social Media 

3.13.1 Scope 

In light of the explosive growth and popularity of social media technology in 
today’s society, the School has developed the following policy to establish rules and guidelines 
regarding the appropriate use of social media by employees.  This policy applies to situations 
when you: (1) make a post to a social media platform that is related to the School; (2) engage in 
social media activities during working hours; (3) use School equipment or resources while 
engaging in social media activities; (4) use your School e-mail address to make a post to a social 



Employee Handbook 

Bella Mente Montessori Academy 
Employee Handbook – July 2017 36

media platform; (5) post in a manner that reveals your affiliation with the School; or (6) interact 
with School students or parents/guardians of School students (regarding School-related business) 
on the Internet and on social media sites. 

For the purposes of this policy, the phrase “social media” refers to the use of a 
website or other electronic application to connect with other people, including, but not limited to, 
Facebook, Twitter, SnapChat, Instagram, Pinterest, LinkedIn, YouTube, and MySpace, as well 
as related web-based media, such as blogs, wikis, and any other form of user-generated media or 
web-based discussion forums.  Social media may be accessed through a variety of electronic 
devices, including computers, cell phones, smart phones, PDAs, tablets, and other similar 
devices. 

This policy is intended to supplement, not replace, the School’s other policies, 
rules, and standards of conduct.  For example, School policies on confidentiality, use of School 
equipment, professionalism, employee references and background checks, workplace violence, 
unlawful harassment, and other rules of conduct are not affected by this policy. 

You are required to comply with all School policies whenever your social media 
activities may involve or implicate the School in any way, including, but not limited to, the 
policies contained in this Handbook. 

3.13.2 Standards of Conduct 

You are required to comply with the following rules and guidelines when 
participating in social media activities that are governed by this policy: 

• Comply with the law at all times.  Do not post any information or engage in any social
media activity that may violate applicable local, state, or federal laws or regulations.

• Do not engage in any discriminatory, harassing, or retaliatory behavior in violation of
School policy.

• Respect copyright, fair use, and financial disclosure rules and regulations.  Identify all
copyrighted or borrowed material with proper citations and/or links.

• Maintain the confidentiality of the School’s trade secrets and private or confidential
information.  Trade secrets may include information regarding the development of
systems, processes, products, know-how, and technology.  Do not post internal reports,
policies, procedures, or other internal business-related confidential communications.
This prohibition applies both during and after your employment with the School.

• Do not post confidential information (as defined in this Handbook) about the School, its
employees, or its students.  Remember that most student information is protected by the
Family Educational Rights and Privacy Act, including any and all information that might
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identify the student.  Publicizing student work and accomplishments is permitted only if 
appropriate consents are obtained. 

• You may not engage in social media activities during working hours.  Do not use your 
Company-authorized e-mail address to register on social media websites, blogs, or other 
online tools utilized for personal use. 
 

• Be knowledgeable about and comply with the School’s background check procedures.  
Do not “research” job candidates on the Internet or social media websites without prior 
approval from Administration. 

• Be knowledgeable about and comply with the School’s reference policy.  Do not provide 
employment references for current or former employees, regardless of the substance of 
such comments, without prior approval from Administration. 

• Always be fair and courteous to fellow employees, students, parents, vendors, customers, 
suppliers, or other people who work on behalf of the School.  Avoid posting statements, 
photographs, video, or audio that could be reasonably viewed as malicious, obscene, 
threatening, or intimidating, that disparage employees, students, parents, vendors, 
customers, suppliers, or other people who work on behalf of the School, or that might 
constitute harassment or bullying. 

• Make sure you are always honest and accurate when posting information or news, and if 
you make a mistake, correct it quickly.  Never post any information or rumors that you 
know to be false about the School, fellow employees, students, parents, vendors, 
customers, suppliers, people working on behalf of the School, or competitors. 

• Express only your personal opinions.  Never represent yourself as a spokesperson for the 
School unless authorized to do so.  If you publish social media content that may be 
related to your work or subjects associated with the School, make it clear that you are not 
speaking on behalf of the School and that your views do not represent those of the 
School, fellow employees, students, parents, vendors, customers, suppliers, or other 
people working on behalf of the School.  It is best to use a disclaimer such as “The 
postings on this site are my own and do not necessarily reflect the views of the School.” 

• Never be false or misleading with respect to your professional credentials. 

3.13.3 Creating and Using School Social Media 

Employees are only permitted to communicate and connect with students on 
social media that is owned and operated by the School.  Employees are only permitted to 
communicate and connect with students’ parents or guardians or students regarding School-
related matters on social media that is owned and operated by the School including the school’s 
Google Classroom platform.  Classroom social media pages including Classroom Facebook 
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pages are not considered school operated and may not be created or managed by a school 
employee.  All communications with parents or guardians regarding School-related matters on 
non-School or personal social media may result in disciplinary action, up to and including 
termination.  Any communication whatsoever with students on non-School or personal social 
media may result in disciplinary action, up to and including termination. 

The IT Department, in addition to Administration, is responsible for approving 
requests for School social media, monitoring School social media for inappropriate and 
unprofessional content, and maintaining the social media account information (including, but not 
limited to, username and password).  The School has final approval over all content and reserves 
the right to close the social media at any time, with or without notice.  Any inappropriate or 
unprofessional communications may result in disciplinary action, up to and including 
termination. 

To set up social media that is owned and operated by the School in compliance 
with this policy, employees must adhere to the following procedures: 

• Request and obtain permission to create School social media from the 
School.  

• Contact the IT Department to set up the social media.  Provide the IT 
Department with the username and password that you would like assigned 
to the account.  If you change the username and/or password, you must 
immediately update this information with the IT Department.  Failure to 
do so may result in disciplinary action, up to and including termination. 

Any social media created and/or used in violation of this policy may result in 
disciplinary action, up to and including termination. 

3.13.1 Access 

Employees are reminded that the School’s various electronic communications 
systems, including, but not limited to, its electronic devices, computers, telephones, e-mail 
accounts, video conferencing, voice mail, facsimiles, internal and external networks, computers, 
cell phones, smart phones, PDAs, tablets, and other similar devices, are the property of the 
School.  All communications and information transmitted by, received from, or stored in these 
systems are School records. 

As a result, the School may, and does, monitor its employees’ use of these 
electronic communication systems, including for social media activities, from time to time.  The 
School may monitor such activities randomly, periodically, and/or in situations when there is 
reason to believe that someone associated with the School has engaged in a violation of this, or 
any other, School policy.  As a result, employees do not have a reasonable expectation of privacy 
in their use of or access to the School’s various electronic communications systems. 
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3.13.2 Discipline 

Any violation of this Social Media Policy may result in disciplinary action, up to 
and including immediate termination. 

3.13.3 Retaliation Is Prohibited 

The School prohibits retaliation against any employee for reporting a possible 
violation of this policy or for cooperating in an investigation of a potential violation of this 
policy.  Any employee who retaliates against another employee for reporting a possible violation 
of this policy or for cooperating in an investigation will be subject to disciplinary action, up to 
and including termination. 

3.13.4 Questions 

In the event you have any questions about whether a particular social media 
activity may involve or implicate the School, or may violate this policy, please contact 
Administration. 

Social media is in a state of constant evolution, and the School recognizes that 
there will likely be events or issues that are not addressed in these guidelines.  Thus, each School 
employee is responsible for using good judgment and seeking guidance, clarification, or 
authorization before engaging in social media activities that may implicate this policy. 

4. OPERATIONAL CONSIDERATIONS 

4.1 Employer Property 

Desks, files, copiers, lockers, and supplies, both office and household, are School 
property and must be maintained according to School rules and regulations.  They must be kept 
clean and are to be used only for work-related purposes.  Employees do not have any expectation 
of personal privacy in any School property.  The School reserves the right to inspect all School 
property to ensure compliance with its rules and regulations, without notice to the employee 
and/or in the employee’s absence. 

Prior authorization must be obtained before any School property may be removed 
from the premises. 

For security reasons, employees should not leave personal belongings of value in 
the workplace.  Personal items are subject to inspection and search, with or without notice, with 
or without the employee’s prior consent.  As a result, employees do not have an expectation of 
privacy in this regard. 

All School property must be immediately returned upon termination of the 
employment relationship. 
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4.2 Employee Property 

For security reasons, employees should not leave personal belongings of value in 
the workplace.  Employees are responsible for the security of their personal belongings.  The 
School is not responsible for any lost or stolen personal items at work.  Terminated employees 
should remove any personal items at the time they leave the School.  Personal items left in the 
workplace by previous employees are subject to disposal if not claimed at the time of the 
employee’s termination, unless the parties have arranged otherwise.   

4.3 Security 

The security of the premises, as well as the welfare of employees and clients, 
requires that you be constantly aware of potential security risks.  Therefore, please comply with 
the following security procedures to ensure a secure workplace.  Be aware of persons loitering 
for no apparent reason (e.g., in parking areas, walkways, entrances/exits, and service areas).  If 
you notice such a person, report it Human Resources, the Executive Director of the School, or 
your supervisor.  Secure your work area when called away from it for any length of time, and do 
not leave valuable and/or personal articles in or around your work area. 

4.4 Health and Safety 

Every employee is responsible for the safety of himself or herself as well as others 
in the workplace.  To achieve our goal of maintaining a safe workplace, everyone must be safety 
conscious at all times.  In compliance with California law and to promote the concept of a safe 
workplace, the School maintains an Injury and Illness Prevention Program.  The Injury and 
Illness Prevention Program is available for review by employees and/or employee 
representatives.  

4.5 Smoking Policies 

Smoking is not allowed on School premises.  Employees who wish to smoke must 
limit their smoking to meal and rest periods if taken off premises. 

4.6 Housekeeping 

All employees are expected to keep their work areas clean and organized.  
Common areas such as lunchrooms and restrooms should be kept clean by those using them.  
Please clean up after meals.  Dispose of trash properly. 

4.7 Lactation 

As part of the School’s family friendly policies and benefits, the School supports 
breastfeeding mothers by accommodating any employee who wishes to express breast milk 
during her workday when separated from her newborn child.   
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A private place to express breast milk, other than a toilet, will be provided in 
close proximity to the employee’s work area.  The employee’s normal work area may be used if 
it allows the employee to express milk in private.  For up to one year after the child’s birth, an 
employee who is breastfeeding her child will be provided with reasonable break times to express 
breast milk for her newborn.  If possible, the break time should coincide with the employee’s 
paid break time.  For non-exempt employees, breaks of more than 10 minutes in length will be 
unpaid, and the employee should indicate this break period on her time record, or request the 
supervisor to do so in the timekeeping system.   

4.8 Parking 

Employees may use parking facilities as directed by their supervisors.  The 
School is not responsible for any loss or damage to employee vehicles or contents while parked 
on School property. 

4.9 Conducting Personal Business 

Employees are to conduct only School business while at work.  Employees may 
not conduct personal business or business for another employer during their scheduled working 
hours.  Any employee who violates this policy will be subject to appropriate disciplinary action, 
up to and including termination. 
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4.10 Media Contacts 

Members of the media may contact the School to inquire about our school. In all 
cases, inquiries by the media are to be referred to the Executive Director. No employee may 
discuss, confirm or deny any general or specific matters with the media without prior 
authorization. 

4.11 Advertising 

The School’s trademarks and logos may not be used in any way without prior 
written approval from the Executive Director. This would include usage in newspaper 
advertisements, audio or videotaped announcements or ads, posters, fliers, or any other print 
medium used for promotion. 

Education Specialists or other staff are restricted from advertising their services 
either in print or via the airways.  To obtain students, teachers are expected to handle themselves 
in a professional manner while increasing their student enrollment. Permissible methods include 
speaking with local librarians who come in contact with School families, the Parks and 
Recreation Departments, local music and sports vendors, and word of mouth through other 
families. 

Promotional items may only be purchased and disbursed with prior written 
approval. 

4.12 Employees Who Are Required to Drive 

Employees who are required to drive their own vehicle on approved School 
business will be required to show proof of a current, valid license and proof of current, effective 
insurance coverage.  The School retains the right to transfer to an alternative position, suspend, 
or terminate an employee whose license is revoked or who fails to maintain personal automobile 
insurance coverage.  Employees who drive their own vehicles on approved School business will 
be reimbursed at the per mile rate established by the Internal Revenue Service.  As a condition of 
employment, employees who drive their own vehicle on approved School business are required 
to use good judgment. 

Pursuant to applicable law and safety standards, employees whose job 
responsibilities include regular or occasional driving and who are issued a cell phone for 
business use must refrain from using their phone while driving unless they are using a hands-free 
device.  Safety must come before all other concerns.  Thus, unless an employee is using a hands-
free device in a safe-manner, he or she must safely pull off to the side of the road and safely stop 
the vehicle before placing, accepting, or continuing a call.  Sending or reviewing text messages 
or emails while driving is also prohibited.   

Some jobs may require an employee to drive a School vehicle. Drivers using these 
vehicles must, at all times, have a valid drivers' license and possess at least the legal minimum of 
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automobile insurance. If at any time an employee's license or insurance is terminated, revoked, 
cancelled or suspended, s/he must notify his/her supervisor immediately and refrain from driving 
a School vehicle until his/her license and/or insurance is reinstated. 

All applicants applying for jobs that require driving will be required to present a 
DMV Report, demonstrating responsible driving history. They will also provide insurance 
coverage. The drivers may be required to participate in a DMV Pull Notice Program.  The DMV 
service notifies the School when the employee receives a moving violation. The severity of the 
violation and the determined by the school's insurer who is the secondary insurance 

Drivers are expected to follow state laws while driving vehicles, including 
obeying speed limits and observing rules of the road. Moving violations, parking tickets, and 
accidents are an employee's responsibility and the School will not reimburse for fines, tickets, or 
traffic school that are imposed as consequences of driving behaviors. Specific citations, 
restrictions, suspensions and revocations of driving privileges, may result in loss of School 
driving privileges, discipline up to and including termination. 

Employees whose job responsibilities do not specifically include driving as an 
essential function, but who use a cell phone for business purposes, whether issued by the School 
or not, are also expected to abide by the provisions above.  Under no circumstances are 
employees allowed to place themselves, students, or others at risk to fulfill business needs. 

Any employee who fails to comply with this policy will be deemed to have 
engaged in grossly negligent conduct beyond the course and scope of his or her employment.  As 
a result, any employee who is charged with a traffic violation or incurs any other form of liability 
resulting from a violation of this policy will, to the extent allowed by applicable law, be solely 
responsible for any such liability. 

Violations of this policy will be subject to disciplinary action, up to and including 
termination. 
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5. EMPLOYEE BENEFITS/LEAVES 

5.1 Holidays 

To be eligible for holiday pay, an employee must be year-round full-time and 
non-exempt and must work both the business day before and after the holiday.  Part-time 
employees, temporary employees, exempt employees, and teachers are not eligible for holiday 
pay.  Exempt employees and teachers will receive their regularly scheduled pay during holidays. 

Eligible employees will receive time off with pay at their regular rate of pay on 
the School-observed holidays listed below.  When a holiday falls on a Saturday or Sunday, it is 
usually observed on the preceding Friday or following Monday.  However, the School may close 
on another day.  Holiday observance will be announced in advance.  The School reserves the 
right to change this policy at any time, with or without notice. 

Holiday hours do not count as hours worked for purposes of calculating overtime.  
For example, if you receive 8 hours of holiday pay on Monday and work 40 hours Tuesday-
Saturday (8 hours/day), you will not be eligible for overtime. 

January 1 
Martin Luther King, Jr. Day 
Washington’s Birthday  
Lincoln’s Birthday 
Memorial Day 
July 4 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day After Thanksgiving 
December 24 
December 25 
December 26 
December 31 

 
If a holiday falls during vacation, the observed holiday will be paid as a "holiday" rather than a 
vacation day. Employees on unpaid leaves of absence do not earn holiday pay. 
 
5.2 Vacations 

Part-time employees, and temporary employees do not earn paid vacation.  All 
year round (12-month) regular full-time employees (as defined in this handbook) begin to earn 
and accrue vacation starting on the first day of employment at a rate determined by length of 
continuous service as a regular full-time employee.  Vacation accrues on an as-worked basis.  
Therefore, employees who only work 10 months will only accrue during those 10 months.  
Vacation will not accrue during any unpaid leave of absence. 
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Vacation accrual rates and maximums are as follows for year-round (12-month) 
full-time employees that are regularly scheduled to work 40 or more hours a week: 

Length of Continuous 
Service as a Regular Full-
Time Employee (in Years) 

Vacation Earned Per School 
Year Worked (in 

Days/Hours) 

Maximum Accrual 
(in Days/Hours) 

0-2 years 5 days (40 hours) 7 days (56 hours) 

3 + years 10 days (80 hours) 15 days (120 hours) 

 

Year round (12-month) Limited full-time employees that are regularly scheduled 
to work more than 30 hours and less than 40 hours each week as defined in this handbook will 
accrue vacation on a prorated basis. 

Teachers accrue 2 days (16 hours) of vacation per school year with a maximum 
accrual of 20 hours. 

All eligible employees begin accruing vacation the first pay period worked in 
accordance with the policy described below and are eligible to use accrued vacation time when 
approved by their supervisor. Eligible employees hired after the beginning of the school year 
accrue vacation time on a pro rata basis. 

As noted in the chart above, there is a cap on vacation accrual.  Although 
employees are encouraged to use all earned vacation time each year, employees may accrue up to 
their maximum accrual as set forth above.  Once the employee’s vacation time reaches the 
maximum, further accrual of vacation time is suspended until the employee has reduced the 
vacation time balance below this limit.  If the employee later uses enough vacation time to fall 
below the maximum, the employee will resume earning paid vacation time from that date 
forward.  In such a case, no vacation time will be earned for the period in which the employee’s 
vacation time was at the maximum. 

For both exempt and non-exempt employees, vacation time may be taken in minimum 
increments of four hours.  If an exempt employee absents himself or herself from work for part 
or all of the workday, he or she may be required to use accrued vacation to make up for the 
partial day absence. 

All employees must have supervisory approval before taking vacation, which 
must be requested at least ten business days in advance of the beginning of the anticipated 
vacation period.  Employees should submit a Vacation Time request for approval to their 
supervisors and then it to Human Resources.  Vacations shall be scheduled in such a way as to 
provide adequate coverage of job responsibilities and staffing requirements. 
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Although the School will attempt to accommodate vacation request to the greatest 
extent possible, there is no guarantee that any given vacation request will be granted, and the 
School reserves the right to deny a vacation request based on operational needs of the School.  At 
the start of the school year, employees are expected to submit vacation requests. Approval of 
these is subject to the School’s discretion and will be based on operational needs and seniority. 
Thereafter and throughout the year, vacation requests will be granted on a first-come, first serve 
basis.   

It is preferable for employees at site-dependent programs to take vacations when 
students are not in school such as winter break, spring break, and during the summer. Vacations 
for the summer may not begin until the program has officially closed out the year with central 
administration. Also, employees need to prepare to participate in numerous trainings during the 
month of August. Vacation time taken in August must be scheduled around training dates. 

The School reserves the right to schedule vacation time for employees or to 
compensate employees for accrued, unused vacation time at any time in its sole discretion.  If a 
holiday occurs during your vacation period, you will receive holiday compensation for that day. 

Employees who terminate their employment for any reason will be paid for any 
accrued but unused vacation time in accordance with this policy.  Vacation time is paid at the 
employee’s final rate of pay at the time of the employee’s separation. 

As with all of its policies and procedures, the School reserves the right to modify, 
alter, or otherwise amend this policy at its sole and absolute discretion to the extent allowed by 
law.  Please consult Human Resources with questions regarding this policy. 

5.3 Sick Leave 

The School enacted this policy in accordance with the California Healthy 
Workplaces, Healthy Families Act to provide paid sick leave (“PSL”) to eligible employees. 

Eligible Employees 

All employees (including part-time and temporary) who work for the School more 
than 30 days within a year in California are allotted PSL as set forth in this policy. 

Permitted Use 

Eligible employees may use their allotted PSL to take paid time off for the 
diagnosis, care, or treatment of an existing health condition of (or preventive care for) the 
employee or the employee’s family member. 

For purposes of this policy, “family member” means a child, parent, spouse, 
registered domestic partner, grandparent, grandchild, or sibling of the employee.  “Child” means 
a biological child, a foster child, an adopted child, a step-child, a child of a registered domestic 
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partner, a legal ward, or a child of a person standing in loco parentis.  “Parent” means a 
biological, foster, or adoptive parent, a step-parent, or a legal guardian of the employee or the 
employee’s spouse or registered domestic partner.  “Spouse” means a legal spouse, as defined by 
California law. 

Employees may also use their PSL to take time off from work for reasons related 
to domestic violence, stalking, or sexual assault. 

Allotment 

Eligible employees will be allotted PSL days as follows: 

• Certificated (Teachers) Employees:  Teachers that work a full 
academic school year shall be allotted eight PSL days (or 64 hours), 
whichever is greater, each school year (July 1-June 30) on July 1, 2017, or 
on their first day of employment (whichever occurs first), and on July 1 of 
every subsequent school year.   

Administration Employees Working the Entire Academic Calendar (12 
month) employees:  On July 1, 2017, or on the first day of employment 
(whichever occurs first), and on July 1 of every subsequent school year, all 
eligible employees will be allotted six PSL days (or 48 hours), whichever 
is greater, per school year (July 1-June 30).   

Administration Employees Working Less than the Entire Academic 
Calendar (10-month) employees:  On July 1, 2017, or on the first day of 
employment (whichever occurs first), and on July 1 of every subsequent 
school year, all eligible employees will be allotted four PSL days (or 32 
hours), whichever is greater, per school year (July 1-June 30).   

Regular 12-month Full-Time Classified Employees regularly scheduled to 
work 40 or more hours each week:  On July 1, 2017, or on the first day of 
employment (whichever occurs first), and on July 1 of every subsequent 
school year, all eligible employees will be allotted five PSL days (or 40 
hours), whichever is greater, per school year (July 1-June 30).   

All Other Employees (including, but not limited to, all 12-month Limited 
Full-Time Employees and all Part-Time employees):  On July 1, 2017, or 
on the first day of employment (whichever occurs first), and on each July 
1 of every subsequent school year, all eligible employees will be allotted 
three PSL days (or 24 hours), whichever is greater, per school year (July 
1-June 30).   
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PSL days are not accrued on an as-worked basis but rather are allotted to the 
eligible employees on July 1 for the school year.  PSL days are “use it or lose it” and, as such, do 
not carry over from year to year. 

Limits on Use 

Eligible employees may use PSL beginning on the 30th day of employment. 

PSL may be taken in minimum increments of one hour.  If an employee absents 
himself or herself from work for part or all of a workday for a reason covered by this policy, he 
or she will be required to use PSL to make up for the absence. 

Notification 

The employee must provide reasonable advance notification, orally or in writing, 
of the need to use PSL, if foreseeable.  If the need to use PSL is not foreseeable, the employee 
must provide notice as soon as practicable. Upon return from an unexpected sick leave absence, 
employees must complete an Absentee Report. 

If you expect to be absent from work for more than five days or if you have an 
expectation of periodic absences due to a specific medical condition, please contact Human 
Resources.  The benefits for extended absences from work are discussed in the section on Short 
and Long Term Disability policies. 

Termination 

Employees will not receive pay in lieu of unused PSL.  Unused PSL will not be 
paid out upon termination. 

No Discrimination or Retaliation 

The School prohibits discrimination or retaliation against employees for using 
their PSL. 

5.4 Bereavement Leave 

When the death of a member of a regular full-time employee’s immediate family 
requires the employee to lose regularly scheduled work to attend a funeral, to make any 
necessary memorial arrangements, and/or travel to and from the funeral, three consecutive days 
paid time off will be granted.  All other categories of employees are not entitled to paid 
bereavement leave.  The School may request documentation (i.e., copy of the death certificate) to 
certify the need for such leave. 

For the purposes of this policy, “immediate family members” include: mother, 
father, mother-in-law, father-in-law, persons who have raised the employee, spouse, registered 
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domestic partner, child, grandparent, sibling, or grandchild.  This includes step-parent, child, or 
sibling or parent or sibling-in-law. 

Bereavement leave as stated above must be approved by the Executive Director in 
advance and will not be charged to vacation.  Under extenuating circumstances, employees who 
are not eligible for paid bereavement leave or eligible employees who wish to extend their paid 
bereavement leave beyond three days may request to do so in advance from their supervisors.  In 
the event that the School approves such an advance request at its discretion, the absence or 
extended absence will be charged to the employee’s vacation.  If the employee does not accrue 
vacation or has used all his or her accrued vacation, the absence of extended absence will be 
without pay. 

5.5 Family and Medical Leave 

Eligible employees may request an unpaid leave of absence pursuant to the 
federal Family and Medical Care Act or the California Family Rights Act under the 
circumstances described below.  Eligible employees are those who have been employed by the 
School for at least 12 months (not necessarily consecutive), have worked at least 1250 hours 
during the 12 months immediately prior to the family and medical leave of absence, and are 
employed at a worksite where there are 50 or more employees of the School within 75 miles. 

Ordinarily, you must request a planned family and medical leave at least 30 days 
before the leave begins.  If the need for the leave is not foreseeable, you must request the leave 
as soon as practicable.  You should use the School’s request form, which is available upon 
request from Human Resources.  Failure to comply with this requirement may result in a delay of 
the start of the leave. 

A family and medical leave may be taken for the following reasons: 

1. the birth of an employee’s child or the placement of a child with the 
employee for foster care or adoption, so long as the leave is completed 
within 12 months of the birth or placement of the child; 

2. the care of the employee’s spouse, child, parent, or registered domestic 
partner with a “serious health condition”; 

3. the “serious health condition” of the employee; 

4. the care of the employee’s spouse, child, parent, or next of kin who is a 
member of the Armed Forces, including a member of the National Guard 
or Reserves, and who is undergoing medical treatment, recuperation, or 
therapy, is otherwise in outpatient status, or is otherwise on the temporary 
disability retired list, for a serious injury or illness; or 
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5. any qualifying exigency as defined by the applicable regulations arising 
out of the fact that the employee’s spouse, child, or parent is on active 
duty (or has been notified of an impending call or order to active duty) in 
the Armed Forces in support of a contingency operation. 

A “serious health condition” is one that requires inpatient care in a hospital or 
other medical care facility or continuing treatment or supervision by a health care provider.  You 
may take a leave under paragraph (2) above only if due to a serious health condition, your 
spouse, child, parent, or registered domestic partner requires your care or assistance as certified 
in writing by the family member’s health care provider.  If you are seeking a leave under 
paragraph (3) above, you must provide the School with a medical certification from your health 
care provider establishing eligibility for the leave, and you must provide the School with a 
release to return to work from the health care provider before returning to work.  You must 
provide the required medical certification to the School in a timely manner to avoid a delay or 
denial of leave.  You may obtain the appropriate forms from Human Resources. 

Family and medical leave may be taken for up to 12 workweeks during the 
designated 12-month period (with the exception of qualifying leaves to care for a member of the 
Armed Services who has a serious illness or injury, which may be taken for up to a total of 26 
workweeks of leave during a single 12-month period).  The 12-month period will be defined as a 
“rolling twelve months” looking backward over the preceding 12 months to calculate how much 
family and medical leave time has been taken and therefore determine the amount of leave that is 
available.  Qualifying leaves to care for a member of the Armed Services who has a serious 
illness or injury will be calculated on the 12-month period looking forward.  All time off that 
qualifies as family and medical leave will be counted against your state and federal family and 
medical leave entitlements to the fullest extent permitted by law.   

You will be required to use any accrued vacation during unpaid family and 
medical leave.  You will also be required to use any accrued sick leave during unpaid family and 
medical leave that is due to your own or a family member’s serious health condition.  However, 
if an employee is receiving benefit payments pursuant to a disability insurance plan (such as 
California’s State Disability Insurance plan or Paid Family Leave program) or workers’ 
compensation insurance plan, the employee and the School may mutually agree to supplement 
such benefit payments with available vacation and/or sick leave. 

During a family and medical leave, group health benefits will be maintained as if 
you were continuously employed.  However, you must continue to pay your share of applicable 
premiums (for yourself and any dependents) during the leave. 

If you do not return to work on the first workday following the expiration of an 
approved family and medical leave, you will be deemed to have resigned from your employment.  
Upon returning from such a leave, you will normally be reinstated to your original or an 
equivalent position and will receive pay and benefits equivalent to those you received prior to the 
leave, as required by law.  In certain circumstances, “key” employees may not be eligible for 
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reinstatement following a family and medical leave.  The School will provide written notice to 
any “key” employee who is not eligible for reinstatement. 

If you have any questions concerning, or would like to submit a request for a 
family and medical leave of absence, please contact Human Resources. 

5.6 Pregnancy Disability Leave 

The School provides pregnancy disability leaves of absence without pay to 
eligible employees who are temporarily unable to work due to a disability related to pregnancy, 
childbirth, or related medical conditions.  Employees should make requests for pregnancy 
disability leave to their supervisor at least 30 days in advance of foreseeable events and as soon 
as possible for unforeseeable events.  A health care provider’s statement must be submitted, 
verifying the need for such leave and its beginning and expected ending dates.  Any changes in 
this information should be promptly reported to the School.  Employees returning from 
pregnancy disability leave must submit a health care provider’s verification of their fitness to 
return to work. 

The School will make a good faith effort to provide reasonable accommodations 
and/or transfer requests when such a request is medically advisable based on the certification of a 
health care provider.  When an employee’s health care provider finds it is medically advisable 
for an employee to take intermittent leave or leave on a reduced work schedule and such leave is 
foreseeable based on planned medical treatment because of pregnancy, the School may require 
the employee to transfer temporarily to an available alternative position.  This alternative 
position will have equivalent rate of pay and benefits and must better accommodate recurring 
periods of leave than the employee’s regular job. 

Eligible employees are normally granted unpaid leave for the period of disability, 
up to a maximum of four months (or 17 1/3 weeks or 693 hours) per pregnancy.  Employees will 
be required to use any accrued sick time during any unpaid portion of pregnancy disability leave.  
Employees may also elect to use any accrued vacation time during any unpaid portion of 
pregnancy disability leave.  If an employee is receiving benefit payments pursuant to a disability 
insurance plan (such as California’s State Disability Insurance plan or Paid Family Leave 
program), the employee and the School may mutually agree to supplement such benefit 
payments with available vacation and/or sick leave. 

Benefit accrual, such as vacation, sick leave, and holiday benefits, will be 
suspended during the approved pregnancy disability leave period and will resume upon return to 
active employment.  Group health benefits will be maintained during the approved pregnancy 
disability leave as if you were continuously employed.  However, you must continue to pay your 
share of applicable premiums (for yourself and any dependents) during the leave. 

So that an employee’s return to work can be properly scheduled, an employee on 
pregnancy disability leave is requested to provide the School with at least one week’s advance 
notice of the date she intends to return to work. 
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When an approved pregnancy disability leave ends, the employee will be 
reinstated to the same position, unless the job ceased to exist because of legitimate business 
reasons.  An employee has no greater right to reinstatement to the same position or to other 
benefits and conditions of employment than if she had been continuously employed in this 
position during the pregnancy disability leave or transfer.  If the same position is not available, 
the employee will be offered a comparable position in terms of such issues as pay, location, job 
content, and promotional opportunities, if one exists.  An employee has no greater right to 
reinstatement to a comparable position or to other benefits or conditions of employment than an 
employee who has been continuously employed in another position that is being eliminated. 

If you have any questions regarding pregnancy disability leave, please contact 
Human Resources. 

5.7 Unpaid Leave of Absence (Medical) 

In an effort to comply with its duty to accommodate employees with qualifying 
disabilities, the School will provide leaves of absence without pay when an employee is 
temporarily unable to work due to a mental or physical disability, certified in writing by his or 
her health care provider, unless such leave would cause an undue hardship to the School.  
Approved absences of less than two weeks are not treated as medical leaves of absences but 
rather as excused absences without pay.  Employees granted unpaid medical leave have no right 
to guaranteed reinstatement. 

Benefit accrual, such as vacation, sick leave, and holiday benefits, will be 
suspended during an unpaid medical leave period and will resume upon return to active 
employment.  Unless otherwise required by law, the School does not continue to pay premiums 
for health insurance coverage for employees on unpaid medical leave.  However, if eligible, you 
may self-pay the premiums under the provisions of COBRA. 

5.8 Discretionary Unpaid Leave of Absence (Non-Medical) 

The School may grant a discretionary leave of absence to employees in certain 
unusual circumstances.  It is important to request any leave in writing as far in advance as 
possible, to keep in touch with your supervisor and Human Resources during your leave, and to 
give prompt notice if there is any change in your return date.   

The School has complete discretion to deny a personal leave of absence in any 
circumstance.  All requests for personal leave will be evaluated on an individual basis by 
management and Human Resources and will include but is not limited to consideration of the 
following: 

• School/department needs and the impact on the organization 

• Reason for requesting the leave 
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• Length of service 

• Work performance record 

• Attendance record 

During a personal leave, you will earn no compensation, and neither accrues nor 
granted any new paid time off.  However, you must use accrued vacation time. 

During the period of your unpaid personal leave, you remain responsible for the 
payment of the employee contribution portion of health benefit premiums.  In order to ensure 
timely payment of your contribution amounts, you must contact Human Resources prior to 
commencing your leave to arrange for a payment schedule. 

If you fail to timely make your health insurance contributions, the School will 
issue you a COBRA notice and you may elect to continue your health insurance at your expense.  
Additionally, in the event that the leave is due to your own serious health condition but you are 
not yet eligible for FMLA, you may be eligible for a total of six months of health insurance 
continuation during your approved leave. The School will pay the contribution amount that it 
paid prior to the leave (or the current contribution amount paid by the School).  You remain 
responsible for the payment of the employee contribution portion of health benefit premiums. 

In order to ensure timely payment of your contribution amounts, you must contact 
Human Resources prior to commencing your leave to arrange for a payment schedule. 

If your leave expires and you have not contacted your supervisor or the School, 
the School will assume that you do not plan to return and that you have voluntarily terminated 
your employment.  Employees do not continue to accrue vacation, sick leave, or holiday benefits 
while they are on unpaid discretionary leaves of absence. 

Employees taking a personal leave of absence are not guaranteed reemployment. 
The School will have complete discretion to fill their position. Only the Executive Director has 
authority to commit the School to any arrangement contrary to this and will do so only in 
writing.  

Additional types of leave may also be available pursuant to applicable federal, 
state or local laws.  Please contact Human Resources for more information. 

5.9 Military Leave 

All employees who leave the School for active military service or military reserve 
duty will be placed on an unpaid military leave of absence.  Employees are entitled to 
reinstatement upon completion of such military service or duty, provided an application for 
reinstatement is made within 90 days of discharge, or as otherwise provided by law. 



Employee Handbook 
 
 

Bella Mente Montessori Academy 
Employee Handbook – July 2017 54 

 
 

You may use accrued vacation time during military leave.  Time spent on military 
leave counts for purposes of determining “length of service.”  However, you will not accrue 
vacation or sick leave or receive holiday pay during military leave. 

5.10 Jury Duty/Witness Duty 

All employees who receive a notice of jury/witness duty must notify their 
supervisor as soon as possible so that arrangements may be made to cover the absence.  In 
addition, employees must provide a copy of the official jury/witness duty notice to their 
supervisor.  Employees must report for work whenever the court schedule permits.  Either the 
School or the employee may request an excuse from jury/witness duty if, in the School’s 
judgment, the employee’s absence would create serious operational difficulties. 

Non-exempt employees who are called for jury/witness duty will be provided one 
day of paid time off.  Any additional time off will be without pay.  Exempt employees will 
receive their regular salary unless they do not work any hours during the course of a workweek.  
Employees may elect to use any accrued vacation during jury/witness duty leave. 

In the event that the employee must serve as a witness within the course and 
scope of his or her employment with the School, the School will provide time off with pay. 

5.11 Time Off for Voting 

The School encourages its employees to fulfill their civic responsibilities by 
participating in elections.  Because polls are open from 7:00 a.m. until 8:00 p.m., employees 
generally are able to find time to vote either before or after their regular work schedule.  If 
employees are unable to vote in an election during their non-working hours and have not 
requested an absentee ballot, then the School will grant up to two hours of paid time off to vote. 

Employees must request time off to vote from their supervisor at least two 
working days prior to the election day.  Advance notice is required so that the necessary time off 
can be scheduled at the beginning or end of the work shift, whichever provides the least 
disruption to the normal work schedule. 

Employees must submit a voter’s receipt on the first working day following the 
election to qualify for paid time off. 

5.12 Emergency Duty/Training Leave 

In California, no employee shall receive discipline for taking time off to perform 
emergency duty/training as a volunteer firefighter, reserve peace officer, or emergency rescue 
personnel.  If you are participating in this kind of emergency duty/training, please alert your 
supervisor so that he or she may be aware of the fact that you may have to take unpaid time off 
for emergency duty/training.  In the event that you need to take time off for emergency 
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duty/training, please alert your supervisor before doing so whenever possible.  Time off for 
emergency training may not exceed 14 days per calendar year. 

Emergency Duty/Training Leave is unpaid.  You may choose to use your accrued 
vacation if you wish to receive compensation for this time off, but you are not required to do so. 

If you feel you have been treated unfairly as a result of taking or requesting 
Emergency Duty/Training Leave, you should contact your supervisor or any other manager, as 
appropriate. 

5.13 Suspended Pupil/Child Leave 

California law requires employers to provide time off for parents required to visit 
a child’s school when the child has served a period of suspension from school.  To be eligible for 
time off to attend a child’s school, the employee must be the parent of a child in kindergarten or 
in grades 1-12 and must present the school’s letter, which requests the employee’s appearance at 
the school, to his or her supervisor at least two days before the requested time off.  Employees 
may use accrued vacation while attending a child’s school under these circumstances.  If not, 
suspended pupil/child leave will be unpaid. 

5.14 Leave for Crime Victims and Their Family Members 

If you are the victim—or an immediate family member (i.e., spouse, registered 
domestic partner, child, step-child, sibling, step-sibling, parent, step-parent, or the child of a 
registered domestic partner) of the victim—of a violent felony, serious felony (as defined by the 
California Penal Code), or felonies related to theft or embezzlement, you are permitted to be 
absent from work to attend judicial proceedings related to the crime. 

You must provide your supervisor with written notification for each scheduled 
proceeding, unless advance notice is not possible.  This time off is unpaid.  You may choose to 
use your accrued vacation, but this is not required. 

5.15 Military Spouse Leave 

Qualified employees are eligible for up to 10 days of unpaid leave when their 
spouse or registered domestic partner is on leave from military deployment.  A qualified 
employee is one who regularly works more than 20 hours per week and whose spouse or 
registered domestic partner is a member of the Armed Forces, National Guard, or Reserves and 
is on leave from deployment during a period of military conflict. 

If you are eligible for such leave, please submit a written request for leave to 
Human Resources within two business days of receiving official notice that your spouse or 
registered domestic partner will be on leave from deployment.  You will also be required to 
provide written documentation certifying that your spouse or registered domestic partner will be 
on leave from deployment. 
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Non-exempt employees must use accrued vacation time in order to receive 
compensation for this time off.  If no vacation time is available, the employee may take this time 
off without pay.  An exempt employee is required to charge any absence of four or more hours 
under this policy to his or her vacation bank, if any.  Otherwise, exempt employees will be 
compensated to the extent required by applicable law. 

5.16 School and Daycare Leave 

If you are the parent or guardian of a child who is in school up to grade 12, or 
who attends a licensed day care facility, you may take up to 40 hours of unpaid leave per year to 
participate in the activities of the school or day care facility, to find, enroll or reenroll your child 
in a school or with a licensed child care provider and/or to address a child care provider or school 
emergency.  You may take no more than eight hours off for this purpose in any one calendar 
month.  Unless it is to address an emergency, you should schedule this time off with your 
supervisor in advance.  You may be asked to provide documentation from the school or day care 
facility to confirm your attendance at its facility for reasons covered under this policy on the 
specific date and time that you took the leave.  This time off is unpaid.  You may choose to use 
your accrued vacation, but this is not required. 

5.17 Leave for Domestic Violence, Sexual Assault Victims and Stalking Victims 

If you are a victim of domestic violence,  sexual assault, or stalking, you may take 
unpaid time off to help ensure the health, safety, or welfare of you and/or that of your child.  
Specifically, you may take such leave for the following reasons: 

(a) To obtain a temporary or permanent restraining order or other court 
assistance; 

(b) To seek medical attention for injuries caused by domestic violence or 
sexual assault, or stalking; 

(c) To obtain services from a shelter, program, or rape crisis center as a result 
of domestic violence, sexual assault, or stalking; 

(d) To obtain psychological counseling related to an experience of domestic 
violence, sexual assault or stalking; or 

(e) To participate in safety planning and take other actions to increase safety 
from future domestic violence, sexual assault, or stalking including 
temporary or permanent relocation. 

If you need to take time off for any of the above reasons, you should notify your 
supervisor in advance, if possible.  If your absence is unscheduled, you may be asked to provide 
documentation, such as a police report, court order, or other evidence that you appeared in court, 
or documentation from a counselor or domestic violence advocate.  Although this leave is 
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unpaid, you may use your accrued vacation or PSL, appropriate, if you wish to receive 
compensation for this time off. 

You may also take unpaid time off to recover from domestic abuse, sexual 
assault, or stalking pursuant to the School’s family and medical leave policy. 

The School will engage in a timely, good faith and interactive process to provide 
reasonable accommodations for employees who are victims of domestic violence, sexual assault 
or stalking upon request in order to protect the safety of the employee while at work.  Such 
reasonable accommodations may include implementation of safety measures including a transfer, 
reassignment, modified schedule, changed work telephone, changed work station, installed lock 
or safety procedures.  The School may request certification from the employee requesting the 
accommodation that the employee is a victim of domestic violence, sexual assault or stalking.  
The School is not required to provide an accommodation which is an undue hardship on the 
School’s business operations or that interferes with the School’s obligation to provide a safe and 
healthful working environment for all employees. 

The School does not tolerate any acts of discrimination, harassment, or retaliation 
against employees who are victims of domestic violence, sexual assault, or stalking.  If you 
believe you have been the victim of any such act, please contact your supervisor, Human 
Resources, or any another manager, as appropriate.  The School will maintain the confidentiality 
of requests for time off due to domestic violence, sexual assault, or stalking to the extent possible 
and as allowed by law. 

5.18 Adult Literacy Leave 

Pursuant to California law, the School will reasonably accommodate any eligible 
employee who seeks to enroll in an adult literacy education program, provided that the 
accommodation does not impose an undue hardship on the School.  The School does not provide 
paid time off for participation in an adult literacy education.  However, you may utilize accrued 
vacation if you want compensation for this time off.  If you do not have accrued vacation 
available, you will be permitted to take the time off without pay. 

5.19 Alcohol and Drug Rehabilitation Leave 

Pursuant to California law, the School will reasonably accommodate any eligible 
employee who wishes to voluntarily enter and participate in an alcohol or drug rehabilitation 
program, provided that the accommodation does not impose an undue hardship on the School.  
The School does not provide paid time off for participation in an alcohol or drug rehabilitation 
program.  However, you may utilize accrued vacation if you want compensation for this time off.  
If you do not have accrued vacation available, you will be permitted to take the time off without 
pay. 



Employee Handbook 
 
 

Bella Mente Montessori Academy 
Employee Handbook – July 2017 58 

 
 

This policy in no way restricts the School’s right to discipline an employee, up to 
and including termination of employment, for violation of the School’s Drug and Alcohol Abuse 
Policy. 

5.20 Civil Air Patrol Leave 

Pursuant to California law, the School will provide unpaid leave to employees 
who are volunteer members of the California Wing of the Civil Air Patrol and who have been 
duly directed and authorized to respond to an emergency operational mission of the California 
Wing of the Civil Air Patrol.  Employees must be employed for at least 90 days immediately 
preceding the commencement of leave in order to be eligible. 

Employees are required to give the School as much notice as possible of the 
intended dates upon which the leave would begin and end.  The School will restore the employee 
to the position he or she held when the leave began or to a position with equivalent seniority 
status, employee benefits, pay, and other terms and conditions of employment, unless the 
employee is not restored because of conditions unrelated to the exercise of the leave rights by the 
employee.  The time off is unpaid.  However, an employee may utilize accrued vacation. 

5.21 Leave for Bone Marrow and Organ Donors 

Pursuant to California law, the School will provide up to five business days of paid leave 
within a one-year period to an employee who donates bone marrow to another person; the School 
will also provide up to 30 business days of paid leave within a one-year period to an employee 
who donates an organ to another person.  The School requires that bone marrow donors use up to 
five days of available accrued sick or vacation time during the course of the leave.  Organ donors 
must use up to ten days of available accrued sick or vacation time during the course of the leave. 

To qualify for this leave, an employee must have been employed for at least 90 days prior 
to the commencement of the leave and must provide the School with written verification of his or 
her status as an organ or bone marrow donor and the medical necessity for the donation.  During 
such leave, the School will continue coverage under its group medical insurance plan, if 
applicable.  However, employees must continue to pay their portion of the applicable premiums.  
Employees should give the School as much notice as possible of the intended dates upon which 
the leave would begin and end. 

6. INSURANCE BENEFITS 

6.1 Medical Insurance 

Eligible employees may participate in the School’s medical insurance plan.  
Subject to applicable law, there is no guarantee that the School will continue to maintain a 
medical insurance plan or that the terms and conditions of any such plan will not be changed at 
any time.  Further, in order to continue participation in any such plan, employees may be 
required to pay a part of the premium.  Eligible dependents and spouses of the employee may be 
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eligible to enroll in the medical insurance plan pursuant to the specific terms and conditions of 
the plan, which ultimately govern all aspects of the employee’s eligibility for and participation in 
the plan. 

An “eligible employee” and “an eligible dependent or spouse” are defined by 
applicable law, including, but not limited to, the Patient Protection and Affordable Care Act and 
applicable regulations.  Please consult the plan documents or Human Resources if you have 
questions regarding your eligibility. 

6.2 Disability Insurance 

The School contributes to the State of California to provide you with disability 
insurance pursuant to the California Unemployment Insurance Code.  Contributions are made 
through a payroll deduction.  Disability insurance is payable when you cannot work because of 
illness or injury not caused by employment with the School or when you are entitled to 
temporary workers’ compensation at a rate less than the daily disability benefit amount.  Specific 
rules and regulations governing disability are available from Human Resources. 

6.3 Family Temporary Disability Insurance Benefits 

Under California law, eligible employees may participate in the family temporary 
disability insurance (“FTDI”) program, which is part of the state’s unemployment compensation 
disability insurance program.  The FTDI program provides up to six weeks of partial wage 
replacement benefits to employees who take time off to care for a seriously ill child, spouse, 
parent, or registered domestic partner or to bond with a new child.  The FTDI program does not 
provide job protection or reinstatement rights. 

The School will require you to take up to two weeks of accrued but unused 
vacation prior to your receipt of benefits under the FTDI program. 

The program will be administered in a manner consistent with California law.  For 
more information regarding this program, you may contact the California Employment 
Development Department. 

6.4 Unemployment Compensation 

The School contributes a significant amount of money each year to the California 
Unemployment Insurance Fund on behalf of its employees.  Under certain circumstances, you 
may be eligible for unemployment insurance benefits.  

6.5 Social Security 

Social Security is an important part of every employee’s retirement benefit.  The 
School pays a matching contribution to each employee’s Social Security taxes. 
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6.6 Workers’ Compensation Insurance 

At no cost to you, you are protected by the School’s workers’ compensation 
insurance policy while employed by the School.  This policy covers you in case of occupational 
injury or illness. 
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EMPLOYEE HANDBOOK ACKNOWLEDGMENT 
AND AT-WILL AGREEMENT 

 
ALL EMPLOYEES MUST READ THIS EMPLOYEE HANDBOOK AND FILL OUT 

AND RETURN THIS PORTION TO HUMAN RESOURCES WITHIN ONE WEEK OF 
RECEIPT. 

I have received a copy of Bella Mente Montessori Academy’s Employee Handbook.  I 
understand that it is my responsibility to carefully read and understand its contents and I agree to 
follow the policies stated therein.  Unless specified otherwise in an agreement between me and 
the School, I agree that the School and I both have the right to terminate my employment at any 
time, with or without notice, and with or without cause.  I further understand that transfers, 
demotions, suspensions, employee discipline, and changes in the terms and conditions of 
employment may be administered at the sole and absolute discretion of the School.  Unless 
specified otherwise in an agreement between me and the School, I understand that I am an at-will 
employee.  I understand that these conditions of my employment may not be modified orally and 
may only be modified in a writing signed by the Executive Director of the School and me. 

I understand that nothing in the Handbook is intended, nor should be construed, as a 
limitation of my right and the School’s right to terminate the employment relationship at any 
time, with or without notice, and with or without cause, or the School’s absolute right to transfer, 
demote, suspend, administer discipline, and change the terms and conditions of employment at 
its sole discretion.  I understand that nothing in the Handbook is intended, nor should be 
construed, to create an implied or express contract of employment contrary to this express at-will 
agreement or to the School’s absolute right to transfer, demote, suspend, administer discipline, 
and change the terms and conditions of employment at its sole discretion.  I understand that the 
School reserves the right to depart from and modify the policies stated in the Handbook at its 
sole discretion, with the exception of my at-will status and the School’s absolute right to transfer, 
demote, suspend, administer discipline, and change the terms and conditions of employment.  
The foregoing constitutes the entire terms of the agreement between me and the School regarding 
the duration and at-will nature of my employment and the School’s absolute right to transfer, 
demote, suspend, administer discipline, and change the terms and conditions of employment at 
its sole discretion. 

 

Date:_________________________  Signed:___________________________________ 
         Employee 
 

   Employee Printed Name: ______________________________________ 
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B E L L A  M E N T E  M O N T E S S O R I  A C A D E M Y  

ANNUAL NOTIFICATION OF THE UNIFORM COMPLAINT PROCEDURES (UCP) 
2017-2018 

 
 

For students, employees, parents/guardians, school advisory committee members, school district 
officials, and other interested parties. 

 
Bella Mente Montessori Academy has the primary responsibility to insure compliance with 
applicable state and federal laws and regulations and has established procedures to address 
allegations of unlawful discrimination, harassment, intimidation, and bullying, and complaints 
alleging violation of state or federal laws governing educational programs, the charging of 
unlawful pupil fees, and noncompliance with Local Control and Accountability Plans.   
 
Bella Mente Montessori Academy shall investigate and seek to resolve complaints using policies 
and procedures known as the Uniform Complaint Procedures (UCP) adopted by our local board. 
Unlawful discrimination, harassment, intimidation, or bullying complaints may be based on 
actual or perceived age, ancestry, color, ethnic group identification, gender expression, gender 
identity, gender, disability, nationality, national origin, race or ethnicity, religion, sex, sexual 
orientation, or on a person’s association with a person or group with one or more of these actual 
or perceived characteristics, in any program or activity that receives or benefits from state 
financial assistance.  
 
The UCP shall also be used when addressing complaints alleging failure to comply with state 
and/or federal laws regarding: 

 
Consolidated Categorical Aid Programs 
Migrant Education 
Career Technical and Technical Education and Training Programs 
Special Education Programs 
Safety Planning Requirements 
Student Free Speech 
Local Control and Accountability Plans, Annual Updates, or other Plan compliance 
requirements, pursuant to Article 4.5 of Title 2 of the Education Code 

 
A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the 
school’s Uniform Complaint Procedure (UCP).  A pupil enrolled in a public school shall not be 
required to pay a pupil fee for participation in an educational activity.  
 
A pupil fee includes, but is not limited to, all of the following: 

1. A fee charged to a pupil as a condition for registering for school or classes, or as a 
condition for participation in a class or an extracurricular activity, regardless of whether 
the class or activity is elective or compulsory, or is for credit. 

With AB 9 language! 
June 26, 2012 
With AB 9 language! 
June 26, 2012 
With AB 9 language! 
June 26, 2012 
With AB 9 language! 
June 26, 2012 
With AB 9 language! 
June 26, 2012 
With AB 9 language! 
June 26, 2012 



 

 

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, 
locker, book, class apparatus, musical instrument, clothes, or other materials or 
equipment. 

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or 
clothes associated with an educational activity. 
 

Complaints must be filed in writing with the following compliance officer: 
 

Erin Feeley, Executive Director 
Bella Mente Montessori Academy  
1737 W. Vista Way 
Vista, CA 92083 
760-621-8948 
 
*Complaints of noncompliance with laws relating to pupil fees may also be filed with a principal 
of a school. A complaint regarding pupil fees may be filed anonymously if the complaint 
provides evidence or information to support an allegation of noncompliance with the laws 
regarding pupil fees.   
 
Anonymous complaints related to Local Control and Accountability Plan compliance are 
acceptable so long as such complaints provide evidence or information leading to evidence to 
support an allegation of noncompliance with the requirements of Article 4.5 of Title 2 of the 
Education Code.  If a complaint alleging noncompliance with the laws regarding Local Control 
and Accountability Plans is found to have merit, Bella Mente Montessori Academy shall provide 
a remedy to all affected students and parents/guardians. 
 
Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within 
six (6) months from the date the alleged discrimination, harassment, intimidation, or bullying,  
occurred or the date the complainant first obtained knowledge of the facts of the alleged 
discrimination, harassment, intimidation, or bullying, unless the time for filing is extended by the 
Principal or his or her designee. 
 
Complaints will be investigated and a written Decision or report will be sent to the complainant 
within sixty (60) days from the receipt of the complaint. This sixty (60) day time period may be 
extended by written agreement of the complainant. The person responsible for investigating the 
complaint shall conduct and complete the investigation in accordance with sections 4680-4687 
and in accordance with local procedures adopted under section 4621.   
 
The complainant has a right to appeal Bella Mente Montessori Academy’s Decision to the 
California Department of Education (CDE) by filing a written appeal within 15 days of receiving 
Bella Mente Montessori Academy’s Decision. The appeal must include a copy of the complaint 
filed with Bella Mente Montessori Academy and a copy of Bella Mente Montessori Academy’s 
Decision. 
 
An individual filing an appeal related to Pupil Fees or Local Control and Accountability Plan 
compliance requirements shall receive a written appeal decision within 60 days of receipt of the 
appeal.   



 

 

 
Civil law remedies may be available under state or federal discrimination, harassment, 
intimidation, or bullying laws, if applicable. In appropriate cases, an appeal may be filed 
pursuant to Education Code Section 262.3. A complainant may pursue available civil law 
remedies outside of Bella Mente Montessori Academy’s complaint procedures. Complainants 
may seek assistance from mediation centers or public/private interest attorneys. Civil law 
remedies that may be imposed by a court include, but are not limited to, injunctions and 
restraining orders. 
 
A copy of Bella Mente Montessori Academy’s UCP policy and complaint procedures shall be 
available free of charge. The UCP can be found in the school office located at 1737 W. Vista 
Way. Vista, CA 92083. 
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Mission and Values 

The mission of Bella Mente Charter School is to provide students with the 
opportunity to acquire an education based on a “quality” curriculum 
founded on the educational philosophy of Dr. Maria Montessori. We 
promote an educational atmosphere that encourages socioeconomic 
diversity by providing all students with the opportunity to obtain a quality 
public education. Our aim is to prepare each of our students with the skills, 
knowledge, and values to participate meaningfully in the pluralistic world 
of the 21st century. 

Bella Mente Montessori Academy (“BMMA”) Charter School provides a Montessori curriculum, 
integrated with the common core standards, for students ranging from transitional kindergarten 
through eighth grade. Bella Mente is committed to serving the best interest of the student. Parental 
participation is strongly encouraged and highly valued in terms of the contribution it makes to the 
child's education and the school community.  However, parental involvement is not a requirement 
for acceptance to, or continued enrollment at BMMA. 

High academic standards and expectations of achievement, with emphasis on core subjects, are 
maintained through adherence to these values: 

• Creative, passionate, progressive teachers who are committed to Montessori philosophy
• Responsibility, accountability, and freedom for individual student progress within the

academic framework
• Challenges to develop critical reasoning, openness to encourage creativity, and opportunities

to facilitate service
• High, unwavering standards of conduct, emphasizing respect for self and others, honesty,

responsibility, and courtesy
• Emphasis on collaboration, peer governance, problem-solving, and goal-setting according to

developmental readiness
• High parental involvement and collaboration in education and service

Core Beliefs 

Dr. Montessori’s fundamental goal was to prepare the child for the “real world” and recognized 
that each student is a unique individual with unique personal, social, and educational needs. As a 
result, interactions with individual students may be unique in nature. In response to this, BMMA 
has chosen to adopt a “principles-based” approach to professional conduct and school- wide 
behavior management. Under such an approach, BMMA staff members have met and agreed upon 
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a common set of principles, which shall serve as the basis for all interactions and decisions that 
may arise within the school community.  

Empirical research has shown us that people learn in two ways: Through experience and by 
modeling. Recognizing that each person comes to our community with a different personality and 
a different set of life experiences, it is almost impossible to achieve total consistency of beliefs and 
actions within a staff. As we strive to acknowledge the unique nature of each student and staff 
member, consistency is achieved when social, academic and professional decisions are handled in 
a manner consistent with an agreed set of principles. Thus, staff members are encouraged to 
approach situations and decisions with the understanding that the coaching, counseling, and/or 
consequence implemented shall be consistent with the set of values and principles agreed upon by 
the staff as a whole. 

The following list of core beliefs outlines the professional attitudes and actions of all staff members 
of this school: 

1. Our professional attitude is a mindset with a core belief that our actions and our words should
always maintain the dignity and respect of both child and adult.

2. Adults will model appropriate and respectful behavior for students and will guide students to
solve their own problems in any way that does not create a problem for others.

3. Students will be given opportunities to make decisions and live with the consequences, both
positive and negative. These experiences shall serve as valuable learning opportunities for our
students.

4. Students will be given the opportunity to make decisions about issues that affect themselves.
Outcome of choices, including misbehavior, will be handled with natural and/or logical
consequences instead of punishment, whenever possible.

5. Outcomes of choices and misbehavior will be viewed as opportunities for individual problem
solving and preparation for the real world. Staff acknowledge that misbehaviors are not
necessarily a personal attack on school or staff and acknowledge that other underlying personal
or emotional issues may need to be considered.

6. In the event a consequence appears to be unfair, students are encouraged to request an
opportunity to fully communicate their viewpoints and any additional facts regarding a
situation with which they were involved.

7. School problems will be handled by school personnel. Criminal activity will be referred to the
proper authorities.
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Academic Program and Overview 

  Who was Maria Montessori? 

Maria Montessori was a doctor, research scientist, and educator from the late 1800’s – early 1900’s 
who made observations about how children learn. The Montessori Philosophy of Education is 
based on Dr. Maria Montessori’s observation that children have a natural desire to learn and that 
stages of development exist for which there should be corresponding educational environments 
and trained adults who prepare these environments. Children can learn independently in a prepared 
environment with teachers who guide and serve as the links between the student and the 
environment. By providing freedom of choice, this enriched learning environment cultivates 
individuals who learn to make independent decisions and to solve problems creatively. They learn 
to develop healthy social relationships, to develop skills in concentration, and to master basic 
academic and life skills. At BMMA students are challenged to create, explore and imagine. 

Montessori Education provides children with a lifetime gift – the opportunity to fully develop their 
innate intellectual, physical, social and emotional potential. BMMA encourages parents to be an 
integral part of their child’s education by learning about the Montessori philosophy, observing in 
the classrooms, and volunteering in the school. 

Montessori: "A Cosmic Approach to Education" 

The Montessori philosophy was originally developed in the early nineteen hundreds by Dr. Maria 
Montessori to enhance a child’s opportunities for learning, relevant to the student’s relationship to 
the world around him/her. Over the years, the philosophy has evolved to challenge the whole 
child's personality and intellect in a variety of multicultural settings. Her teaching system is based 
on a strong integration of adult to child observation and practical hands- on activities. From her 
observations, she designed functional learning environments created to support and enhance a 
child’s innate desire to learn about the world around him/her. Classroom materials offer learning 
experiences in a clear, concrete manner. Students are encouraged to use motor and intellectual 
discovery when working with these materials. There is an emphasis on the sequential and orderly 
acquisition of both motor and cognitive skills. This ordered work method also allows for 
individualization and usually offers a two to three-year age span within the classroom; enabling 
students to work and learn at their own pace, as well as in group settings. The integration of varied 
age spans allows older students to gain confidence by working and role modeling materials with 
younger students. Collaborative learning and projects completed in groups encourage students to 
teach and learn with each other. This combination of order and freedom is facilitated by what is 
called "the prepared environment". 



BMMA Family Handbook rev. 01.09.2018  9 

A well-prepared Montessori learning environment is given careful attention, allowing and 
encouraging the child accessibility to all materials she/he needs in performing and experiencing 
the step-by-step process of individual work. The classroom is thus arranged in a series of easily 
accessible shelves designed to accommodate specific work areas. This framework of organization 
gives accessibility to the necessary learning materials and frees the student to concentrate on the 
work, allowing an increase in independence and responsibility. This, in turn, decreases the need of 
direction from the teacher. As a result, children develop internal rather that external referencing. 
The teacher is also better able to observe the total classroom environment. Within Bella Mente, 
each classroom follows Montessori’s concepts and is carefully designed to provide for the 
developmental needs of its students. 

The areas of the classroom consist of materials to support learning in the core subjects of language 
arts (reading and writing), mathematics, and geometry while also providing concentrations in the 
areas of history, geography, and natural sciences (biology: botany, zoology; astronomy, etc). 
Cultural subjects such as art, music, second languages and physical education are interwoven. Each 
class contains materials that teach specific concepts for the particular age range. The materials are 
designed in a logical sequence of skill acquisition and concept building while reinforcing the 
development of abstract thinking. In this way, the students observe and experience a movement 
toward self-set goals. The learning materials initially isolate knowledge to one concept at a time 
in a concrete manipulative style. Eventually, the child progresses toward an abstract, more 
divergent level of evaluation. 

The Montessori teacher acts as a facilitator of information and is always responsible for what is 
called "making the match". Through observation and standardized assessments, the teacher 
assesses the needs and level of each student to guide him/her towards a path to meet his/her 
individual interests, maturity levels, capabilities and educational needs. As a result of these 
assessments, teachers can make adjustments in individual learning plans, both academically and 
behaviorally. The student who is in a period of self-directed activity can be given much freedom 
regarding choice. All students can work at their own speed and must demonstrate mastery of 
material before moving on. 

Bella Mente offers these prepared classrooms in a variety of age/grade combinations. In the early 
grades, students receive the foundation of the Montessori curriculum by learning and practicing 
the cornerstone concepts of: 

• Care of Self, 
• Care of Environment, 
• Control of Movement, and very importantly, 
• Grace and Courtesy 

The elementary or cosmic approach to learning introduces educational opportunities in a new and 
exciting light. It is designed to begin with the aspects of impressions. For the first six years of life 
(first plane of development), the child has absorbed the world around him/her: visually, 
auditorally, and tactually. Mastery of concrete experiences has taken place. Moving into the second 
plane of development, we can now begin an adventure of building abstractly on these early 
concrete experiences. 
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The following information is an overview of BMMA’s philosophy for elementary (second plane 
of development) and middle school (third plane of development) Montessori programs. For this 
experience to be a successful adventure, it calls for a fully participating and committed team. We 
look forward to working with your child(ren) and your family and we welcome you as a member 
of this team dedicated to providing the most optimum learning environment for your child(ren). 

Planes of Development 

Developmental levels consist of distinct planes with certain characteristics that should be 
considered in formulating a plan for the child’s education. These varying characteristics may be 
considered from four distinct aspects: 

Intellectual  Social  Emotional  Moral 

Intellectual:  Dr. Montessori identified two sensitive intellectual periods during the second and 
third planes: Imagination and the understanding of the abstract. Imagination is the great power of 
this age. This special mental ability enables us to imagine what exists or has existed but cannot be 
seen because of time or distance. Not only can imagination travel through infinite space but also 
through infinite time. So, the child aged 6 to 12, and then 12 to 16, uses a creative imagination 
based on reality in order to psychologically conquer the world. 

At these ages, the student’s need to assimilate concepts using the concrete Montessori materials is 
still prevalent, and many appropriate materials are provided. The elementary and middle school-
aged child develops the ability to move from the concrete into abstraction of a concept, based on 
this repeated opportunity for concrete experience. 

Between the ages of 6 to 16 is the period of life during which the elements of all science should 
be given. This time frame could be called the “sensitive period of culture.” In the early years of 
life, the child takes in her/his immediate environment. After the age of six, the child becomes 
involved in the greater community, growing into global awareness. In Montessori education the 
child is able to do this through “Cosmic Education”. 

The starting point of Cosmic Education is to introduce a vision of the world as a whole. To offer 
culture in terms of a cosmic vision means to show the intimate and interrelated relationship 
between things, living nature, and humankind. It also means the ability to understand the cosmic 
task of each element and of each force in the cosmos, including our human society and each of us 
as individual members of society. 

Social: In the second and third planes, the group beyond the family, the peer group, now attracts 
the child. Children begin to form a society of their own peers and resist adult control as far as 
possible. The basic moral principle in operation during these periods requires a commitment from 
the individual: The commitment of the individual to the peer group. 

Emotional: The child aged 6 to 16 is generally less accommodating to adults. Dr. Montessori 
explained this developmental change in terms of Nature’s logic, whose aim is to arouse in the child 
not only a hunger for knowledge and understanding but also a claim to mental independence, a 
desire to distinguish good and evil by one’s own power, and to resist limitation by arbitrary 
authority. 
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Moral: During the second and third planes, a sensitive period of morality comes to the forefront. 
A concept of justice is born at this age, together with a growing understanding of the relationship 
between our acts and the needs of others. Children at these ages will react strongly against anything 
they regard as unjust or unfair. 

According to Dr. Montessori, nature has equipped the children of this age (6-16) with the qualities 
of loyalty, generosity, a sense of responsibility, a strong sense of justice, admiration for what is 
outstanding and progressive, and a distaste for trivialities. The children of this age want to become 
self-sufficient, prove their new independence, and help their neighbor. 

One of Montessori’s basic principles is that the adult should understand the natural tendencies 
driving the child at each plane of development and cooperate with those tendencies rather than go 
against nature. 

Basic Academic Areas of BMMA’s Montessori Educational Program 

Montessori education offers a wide variety of academic study for all students, in a way that 
interrelates each subject to the others, which in turn supports the development of a better-rounded 
individual. One of the classic components of the Montessori approach is to provide uninterrupted 
units of work time for the students, to allow them ample opportunity to work through various 
academic tasks each day. At BMMA, breaking the academic day into two distinct parts provides 
these units of work time: Core academics (Language Arts, Math, and Geometry) are most often 
presented in the morning, and cultural subjects, such as History, Geography, and Science are 
usually presented in the afternoon. Practical Life lessons are practiced daily (care of self, care of 
environment, control of movement, grace and courtesy), and subjects traditionally referred to as 
cultural in nature (fine art, performing art, second languages, etc.) are interwoven throughout the 
week. 

Core Subjects: 

Reading and Language are essential for all areas of learning. Children learn phonetically through 
the use of tactile materials such as sandpaper letters, through auditory repetition and visual 
identification. Then they progress into reading and working independently through study cards 
(e.g. Albanesi) that give direction to their individualized program and to their researches. Reading 
and language are integral parts of all cultural lessons. 

Writing is used in almost every academic experience. Printing and cursive are developed in the 
early years, as the child is ready. Later, students develop formal writing and composition skills.   

Basic Math facts (counting, addition and subtraction) are stressed as the prerequisite for 
accomplishing the more-advanced math that follows: fractions, long multiplication and division, 
powers of numbers, systems of numeration, squaring, and cubing. 

Geometry is studied as it assists in the development of a creative capacity in the child. It is the 
foundation toward the construction of reality. This progression flows naturally from the 3-6 year 
old experience with sensorial materials. 
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Cultural Subjects: 

Subjects such as History, Geography, and Science are referred to as Cultural Lessons and are 
studied as interrelated aspects of the same world. 

History begins with the concept of time and evolves each year through a study of the Fundamental 
Needs of Humans, the Timeline of Life, and Stages in the Progress of Civilization. Geography 
continues from the preschool period with completed work in maps. Successive work includes a 
study of landforms and their classified nomenclature in conjunction with the study of the earth as 
our home. Geology continues this study of the earth and its historical relationships. 

Science encompasses units of study in areas such as Biology, Astronomy, and Chemistry in the 
later grades, and is presented in a way that allows the student to explore and observe the world 
around him/her. Biology is initially presented to younger students through dual studies divided 
between Botany and Zoology; beginning with Botanical and Zoological Classified Nomenclature. 
These units of study continue with experiments on vital functions of the plant kingdom and a 
comparative study of the vital functions of the different phyla and classes of the animal kingdom, 
progressing into a study of human functions and structure.  

Research and Projects: 

Within the Montessori method, opportunities for study and projects on various levels of thinking 
are essential. Critical and creative-thinking skills are an integral link to the Montessori Cosmic 
philosophy and curriculum. Furthering a child’s study and understanding of concepts is 
accomplished by applying their learning in research projects and presentations. 

Homework Policy 

Homework is not necessarily a traditional component of the Montessori philosophy but is crucial 
to the success of students at BMMA. While students will not be given a burdensome amount of 
homework, teachers recognize the importance of their students completing follow-up activities in 
the home to supplement work completed in class. In addition, work which is not completed by the 
student during traditional in-class work periods will be sent home for the student to complete and 
return. 

BMMA teachers have developed their own homework practices that will be shared with parents 
during orientation at the beginning of each school year. When there is no assigned homework, we 
recommend that you encourage your child to read.  

Character Education and Peace Education: 

Teaching Students to Become Contributing Members of Their Society 
BMMA recognizes that the role of the parent/guardian is paramount in developing civic values 
and ethical behavior in their children. Montessori curriculum is developed to encourage and 
support students in the further development of the civic values and ethical behaviors that support 
them to become responsible and caring citizens, family members, and workers within society. 
Character education is interwoven throughout the educational program and fosters qualities such 
as: honesty, respect for self, others and property, morality (understanding what is right, legal and 
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ethical), responsibility, human dignity, empathy, justice, civility, courage, and concern for the 
common good. BMMA encourages all students to participate in community service projects to 
learn the importance of giving back to their community. 
 
BMMA believes in the dignity of all and that everyone, including students, families and staff, 
should be treated with dignity and respect. There is a great deal of diversity in the families we 
serve, and we strive to ensure that everyone feels welcome within our schools. Differences are 
celebrated! As a part of Cosmic Education (a study of each cosmic unit in relation to the whole), 
Maria Montessori was an advocate of Peace Education: the idea that the study and understanding 
of different cultures and societies would lead to acceptance and peace between nations. The 
breadth of the Montessori curriculum is designed to provide students with this exposure to a variety 
of cultures, societies, and beliefs, and to support students to be good citizens, as well as, 
progressive and compassionate thinkers and high-level communicators. 

In accordance with this aim, BMMA will not tolerate behavior by students, families, staff or 
visitors which is insulting, degrading or stereotyping of any disability, gender, gender identity, 
gender expression, nationality, race or ethnicity, religion, sexual orientation, or any other 
characteristic that is contained in the definition of hate crimes set forth in California Penal Code 
section 422.55. 

The Montessori Classroom Environment 

In Montessori education, the whole child must always be considered. Thus, it is in the best interest 
of the student that home and school environments are consistent. For positive development of the 
body, mind, and spirit; the physical, mental, emotional, social, and academic needs of the child 
must constantly be taken into consideration. At BMMA, this is our first priority. To be successful, 
staff AND parents need to be committed to the following precepts: 

• BMMA has chosen to implement the philosophy of Dr. Maria Montessori versus a traditional 
educational approach. Therefore, BMMA classrooms and school environment will operate 
using the concepts and methodology of Montessori.  

• BMMA believes that children need pro-active and positive affirmation regarding self- image 
and esteem. 

• BMMA provides guidance in the area of behavior and attitudes; and recognizes that each child 
has a unique personality, likes and dislikes, values, strengths and challenges. Uniqueness of 
the child will be honored while providing guidance. 

• Each class establishes rules within the first week of the school year. It is the expectation that 
these rules are set with the understanding that everyone will respect and follow them. This 
provides the child with ability to reason and think for her/himself and to experience natural 
consequences for her/his choices. 

• At BMMA, children are encouraged to communicate in a respectful, assertive and socially 
acceptable manner. An atmosphere in which students feel safe to express their differing 
viewpoints will be provided, as well as guidance with conflict resolution. 

• All levels and styles of learning are encouraged. BMMA references both Gardner’s Multiple 
Intelligence Theories and Bloom’s Taxonomy of Cognitive Thought Process structures to 
enhance the critical thinking skills of all students. 
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• Placement, pretests and posttests are conducted in language arts and mathematics. Reading 
assessments will be conducted for reading readiness. 

• At BMMA, personal responsibility and accountability is taught and practiced. Guidelines, 
limits, freedom of choice, and consequences will be made understandable to the students. 

• BMMA will provide clear and timely communication to families in all areas of the educational 
program. 
 

Transitional Kindergarten/Kindergarten Program: (culmination of ages 3-6) 

TK/Kindergarten is the culmination of the early childhood program which addresses the needs of 
the child during the first plane of development. Within this class, students transition from parallel 
play to an attitude of cooperative play. During this stage of development, the child gravitates 
toward a desire to work along with her/his peers. The TK/Kindergarten classroom allows these 
concepts to develop naturally through the role modeling of the teachers as well as the integration 
of age levels and interests. 

In the TK/Kindergarten environment, the students explore Montessori materials. In mathematics, 
the Golden Bead Material is used to introduce the decimal system and progresses into the four 
mathematical operations (addition, subtraction, multiplication and division) in a concrete fashion. 
The Sensorial area concentrates more on geometry that eventually ties in with concepts in math. 
Language and reading materials guide the child toward recognition of the alphabet both by letter 
name and phonetically. “Sight words,” those words in the English language not phonetically 
pronounced, are introduced gradually. 

Upon mastery of the above foundational tasks, pre-reading and reading skills are integrated with 
the use of small primer books designed to allow the child to read successfully at their own level. 
Writing extensions are now integrated to strengthen the interest in reading. D'Nealian style 
manuscript handwriting is incorporated in all areas of the classroom, both in pre-writing or tracing 
activities, along with actual experience stories. The students move through writing of lower case 
letters first, and follow with the upper case, capital letters. 

The Practical Life area of the classroom enables the child to extend her/his concentration, 
coordination, and independence into a stronger sense of order for the future. In Kindergarten, the 
cultural lessons explore the areas of zoology, botany, geography, history, art and music. Within 
each area, specific units of study are presented. Physical Education is also explored within a group 
process, both indoors and out. 

Lower Elementary Program: First through Third Grade Levels (ages 6 to 9) 

Bella Mente focuses on the aspects of the Cosmic Curriculum of the Montessori philosophy. We 
work toward continuously increasing self-direction and independence of the junior child, age 6- 9 
years. In achieving these goals, the students gain strong self-concepts and effective roles of 
direction in self-responsibility. Our staff believes that to provide an appropriate learning 
environment for the child, we must encourage opportunities for reflective thinking, problem 
solving, and critical evaluation. Our environment provides opportunities for creative expression 
and encourages divergent thinking skills. We can allow and encourage your child's personal rate 
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of learning, and can vary our teaching strategies to accommodate the needs of each individual 
student. 

The curriculum is specifically designed with the elementary child in mind. We integrate the 
structure of Dr. Montessori’s methodology, by using the core subjects of Language Arts, 
Mathematics, and Geometry, within the Cultural Subjects (including but not limited to: History, 
Geography, Zoology, and Botany) as our foundation of knowledge. Chromebooks are used to 
familiarize students with the workings of technology, keyboarding skills, and simple research are 
available in each classroom. Physical Education is based on California standards and occurs within 
the school week. 

BMMA integrates the expectations of the common core standards for this age and developmental 
stage and has paid careful attention to aligning the Montessori curriculum with state standards 
across the board. If you would like to view the curriculum for a particular level, please feel free to 
ask the teacher. 

Upper Elementary Program: Fourth through Sixth Grade Levels (ages 9 to 12) 

The philosophy of Montessori education is to encourage the student to classify, analyze, and 
evaluate information based on the introduction of any given academic subject matter from an 
impressionistic viewpoint. The goal for the student is to take information and apply it to real life 
experiences. These experiences then create opportunities for critical thinking and logical analysis. 

The upper elementary curriculum continues to be specifically designed with the elementary child 
in mind. Core subjects of Language Arts, Mathematics, and Geometry are integrated throughout 
the Cultural Subjects (including but not limited to: History, Geography, and Science) as they 
remain the base for further knowledge and deeper exploration. Computer technology and research 
skills are taught to enhance the students’ academic experience and prepare them for future 
academic and professional applications. Physical Education is a regular component of the 
curriculum, as well. 

The upper elementary expectations of the common core standards for this age and developmental 
group serve as a minimum standard, with the Montessori curriculum often surpassing these 
minimum standards and offering students personal challenge toward academic excellence. 

 “Normalization” 

Dr. Montessori used the terms “normal” and “normalization” to describe a unique process she 
observed in child development. When children are allowed freedom in an environment suited to 
their needs, they blossom. After a period of intense concentration, working with materials that 
fully engage their interest, children appear to be refreshed and contented. Through continued 
concentrated work at their own academic level, children grow in inner discipline and peace. This 
progression of self-development and harmony is what Dr. Montessori referred to as the 
“normalization process”. Dr. Montessori cited “normalization” as “the single most important result 
of our work” (“The Absorbent Mind”, by Dr. Maria Montessori, 1949). 

At the beginning of each school year, you will hear teachers and other staff members refer to the 
period of normalization. This is a time when students are acclimating to their new environment, 
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their new teachers, and their new classmates. This is also the time when students will be learning 
how to use the bulk of new classroom materials and working to establish expectations and order 
within their classroom peer group. Once students have had a chance to “normalize”, parents will 
begin to observe a very wonderful routine and structure to the daily and weekly classroom activity. 

Materials in the Montessori Classroom: 

BMMA has developed a process for carefully reviewing and selecting all of the instructional 
materials, textbooks, and library books used in our school. Our review process is very important 
to ensure that your children have the best possible instructional tools and to assure consistency 
throughout our program. 

For the younger students in the Montessori classroom, learning materials are arranged invitingly 
on low, open shelves. The materials are beautiful and inviting, increasing the child’s interest in 
using them. During specified periods of uninterrupted work time, children may choose from all 
the lessons that have been demonstrated to them, particularly those that attract their interest, and 
work with them as long as they hold the child’s interest (independence and freedom of choice). 
When students have finished with each lesson (job), they return it to the shelf from which it came 
(care of environment and self-responsibility). 

Each lesson in a Montessori classroom isolates one specific quality. In this way, the concept that 
the child is to discover is presented more clearly. Moreover, the materials are self-correcting. When 
a piece does not fit, or is left over, the child easily perceives the error, thus eliminating the need 
for adult correction. The child is able to solve problems independently; building self- confidence 
and analytical thinking skills, and earning the satisfaction that comes from accomplishment. 

For the older students, instructional materials are appropriate to their level of learning and a higher 
level of independent work takes place. New concepts are introduced using the Montessori 
materials, and as understanding takes place, the students move to abstract work with the concept. 
Many of the same Montessori materials introduced in the lower grades are utilized once again in 
the upper elementary classroom, but are used for more complex curriculum. 

Movies shown in class 

Occasionally educational movies will be shown at school. These movies have been reviewed by 
staff and are shown specifically for their educational content in conjunction with the relative 
curriculum. “G” rated non-educational movies may be shown on occasion. Appropriate PG movies 
will require prior parental permission. No movies rated PG-13, R, X, or NC-17 by the motion 
picture industry are shown at any grade level. 

Instructional Use of the Internet: School Use of Internet Services is a Privilege 

BMMA recognizes the necessity for students of today to be computer literate, and computers are 
provided in each classroom for student use. Before students may use the Internet at school, they 
must have parental permission on file and meet with their teachers to review school policies 
regarding Internet use, along with the consequences for not following these policies. Students 
wishing to use the Internet will sign an agreement to abide by these policies. The policy details 
what is expected of anyone using the Internet, email services, designing a webpage, researching, 
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or using education programs online. Content filters are installed by BMMA to eliminate exposure 
to undesirable Internet sites. 

School Use of Internet Guidelines include: 

• Use of the Internet is a privilege. 
• Those under 18 may not reveal their last names, addresses, or phone numbers. 
• The user acknowledges that email has no guarantee of privacy and all content on school 

computers is subject to periodic review. 
• Messages related to or supporting illegal activities will be reported to authorities, and messages 

are subject to the same restrictions as any material prepared for distribution. 
• Transmission or reception of copyrighted material; material protected by trade secret; product 

advertisement or political lobbying; material that is obscene, libelous, slanderous, gang-
related, incites students and/or staff to create a clear and present danger by promoting unlawful 
acts on school grounds, violation of school regulations, or disrupts orderly operation of school 
are prohibited and will result in termination of the user’s Internet privileges. Additionally, the 
user will be subject to all applicable consequences. 

• Acts of vandalism, such as knowingly downloading or uploading computer viruses, will result 
in termination of the user’s Internet privileges and will subject the user to all applicable 
consequences, including but not limited to financial restitution from the family to 
repair/replace damaged equipment and resources. 

The Technology Use Agreement signed by students, parents, and teachers may be viewed on the 
BMMA website and the end of this document. 

Special Education and Services 

BMMA desires to meet the needs of all our students. California law requires public schools, 
including charter schools, to provide a free appropriate public education to all students, including 
those with exceptional needs. Although most students' needs are met through the traditional 
Montessori curriculum, occasionally supplemental services are needed. BMMA may arrange for 
outside agencies or a neighboring school district to provide these services if they are not available 
at the BMMA campus. If your child has special needs, please talk with her/his teacher and with 
the Principal/Executive Director so we can address these needs. 

Section 504 Accommodations 

California law requires schools to provide a free appropriate public education to qualified disabled 
persons. When a student qualifies under Section 504, an accommodation plan is designed to meet 
the student’s special needs. 

BMMA is committed to providing students with a highly professional environment where they are 
safe to grow and learn, and which nurtures a love of learning. BMMA honors each student's 
learning style and developmental level. 
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The Faculty of Bella Mente Montessori Academy 

The Montessori teacher observes and participates in all classroom activities. The goal of each 
staff member is to assure that each student’s needs are being met from the perspectives of safety, 
physical and emotional well-being, and academic excellence. 

The style of teaching in a Montessori "prepared environment" is quite different from that of the 
teacher in a traditional classroom, who imparts the same lesson to all the children at the same time. 
In a Montessori "prepared environment," the teacher's role is more of a guide or facilitator of the 
many different concurrent learning projects. To do this effectively requires special training to 
observe each child for signs of readiness, and to select the appropriate material to introduce at the 
appropriate time. 

BMMA is committed to the preservation and implementation of Montessori methodology, 
principles and curriculum within its educational program. All teachers shall hold a Commission 
on Teacher Credentialing certificate, permit, or other document equivalent to that which a teacher 
in other public schools would be required to hold, except that flexibility shall be given with regard 
to noncore, noncollege preparatory courses. One of the goals of Bella Mente Montessori Academy 
is for all teachers to have both their Montessori and California credentials. When a teacher has 
only one of these credentials, she/he will enroll in an approved program to obtain the other. In each 
Primary and Lower Elementary classroom, a full or part-time instructional assistant will be 
available to assist the teacher. BMMA instructional assistants have knowledge and/or background 
in early childhood education as well as previous successful experience working with children and 
have met the criteria set forth in the federal Elementary and Secondary Education Act, as amended 
by the Every Student Succeeds Act. These staff positions are supervised by the lead teacher. 

BMMA promotes and teaches the concepts and skills of positive discipline through verbal 
reasoning and conflict resolution. BMMA believes that by role modeling these aspects of growth 
within a consistent program, students will develop a sense of responsibility and a desire to work 
and learn in a cooperative manner with others. 

As a learning environment, BMMA is committed to providing faculty with a highly professional 
environment within which they are safe to grow, to continue their own professional development, 
and to nurture their own personal love of learning. In keeping with this goal, BMMA has designed 
a comprehensive teacher support program and regularly offers a variety of staff development 
opportunities throughout the school year. 

As a Montessori teacher, preparation of self is equally important to preparation of the environment. 
All BMMA teachers are provided with morning and afternoon preparation time to allow them an 
opportunity to feel well organized prior to greeting their first student of the day. Staff are 
encouraged to take a few minutes each morning for self-reflection to allow for proper mental 
preparation before class begins. Please be respectful of these preparation times by keeping 
interruptions before school to a minimum. Teachers are always willing to schedule in advance a 
convenient time to meet with parents and answer questions or address concerns. Parents are also 
encouraged to send in written notes or communicate through the classroom email to which the 
teacher should respond within one or two days. 
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Montessori Assessments, Testing, Progress Reports and Report Cards 

Assessment in the Montessori classroom is the hourly, daily, and weekly appraisal of student 
progress at BMMA. Early in their educational career at BMMA, students learn self-assessment 
from the prepared environment of self-correcting materials and the examples/modeling provided 
by the adult teaching staff. Self-assessment, self-reflection and self-correction are important 
lifelong skills that students acquire from the earliest years in a Montessori environment. 
Additionally, students also learn from their earliest years that their learning is a partnership with 
their teachers and parents. 

Adults and students establish and agree upon daily, weekly, and monthly goals. Teachers maintain 
written records of the work presented and mastered, and each child has an individualized “work 
plan” which is used to guide them through the lessons and academic work required for that week. 

At any given time, a Montessori teacher knows precisely where a child is: academically, 
developmentally, socially and emotionally. With frequent one-on-one interaction and individual, 
personalized assessment of student work by the classroom teacher, issues and concerns are quickly 
addressed as they emerge. 

BMMA teachers conduct GO Math! assessments for placement in Math. Posttests are conducted 
to assess student mastery of concepts. Reading assessments are conducted for appropriate reading 
levels, and additional assessment tools are utilized to determine areas where a student may need 
reinforcement, as well as, to demonstrate a student’s academic advancement in any subject area. 

In such a highly structured program, parents are alerted quickly to any concerns throughout the 
year. Additionally, BMMA provides formal documentation of the student’s progress two times 
each year: Progress reports are presented to the parents/guardians at Parent/Teacher Conferences 
twice each year (in the Fall and the Spring), and end-of-semester reports are sent home in January 
and June). While parents are most familiar with the traditional “A-B-C-D” report card, BMMA’s 
grade report has been carefully designed to give parents and students a progressive account of the 
student’s academic mastery with the common core standards. 

As a result, the traditional “A-B-C-D” grades have been replaced with assessments that give a view 
of the child as a whole. Mastery of concepts at a student’s ability level is balanced with information 
pertaining to the state grade level standards. A student’s goal is to attain proficiency/mastery in all 
subject areas, yet we recognize that some students may require more time to reach this goal. Effort 
put forth in their lessons at their ability level is also a necessary element in determining a child’s 
progress. Conversely, a student whose abilities are above grade level will be challenged 
academically, and the assessments will reflect that advanced work.  

Through this multi-level approach, performance and progress, not grades, become the focus of 
assessment and the heart of any discussion about the child. 

Annual State Testing 

As a public school, BMMA administers annual state testing assessments for all students in grades 
3 through 8. The process and results of such state measurements can be used as one of many 
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indicators of an individual child’s progress from year to year. Seen in this light, state assessments 
can be useful - to help parents, teachers and the student develop individual academic work plans. 

Each spring BMMA participates in the state’s official assessment system, the California 
Assessment of Student Performance and Progress (CAASPP): 

English language arts/literacy and mathematics assessments (grades three through eight) 

• Smarter Balanced 
• California Alternate Assessment (CAA) 
 
Science assessments (grades five and eight): 
 
• California Science Tests (CAST)  
• CAA for Science 

 
Testing materials are processed by state specified agencies and individual results are usually 
available in late summer/early fall. All assessment reports are sent to the school and will be sent 
home to parents soon after receipt. 

School Records and Student Privacy 

You child’s school record is available for your access by making a request to the Front Office. 
You may request an amendment of your student’s education records if you believe that there is an 
inaccuracy. These records are confidential and unavailable to other outside unauthorized parties.  
For more information about student records, please see the section below regarding the Family 
Educational Rights and Privacy Act.   

Special Occasions and Events 

Birthdays 

Children love to share their birthdays. Each teacher has developed her/his own practice for 
acknowledging birthdays. This information will be provided during parent orientation for your 
child’s class. BMMA prefers parents choose to bring an item such as a book to donate to the 
classroom library to honor their child’s birthday instead of a snack. If a parent desires to bring a 
snack, it must follow BMMA’s Student Food and Beverage Snack List. Please see the section in 
this handbook for more information. 

School Holidays and Vacation Periods 

Please see the BMMA school calendar for a schedule of days off and intersession services 
throughout the year. 

BMMA Religious Holiday Policy 

In response to parent request and legalities, BMMA provides the following concerning religious 
holidays and public education; a subject at times marked by confusion and conflict. 
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BMMA recommends that teachers, school officials, parents and students, approach this discussion 
as an opportunity to work cooperatively for the sake of good education rather than at cross-
purposes. 

BMMA’s religious holiday policy was developed based on the shared commitment of respect for 
individual religious beliefs expressed in the constitutional guarantee of religious liberty. This 
means that BMMA neither promotes nor inhibits religious belief or non-belief. Because 
Montessori classrooms are rich in cultural lessons and materials, BMMA takes into account the 
role of religion in history and cultures. 

BMMA is aware of the legal issues surrounding the guidelines about the teaching of religion in 
public schools. Within the current legal framework, BMMA, their board of directors, 
administrators, teachers, parents and students must make practical decisions regarding religious 
holidays. We have done this by showing sensitivity to the needs of every student and a willingness 
to steer a course between avoidance of all references to religion on one hand and the promotion of 
religion on the other. 

The Supreme Court has ruled that public schools may not sponsor religious practices (Engel v. 
Vitale (1962) 370 U.S. 421; Abington School District v. Schempp (1963) 374 U.S. 203) but may 
teach about religion. While having avoided making a definitive ruling on religious holidays in 
public schools, the Supreme Court let stand a lower federal court decision starting that recognition 
of holidays may be constitutional if the purpose is to provide secular instruction about religious 
traditions rather than to promote the particular religion involved (Florey v. Sioux Falls School 
District (1980) 619 F.2d 1311 (8th Cir.)). 

BMMA policy allows for the study of religious holidays in our school as opportunities for teaching 
about religions of various cultures and societies. Such study is to serve the academic goals of 
educating students about history and cultures, as well as learning about the traditions of particular 
religions within a pluralistic society. 

Teaching about religious holidays will be conducted when natural opportunities arise during the 
course of the year as students study different cultures and communities. Teachers are alerted to the 
distinction between teaching about religious holidays, which is permissible, and celebrating 
religious holidays, which is not. Recognition of and information about holidays may focus on how 
and when they are celebrated, their origins, histories and generally agreed-upon meanings. Our 
approach needs to be sensitive, neither promoting nor inhibiting religion. We desire to foster 
understanding and mutual respect for differences in belief and culture. 

Teachers are to avoid asking students to explain their beliefs and customs. An offer to do so should 
be treated with courtesy and accepted or rejected depending upon the educational relevancy. 
Teachers will not use the study of religious holidays as an opportunity to proselytize or to inject 
personal religious beliefs into class discussions. Teachers can avoid this by teaching attribution, 
i.e., by reporting that “some Buddhists believe, some Christians believe…” 

Teachers may use religious symbols as examples of cultural and religious heritage. Religious 
symbols may be displayed only on a temporary basis as part of the academic program. Students 
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may choose to create artwork with religious symbols, but teachers should not encourage or 
discourage such creations. 

Sacred music may be sung or played as part of the academic study of music. School concerts that 
present a variety of selections may include religious music. Concerts should avoid programs 
dominated by religious music, especially when these coincide with a particular religious holiday. 

Seasonal activities such as parent holiday programs are to serve an educational purpose for all of 
the students. Children should not be made to feel excluded or identified with a religion not their 
own. 

Holiday concerts in December may appropriately include music related to Christmas and 
Hanukkah, and religious music should not dominate. Dramatic productions should emphasize the 
cultural aspects of the holidays. Nativity pageants or plays portraying the Hanukkah miracle are 
not appropriate in the public-school setting. 

Students may be excused from classroom discussions or activities related to particular holidays. 
BMMA acknowledges that some holidays considered by many people to be secular (for example, 
Halloween and Valentine’s Day) are viewed by others to have religious overtones. Excusal 
requests will be granted for holidays that are marked by classroom parties and similar non- 
academic activities. 

Students may be allowed a reasonable number of excused absences, without penalties, to observe 
religious events within their traditions. Students may be asked to complete makeup assignments 
or examinations in conjunction with such absences. 

Family/School Community Partnership, Parent Participation & Parent Education 

Bella Mente Montessori strives to partner with parents and guardians to best serve the needs of the 
children. This is accomplished through parent education and orientation, frequent and positive 
communication between staff and families, and regular parent involvement. 

Parent Education and Orientation 

BMMA provides a variety of parent education opportunities and events throughout the year. 
Within the first few weeks of school, an official orientation Sneak Peek and/or Back-to-School 
Night will take place. This is a very important evening to provide parents with information about 
the curriculum, classroom schedule, field trips, and other pertinent policies. 

On-going throughout the school year are volunteer orientation trainings, during the work day and 
in the evening, which focus on preparing parents for the volunteer opportunities available at the 
school both in the classrooms and on field trips. This is especially important for new families, but 
does vary in content each year to encourage all parents to attend. 

Later in the year, teachers may schedule curriculum informational evenings, as well as Watch Me 
Work evenings when children demonstrate to their parents the special materials they use each day 
in class. 
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Information about these events will be provided in the campus calendars and weekly newsletters. 
At times, BMMA will also arrange for educational professionals to provide workshops or 
presentations for families and teachers.  

Parent Participation is a BMMA Priority 

BMMA recognizes that parents are the most important educators in their children’s lives. Studies 
show that children whose parents are involved in their education perform better in school than 
children whose parents are not involved. This is why we encourage parents to be active with their 
children’s school at all grade levels. 

BMMA also encourages parents to be active with their children’s learning at home. Read to them 
regularly. Ask them about their day and listen. Enjoy dinners as a family. Parent involvement can 
easily be woven into even today’s busy schedules. Parents and guardians are encouraged to 
schedule visits to their child(ren)’s school. 

A variety of service opportunities exist and include: Working in the classroom with our Montessori 
staff, chaperoning field trips, and serving on campus committees to enhance the learning 
community. Volunteer activities can be done at the campus or at home. Parent education nights, 
fundraising, school events, and parent workdays provide enough additional opportunities to assure 
a comfortable level of participation. BMMA is grateful for the contribution volunteers make on 
behalf of the school and in the lives of all of our students. 

It is our goal to work with each family to best meet the needs of the families and school. 

Parents can offer Special Units of Study: an Important Part of our Montessori Curriculum. 

If parents, relatives, or family friends have special talents or training, please let us know so that 
we may schedule some time for you to participate in the appropriate curriculum unit. Students 
often enjoy the opportunity to share their special adults with their classmates. 

Student Safety: Livescan Fingerprinting and TB tests 

Student safety is a priority at BMMA. In an effort to provide the highest level of safety for our 
students, all BMMA staff, contractors and volunteers who interact with students are required to 
successfully complete an electronic fingerprinting process known as a “livescan” report through 
the Department of Justice. Volunteers who are in frequent or prolonged contact with students are 
required to undergo a tuberculosis risk assessment, and, if tuberculosis risk factors are identified, 
the person must be examined and found to be free of infectious tuberculosis. These two 
requirements must be on file with the school office prior to commencing work at any BMMA 
campus. 

The livescan report by the Department of Justice (DOJ) looks for the same things all our employees 
are checked for – convictions for drug crimes, sexual crimes, violent felonies and DUI crimes. 
Livescan reports can be initiated at various LiveScan location or directly at the Department of 
Justice and usually take 3 to 5 days or longer to generate a report to the school. 
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Because the Department of Justice has not yet developed a process for cross reporting, all parents 
must obtain a livescan clearance specifically for BMMA regardless of whether the parent has 
previously received clearance through an employer or another organization. 

Tuberculosis is an airborne disease, which means it can be passed from one person to another 
simply by sharing the same air. TB tests can be obtained through your medical doctor or through 
the county department of health. For those with a positive TB test, a chest x-ray is required prior 
to clearance. 

A clear livescan report and TB test result must be on file with the school office PRIOR to the first 
time a parent volunteers in any role where he/she is in direct contact with students. This includes 
participation in school-sponsored field trips. 

Working from home or serving on parent committees does not require these clearance checks. 

Parent Participation on Field Trips: 

Parent/guardian participation plays a key role in the success of field trips, and parents are asked to 
drive students and assist with chaperoning. All adults attending field trips must fulfill screenings 
to ensure the safety of the children. Please note that any adult without these clearances may 
not attend the field trip, including other adult family members. Adult chaperones must have 
on file in the campus office:  

• Cleared livescan finger print report from the Department of Justice for Bella Mente Montessori 
Academy (to be completed only once) 

• Cleared TB test result (required every four years) 

In addition, any parent(s) who will be driving students during field trips must have on file in the 
campus office:  

• DMV 10 Year Driver’s Official History Report: Form H6 (due at the beginning of each school 
year) 

• Proof of Insurance: $100,000/$300,000 liability per person/occurrence (due at the beginning 
of each school year) 

• Copy of valid Driver’s License (due only once) 
• Copy of Vehicle Registration (due at the beginning of each school year, and upon renewal) 

Bella Mente Montessori Academy Welcomes Parents to Observe our Classrooms and Daily 
Activities. 

Any time you would like to observe the daily activity at our school, please feel free to schedule a 
time with your child’s teacher. While it is standard procedure to advocate an "Open Door Policy", 
we also want to be sure to limit the amount of potential interruptions and distractions each day. 
Contacting your child’s teacher to schedule an observation in advance will help alleviate 
scheduling conflicts. The only exception is the first month of school: No observations will be 
permitted to allow for students to adjust to their new setting without interruption. 
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Parents are also reminded that an appointment for a classroom observation is just that: a time for 
you to observe your child’s class and make any notes regarding questions that may arise. 

Observers should be courteous and quiet guests during the entire observation period. Observers 
must refrain from student interaction and must save discussions with the teacher until she/he is 
relieved of her/his student supervision duties. Additionally, parents should remain aware of the 
length of the observation period and keep it to a reasonable length of time, usually 20-25 minutes, 
or less. Parents who prefer to interact with the class should plan to complete the requirements for 
parent participation in the classroom (see page 24, Student Safety: Livescan Fingerprinting and 
TB tests) and should submit a request to the teacher to provide such service. Parents should be 
aware they must make an appointment to observe in a classroom. Walk-ins are generally not 
permitted as they are a disruption to the students’ working environment. While observing, parents 
must adhere to policies regarding student confidentiality. Parents shall not talk about any student 
to another student, parent or other third party. Breach of this policy is a breach of confidentiality 
and will jeopardize the parent’s opportunities for further classroom observation or participation. 
Policies for observations have been developed to assure a positive experience for all parties. Upon 
check-in at the front office, observers will be provided with a set of rules to follow while in the 
classroom setting. Observers who chose to ignore these policies will be asked to end their 
observation immediately. 

Visitors are required to provide a government issued ID at the Front Desk.  This will allow each 
visitor to be vetted through the Department of Justice sexual offender database.   
 
Child Custody 

BMMA follows child custody decisions made by the courts. In order to do this, the family must 
provide copies of all relative legal documents to the school. It is not BMMA’s responsibility to 
obtain these documents. School staff cannot modify or make exceptions. If a child custody 
arrangement has changed, a parent or guardian must provide copies of the applicable legal 
documents to the school. If any dispute arises at school regarding visitation or child custody, 
BMMA staff will call the local authorities to resolve the situation. BMMA requests that separating 
and divorced parents place their child’s wellbeing as their number one consideration. When 
divorce occurs, families are still co- parenting and the child(ren)’s welfare must come first. BMMA 
wishes to support families as much as possible in achieving positive implementation of this goal. 

Tobacco Use and Vaping 

BMMA is a tobacco, e-cigarette, and vape free environment. Smoking/Vaping and use of any 
tobacco products are prohibited at all times on school campus and surrounding areas, including 
outdoor areas. Smoking/Vaping is also prohibited during school functions and field trips off site, 
regardless if smoking/vaping is permitted in that particular environment. Thank you for your 
cooperation. 
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Parent Communications at BMMA 

Parent-Teacher Conferences 

BMMA identifies parents and teachers as two integral parts of the student’s academic success 
team. As such, BMMA encourages parents and teachers to stay in close communication regarding 
each student’s progress toward subject mastery. In addition to informal discussions and 
communications throughout the year, BMMA offers formal opportunities each school year for 
parents and teachers to meet individually to discuss the child’s progress. These parent-teacher 
conference periods are scheduled at four specific intermittent periods (at the end of each quarter 
and semester). In the fall, at the end of the first quarter, to provide an overview of the goals and 
objectives of the child’s academic plan for the year, and toward the end of the school year to 
provide a final update on the child’s progress toward subject mastery before moving on to the next 
level. 

Weekly Newsletters and Updates 

Each week, BMMA will publish email newsletter updates to include information regarding special 
projects and events, holiday activities, field trips, fundraising, and various other informational 
items of interest to our BMMA families. Campus newsletters are emailed. Look for these updates 
and read them to keep informed of important school information. 

Team Newsletters and Updates 

Each teaching team composes their own lessons and newsletter information. This information will 
be published at regular intervals and is another way for you to stay informed about your child’s 
education. As you read through the information, please let your child's teacher know if there are 
any areas you are knowledgeable in and wish to share. We also encourage you to share this 
newsletter with your child.  

Parents are Vital to Every Child’s Success: Developing a Plan of Support for your Child 

 BMMA recognizes that parents are vital to every child’s academic success. The following points 
are offered to assist you in developing a plan of support for your child: 

• Schedule an appointment to visit your child’s school; you are a welcomed visitor! 
• Make sure that your child gets enough sleep, eats a healthy breakfast every day, brings a 

healthy lunch and snacks for school, wears appropriate clothing for the weather, and arrives at 
school on time and ready to learn. 

• Read to your child every day, or encourage your child to read independently. 
• Insist that your child treat him/herself, other students, teachers and staff with respect and obey 

home and school rules. 
• Call your child’s teacher or the school office, write a note, or email the teacher at her/his email 

address when you have a question, a compliment, or a concern. 
• Volunteer your time. Many volunteer tasks can be done at home. 
• Attend parent-teacher conferences to discuss your child’s progress and any challenges he/she 

may be encountering. 
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• Carefully review your child’s report cards, school newsletters, and other information from
school.

• Participate in school activities. Encourage your child to do the same. These activities and
events have been planned to provide families with the opportunity to participate in the school
community and enhance relationships between students, parents, and school staff.

School Evaluations 

Each year BMMA will conduct surveys of parents and staff regarding their perception of the 
school/teachers and program. We invite you to provide us with feedback to help us continually 
improve. The results of these surveys will be shared with the Executive Director, Principal, the 
BMMA Governing Board, and staff, and will be used to effectively implement positive program 
change. Many of our best ideas have come from parents and staff!! 

Guidelines for Arrivals & Departures 

Due to traffic and facility configurations, BMMA has a specific drop off and pick up procedure. 
This will be explained during parent orientation.   

In general, parents should plan to drop off their children at the designated location, and provide a 
warm, affectionate goodbye. Extending the drop-off procedure on a regular basis can create 
separation problems and can take away the child’s opportunity to establish healthy patterns of self-
confidence and responsibility. As noted in the Academic Overview portion of this handbook, 
students are encouraged to develop self-reliance and positive esteem. These characteristics are best 
developed and practiced through effective care of self and care of environment. Once students 
have worked through the initial “First Day of School” experience, students are very capable of 
getting themselves settled in and ready for the academic day without the help of mom or dad. 
Parents will not be allowed to walk students into class (even the first week). 

Likewise, parents should plan to pick up their students at the end of the day in the same designated 
location to alleviate traffic and campus congestion. 

If you have a need to come on to the campus during the school day, please be sure to park in only 
the designated parent/guest parking areas. Parents should not park in STAR program or Code Bella 
parking spots. 

As explained in the Academic Overview, students are provided with uninterrupted units of time to 
support their ability to concentrate on the lessons of the day.  

Forgotten homework, lunches, etc., may be delivered to the school office. 

For a detailed discussion regarding tardies and early pick-ups, please refer to the section on 
Attendance Policies. For purposes of this section, students arriving at school late or departing early 
must be cleared through the school office. When late to school, parents should plan to: 

• Accompany their child(ren) into the school office
• Sign them in using the designated office log book



BMMA Family Handbook rev. 01.09.2018  28 

• Assist each child in obtaining a tardy slip from an office staff member 
• To keep disruption to a minimum, you do not need to enter the classroom with your child as 

long as she/he has the tardy slip to give to the teacher. 

If your child is frequently tardy to school, a family meeting may be scheduled with the Principal 
to discuss a plan of action that will correct this problem. Children arriving late are often self-
conscious and feel uncomfortable entering the room. It also affects their ability to settle into the 
business of learning when they are in this emotional state. The class often takes care of a variety 
of business and/or begins quiet journaling activities at this time. Students arriving late create an 
unwelcome disruption to the rest of the class. Please support your child to be on time. This is a life 
skill which will be of great benefit as the child gets older.  

In the Montessori classroom, a great amount of learning happens at all times of the day, including 
the afternoon hours. Afternoon lessons are filled with all the cultural activities of history, science, 
art, etc., and incorporate practice of core academic subject material as well. BMMA stresses the 
importance of the afternoon curriculum. Parents need to understand this importance and respect 
the need for the student to attend school for the entire day. 

When an early pickup from school is necessary and unavoidable, parents should plan to: 

• Contact the teacher in advance of the early pick up so that staff can assist the child and the 
class to prepare for the interruption and transition. 

• At the time of pickup, parent/guardian must check in at the school office and sign the student 
out in the designated office log book. 

• The office staff will facilitate getting the student from class for you while you wait in the office. 
Adult visitors are not permitted to be unattended on the campus. 

• Leave as quietly as possible. 
 

Safety of our students is a priority at all times. During enrollment/registration, parents may provide 
names of any adults who will be able to pick up their student during school hours. Other 
arrangements may be agreed upon on a case by case basis.   

If there is an occasion where someone other than the parent/guardian is picking up your child from 
school, please contact the office by telephone and with a written note or email. 

Due to custodial agreements, and for every child’s safety, it is vital that we have the 
appropriate, complete, and most up-to-date information regarding who is authorized to 
transport your child(ren). 

Children attending before and after school programs are required to sign their student in and out 
with the designated program. 

Separation: TK/ Kindergarten/First Grade Students and Parents 

Sometimes it is difficult for both parent and young child to adjust during the first few days of 
school. If you anticipate tears or other expressions, we offer a few suggestions based on our 
experiences. 
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• Please bring your child by the campus for a visit prior to the first day of school. Providing a 
visual reference to the place where the child will be spending his/her day can sometimes make 
a world of difference! 

• Make sure that your child knows when school is over and who is picking her/him up. This re-
enforces the abstract concept that you WILL be returning to pick him/her up at the end of the 
day. 

• Express your own happiness about school. Give the child something to focus on during your 
absence (e.g. “I’m really looking forward to hearing the names of your new friends ... can you 
try to remember some of them for me?”) 

• Encourage a hug and kiss, etc. and promptly leave. Try to avoid struggles by remaining with 
the student! The child will usually engage in an activity within five minutes of your departure. 

You are invited to call us to assure yourself that she/he is doing all right. 

School Hours and Extended Day Programs 

BMMA adheres to and usually exceeds the state’s required number of instructional minutes. The 
school day is between 8:15 and 3:10 depending on the grade level.  

BMMA offers an optional fee-based extended care program and enrichment program (Star) to 
provide care options for our BMMA families. Informational fliers are available from the Front 
Office. 

Calendar 

BMMA has a school calendar which adheres to the number of instructional days required by the 
state. School starts in August and ends in June, with fall, winter and spring breaks. The school 
calendar is established and approved on an annual basis by the BMMA Governing Board of 
Directors and is subject to change. 

Montessori Uniform Attire / Dress Code 

Montessori education is concerned with the inner development of the child’s mental, emotional, 
physical and spiritual being. As such, we seek to limit undue focus of attention on external 
appearances. After much discussion about the relative values of a dress code and individual 
freedom, BMMA has adopted the following middle path Dress Code. We believe that your child 
will be happiest when dressed in casual, comfortable clothing. 

BMMA Dress Code Policy 

Acceptable 
 

 

NOT Acceptable 
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T-Shirts and Polos with BMMA logo 
 

 
Collared shirts without BMMA logo in   

SOLID baby blue, white, and navy. 
 

 
 

Jackets with BMMA log and SOLID baby 
blue, white, navy, gray, and black jackets or 

sweatshirts (with appropriate top under) 

 
Solid t-shirts without BMMA logos 

 

 
 

Pants with holes 

Acceptable (OUTDOORS ONLY) 
 

 
 
Dress Code Policy 
 
Bella Mente Montessori Academy (“BMMA”) is a school of choice. In order to facilitate and 
maintain an effective, healthy, and safe learning environment, the principal, staff, and parents of 
BMMA decided to implement this Dress Code Policy. This Dress Code Policy was adopted 
because we believe that a respectable or wholesome and professional image reduces distractions 
and promotes learning. Therefore, the school Dress Code Policy requires clothing fit the student 
appropriately, be cleaned on a regular basis, and cannot deviate from the style and color choices. 
Students are expected to present themselves in a neat, clean, and professional manner at all times. 
Clothing that is tight, baggy, dirty or sloppy is not allowed. Items that are torn or cut in any way 
are prohibited. Appropriateness of overall appearance will be left to the discretion of the 
administration. Although shirts are not required to be tucked in and belts are optional, we 
recommend that students choose to do so whenever feasible. We believe that a uniform Dress Code 
Policy promotes a sense of pride in our school and solidarity between students. School Spirit days 
allowing “Themed Dress” will be designated by the school principal and requirements for these 
days will be sent to parents in advance. This Dress Code Policy has been adopted by the Board of 



BMMA Family Handbook rev. 01.09.2018  31 

Directors of BMMA in compliance with the provisions of Article IX, section 5 of the California 
Constitution, and Assembly Bill 1575 (effective January 1, 2013), which prohibit the charging of 
any student fees for participation in an educational activity at a public school. 
 
A. Shirts, tops, and cold weather attire 
Acceptable  

• Designated white, baby blue, or navy 
blue apparel with Bella Mente logo 

• Any white, baby blue, or navy polo or 
collared uniform type shirts 

• Shirt that fit appropriately to student’s 
body size 

• Solid colored long sleeved shirts worn 
under shirts/tops 

• Cold weather outer garments, e.g. long 
sleeve shirts, crewneck sweatshirts, 
pullover hoodies, and zip hoodies with 
Bella Mente logo. 

• Plain Solid white, baby blue, navy, 
gray, or black jackets and or 
sweatshirts 

• Exception: On cold or rainy days, any 
style jacket is accepted.  These are to 
be worn – outside only. 

NOT Acceptable 
• White, baby blue, or navy t-shirts 

without Bella Mente logo. 
• Shirts one size larger than the student’s 

body size 
• Modifications to shirts such as, but not 

limited to, logos, designs, pictures on 
shirts (unless school logo), pinning, 
rolling, knotting or any other 
modifications  

• Bare waists, midriffs, bare backs, and/or 
low necklines (It is a violation of the 
Dress Code Policy to show underwear, 
midriff, lower back or cleavage at any 
time including when leaning over or 
raising the arms) 

• Cold weather tops with logos, designs, 
and patterns. 

 

B. Bottoms  
Acceptable  

• Fingertip length shorts, skirts, or 
skorts for girls 

• Jeans, khakis, corduroys, or cargo 
shorts for boys 

• Jeans, khakis, corduroys, cargos, 
capris, and dress pants 

• Pants should fit appropriately to 
student’s body size 

• Worn at the waist and remains above 
the waist when a belt is removed 

• Leggings worn under a skirt or dress 
• Bottoms with solid color or pattern 

NOT Acceptable 
• Leggings (unless worn under a skirt or 

dress), sweatpants, boxers, and running 
shorts 

• Bottoms one size larger than the  
           waist 

• Bottoms that are low-rise, baggy, 
sagging, or dragging 

• Bottoms that are torn or cut in any way 
• Bottoms with logos or writing of any 

kind 
 

 

C. Shoes 
Acceptable  NOT Acceptable 
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• Proper and safe foot covering  
• Athletic shoes, leather shoes, boots, 

and closed toed sandals with back 
strap 

• No flip flops of any kind will be 
permitted 

• Shoes should be chosen with 
discretion  

• Shoes with heels  
• Sandals that are open toed and or 

without back strap 
• Flip flops or thongs of any kind  
• Shoes with offensive logos 
• Heelies or platform shoes 
• Shoes that can be a distraction to others 

 

D. Accessories & Grooming 
Acceptable  

1. Belts without offensive logos or 
design 

2. Colors for hair accessories are not 
limited. 

3. Hats, hoods, and sunglasses (only 
permitted to be worn outdoors) 

4. Any style jacket is accepted on cold 
and/or rainy days- only to be worn 
outside. 

5. Please write student's name on inside 
tag. 

NOT Acceptable 
• Hats with offensive logos or design 
• Large logos or printed words 
• Accessories, such as backpacks or 

notebooks with writing, pictures or any 
other insignia which are crude, vulgar, 
profane, provocative, or sexually 
suggestive; neither may they advocate 
racial, ethnic or religious prejudice or 
the use of drugs or alcohol. 

 

 
Noncompliance may result in, but not be limited to, the following: 
 
Consequences for violating our dress code: 
 
1st: Warning and clothing item is exchanged for School Loaner Clothing*, parent contact 
   
2nd: Detention and clothing item is exchanged for School Loaner Clothing*, parent contact 
   
3rd: Detention plus counseling meeting and clothing item is exchanged for School Loaner 
Clothing*, parent contact 
     
* School Loaner Clothing must be returned to avoid a fee. 
 
4th: At the discretion of the Principal. 
 
Note: 
No student shall be sent home from school or denied attendance to school, penalized academically, 
otherwise discriminated against for noncompliance with this Dress Code Policy. However, 
students should be in compliance on the first day of school. New students enrolling during the 
school year must be in compliance within 10 days of enrolling. Each student is expected to adhere 
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to the Bella Mente Dress Code Policy every day during the school year. Exceptions will include 
school spirit days, picture days, and others at the discretion of the principal. 
 

Discipline and Behavioral Guidelines 

The Montessori philosophy and educational model emphasizes respect for all individuals which is 
a key component in building a strong school community. Adults serve as models in the way they 
address the children. Lessons of “Grace and Courtesy” begin at the earliest grades, and students 
have the opportunity to learn peaceful ways to work through their conflicts. When issues and 
misbehaviors do occur, a positive discipline approach, based on respectful, relevant, and related 
consequences, is utilized. 

The BMMA staff is trained in Jane Nelsen’s “Positive Discipline.” The classroom curriculum 
includes Peace Education, with an emphasis on personal peace and tolerance of others’ differences. 
Conflict resolution tools, such as the Peace Table, as well as Peer Mediation techniques, assist the 
children in learning these important life skills. 

Students are presented with lessons, which include scenarios for all areas of the school, discussing 
the reasons for safety, respect, and responsibility in those locations. Positive reinforcement is 
stressed, and students are “caught” following the rules and guidelines. 

Physical violence will result in an immediate office referral. Parents will receive a written 
notification (Incident Report), and a phone call made if it is deemed necessary. Students disrupting 
their classroom may be removed to do work in another room or in the office. 

Generally, once a child has completed a designated amount of work, they are invited to return to 
their own classroom. 

Communicating with parents is an important element in building a team of staff and families. 
Phone calls and written notes or reports sent home are ways the school can keep parents informed 
about how their child is doing in the school environment. When necessary, parent/teacher 
conferences and meetings with the administrator will be scheduled to assist teachers and parents 
in finding the most beneficial ways to support a student’s success at school. 

Student Discipline Procedures, Suspension and Expulsion Policy 

BMMA staff will enforce disciplinary rules and procedures fairly and consistently. Discipline may 
include the counseling of students, conferencing with parents/guardians, detention during or after 
school hours, suspension, and expulsion. 

When a student is observed not following a rule, the child is asked if they know the rule and is 
then redirected to show the appropriate behavior. Only when a child repeatedly misbehaves are 
they referred to the school office and parents contacted. Data is collected to determine if further 
training is necessary for all of the students when issues occur often and by numerous students. The 
emphasis is on training and positive reinforcement for the desired behavior, as opposed to a 
punitive approach. 
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Physical violence will result in an immediate office referral. Parents will receive a written 
notification (Incident Report), and a phone call made if it is deemed necessary. Students disrupting 
their classroom may be removed to do work in another room or in the office. Generally, once a 
child has completed a designated amount of work, they are invited to return to their own classroom. 

Communicating with parents is an important element in building a team of staff and families. 
Phone calls and written notes or reports sent home are ways the school can keep parents informed 
about how their child is doing in the school environment. When necessary, parent/teacher 
conferences and meetings with the administrator will be scheduled to assist teachers and parents 
in finding the most beneficial ways to support a student’s success at school. 

When behavior that is unacceptable occurs, the following steps will be taken: 

• For minor incidents and with younger students, staff will provide opportunities for re-direction 
and a chance to “try again.” 

• Repeated offenses will initiate a progressive system of Student Success Team (SST) meetings 
starting with a conference between the parents/guardians and teachers. 

Should the behavior(s) continue, a SST meeting will be scheduled with a campus administrator, 
the teacher(s), and the parents/guardians. Other school staff and family members may also be 
included if deemed appropriate. In the SST process, the team identifies concerns, works together 
on solutions, and creates an action plan. It is customary for follow-up meetings to take place to 
discuss progress or the need for additional interventions. 

Serious incidents will lead to an immediate referral to a campus administrator. Parents/guardians 
will be notified by phone or in writing. 

Serious or repeated infractions will result in one or more days of suspension from school (refer to 
the Suspension Policy). 

Corporal punishment will never be used as a disciplinary measure. Corporal punishment does not 
include the use of reasonable force to protect students, staff, or school property. 

Parents/guardians will be notified in writing or by phone following any disciplinary action taken 
in response to a student’s misconduct. A follow-up parent conference with the teacher or 
administrator may be required. Parents may also request a meeting to discuss the incident and 
disciplinary action. 

BMMA maintains a comprehensive suspension and expulsion policy in order to promote learning 
and protect the safety and wellbeing of all students. A student may be suspended or expelled for 
misconduct as specified below while on the school grounds, coming and going to school, or at a 
school-related activity. These policies are developed to conform to applicable federal law 
regarding students with exceptional needs. 

An administrator may suspend students who fail to comply with BMMA discipline policies at any 
time. Students who habitually fail to comply with these policies or who present an immediate threat 
to the health and/or safety of others may be suspended pending a recommendation for expulsion 
to the BMMA Governing Board by the Executive Director. 
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Prior to expulsion, students will be provided progressive discipline unless the student’s conduct 
presents an immediate threat to the health or safety of others. BMMA will notify the district of any 
expulsions and will include suspension and expulsion data in its annual performance report to the 
sponsoring school district. 

Weapons and Dangerous Substances: 

Due to concerns for safety, weapons of any kind may not be brought to school; this includes the 
parking lots and surrounding areas of the school. We are required by law to take immediate and 
strong action should a child bring weapons to school. This consists of, but is not limited to, all 
knives, including pocket knives, daggers and martial art weapons, air guns, replica guns, 
ammunition, incendiary devices, and fireworks. Parents are asked to discuss this with their children 
in an age-appropriate manner to help them understand the seriousness of these items. 

Parents/guardians are ultimately responsible for their child bringing such items to school and will 
be called immediately to pick up their child should he/she be discovered to have a dangerous 
object. School officials have the right to search student backpacks, lockers, or other containers if 
the possession of a weapon or dangerous substance is reasonably suspected. 

Sexual Harassment: 

The BMMA Governing Board prohibits sexual harassment of or by any student, BMMA staff, or 
volunteer. Teachers should discuss the policy with their students in age appropriate ways and 
should assure them that they need not endure any form of sexual harassment. 

The Board expects students and staff to immediately report incidents of sexual harassment to the 
Principal or designee. Prohibited sexual harassment includes, but is not limited to, unwelcome 
sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a 
sexual nature. 

Theft or Destruction of School, Student or Staff Property: 

School staff, in consultation with a school administrator, may search a student’s belongings if there 
is reasonable suspicion to believe the child has taken another’s belongings. School administration 
may refer theft of property to law enforcement. 

Students and parents/guardians may be held accountable for replacing or repairing any property 
damaged or lost due to student negligence. 

Threat of Harm: 

All threats will be taken seriously. The student will be removed and parents/guardians called 
immediately in the event a student threatens another student, staff, or volunteer. Depending on the 
age of the student, and the severity of the threat, law enforcement may be notified. 
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Suspension and Expulsion Procedures 

Governing Law:  The procedures by which pupils can be suspended or expelled from the charter 
school for disciplinary reasons or otherwise involuntarily removed from the charter school for any 
reason.  These procedures, at a minimum, shall include an explanation of how the charter school 
will comply with federal and state constitutional procedural and substantive due process 
requirements that is consistent with all of the following:  
 
(i) For suspensions of fewer than 10 days, provide oral or written notice of the charges against 
the pupil and, if the pupil denies the charges, an explanation of the evidence that supports the 
charges and an opportunity for the pupil to present his or her side of the story. 
 
(ii) For suspensions of 10 days or more and all other expulsions for disciplinary reasons, both of 
the following: 
 
(I) Provide timely, written notice of the charges against the pupil and an explanation of the pupil’s 
basic rights. 
 
(II) Provide a hearing adjudicated by a neutral officer within a reasonable number of days at 
which the pupil has a fair opportunity to present testimony, evidence, and witnesses and confront 
and cross-examine adverse witnesses, and at which the pupil has the right to bring legal counsel 
or an advocate. 
 
(iii) Contain a clear statement that no pupil shall be involuntarily removed by the charter school 
for any reason unless the parent or guardian of the pupil has been provided written notice of intent 
to remove the pupil no less than five schooldays before the effective date of the action. The written 
notice shall be in the native language of the pupil or the pupil’s parent or guardian or, if the pupil 
is a foster child or youth or a homeless child or youth, the pupil’s educational rights holder, and 
shall inform him or her of the right to initiate the procedures specified in clause (ii) before the 
effective date of the action. If the pupil’s parent, guardian, or educational rights holder initiates 
the procedures specified in clause (ii), the pupil shall remain enrolled and shall not be removed 
until the charter school issues a final decision. For purposes of this clause, “involuntarily 
removed” includes disenrolled, dismissed, transferred, or terminated, but does not include 
suspensions specified in clauses (i) and (ii). Education Code Section 47605 (b)(5)(J). 
 
This Pupil Suspension and Expulsion Procedure is intended to promote learning and protect the 
safety and well-being of all students at the School. When school discipline policy is violated, it 
may be necessary to suspend or expel a student from regular classroom instruction.   These 
procedures for student suspension and expulsion may be amended from time to time without the 
need to amend the charter so long as the amendments comport with legal requirements. 
 
School staff shall enforce disciplinary rules and procedures fairly and consistently among all 
students. This Policy and its Procedures will be printed and distributed as part of the Family 
Handbook and will clearly describe discipline expectations. 
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Discipline includes but is not limited to advising and counseling students, conferring with 
parents/guardians, detention during and after school hours, use of alternative educational 
environments, suspension (both in-school and out-of-school) and expulsion. 
 
In-school suspension will be held under the supervision of administrative staff including, but not 
limited to the Principal or Executive Director. Student will complete work assigned by their 
classroom teacher. 
 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of or willfully causing the infliction of physical pain on 
a student. For purposes of the Policy, corporal punishment does not include an employee's use of 
force that is reasonable and necessary to protect the employee, students, staff or other persons or 
to prevent damage to school property. 
 
The Charter School administration shall ensure that students and their parents/guardians are 
notified in writing upon enrollment of all discipline policies and procedures. The notice shall state 
that these Policy and Procedures are available upon request at the Executive Director's office. 
 
Suspended or expelled students shall be excluded from all school and school related activities 
unless otherwise agreed during the period of suspension or expulsion. 
 
A student identified as an individual with disabilities or for whom the School has a basis of 
knowledge of a suspected disability pursuant to the Individuals with Disabilities in Education Act 
("IDEIA") or who is qualified for services under Section 504 of the Rehabilitation Act of 1973 
(“Section 504”) is subject to the same grounds for suspension and expulsion and is accorded the 
same due process procedures applicable to regular education students except when federal and 
state law mandates additional or different procedures. The School will follow Section 504, the 
IDEIA, and all applicable federal and state laws including but not limited to the California 
Education Code, when imposing any form of discipline on a student identified as an individual 
with disabilities or for whom the School has a basis of knowledge of a suspected disability or who 
is otherwise qualified for such services or protections in according due process to such students.  
The Charter School shall notify the District of the suspension of any student identified under the 
IDEIA (or for whom there may be a basis of knowledge of the same) or as a student with a 
disability under Section 504. 
 
1. Grounds for Suspension and Expulsion of Students 

A student may be suspended or expelled for prohibited misconduct if the act is related to 
school activity or school attendance occurring at the School or at any other school or a 
School sponsored event at anytime including but not limited to: a) while on school grounds; 
b) while going to or coming from school; c) during the lunch period, whether on or off the 
school campus; or d) during, going to, or coming from a school sponsored activity. 

 
2. Enumerated Offenses 

Students may be suspended or expelled for any of the following acts when it is determined 
the pupil: 
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a. Caused, attempted to cause, or threatened to cause physical injury to another person 
or willfully used force of violence upon the person of another, except self-defense.  

b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the 
students had obtained written permission to possess the item from a certificated 
school employee, with the Executive Director or designee’s concurrence. 

c. Unlawfully possessed, used, sold or otherwise furnished, or was under the influence 
of any controlled substance, as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind. 

d. Unlawfully offered, arranged, or negotiated to sell any controlled substance as 
defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant 
of any kind, and then sold, delivered or otherwise furnished to any person another 
liquid substance or material and represented same as controlled substance, 
alcoholic beverage or intoxicant. 

e. Committed or attempted to commit robbery or extortion. 
f. Caused or attempted to cause damage to school property or private property. 
g. Stole or attempted to steal school property or private property. 
h. Possessed or used tobacco or any products containing tobacco or nicotine products, 

including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. 

i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
j. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 

drug paraphernalia, as defined in Health and Safety Code 11014.5. 
k. Disrupted school activities or otherwise willfully defied the valid authority of 

supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

l. Knowingly received stolen school property or private property. 
m. Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 

n. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
266c, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal Code 
243.4. 

o. Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/or retaliating against that student for being a 
witness. 

p. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. 

q. Engaged in or attempted to engage in hazing, as defined in Education Code Section 
48900(q), of another. 

r. Aiding or abetting as defined in Section 31 of the Penal Code, the infliction or 
attempted infliction of physical injury to another person. 

s. Made terrorist threats, as defined in Education Code Section 489700.7(b), against 
school officials and/or school property.  
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t. Committed sexual harassment.
u. Caused, attempted to cause, threatened to cause, or participated in an act of hate

violence.
v. Intentionally harassed, threatened or intimidated a student or group of students to

the extent of having the actual and reasonably expected effect of materially
disrupting class work, creating substantial disorder and invading student rights by
creating an intimidating or hostile educational environment.

w. Any other conduct that the Executive Director or Board determines violates school
policy or expectations for student conduct as described in the Family Handbook.

Alternatives to suspension or expulsion will first be attempted with students who are truant, 
tardy, or otherwise absent from assigned school activities. 

3. Suspension Procedure

Suspensions shall be initiated according to the following procedures: 

a. Conference

Suspension shall be preceded, if possible, by a conference conducted by the
Executive Director or the Executive Director's designee with the student and his or
her parent and, whenever practical, the teacher, supervisor or school employee who
referred the student to the Executive Director.  The conference may be omitted if
the Executive Director or designee determines that an emergency situation exists,
or if the student or parent waives their right to a conference. An "emergency
situation" involves a clear and present danger to the lives, safety or health of
students or school personnel. If a student is suspended without this conference due
to an emergency situation, both the parent/guardian and student shall be notified of
the student's right to return to school for the purpose of a conference.

At the conference, the pupil shall be informed of the reason for the disciplinary
action and the evidence against him or her, and the pupil shall be given the
opportunity to present his or her version and evidence in his or her defense.

This conference shall be held within two school days, unless the pupil waives this
right or is physically unable to attend for any reason including, but not limited to,
incarceration or hospitalization.

No penalties may be imposed on a pupil for failure of the pupil's parent or guardian
to attend a conference with school officials. Reinstatement of the suspended pupil
shall not be contingent upon attendance by the pupil's parent or guardian at the
conference.

b. Notice to Parents/Guardians
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At the time of the suspension, an administrator or designee shall make a reasonable 
effort to contact the parent/guardian by telephone or in person. Whenever a student 
is suspended, the parent/guardian shall be notified in writing of the suspension and 
the date of return following suspension.  This notice shall state the specific offense 
committed by the student. If school officials wish to ask the parent/guardian to 
confer regarding matters pertinent to the suspension, the notice may request that the 
parent/guardian respond to such requests without delay. 

c. Suspension Time Limits/Recommendation for Placement/Expulsion

Suspensions, when not including a recommendation for expulsion, shall not exceed 
five (5) consecutive school days per suspension. 

Upon a recommendation of Expulsion by the Executive Director or Executive 
Director’s designee, the pupil and the pupil's guardian or representative will be 
invited to a conference to determine if the suspension for the pupil should be 
extended pending an expulsion hearing. This determination will be made by the 
Executive Director or designee upon either of the following determinations: 1) the 
pupil's presence will be disruptive to the education process; or 2) the pupil poses a 
threat or danger to others. Upon either determination, the pupil's suspension will be 
extended pending the results of an expulsion hearing. 

4. Authority to Expel

A student may be expelled by the Executive Director after providing an opportunity for a 
hearing before a neutral school official appointed by the BMMA Board of Directors (the 
“Hearing Officer”).  Unless a hearing is timely requested by the student’s parent(s) or 
guardian, the Executive Director’s determination is final.  If a hearing is timely requested, 
then a hearing shall be held and the Hearing Officer’s determination is final.   

5. Expulsion Procedures

When the Executive Director determines that a student has committed an expellable
offense, the student and the student’s parent(s) or guardian shall be provided a timely
written notice of the charges against the student and an explanation of the student’s basic
rights, including the right to a hearing before the Hearing Officer to determine whether the
student should be expelled (the “Written Notice”). The parent(s) or guardian shall have 10
calendar days from issuance of the Written Notice to file a written request for a hearing to
be presided over by the Hearing Officer.  If no hearing is timely requested, the expulsion
becomes final as of the 11th calendar day following the Written Notice.

If a hearing is timely requested, the Hearing Officer shall hold a confidential hearing within
15 calendar days of receipt of the request for a hearing.  During the hearing, the student
shall have the right to be represented by legal counsel or an advocate, the right to present
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evidence, testimony, and witnesses, the right to cross-examine adverse witnesses, and the 
right to question BMMA representatives.   

Written notice of the hearing shall be provided to the student and the student’s parent or 
guardian at least 10 days before the date of the hearing. Upon mailing the notice, it shall 
be deemed served. The notice shall include:  

(1) The date, time and place of the expulsion hearing;  
(2) A statement of the specific facts, charges and offenses upon which the proposed 
expulsion is based;  
(3) A copy of the school’s rules or policy which relate to the alleged violation;  
(4) Notification of the student’s or parent/guardian’s obligation to provide information 
about the student’s status at the school to any other school district or school to which the 
student seeks enrollment;  
(5) Notification of the opportunity for the student or the student’s parent/guardian to appear 
in person or to employ and be represented by counsel or a non-attorney advisor;  
(6) Notification of the right to inspect and obtain copies of all documents to be used at the 
hearing;  
(7) Notification of the opportunity to confront and question witnesses who testify at the 
hearing;  
(8) Notification of the opportunity to question evidence presented and to present oral and 
documentary evidence on the student’s behalf including witnesses.  

The student and/or his or her parent(s) or representative must present all written and oral 
evidence and argument to be considered at the hearing.  The school secretary or Hearing 
Officer’s designee shall attend and prepare minutes of the proceeding, which shall become 
part of the record of the proceeding along with all written evidence or other material 
submitted to the Hearing Officer.  After considering the evidence, including testimony 
presented at the hearing, the Hearing Officer shall either (1) support the Executive 
Director’s recommendation for expulsion, (2) reject that recommendation, or (3) modify 
that recommendation.   The Hearing Officer’s determination after the hearing is final and 
cannot be appealed.  

6. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses

The Hearing Officer may determine that the disclosure of either the identity of the witness 
or the testimony of that witness at the hearing, or both, would subject the witness to an 
unreasonable risk of psychological or physical harm.  Upon this determination, the 
testimony of the witness may be presented at the hearing in the form of sworn declarations 
which shall be examined by the Hearing Officer.  Copies of these sworn declarations, 
edited to delete the name and identity of the witness, shall be made available to the 
pupil.  The Hearing Officer may take any other measures (s)he deems reasonable under the 
circumstances to the protect the privacy of witnesses.   

7. Presentation of Evidence
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While technical rules of evidence do not apply to expulsion hearings, evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons 
can rely in the conduct of serious affairs.  Findings of fact shall be based solely on the 
evidence at the hearing. While hearsay evidence is admissible, no decision to expel shall 
be based solely on hearsay and sworn declarations may be admitted as testimony from 
witnesses of whom the Hearing Officer determines that disclosure of their identity or 
testimony at the hearing may subject them to an unreasonable risk of physical or 
psychological harm. 

8. Written Notice to Expel

The Executive Director or designee following a final decision to expel shall send written
notice of the decision to expel, including any findings of fact made by the Hearing Officer
if a hearing was requested and held, to the student or parent/guardian. This notice shall also
include the following:

a. Notice of the specific offense committed by the student

b. Notice of the student's or parent/guardian's obligation to inform any new district in
which the student seeks to enroll of the student's status with the School.

The Executive Director or designee shall send a copy of the written notice of the decision 
to expel to the district of residence. 

This notice shall include the following: 

a. The student's name

b. The specific expellable offense committed by the student

Additionally, in accordance with Education Code Section 47605(d)(3), upon expulsion of 
any student, the Charter School shall notify the superintendent of the school district of the 
pupil’s last known address within 30 days, and shall, upon request, provide that school 
district with a copy of the cumulative record of the pupil, including report cards or a 
transcript of grades, and health information. 

9. Disciplinary Records

The School shall maintain records of all student suspensions and expulsions at the School.
Such records shall be made available to VUSD upon request.

10. Expelled Pupils/Alternative Education

Pupils who are expelled shall be responsible for seeking alternative education programs
including, but not limited to, programs within the County or their school district of
residence.
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11. Readmission 
 

The decision to readmit a pupil or to admit a previously expelled pupil from another school 
district or charter school shall be in the sole discretion of the Board following a meeting 
with the Executive Director and the pupil and guardian or representative to determine 
whether the pupil poses a threat to others or will be disruptive to the school environment. 
The Executive Director shall make a recommendation to the Board following the meeting 
regarding his or her determination. The pupil's readmission is also contingent upon the 
School's capacity at the time the student seeks readmission. 

 
No student shall be involuntarily removed by BMMA for any reason unless the parent or 
guardian of the student has been provided written notice of intent to remove the student 
no less than five school days before the effective date of the action. The written notice 
shall be in the native language of the student or the student’s parent or guardian or, if the 
student is a foster child or youth or a homeless child or youth, the student’s educational 
rights holder, and shall inform him or her of the right to initiate the Expulsion Procedures 
described above before the effective date of the action. If the student’s parent, guardian, 
or educational rights holder initiates the Expulsion Procedures described above, the pupil 
shall remain enrolled and shall not be removed until the Hearing Officer issues a final 
decision. For purposes of this clause, “involuntarily removed” includes disenrolled, 
dismissed, transferred, or terminated, but does not include suspensions for disciplinary 
reasons. 

Communications and Dispute Resolution 

Do you have a Compliment or a Concern? 

BMMA has confidence in the competency and professionalism of its staff. However, if the school 
your child attends is not measuring up to your expectations, we would like to know about it.  

BMMA encourages open and respectful communication from individuals and groups within the 
community regarding compliments, suggestions, questions, and complaints about any part of the 
school program or any employee of BMMA utilizes this information to effect improvement and 
positive change in our program whenever possible. 
 
At BMMA we use the communication style of first talking about what is working, and then 
discussing what needs improvement. We find that this style of communication is easier heard and 
received. Additionally, we model this communication style for the children because we believe it 
helps people achieve positive outcomes. We invite you to join us in this style of communication. 

To express a compliment about school personnel: 

If you would like to share a compliment, feel free to call the Principal, send a note, and/or speak 
directly to the person you are complimenting. 
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To express a concern the following informal dispute resolution process was adopted by the 
Governing Board of BMMA: 

Dispute Resolution Process 

Misunderstandings and problems arise from time to time in any situation. Differences of opinion 
will exist. BMMA intends for the school environment to be a safe and supportive environment for 
students, teachers, staff, and parents. We are committed to creating an honest and open atmosphere 
in which any problem, complaint, suggestion, or question will receive a timely and respectful 
response. It is requested that all parties conduct themselves in a congenial manner and 
communicate with each other with mutual respect at all times. 

Any disputed issue should be brought to the attention of the respective party as soon as possible 
with the intention to resolve the issue. If it cannot be resolved at this level, then an appointment 
should be made with the Principal/Executive Director to attempt further resolution. 

If a parent disagrees with the established rules on conduct, policies, procedures, or practice, they 
can express this concern directly to the Principal/Executive Director. No parent will be penalized, 
formally or informally, for voicing a concern or complaint with BMMA in a reasonable, business-
like manner, or for using this dispute resolution process. 

The Executive Director is the official representative between parents and the Governing Board. 
He/she or any Principal/designee is accessible and ready to hear suggestions, concerns, and 
complaints. BMMA cannot act on any problem unless it is aware of it, so we request that concerns 
or disputes be brought to the appropriate party as soon as possible. 

While not every problem may be resolved to the complete satisfaction of all parties, effort will be 
made on the behalf of BMMA, and its staff, to bring resolution to any problem. This will only be 
possible through both parties’ willingness to listen, attempt toward understanding, and exploration 
of all aspects of the issue at hand. Through this process, parents, teachers, and administration will 
be able to develop confidence in each other. This confidence is important to the smooth, effective 
operation of BMMA and will directly benefit the students. BMMA will strive to provide such an 
atmosphere at all times. Parents are encouraged to offer positive and constructive criticism, and to 
take the following steps if they believe they have dissatisfaction, or believe that an injustice has 
occurred, or that a decision affecting them or their child is unjust or inequitable: 

1. When a problem first arises, the concerned person should discuss the matter with the respective 
party as soon as possible. 

2. If they are unable to resolve the issue at this level, the concerned person should then contact 
the Principal to make an appointment to discuss the issue as soon as possible. 

3. If the problem cannot be resolved informally through discussion or meeting, the concern or 
complaint shall be reduced to writing by the concerned person and submitted to the Principal. 
The concerned person should specify the problem to the fullest extent possible and any 
remedies sought. 
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4. Following any necessary investigation, the Principal shall prepare a written response to the 
concerned person no later than ten (10) working days from the date of receipt of the concern, 
unless for good cause, additional time is required for the response. 

5. If the matter is still unresolved at this level, the grievant may request a meeting with the 
Executive Director. The request for this meeting will be written and will include any and all 
documentation related to the grievance along with any solutions that have been proposed by 
the concerned person, the Principal, and any other related parties. The request for the meeting 
is to be delivered to the Executive Director who, unless sick or out of town, will meet with the 
concerned person within (10) working days of receiving the written request, or as soon 
thereafter as is practicable. 

After the meeting, the Executive Director may conduct an investigation of the matter if appropriate 
prior to making any decisions or recommendations. The Executive Director will provide the 
concerned person with a response and outcome within a reasonable amount of time, not to exceed 
30 days from the date of the meeting. 

Uniform Complaint Procedures 

BMMA has the primary responsibility for compliance with federal and state laws and regulations 
for students who attend our school.  In addition to our informal dispute resolution process described 
above, we have established Uniform Complaint Procedures (UCP) to address allegations of 
unlawful discrimination, harassment, intimidation, and bullying, and complaints alleging violation 
of state or federal laws governing educational programs, the charging of unlawful pupil fees, and 
the non-compliance of our Local Control and Accountability Plan (LCAP).  For more information, 
a copy of our UCP is included below as part of this Handbook, and is also available at the school 
site and on our website.   

BELLA MENTE MONTESSORI ACADEMY 
ANNUAL NOTIFICATION OF THE UNIFORM COMPLAINT PROCEDURES (UCP) 

2017-2018 

For students, employees, parents/guardians, school advisory committee members, school district 
officials, and other interested parties. 

Bella Mente Montessori Academy has the primary responsibility to insure compliance with 
applicable state and federal laws and regulations and has established procedures to address 
allegations of unlawful discrimination, harassment, intimidation, and bullying, and complaints 
alleging violation of state or federal laws governing educational programs, the charging of 
unlawful pupil fees, and noncompliance with Local Control and Accountability Plans. 

Bella Mente Montessori Academy shall investigate and seek to resolve complaints using policies 
and procedures known as the Uniform Complaint Procedures (UCP) adopted by our local board. 
Unlawful discrimination, harassment, intimidation, or bullying complaints may be based on actual 
or perceived age, ancestry, color, ethnic group identification, gender expression, gender identity, 
gender, disability, nationality, national origin, race or ethnicity, religion, sex, sexual orientation, 
or on a person’s association with a person or group with one or more of these actual or perceived 
characteristics, in any program or activity that receives or benefits from state financial assistance. 
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The UCP shall also be used when addressing complaints alleging failure to comply with state 
and/or federal laws regarding: 

Consolidated Categorical Aid Programs 
Migrant Education 
Career Technical and Technical Education and Training Programs 
Special Education Programs 
Safety Planning Requirements 
Student Free Speech 
Local Control and Accountability Plans, Annual Updates, or other Plan compliance 
requirements, pursuant to Article 4.5 of Title 2 of the Education Code 

A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the 
school’s Uniform Complaint Procedure (UCP). A pupil enrolled in a public school shall not be 
required to pay a pupil fee for participation in an educational activity. 

A pupil fee includes, but is not limited to, all of the following: 
1. A fee charged to a pupil as a condition for registering for school or classes, or as a 

condition for participation in a class or an extracurricular activity, regardless of 
whether the class or activity is elective or compulsory, or is for credit. 

2. A security deposit, or other payment, that a pupil is required to make to obtain a 
lock, locker, book, class apparatus, musical instrument, clothes, or other materials 
or equipment. 

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, 
or clothes associated with an educational activity. 

Complaints must be filed in writing with the following compliance officer: 

Erin Feeley, Executive Director 
Bella Mente Montessori Academy 
1737 W. Vista Way 
Vista, CA 92083 
760-621-8948 

*Complaints of noncompliance with laws relating to pupil fees may also be filed with a principal 
of a school. A complaint regarding pupil fees may be filed anonymously if the complaint provides 
evidence or information to support an allegation of noncompliance with the laws regarding pupil 
fees. 

Anonymous complaints related to Local Control and Accountability Plan compliance are 
acceptable so long as such complaints provide evidence or information leading to evidence to 
support an allegation of noncompliance with the requirements of Article 4.5 of Title 2 of the 
Education Code. If a complaint alleging noncompliance with the laws regarding Local Control and 
Accountability Plans is found to have merit, Bella Mente Montessori Academy shall provide a 
remedy to all affected students and parents/guardians. 

Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six 
(6) months from the date the alleged discrimination, harassment, intimidation, or bullying, 
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occurred or the date the complainant first obtained knowledge of the facts of the alleged 
discrimination, harassment, intimidation, or bullying, unless the time for filing is extended by the 
Principal or his or her designee. 

Complaints will be investigated and a written Decision or report will be sent to the complainant 
within sixty (60) days from the receipt of the complaint. This sixty (60) day time period may be 
extended by written agreement of the complainant. The person responsible for investigating the 
complaint shall conduct and complete the investigation in accordance with sections 4680-4687 
and in accordance with local procedures adopted under section 4621. 

The complainant has a right to appeal Bella Mente Montessori Academy’s Decision to the 
California Department of Education (CDE) by filing a written appeal within 15 days of receiving 
Bella Mente Montessori Academy’s Decision. The appeal must include a copy of the complaint 
filed with Bella Mente Montessori Academy and a copy of Bella Mente Montessori Academy’s 
Decision. 

An individual filing an appeal related to Pupil Fees or Local Control and Accountability Plan 
compliance requirements shall receive a written appeal decision within 60 days of receipt of the 
appeal. 

Civil law remedies may be available under state or federal discrimination, harassment, 
intimidation, or bullying laws, if applicable. In appropriate cases, an appeal may be filed pursuant 
to Education Code Section 262.3. A complainant may pursue available civil law remedies outside 
of Bella Mente Montessori Academy’s complaint procedures. Complainants may seek assistance 
from mediation centers or public/private interest attorneys. Civil law remedies that may be 
imposed by a court include, but are not limited to, injunctions and restraining orders. 

A copy of Bella Mente Montessori Academy’s UCP policy and complaint procedures shall be 
available free of charge. The UCP can be found in the school office located at 1737 W. Vista Way. 
Vista, CA 92083. 

 
UNIFORM COMPLAINT PROCEDURE 

The Governing Board (“Board”) of Bella Mente Montessori Academy (“Charter”) is committed 
to compliance with applicable state and federal laws and regulations governing educational 
programs. Most issues are best handled informally, and the Board encourages the early resolution 
of complaints at the site level whenever possible. If you have a concern, you can always come and 
talk to one of us. If you find that for some reason this informal resolution is not adequate, you can 
follow our formal complaint policy and procedure set out herein. 

The Charter will investigate any complaints alleging failure to comply with applicable laws, and 
will seek to resolve those complaints in accordance with the Charter’s uniform complaint 
procedures set out herein. The Charter will use the formal complaint procedure to provide a 
uniform system of complaint processing for the following types of complaints: 

(1) Any complaints alleging unlawful discrimination, harassment, intimidation or 
bullying in the Charter’s programs and activities based on actual or perceived race or ethnicity, 
color, ancestry, national origin, nationality, ethnic group identification, age, religion, marital or 
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parental status, mental or physical disability, sex or sexual orientation, gender, gender identity, or 
gender expression; the perception of one or more of such characteristics; or association with a 
person or group with one or more of these actual or perceived characteristics. 

(2) Any complaints regarding the Charter’s failure to comply with the prohibition 
against requiring students to pay fees, deposits or other charges for participation in educational 
activities, the requirements for the development and adoption of a school safety plan, and state or 
federal laws in adult educational programs, consolidated categorical aid programs, migrant 
education, career technical and technical education training programs, child and development 
programs, child nutrition programs and special education programs. 

The Board prohibits any form of retaliation against any complainant in the complaint process. 
Participation in the complaint process shall not in any way affect the status, grades or work 
assignments of any student. 

In investigating complaints, the confidentiality of the parties involved and the integrity of the 
process shall be protected. As appropriate, the Principal or designee may keep the identity of a 
complainant confidential to the extent that the investigation of the complaint is not obstructed, or 
as otherwise permitted by law. 

PROCEDURAL REQUIREMENTS 

Compliance Officer(s) 

The following compliance officer(s) shall receive and investigate complaints and shall ensure the 
Charter’s compliance with law: 

Erin Feeley, Executive Director 
Bella Mente Montessori Academy 
1737 W. Vista Way 
Vista, CA 92083 
760-621-8948 

The Compliance Officer or designee shall ensure that employees designated to investigate 
complaints are knowledgeable about the laws and programs for which they are responsible. Such 
employees may have access to legal counsel as determined by the Compliance Officer or designee. 

Notifications 

The Compliance Officer or designee shall annually provide written notification of the Charter’s 
uniform complaint procedures to students, employees, parents/guardians, any applicable advisory 
committees, and other interested parties. If 15 percent or more of the students enrolled at the 
Charter speak a single primary language other than English, this policy and the notice shall be 
translated into that language. 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints; 
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2. Include information about complaints that may be related to pupil fees, pursuant to the 
requirements of Section 1, Article 5.5 of Title 2 of the Education Code; 

3. Include information about complaints related to the Local Control and Accountability Plan, 
Annual Updates, or other Plan compliance requirements, pursuant to Education Code 
section 52075. 

4. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal discrimination laws, if applicable; 

5. Advise the complainant of the appeal process, including the complainant's right to take a 
complaint directly to the California Department of Education (CDE) or to pursue remedies 
before civil courts or other public agencies; and 

6. Include statements that: 

a. The Charter is primarily responsible to ensure compliance with applicable state and 
federal laws and regulations governing education programs; 

b. The complaint review shall be completed within 60 calendar days from the date of 
receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline; 

c. A complaint alleging unlawful discrimination, harassment, intimidation or bullying 
must be filed not later than six months from the date it occurred or six months from 
the date the complainant first obtains knowledge of the facts of the alleged 
discrimination, harassment, intimidation or bullying; 

d. The complainant has a right to appeal the Charter’s decision to the CDE by filing a 
written appeal within 15 calendar days of receiving the Charter’s decision; 

e. The appeal to the CDE must include a copy of the complaint filed with the Charter 
and a copy of the Charter’s decision; and 

f. Copies of the Charter’s uniform complaint procedures are available free of charge. 

Procedures 

All complaints shall be investigated and resolved within 60 calendar days of the Charter’s receipt 
of the complaint. 

The Compliance Officer or designee shall maintain a record of each complaint and subsequent 
related actions, including all information required for compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled and when a decision or ruling is made. 
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1. Step 1: Filing of Complaint 

Any individual, public agency or organization may file a written complaint of alleged 
noncompliance by the Charter. 

A complaint alleging unlawful discrimination, harassment, intimidation or bullying may be filed 
by a person who alleges that he/she personally suffered unlawful discrimination, harassment, 
intimidation or bullying or by a person who believes that an individual or any specific class of 
individuals has been subjected to unlawful discrimination, harassment, intimidation or bullying. 
The complaint shall be initiated no later than six (6) months from the date when the alleged 
discrimination, harassment, intimidation or bullying occurred, or six months from the date when 
the complainant first obtained knowledge of the facts of the alleged discrimination, harassment, 
intimidation or bullying. Upon written request by the complainant, the Compliance Officer or 
designee may choose to extend the filing period for up to 90 calendar days. 

The complaint shall be presented to the Compliance Officer who shall maintain a log of complaints 
received, providing each with a date stamp. Complaints related to pupil fees for participation in 
educational activities may also be presented to the school’s Principal, if that person is not the 
Compliance Officer. Complaints related to pupil fees for participation in educational activities may 
be filed anonymously if the complaint provides evidence or information leading to evidence to 
support an allegation of noncompliance with the requirements of Education Code sections 49010 
et seq. (Pupil Fees). 

Complaints related to Local Control and Accountability Plan compliance may also be filed 
anonymously if the complaint provides evidence or information leading to evidence to support an 
allegation of noncompliance with the requirements of Article 4.5 of Title 2 of the Education Code. 

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other 
disabilities, Charter staff shall assist him/her to file the complaint. 

2. Step 2: Mediation 

Within 10 days of receiving the complaint, the Compliance Officer may informally discuss with 
all the parties the possibility of using mediation. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging discrimination, harassment, intimidation or 
bullying, the compliance officer shall ensure that all parties agree to make the mediator a party to 
related confidential information. 

If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with his/her investigation of the complaint. 

The use of mediation does not extend the Charter’s 60-day timeline for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. 
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3. Step 3: Investigation of Complaint 

Within 15 days of receiving the complaint, the compliance officer shall provide the complainant 
and/or his/her representative an opportunity to present the complaint and any evidence, or 
information leading to evidence, orally, to support the allegations in the complaint. The 
compliance officer also shall collect all documents and interview all witnesses with information 
pertinent to the complaint. 

A complainant’s refusal to provide the Charter’s investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation or 
engaging in any other obstruction of the investigation may result in the dismissal of the complaint 
because of lack of evidence to support the allegation; provided, however, that complaints 
permissibly made anonymously shall be investigated by the Charter to the extent possible without 
participation by the complainant. 

In accordance with law, the Charter shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal to cooperate in the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and may result in the imposition of a remedy in 
favor of the complainant. 

4. Step 4: Response 

Within 30 days of receiving the complaint, the compliance officer shall prepare and send to the 
complainant a written response of the Charter’s investigation and decision, as described in Step #5 
below. If the complainant is dissatisfied with the compliance officer’s decision, he/she may, within 
five days, file his/her complaint in writing with the Board. 

The Board may consider the matter at its next regular Board meeting or at a special Board meeting 
convened in order to meet the 60 calendar day total time limit within which the complaint must be 
answered. The Board may also decide not to hear the complaint, in which case the compliance 
officer’s decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board’s decision to the 
complainant within 60 calendar day of the Charter initially receiving the complaint or within the 
time period that has been specified in a written agreement with the complainant. 

5. Step 5: Final Written Decision 

The Charter’s decision shall be in writing and sent to the complainant. 

The Charter’s decision shall be written in English and in the primary language of the complainant 
whenever required by law. 

For all complaints, the decision shall include: 

1. The findings of fact based on the evidence gathered; 
2. The conclusion(s) of law; 
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3. Disposition of the complaint; 
4. Rationale for such disposition; 
5. Corrective actions, if any are warranted; and 
6. Notice of the complainant’s right to appeal the Charter’s decision within 15 

calendar days to the CDE, and procedures to be followed for initiating such an 
appeal. 

In addition, any decision on a complaint of discrimination, harassment, intimidation or bullying 
based on state law shall include a notice that the complainant must wait until 60 calendar days 
have elapsed from the filing of an appeal with the CDE before pursuing civil law remedies. 

If the investigation of a complaint results in discipline to a student or an employee, the decision 
shall simply state that effective action was taken and that the student or employee was informed 
of appropriate expectations. The report shall not give any further information as to the nature of 
the disciplinary action. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits and other 
charges is found to have merit, the Charter shall provide a remedy to all affected students and 
parents/guardians, which, where applicable, shall include reasonable efforts to ensure full 
reimbursement to them. 

If a complaint alleging noncompliance with the laws regarding Local Control and Accountability 
Plans is found to have merit, the Charter shall provide a remedy to all affected students and 
parents/guardians. 

6. Appeals to the California Department of Education 

If dissatisfied with the Charter’s decision, the complainant may appeal in writing to the CDE. The 
complainant shall file his/her appeal within 15 calendar days of receiving the Charter’s decision 
and the appeal shall specify the basis for the appeal of the Charter’s decision and whether the facts 
are incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy of 
the locally filed complaint and the Charter’s decision. 

Upon notification by the CDE that the complainant has appealed the Charter’s decision, the 
Compliance Officer or designee shall forward the following documents to the CDE: 

1. A copy of the original complaint; 
2. A copy of the decision; 
3. A summary of the nature and extent of the investigation conducted by the Charter, 

if not covered by the decision; 
4. A copy of the investigation file including, but not limited to, all notes, interviews 

and documents submitted by the parties and gathered by the investigator; 
5. A report of any action taken to resolve the complaint; 
6. A copy of the Charter’s complaint procedures; and 
7. Other relevant information requested by CDE. 

The CDE may directly intervene in the complaint without waiting for action by the Charter when 
one of the conditions listed in 5 CCR 4650 exists, including when the Charter has not taken action 
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within 60 calendar days of the date the complaint was filed with the Charter. A direct complaint 
to the CDE must identify the basis for direct filing of the complaint, which must include clear and 
convincing evidence that supports such a basis. 

7. Civil Law Remedies 

A complainant may pursue available civil law remedies outside the Charter’s complaint 
procedures. Complainants may seek assistance from mediation centers or public/private interest 
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to, 
injunctions and restraining orders. 

For complaints alleging unlawful discrimination, harassment, intimidation or bullying based on 
state law, a complainant shall wait until 60 calendar days have elapsed from the filing of an appeal 
with the CDE before pursuing civil law remedies, provided the Charter has appropriately and in a 
timely manner apprised the complainant of his/her right to file a complaint in accordance with 5 
CCR 4622. The moratorium does not apply to injunctive relief and to discrimination based on 
federal law. 
 

Bella Mente Montessori Academy Attendance Policy 

Absence, Tardiness/Late Arrivals, and Early Departures 

At BMMA, attendance is a priority and is crucial to your child’s academic success. BMMA is a 
school of choice. Families who actively choose to enroll their children in Bella Mente Montessori 
Academy have opted for an educational program, with all of its rich researched- based Montessori 
materials, lesson presentations and experiential learning. This cannot be duplicated outside the 
classroom environment, which makes your child’s daily attendance even more critical for success. 

Absence from school hurts not only the student but also the class. The success of the Montessori 
environment relies partly upon the strength of the learning community that is developed. When 
the student is not in school, (s)he is missing out on critical classroom experiences, and the student’s 
classmates are missing out on her/his contributions to the classroom community. 

As illustrated in the Academic Overview portion of this handbook, all portions of the school day 
are equally important to the student’s growth and mastery of learning. When students are late to 
school, they create classroom interruptions which in turn result in an unsettling experience and 
loss of learning for the student and her/his classmates. Early departures can also adversely impact 
the student’s success and ability to be a contributing member of the learning community. 

Finally, California is a compulsory education state. State law requires parents/guardians of 
children ages 6 to 18 to send their children to school, unless otherwise exempt by law. Parents who 
fail to meet this obligation may cause their student to be classified as truant. The school reports 
truancies to the School Attendance Review Board (SARB) established by the County Office of 
Education in the student’s geographical district of residence. In extreme cases of truancy, the 
county SARB may request intervention and prosecution through the District Attorney’s office, as 
well as possible involvement of Child Protective Services.  
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BMMA acknowledges the need for family time and for times of rest and rejuvenation. The 
administrative team has taken this into account in planning the school calendar and has included 
well-considered break times throughout the year. Please refer to the school calendar as a 
planning guide so that your child is able to be in school each day and receive the maximum 
benefits of regular participation in his/her Montessori classroom. 

If a family circumstance arises which impacts your child’s ability to be at school, please let your 
child’s teacher or principal know so we can work on a plan to support you and your child during 
this time. 

Bella Mente offers temporary Intendent Study.  Please make an appointment with your teacher for 
more information.  

Whether the absence is excused or unexcused, the state only provides daily funding to the school 
if a student is actually at school. With that said, below is a summary of BMMA policies regarding 
absences, tardies, and early departures from school: 

Reporting Absences: 

All absences and late arrivals must be called in by a parent/guardian prior to the start of the 
instructional day. 

When arriving late or departing early, the parent/guardian must sign in through the school office 
and obtain a tardy slip to admit the child to class or an early release slip to indicate to the teacher 
that you have already signed the child out for the day. Once the child has been signed in, the child 
may proceed to class. To limit classroom disruption, once a child has been signed out, an office 
staff member will send for your student to meet you at the office. 

Please note that BMMA maintains a closed campus. Students must be signed in and out by a parent 
or guardian or by a responsible adult who has been pre-designated by the student’s parent/guardian. 
BMMA cannot allow children the liberty to leave campus during the instructional day without 
properly designated adult accompaniment.  

 

Excused Absences: 

Excused absences are defined as: 
• Student illness: A child is too ill to attend school if he or she has a contagious condition, a 

temperature of over 100, symptoms of vomiting or diarrhea, or written orders from a doctor to 
stay at home. If the child is ill 3 days or more, the school will require a note from a physician 
documenting the child's illness and the necessity of having the child stay home from school. 
Illness of other family members does not result in an excused absence for the student. 

• Health/medical quarantine as may be designated by the school, county health department or 
medical professional. 

• Medical appointments or services lasting all day. 
• Failure to provide proof of immunization for school enrollment. 
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• Attending the funeral of an immediate family member to include the student’s parent or legal
guardian, sibling, grandparent, or any relative living in the household of the student. In such
circumstances, one day is allowed; or three days are allowed for travel outside of a 300 mile
radius of the child’s home residence.

• Observance of a religious holiday or ceremony; or participation in certain kinds of religious
exercises for a limited number of days per month when documented by a signed and pre-
approved request for absence under this provision. Request shall be submitted in writing to the
school principal for pre-approval. Principal shall have discretionary authority to consider the
maximum allowable days of excused absences under this provision to include consideration
for the student’s total absences and student’s academic performance. Attendance at religious
retreats shall not exceed four hours per semester.

• Excused tardies are only designated for medical or dental appointments that cannot be
scheduled outside of school hours.

All other absences or late arrivals are classified as unexcused, even if the parent notifies the 
school. 

Whenever possible, parents are encouraged to schedule medical/dental appointments and family 
business during intersession periods, school holidays, and other non-school times. In the event an 
absence from school cannot be avoided, the best course of action is to stay in close communication 
with your child’s teachers, and provide an opportunity for the child to make up any missed 
assignments. 

Verification of Illness 

The statewide average absence rate for typical childhood illness is 5 days per school year. Anytime 
a child has a doctor's appointment and/or documentation that requires the child to stay home 
from school, documentation must be provided to the school office when the student returns 
to school. These absences will be recorded as “verified” and will be taken into account when 
reviewing the child’s total attendance record. 

Students who are ill in excess of school guidelines may be required to bring verification of illness 
from a medical professional on their return to school for successive absences. If the child is under 
the regular care of a physician for a serious or chronic condition, or is directed to stay home by a 
medical professional, verification is to be provided to the school office at the time of the absence. 
Absences for excessive illnesses that are not verified with official documentation will be marked 
unexcused and may subject the student and/or parents to truancy review. 

Chronic Illness 

Personal illness which reoccurs on a frequent basis will require a doctor’s certification. 
If your child has a diagnosed chronic illness, you must provide a physician's authorization in order 
for these recurrent absences to be excused. Such authorization requires the treating physician to 
verify the diagnosis and list symptoms that would require the child to stay home from school but 
not necessitate an office visit. With this authorization, the parent may send a note when the child 
returns to school listing one or more of the symptoms identified by the physician’s report. These 
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absences will be considered verified. Please contact a campus administrator or attendance clerk 
for additional assistance. 
 
Missed Assignments and Tests 

A student who is absent from class or scheduled instructional activities for allowable reasons may 
complete missed assignments or tests that can be reasonably provided and will not have his/her 
grade reduced or lose academic credit if the assignments or tests are satisfactorily completed within 
a reasonable period of time. In some cases, the teacher shall determine a reasonable equivalency 
in the tests and assignments provided, but not necessarily identical to, the tests and assignments 
that the student missed during the absence. 

 
Excessive Absence/Truancy Notification 

While BMMA maintains high expectations for student attendance, we also recognize that students 
may miss a few days/hours during the school year due to illness or family emergencies. For this 
reason, BMMA has established guidelines for satisfactory student attendance. In the event that 
students fall short of these guidelines, written attendance letters will be sent to the student’s 
parent/guardian. 

 
These letters are to reinforce the parent/guardian’s awareness of potential attendance problems and 
represent the first steps in the attendance review process. Subsequent portions of this process may 
include mandatory parent/teacher/principal conferences. If these remedies remain unsuccessful, 
the parent/guardian may be scheduled to meet with BMMA’s Executive Director and/or appear 
before the school’s Attendance Review Committee, consisting of the Executive Director (or 
designee), the BMMA principal, and a credentialed teacher. A law enforcement representative may 
be included at the discretion of the Executive Director.  

Attendance guidelines have been established as follows. 

Unexcused Absences: 

• If a student incurs 3 unexcused absences, the parent/guardian will receive a letter documenting 
the child’s attendance. An appointment with the child’s teacher will be requested to identify 
the cause of such absences and to discuss how the school can work with the family to support 
the child’s success in school, including regular attendance.   

• Upon incurring the 5th unexcused absence, the parent/guardian will receive a second letter 
documenting the child’s attendance and will request an appointment with the child’s 
administrator to discuss the child’s continued absence and develop an attendance improvement 
plan for the student. 

• Upon incurring the 7th unexcused absence, the parent/guardian will receive a third letter 
documenting the child’s attendance. Upon recommendation of the principal, BMMA’s 
Executive Director will become involved in the review of student attendance, which may 
include a meeting with the student’s parents/guardians. 
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Total Absences (excused for illness or unexcused): 

• Once a student incurs 5 total absences, an initial letter will be sent to parents/guardians alerting 
them to their child’s attendance record. The letter will request that parents/guardians contact 
their child’s teacher to discuss the reason for these absences and to develop a plan for 
attendance improvement.   

• After incurring 10 total absences, a second letter will be sent to parents/guardians requiring a 
meeting with an administrator. A plan will be established to improve the student’s attendance, 
and any subsequent absences for illness will require a doctor’s verification.  

• The Principal can, at any time, request consultation and intervention by the Executive Director 
for habitual absence or truancy issues. 
 

Excessive Late Arrivals or Early Departures 

As indicated throughout this section, attendance is an issue BMMA takes very seriously. Students 
who are regularly arriving late to school or leaving early are also at risk of poor academic 
performance. For students who are habitually missing a portion of the instructional day, 
notification letters will be sent as outlined above, following the thresholds outlined below:  

• Students incurring 6 tardies and early departures will receive a letter requesting a meeting with 
the child’s teacher. 

• Students incurring 9 tardies and early departures will receive a letter requesting a meeting with 
the child’s administrator. 

• Students incurring the 12th tardy will generate the need for a review of parents’ attempts to 
implement the attendance improvement plan as outlined by parents, teacher and principal. 
Upon recommendation of the Principal, BMMA’s Executive Director will become involved in 
the review of student attendance, which may include a meeting with the student’s 
parents/guardians. 
 

Families are also reminded that the Montessori curriculum embraces a wide variety of integral 
subject matter and teachers spend a significant amount of time to ensure that all portions of the 
school day are equally important to the student’s growth and mastery of learning. When a student 
leaves early, the student is missing out on integral learning experiences which adversely impact 
the student’s success and her/his ability to be a contributing member of the learning community. 

Accordingly, if a student develops patterns of early departure, parents will be scheduled to meet 
with the teacher, Principal, BMMA Executive Director and/or attendance improvement team to 
develop an attendance improvement plan. 

Again, our goal is to have your child in school for each full day of instruction. 

Students Classified as Truant 

Section 48200 of the Education Code of the State of California, states that it is the responsibility 
of the parents/guardians to see that their children attend school regularly and on-time. Section 
48200 is the law, a part of the contract between home and school, and a component of BMMA’s 
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promotion policy. Parents/Guardians violating 48200 may be subject to prosecution by the District 
Attorney. 

Formal Written Notice 

When a student’s percentage of attendance falls below 90% at any point after the 60 days of school, 
the parent/guardian will receive a Formal Written Notice alerting them to their student’s attendance 
record and follow-up requirements.  
 
Options for Students Unable to Attend School 

Students who are unable to attend school for an extended period of time due to serious injury or 
illness may be eligible to receive individualized academic assignments during the period of 
absence when approved in advance by both Principal and Executive Director. Please note that 
attendance credit is not issued and the sole focus of such assignments is to support the student to 
stay current on his/her academic studies. The principal may request verification of students' 
condition by a physician. Students with mental health conditions must present verification from a 
physician and a treatment plan from their therapist. In such cases of medically related extended 
absence, the Principal and the Executive Director will meet with the parent(s)/guardian(s) to 
determine the appropriateness of long-term individualized assignments (5 days or more of 
foreseeable absence). 

Children who are absent due to shorter term illness should rest and recuperate so that they may 
return to school as soon as they are able. When reasonable, parents are encouraged to work with 
teachers to support the student’s completion of missed work within a practical period of time. 

While families are asked to arrange for vacations and non-medical absences during school 
intersessions, holidays, and other non-school periods, if you know your child must be absent, 
please contact the teacher or principal in advance to place your child in a temporary Independent 
Study. 

If your child is regularly unable to attend school or participate in scheduled classroom activities 
for reasons that are not health related, a conference should be scheduled between parent and 
principal to determine if BMMA is the most appropriate academic placement for your student. 

Attendance Questions or Assistance 

We appreciate the opportunity to meet with you at any time to discuss any concerns or questions 
you may have about your child’s attendance. 

It is the goal of BMMA to team with families to support each child’s academic success. Daily 
attendance is a key component to this success and sends a message to your child that their 
education is a priority and is valued. 
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Student Health and Safety Policies 

Immunization Records and Health Exams 

As a public school, Bella Mente Montessori Academy is required by law to have a copy of 
immunization card (applicable for all students) and a signed Physician's Form (applicable for 1st 
grade students only) on file for each enrolled child. 

During enrollment and prior to the first day of school, a copy of the child’s immunization record 
is to be presented to the BMMA office staff. This record will be kept in the child’s cumulative 
academic file. 

The California Department of Health and Department of Social Services requires all students to 
receive polio, measles, mumps, diphtheria, pertussis, tetanus, hepatitis B, varicella, and rubella 
immunizations. 

A pupil who, prior to January 1, 2016, submitted an affidavit on file at a private or public 
elementary or secondary school, child day care center, stating beliefs opposed to immunization 
shall be allowed enrollment until the pupil enrolls in the next grade span. 

A physician’s statement of health (Report of Health Examination for School Entry) is also required 
prior to the child’s initial enrollment in a public school. This physician’s report form is included 
in the annual enrollment packet and only needs to be filed once. 

Families who need assistance with the cost of these enrollment requirements may inquire with 
their county health department for dates of immunization and exam clinics in their area. 
Information on county health programs is included in your enrollment folder. 

The following is a summary of health guidelines that the school is required to abide by: 

It is the policy of Bella Mente Montessori Academy to allow students to attend school when they 
have minor allergies. 

Any contagious illnesses and/or a fever of 100°F or higher require the student to be absent from 
school. The child must remain fever-free for twenty-four hours prior to returning to school. 
Contagious illnesses require that the student has been on an approved course of medication for at 
least twenty-four hours prior to returning to school along with a doctor’s note indicating that the 
student is no longer contagious and is ready to return to school. Please be conscious of these 
policies and take the other children and staff into consideration in this regard. 

Please call the school if your child will be absent. If it appears your child may have a lengthy 
illness, please notify the school office as soon as possible, and obtain a doctor’s note to be kept 
with the attendance records. 

Please contact the office as soon as possible if your child is diagnosed with any communicable 
diseases. These include: chicken pox, strep infections, influenza, head lice, fifth’s disease, and/or 
conjunctivitis. Our school will notify the other parents to be aware of symptoms related to these 
diseases. This is the most effective method of preventing/limiting a potential outbreak of illness. 
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Your child will be sent home in the event lice or nits (eggs) are found. Instructions will be given 
to you for treatment of the lice as well as procedures to follow to clear the home of any infestation. 
Your child may return to school only if there are no lice (alive or dead) or nits/eggs present. Before 
being admitted back to class, please bring your child into the school office for a re-check.  

In the best interest of your child and of all the other BMMA students and staff, if health issues or 
symptoms of communicable illness or infection are observed in your child at school, you will be 
notified immediately and will be asked to pick up your child. In this instance, the student may not 
return to school until a medical practitioner has treated such symptoms or until the student has 
been symptom free for at least twenty-four hours. If it appears your child may have a lengthy 
illness, please notify the school administration as soon as possible. 

Notify your child's teacher if your child(ren) is/are taking medication only at home. This will 
enable the teacher to act accordingly in case of allergic reactions or other side effects at school. 
Should either of these events occur at school, parents will be notified immediately. 

This is just a brief summary of student health policies. BMMA has developed a comprehensive 
policy to address student health issues. If desired, please ask for detailed information at the school 
office. 

Medications Administered at School 

Any child taking prescription medications must have an approval form signed by their physician 
detailing the name of the medication, method, amount, and time schedules by which the medication 
is to be taken, and a written statement from the parent/guardian indicating the desire that the school 
assist the student with administering the medication before bringing the medication to school. The 
prescription medication must be in the original container with the child’s name and directions 
clearly labeled. 

All medications must be collected from the office by the end of the school year unless the student 
is enrolled in Star for the summer intersession. Medication approval forms are available in the 
office. 

California Safety Laws 

For safety reasons, if your child is under the age of 8, she/he is required by California State law to 
be transported in an approved child safety restraint seat. Please take the time to ensure the safety 
of each child in your car, as well as your own, by buckling up.  

Various agencies offer car seat safety clinics to check for the proper installation of child safety 
seats in your vehicle. Often, approved safety seats are available at these events, at a reduced cost 
or even free of charge. In contrast, the Highway Patrol fines individuals for each unbelted 
individual in the car. If you have financial difficulty complying with these requirements, contact 
your local Highway Patrol office. There are funds available to assist families in meeting this 
requirement. 

For those students who may ride their bicycles to and from school, helmets are required. Please 
discuss this with your child along with other pertinent safety topics. Be safe, not sorry!! 
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Nutritional Health 

A daily balanced diet is essential to every child's physical, mental, emotional, and physiological 
needs. If a child comes to school hungry or improperly nourished, the child will have difficulty 
concentrating on her/his schoolwork. Please make every effort to provide your child with healthy 
and nutritionally balanced meals for the best possible day! 

Breakfast is essential. Be sure that your child begins each morning with a healthy and nutritionally 
balanced meal to provide the brain energy that he/she will need for the activities of the day. If your 
child is unable to eat breakfast at home, you are welcome to pack a HEALTHY breakfast for 
her/him to eat at school prior to the start of class time. A good suggestion might be cereal and fruit 
in a Tupperware sealed bowl, or fruit juice in a sealed cup and toast, etc. Some of the major food 
companies are now making “milk and cereal bars” which are relatively low in sugar and 
surprisingly high in protein. Read labels, be creative, and your child will eat with more interest! 

Snacks and Lunch are the parents’ responsibility. Please plan to send a bag or lunch box with your 
child each day, and make sure to label all containers to be taken home with your child’s name. 
School Lunch is also available for pre-purchase by parents. Information is available in the office. 

When preparing your child’s lunch and snacks, please make every effort to send items that the 
child can eat easily, can open and/or close relatively easily and independently. Lunch must be 
something that can be eaten without heating. 

Please avoid sending junk food and highly processed food items. These food choices are usually 
loaded with refined sugar or fat and offer little or no nutritional value. During school, students 
need “brain food”. Stick to items that are as close as possible to their natural state: fresh fruits 
and vegetables, whole grains, seeds, nuts, dairy products and proteins. Limit juices and juice 
drinks. Even 100% juice, consumed in excess provides too much sugar for a young child’s dietary 
health and results in an afternoon “low” as the child’s blood sugar attempts to balance back out. 
Instead, opt for a bottle of water or milk that can be kept fresh with a cold pack or in a thermos. 

We believe that monitoring the intake of these types of highly processed, non-nutritive foods will 
provide the child with a better ability to concentrate. If you think that these types of foods are 
appropriate, please save them for the home environment. 
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Student Food and Beverage Snack List 

Allowable Snack Foods 
• Dairy food 
• Fruit 
• Non-fried vegetable 
• Nuts, seeds, legumes, eggs, cheese (i.e. 

allowable protein food) 
• Whole grain items 

 
** Whole Grain Definition: 

o The first listed grain ingredient is 
whole grain 

o Made with or containing whole 
unprocessed grain 

Allowable School Beverages 
• Drinking water without sweetener 
• Fruit-based drinks – no less than 50% 

fruit juice, no added sweetener 
• Milk, Soy, Almond Milk, etc. 
• Vegetable based drinks – no less than 

50% vegetable juice, no added 
sweetener 

Not Allowable 
• Candy 
• Caffeinated drinks 
• Dessert 

o Example: cakes, cupcakes, cookies, ice cream, popsicle, etc… 
• Gum 
• Fried chips 

o Example: fried cheese snacks, potato chips, taco chips, etc… 
• Sports drinks 
• Sodas 

Approved Potluck List (ALL ITEMS MUST BE STORE BOUGHT)  
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Registration and Enrollment for Bella Mente Montessori Academy 

As a public charter school, BMMA is a school of choice, and eligibility for enrollment is based on 
California residency, not on district of residence boundaries. 

As a public school, BMMA follows state requirements for Transitional Kindergarten/Kindergarten 
and First Grade admission. Transitional Kindergarten children must be 5 years old of age 
between September 2nd and December 2nd they enter school. Kindergarten children must be 5 
years old on or before September 1st of the year they enter school. First grade children must be 
6 years old on or before September 1st of the year they are to be designated as a first grade 
student. 

In California, TK/Kindergarten is not compulsory (mandatory), though it does help prepare 
children for elementary school. BMMA does not administer TK/Kindergarten readiness 
assessments prior to enrollment. All assessments are conducted by the teacher, at the time the 
student begins, to establish the creation of the student’s individual learning plan. (See Academic 
Overview) If you have questions about your child(ren)’s readiness for Kindergarten, please contact 
the school to which you are interested in enrolling. 

BMMA seeks a diverse student population from the local area surrounding the school campus. 
Enrollment is available to those who understand and value BMMA’s mission and are committed 
to BMMA’s instructional and operational philosophy. As a California public school, admission to 
qualified applicants is determined by lottery at the end of the open enrollment period. 

New Enrollment will be carried out using the following guidelines: 

1. Parents interested in enrollment may be invited to tour the BMMA campus and participate in 
an orientation that details the purpose, goals, and objectives of our school. The orientation will 
include an explanation of Montessori philosophy and methodology and how parents can best 
support their child(ren) in the learning process. This tour and orientation is to provide families 
with an opportunity to decide if our school appears to be an appropriate match for their 
child(ren). 

2. Families who wish to continue into the final stages of the enrollment process are required to 
read and complete the enrollment packet prior to enrollment. 

BMMA is committed to the academic success of its students and readily acknowledges that 
Montessori education is not necessarily the perfect match for every student. BMMA encourages 
parents to recognize that there are other educational approaches that may be more effective for 
some students. By attending an informational tour and observing in a classroom, parents and 
guardians will be better informed to make the best choice for their child(ren). 

Re-enrollment for current BMMA families is completed in late winter prior to the open- 
enrollment lottery. Siblings of currently enrolled students will be given priority in the lottery.  
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Classroom Placement Policies and Procedures 

It is the goal of BMMA to place each student in the most appropriate learning environment to fit 
his/her needs academically, socially, and emotionally. In addition, care is taken to balance classes 
by grade/age and gender. Information and recommendations from teaching staff is utilized to 
balance these needs within the classrooms. Although we would like to facilitate parent request for 
a specific classroom or teacher, the complexity of this process prohibits us from taking these 
requests. 

Student Policy for Promotion/Retention 

Montessori instruction accommodates the varying interests and academic development of 
individual students. Students will progress each year by completing the Montessori and State 
Standard curriculum necessary to support their success at the next grade level. 

When considering promotion (accelerating a student an additional grade level), the child’s social 
and emotional growth is to be taken into consideration. Parents, teachers, and the principal will 
determine if this is the best course of action for the student by using criteria such as intellectual 
maturity, academic achievement, including standardized testing, physical, social, psychological, 
and emotional considerations. 

Retention (remaining at the same grade level for a second year) is an action that may be taken to 
assist a student to be more successful in their learning. Risk for retention should be identified as 
early in a child’s school career as possible. As soon as identified, the teachers and principal should 
begin interventions to assist the student in areas of concern. Parents should be included in this 
discussion as early in the school year as possible. 

Students are to be identified for retention or promotion on the basis of: 
• Academic achievement and standardized testing 
• Physical, social, psychological, and emotional considerations 
• Special needs 
• Information provided by teacher(s), parents, or guardians 

The demonstration of individual student learning is to be measured by, but not limited to, the 
following: 

1. Student grades in Reading/Language Arts and Math (more than one grade level above / below) 
2. Albanesi (Montessori) assessments in Reading/Language Arts and Math (more than one grade 

level above / below) 
3. State testing scores in Language Arts and Math (assessing below or far below standards in all 

subject levels / assessing at or above standards in all subject areas) 
4. Writing Assessment (same as above) 
5. The meeting of the intervention goals determined by the Student Study Team (SST) 

English Learners 

English Learners, determined through the ELPAC testing process (California’s English language 
proficiency assessment), could be considered “at risk” based on the challenges they face in 
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acquiring mastery of subject areas in English. English Learners should be provided with 
supplemental instruction as a key intervention to ensure that they will eventually attain grade-level 
proficiency. Decisions regarding the promotion or retention of English Learners require special 
consideration. Following the supplemental instruction for the English Learner, if it is determined 
through the SST process that the student would benefit from retention, the above determinations 
and process will be followed.  

Special Education 

Students with physical and/or mental disabilities which interfere with the major life activity of 
learning are provided protections under Section 504 of the Rehabilitation Act and the Americans 
with Disabilities Act (ADA). Their educational opportunities will be affected by the development 
of accommodation plans intended to mitigate the effects of the disability on educational 
performance. 

Students whose physical, mental, or learning disabilities are provided protection under the 
Individuals with Disabilities Education Act (IDEA) have their educational needs supported 
through Special Education (specially designed instruction) and related services (services which 
enable them to benefit from their Special Education program). 

Modifications of curriculum and the grading rubric are to be utilized for students on an IEP 
(Individualized Education Program). Accommodations put in place for students who have a 504 
Plan or are in Special Education are not used when considering retention of the student. 

Retention may be considered for students on a 504 Plan or IEP if the academic, social, and 
emotional needs of the student would benefit from the repetition of a grade. The IEP or 504 team 
would make the recommendation for retention. 

Appeals Process 

When the recommendation for retention or promotion is not agreed upon by the parents/guardians, 
they have the right to appeal to the BMMA Governing Board after first bringing their appeal to 
the Principal and Executive Director. The principal will provide the Executive Director and/or 
Governing Board documentation regarding the recommended promotion or retention to include, 
but not limited to, testing and assessment results, report cards, and SST meeting notes. 

Field Trip Policies and Procedures 

Field trips are an essential component of the Montessori curriculum. Students are given the 
opportunity to utilize knowledge gained in the classroom and apply it through experiences in the 
greater community. Field trips are age appropriate and are linked to the curriculum as much as 
possible. It is not unusual for an elementary or middle school class to attend a field trip 
approximately once every six weeks.  

Field Trip Participation, Costs and Payment Options: 

Student behavior may be a factor in deciding if a child is to participate in a field trip. Parents will 
be contacted in advance to discuss any issues and to determine other options. 
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Parents who do not wish for their child to attend a particular trip should discuss their reasons with 
the teacher, as the purpose of the field trip is to expand on the students’ academic experience. Any 
child not participating in a field trip must attend school that day. The teacher will arrange for your 
child to do their work in another classroom. 

All students are to have equal access to the field trips as a part of the curriculum.  

Permission Forms: 

Approximately one month prior to a field trip, parents will receive a permission form which states 
the destination, total suggested donation to the school, and other pertinent information.  

Due dates for permission slips are to be strictly enforced, and a child will not be permitted to attend 
the outing without a signed form. Parent/guardians unable to drive their own child on the field trip 
are required to leave an appropriate car seat if their child is 8 years of age or younger.  

The educational experience of the field trip is always to be emphasized over a commercial one. 
However, in some instances, bringing spending money may be appropriate and will be stated as 
such on the permission/ information sheet. 

Parent Participation on Field Trips: 

Parent/guardian participation plays a key role in the success of field trips. Voluntary fundraising 
is encouraged to help offset the cost of some trips, and parents are asked to drive students and 
assist with chaperoning. All adults attending field trips must fulfill screenings to ensure the safety 
of the children. 

Please note that any adult without these clearances may not attend the field trip, and they 
must be on file in the campus office: 

• Cleared Live Scan fingerprint report from the Department of Justice for Bella Mente 
Montessori Academy (to be completed only once) 

• Cleared TB test result (required every four years) 
• Attendance at the Parent Education session: “7 Habits of Highly Effective Volunteers” 

In addition, the following is also required for parents/guardians driving students: 

• Proof of Insurance: due at the beginning of each school year or at time of renewal for all drivers, 
including parents driving their own child. When driving other children a $100,000/$300,000 
liability per person/occurrence is required. (Note: many insurance companies will charge a 
minimal fee for increasing the liability amount for one day). A parent driving only their child 
must show proof of insurance meeting the California legal liability limits. 

• Copy of valid Driver’s License: due at the beginning of each school year for all drivers. 
• Copy of Vehicle Registration: due at the beginning of each school year for all drivers. 
• DMV 10 Year Driver’s History Report: due at the beginning of each school year for all drivers, 

including those who will only be driving their child. Reports indicating past violations will be 
sent to BMMA Central Administration for review and for a decision on parent driver eligibility. 
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(Note: On-line DMV and insurance company reports are not certified and cover only 5 years; 
therefore these do not meet BMMA requirements.) Your DMV record is available to you 
during normal working hours. You may obtain a report by: 

• Visiting your local DMV office (make an Appointment for faster service) 
• Completing a Request for Driver Record Information form INF 1125 
• Showing identification 
• Paying the fee 

Drivers will be given a Field Trip Packet with student information, directions and other pertinent 
information for the trip, and a list of all field trip policies and procedures. We ask that drivers 
read this packet carefully to avoid any misunderstandings. Note: Student information is 
confidential and should only be accessed in the event of an emergency.      

Teachers are responsible for oversight of the entire group and for facilitating the excursion. 
Adults participating in the field trip are asked to assist wherever needed and are expected to 
chaperone the group of students they have driven, as well as be aware of safety concerns for all 
students. Drivers must drive directly to and from the field trip destination. Stops for food, gasoline 
(except in the instance of a long distance trip), and other activities outside of the trip itinerary are 
not permitted. Personal errands are not permitted at any time. 

BMMA policy states that only movies rated “G” may be shown without parental permission. 
Parents with DVD players in their vehicles are therefore asked to follow this policy when driving 
on a field trip. 

Parents are asked to avoid discussing students with others. Discipline issues should be brought to 
the teachers’ attention for appropriate follow- through. Other concerns regarding the field trip 
should be brought to the teacher or campus principal. 

Chaperone Responsibilities & Expectations: 

These enriching field trips would not be possible without the support of our parent chaperones. It 
is a responsibility that should be taken very seriously, as chaperones are responsible for the safety 
of other children. 

Being safe on a field trip means: 
• Chaperones are expected to have supervision over their designated group at all times. In the 

event a parent needs to take a break, to use the restroom for example, another cleared chaperone 
should be asked to watch their group during that time. 

• Chaperones are asked to be aware of all BMMA students on the trip. The safety of the children 
is everyone’s responsibility. On overnight trips, chaperones are expected to have supervision 
of their group during all waking hours. Chaperones should be available to assist with a student 
or students in the event of an issue or emergency during the night and be capable of alerting 
the classroom teacher if necessary. 

• No alcohol is to be consumed for the duration of the field trip. If a chaperone is taking 
prescription or non-prescription medication that would alter a person’s state of being, the 
chaperone is required to inform the teacher prior to the trip. In some instances, this may prohibit 
a parent from chaperoning on the trip. 
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Being Respectful on a field trip means: 
• Follow the lead of the teacher and model appropriate behavior at all times. 
• Treat all students with grace and courtesy. 
• Confidentiality must be observed at all times. 
• Adults are to dress appropriately for the trip: proper foot wear, properly fitting clothes that are 

neither too tight nor too loose and that cover the body adequately. 

Siblings: 

As stated previously, field trips are an important part of the educational experience. Field trips are 
grade level and curriculum specific, and children anxiously await their opportunity to attend these 
special events. For this reason, we ask that siblings attending BMMA not be included in their sister 
or brother’s field trip experience. Although it may be enjoyable to attend an extra field trip, 
attendance in his/her own class is of utmost importance. Prior approval may be granted by the 
principal and executive director for extenuating circumstances two weeks or more before the 
occasion. Siblings not attending BMMA may be granted permission to attend based on the 
appropriateness of the event. Please keep in mind when deciding to participate in a field trip that 
handling a younger child may be a detriment to proper supervision of the students.  

Information Technology / Electronic Resource 

Current technology is modifying the way in which information is accessed, communicated, and 
transferred. These changes may also alter instruction and student learning. BMMA offers students 
access to technologies that may include electronic mail (through Internet access), Internet 
connections, and equipment, such as computers and multimedia hardware, in the technology work 
area of the classrooms. 

With the access to computers comes the availability of materials that may not be considered 
appropriate in the classroom. On a global network it is nearly impossible to control all materials 
available. Ultimately, the school staff, parents, and guardians of minors are responsible for setting 
and conveying the standards that students should follow when using these technology resources. 
BMMA supports and respects each family’s right to decide whether or not to allow their student 
access to any part of these technologies. 

The Children’s Internet Protection Act (CIPA) addresses concerns about access in schools and 
libraries to the Internet and other information. For any school or library that receives discounts for 
Internet access or for internal connections, CIPA imposes certain requirements, but does not 
require the tracking of Internet use by minors or adults. Although BMMA does not receive such 
funds, we are taking every effort to follow CIPA’s guidelines to restrict: 

(a) the access by minors to inappropriate matter on the Internet and World Wide Web; the safety 
and security of minors when using electronic mail, chat rooms, and other forms of direct 
electronic communications; 

(b) the unauthorized access, including so-called "hacking," and other unlawful activities by minors 
online; 

(c) the unauthorized disclosure, use, and dissemination of personal information regarding minors; 
and 
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(d) minors’ access to materials inappropriate or harmful to them. 
 

Technology Use - Rules and Responsibilities 

The school discipline and behavior guidelines, as well as this document, govern access to and use 
of media technology. Students will be held accountable for any misuse or abuse of any school 
materials or resources. 

The technologies provided are for students to conduct research, enrich educational experiences, 
and communicate with others in relation to school work. Access to technological services is given 
to students who agree to act in a considerate and responsible manner. Parent/guardian permission 
is required. Access is a privilege, not a right. Therefore, based upon the acceptable use guidelines 
outlined in this document, the system administrator and or staff will deem what is inappropriate 
use, and their decision is final. The administration or staff may deny, revoke, or suspend specific 
privileges. 

Individual users are responsible for their use of the technologies available to them. The use of these 
tools must be in support of education and research and must be consistent with academic 
expectations of BMMA. Transmission of any material in violation of federal or state laws or 
regulations including copyrighted, threatening, or obscene material is prohibited. 

BMMA maintains a public Web site. Intranet Web pages may be established and maintained by 
staff with secondary responsibilities given to students who have the skills necessary. All content 
will be approved by BMMA staff before posting. 

The user is expected to abide by the following rules of etiquette: 

• Be polite. Do not write or send abusive messages. Use appropriate language. Do not swear, 
use vulgarities or any other inappropriate language. 

• Be respectful with regard to others’ work; user will not view, alter or otherwise modify 
someone else’s data. This includes documents opened or contained within work folders. 

• Altering the operating system, as well as general visual appearances to a technology is 
prohibited. Such changes may include but are not limited to screensavers, background, sounds, 
passwords, display setting, network setting, etc. 

• Transmission of obscene materials is prohibited. Sending or receiving offensive messages or 
pictures from any source will result in immediate suspension of privileges with an 
administrative review. 

• Do not reveal personal information about yourself or other students. 
• Electronic mail is not guaranteed to be private. Users should only access personal mail when 

appropriate permission from staff is obtained and no other users need the technology for school 
use. 

• Do not use the network in a way that would disrupt the use of the other network users. 
• Malicious attempts of vandalism to harm or destroy data or equipment will not be tolerated. 
• Use of personal data or equipment will not be allowed without prior approval. Additionally, 

proof of current and regular updates on Anti-virus protection, as well as regular disk scans, is 
required prior to use once approval is obtained. 
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• Downloading or uploading of any kind requires prior approval. Such loading may include 
items from the Internet, Flash Drives, external hard drives, etc. 

• Games are strictly prohibited. 

Violation of any of the above mentioned rules and responsibilities will result in a loss of access 
and may result in other disciplinary or legal actions. 

Personal Items at School 

BMMA assumes no responsibility for lost or stolen items. 

Toys and Sharing 

Participating in sharing at group time enables children to feel important and special. It also 
facilitates verbal expression. Good suggestions for sharing may be seashells, rocks, library or 
special books, pictures or treasures from a trip. Please consult with your child's teacher regarding 
sharing policies for a particular class. Read the weekly updates and monthly newsletters to discover 
sharing suggestions relating to the units of study for the month. We do ask that toys be kept at 
home, or leave them in the car, as they often create distractions and possible power struggles 
between other students when they are brought to school. 

Extra Changes of Clothes 

Students are encouraged to bring appropriate changes of clothes to store in their cubbies for 
emergency use; most especially TK/Kindergarteners. Teachers will communicate with parents as 
the clothes are used and need to be re-stocked. Please remember to label all items with the student’s 
name and send to school in a plastic bag or other disposable/re-usable carrier. 

Other personal items at school 

Toys, trading cards, electronic games and other personal items unrelated to the student’s daily 
schoolwork should be left at home. These items tend to create disruptions at school and will be 
held by the teacher. 

Trading cards, such as Pokémon and Yugioh are not permitted. They will be confiscated and 
returned to a parent if brought to school. 

Students are discouraged from bringing cell phones and other items of value to school. Cell phones, 
pagers, iPods, and the like, are to remain off and out-of-sight during school hours and may only 
be used once the student has left the school grounds. In the event parents require their child to have 
such items, contact the teacher or Principal to discuss your child’s personal circumstances. Once 
approved, these items are to remain in the student’s backpack or locker until the end of the school 
day. If the student uses such items during school hours, it will be confiscated and only returned 
to the parent. Permission may be granted by the teacher or administrator to use a cell phone 
during school hours for a specific situation only. 
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Student Freedom of Speech/ Expression 

BMMA believes that free inquiry and exchange of ideas are essential parts of a democratic 
education.  We respect students' rights to express ideas and opinions, take stands on issues, and 
support causes, even when such speech is controversial or unpopular. 

Students shall have the right to exercise freedom of speech and of the press including, but not 
limited to the: (1) use of bulletin boards; (2) distribution of printed materials or petitions; (3) 
wearing of buttons, badges, and other insignia; and (4) right of expression in official school 
publications.  “Official school publications” refers to material produced by pupils in the 
journalism, newspaper, yearbook, or writing classes and distributed to the student body either free 
or for a fee.  The Principal or designee will supervise the material produced by pupils to ensure it 
meets professional standards of English and journalism.   

Students’ freedom of expression shall be limited as allowed by Education Code Section 48907, 
and other applicable state and federal laws.  Students are prohibited from making any expressions 
or distributing or posting any materials that are obscene, libelous, or slanderous.  Students also are 
prohibited from making any expressions that so incites students as to create a clear and present 
danger of the commission of unlawful acts at school-sponsored activities or events, the violation 
of school rules, or substantial disruption of the school’s orderly operation.  The use of “fighting 
words” or epithets is prohibited in those instances where the speech is abusive and insulting, rather 
than a communication of ideas, and the speech is used in an aggressive or abusive manner in a 
situation that presents an actual danger that it will cause a breach of the peace.  A student shall be 
subject to discipline for out-of-school expression, including expression on Internet websites, when 
such expression poses a threat to the safety of other students, staff, or school property, or 
substantially disrupts the educational program. 

Family Educational Rights and Privacy Act 

The Family Educational Rights and Privacy Act (FERPA) affords parents certain rights with 
respect to their student's education records.  These rights are: 
 
1. The right to inspect and review the student's education records within 45 days after the day the 

school receives a request for access. 
 
Parents should submit to the school Principal a written request that identifies the records they 
wish to inspect.  The Principal will make arrangements for access and notify the parent or 
eligible student of the time and place where the records may be inspected. 

 
2. The right to request the amendment of the student’s education records that the parent believes 

are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under 
FERPA. 
 
Parents who wish to ask the school to amend a record should write the Principal, clearly 
identify the part of the record they want changed, and specify why it should be changed.  If the 
school decides not to amend the record as requested by the parent, the school will notify the 
parent of the decision and of their right to a hearing regarding the request for amendment.  
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Additional information regarding the hearing procedures will be provided to the parent when 
notified of the right to a hearing.   

 
3. The right to provide written consent before the school discloses personally identifiable 

information (PII) from the student's education records, except to the extent that FERPA 
authorizes disclosure without consent. 
 
One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  For this purpose, a school official is a person employed by 
the school as an administrator, supervisor, instructor, or support staff member (including health 
or medical staff and law enforcement unit personnel) or a person serving on the school’s board.  
A school official also may include a volunteer or contractor outside of the school who performs 
an institutional service of function for which the school would otherwise use its own employees 
and who is under the direct control of the school with respect to the use and maintenance of 
PII from education records, such as an attorney, auditor, medical consultant, or therapist; a 
parent or student volunteering to serve on an official committee, such as a disciplinary or 
grievance committee; or a parent, student, or other volunteer assisting another school official 
in performing his or her tasks.  A school official has a legitimate educational interest if the 
official needs to review an education record in order to fulfill his or her professional 
responsibility. 

 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures 

by the school to comply with the requirements of FERPA.  The name and address of the Office 
that processes FERPA complaints are: 

 
Family Policy Compliance Office 

U.S. Department of Education 
400 Maryland Avenue, SW 

Washington, DC 20202 
 
FERPA permits the disclosure of PII from students’ education records, without consent of the 
parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA 
regulations.  Except for disclosures to school officials, disclosures related to some judicial orders 
or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent, 
§99.32 of the FERPA regulations requires the school to record the disclosure.  Parents have a right 
to inspect and review the record of disclosures.  A school may disclose PII from the education 
records of a student without obtaining prior written consent of the parents: 
 
• To other school officials, including teachers, within the educational agency or institution whom 

the school has determined to have legitimate educational interests.  This includes contractors, 
consultants, volunteers, or other parties to whom the school has outsourced institutional 
services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - 
(a)(1)(i)(B)(2) are met.   

• To officials of another school, school system, or institution of postsecondary education where 
the student seeks or intends to enroll, or where the student is already enrolled if the disclosure 
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is for purposes related to the student’s enrollment or transfer, subject to the requirements of 
§99.34. 

• To authorized representatives of the U.S. Comptroller General, the U.S. Attorney General, the 
U.S. Secretary of Education, or State and local educational authorities, such as the CDE.  
Disclosures under this provision may be made, subject to the requirements of §99.35, in 
connection with an audit or evaluation of Federal- or State-supported education programs, or 
for the enforcement of or compliance with Federal legal requirements that relate to those 
programs.  These entities may make further disclosures of PII to outside entities that are 
designated by them as their authorized representatives to conduct any audit, evaluation, or 
enforcement or compliance activity on their behalf.  

• In connection with financial aid for which the student has applied or which the student has 
received, if the information is necessary to determine eligibility for the aid, determine the 
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of 
the aid.  

• To State and local officials or authorities to whom information is specifically allowed to be 
reported or disclosed by a State statute that concerns the juvenile justice system and the 
system’s ability to effectively serve, prior to adjudication, the student whose records were 
released, subject to §99.38.  

• To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, 
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve 
instruction.  

• To accrediting organizations to carry out their accrediting functions.  
• To parents of an eligible student if the student is a dependent for IRS tax purposes.  
• To comply with a judicial order or lawfully issued subpoena. 
• To appropriate officials in connection with a health or safety emergency, subject to §99.36. 
• Information the school has designated as “directory information” under §99.37.  
 
Directory information, which is information that is generally not considered harmful or an invasion 
of privacy if released, can also be disclosed to outside organizations without a parent’s prior written 
consent.  The primary purpose of directory information is to allow the school to include 
information from your child’s education records in certain school publications.  Examples include: 
 
• A playbill, showing your student’s role in a drama production 
• An annual yearbook 
• Honor roll or other recognition lists; and 
• Graduation programs 

 
Outside organizations include, but are not limited to, companies that manufacture class rings or 
publish yearbooks.  If you do not want the school to disclose any or all of the types of information 
designated below to outside organizations as directory information from your child’s education 
records without your prior written consent, you must notify the school and “opt out” of the 
directory.  
 
Any and all of the following items of directory information relating to a student may be released 
to a designated recipient unless a written request is on file to withhold its release: 
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• Name 
• Address 
• Date of birth 
• Dates of attendance (e.g., by academic year or semester) 
• Current and most previous school(s) attended 
• Degrees and awards received 
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BELLA MENTE MONTESSORI ACADEMY TECHNOLOGY USE AGREEMENT 
ACCEPTABLE COMPUTER AND INTERNET USE POLICY - STUDENT 

 
NETWORK AND ONLINE RESOURCES 

1. The use of BMMA computer network is not intended for private or commercial business use, 
financial gain, political, or religious purposes. Any such use is prohibited.   

2. Use of the network for illegal activity is prohibited. 
3. Use of the network that results in the violation of copyright laws is prohibited. 
4. Use of the network for purposes other than those set by faculty is prohibited including online games, 

chat (instant messaging), or browsing the Internet for any purpose other than school related. 
5. Use of the network to access obscene, pornographic, hateful, or otherwise inappropriate material 

is prohibited. 
6. Sending material likely to be offensive or objectionable is prohibited. 
7. Using programs that harass network users or infiltrate a computing system and/or damage the 

software components is prohibited.  (Including, but not limited to any type of hacking software) 
8. BMMA reserves the right to review any material stored on any system provided by the school and 

to edit or remove any material.  Students should not have any expectation of privacy in their 
activities while using BMMA equipment or systems. 

9. Personal devices including laptops, tablets, or mobile devices may not be connected to the network 
unless a student has received prior written approval from a teacher or school administration.  Use 
of school resources (such as the Internet) through a personal device must be in compliance with 
all school policies. 

 
AGREEMENT 
Student 

1. Supervision - I will not use the BMMA Computer Network or any associated system without the 
permission and supervision of school staff. 

2. Language - I will use appropriate language when using email, newsgroups, chat, journals, blogs or 
instant messaging or any other forms of communication.  I will not use profanity or any language 
that is offensive to anyone.  I will always be mindful that I am a representative of our school. 

3. Network Etiquette - I will not send, or encourage others to send, discourteous or abusive email 
messages.  I will not send messages, especially widely distributed messages, the receipt of which 
I have reason to believe would be unwelcome to recipients.  I will use all forms of communication 
on the network and off the network in a manner that is not offensive to any person or group. 

4. Vandalism and Inappropriate Use - I will not use the system to practice vandalism.  Vandalism 
includes any malicious attempt to harm or destroy the property, including data, of any user or 
system on the network or the Internet.  Uploading or downloading very large files from the Internet 
is not appropriate.   

5. Privacy - I will not reveal passwords, home address, or personal phone numbers.  I will not use the 
system to electronically publish or distribute pictures of myself or others or materials created by 
others without appropriate permission.   

6. Trespassing - I will not attempt to access the system or any data on the system without 
authorization.  This includes, but is not limited to, accessing the network using an account other 
than my own, including email accounts.  I will not log in to a computer with anyone else’s name and 
password.  I will not leave a computer without logging off.  I will not attempt to guess someone 
else’s password. 

 
Parent  
I give permission to BMMA to  issue an email and network user account and certify that my child and I have 
read and understand the information contained in this agreement and agree to abide by all rules set forth 
in this agreement. 
 
I hereby fully indemnify, release and hold harmless BMMA and any of its personnel from any and all claims 
and damages of any nature arising from my child’s use of, or inability to use, the BMMA network.  I will 
instruct my child regarding the rules of use contained in this document and understand and agree that the 
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agreements contained herein are incorporated into BMMA Board policies.  I understand that it is impossible 
for BMMA to completely restrict access to all controversial materials and I will not hold the school 
responsible for materials accessed on the internet. 
 
I accept full responsibility if and when my child’s use of technology is not in a school setting and understand 
that my child is subject to the same rules and agreements while not at school.  I understand that BMMA 
encourages parents and guardians to supervise and monitor any online activity.  I am aware of my child’s 
account information and passwords for Google Docs. 
 
I further understand that I will be responsible for the cost of repair or replacement if my student loses or 
damages the BMMA-provided devices beyond normal wear and tear. 
 
Parent/Guardian Name and Signature 
 
___________________________________________________   Date:  _______________________ 
 
Student Name and Signature 
 
____________________________________________________ Date: ________________________ 
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Elementary Infraction Matrix 
 

Level 1 Infractions Level 2 Infractions Level 3 Infractions 

Teacher referral to detention 
if behaviors are exhibited 
four or more times in one 

week. 

Consequences may include: 
administrative referral to 

detention, community service, 
or in-school suspension. 

Consequences may include:  
parent meeting, community 

service, or suspension. 

• Not following 
directions 

• Excessive talking 
• Inappropriate 

laughing/sneering 
• Derogatory 

notes/pictures 
• Teasing/putdowns 
• Inappropriate 

language 
• Eye rolling 
• Interrupting 
• Name calling 
• Misuse of materials 
• Wandering 
• Mocking 
• Running in hallways 
•  

 
 
 

• Back talking/arguing 
• Repeated 

inappropriate 
gestures/language 

• Taunting 
• Refusing to work 
• Open defiance 
• Cheating/lying 
• Throwing objects 
• Hitting 
• Consistent tardiness 

due to student 
behavior. 

• Fighting 
• Ethnic slurs 
• Obscene gestures 
• Inappropriate touching 
• Damaging property 
• Direct and willful 

disobedience of 
school rules and 
policies 

• Disruptive clothing 
• Disrespect for 

authority 
• Bullying 
• Threatening/taunting 
• Threatening bodily 

harm 
• Stealing 
• Use of profanity 
• Pulling fire alarm 
• Excessive truancy 
• Harassment, including 

sexual harassment 
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Year at a Glance 
Bella Mente Montessori Academy 

Primary Curriculum 
 

Month Reading* Writing* Math* Continent Science Art 

Sept Early Language Skills  
 
-Letter/sound 
recognition 
 

-short vowel sounds 

-CVC words 

-Blends (CCVC) 

-Phonograms 

-Puzzle (sight) words 

-Guided Reading  

-Leveled readers  

Journal Writing 
-drawing 
-phonetic 
spelling 
 
Movable 
alphabet 
 

Handwriting 

 

Writing on lines 

 
Sentence 
Writing 
Ex: I like pizza.  
 
Opinion Writing 
 
Report Writing 

Developing basic 
understanding of 
numbers 
- Numbers 0-10, 11-19, 

20-100 

-Place Value (Golden 

bead material)  up to 

1000’s place value 

-Geometry 
  2D and 3D shapes 

  Triangles 

  Polygons 

 

Addition facts 1-10 

 

Subtraction facts 1-10 

Space: 
Planets, Sun 
and Earth 

Earth Science 
Ocean Habitat 
Continents/ocean
s 
Land Forms 
Weather 

Art will be 
integrated 
within our 
science and 
cultural 
studies.  
 
Practical 
Life and art 
shelves 
 
Watercolor 
Painting 
Drawing 
Cutting 
gluing 
 
 

Oct 

Nov North America Life Science 
Classification of 
living things 
 
Life cycles 
 
Habitats 
 
Needs of living 
things and 
adaptations 

Dec South America 

Jan Antarctica  
(Polar habitats) 

Feb Europe 

March Asia 

April Africa 

May Australia Forces: 
push/pulls, ramps, 
magnets, gravity June 

 

● Reading, Writing, and Math lessons are individualized and student works at their own pace.  The guide above is the general process of 
these lessons.  Once students masters a lesson they will be moved on to the next.  Example: Once students know all their letter sounds, 
they can begin to blend sounds and read CVC words. Students will also work on Reading, Writing and Math in the sensorial and practical 
life areas of the classroom.  

 
 

 



 
Year at a Glance 

Bella Mente Montessori Academy 
Lower Elementary Curriculum 

Month Reading 
and 

Writing 

Language Math 
 

1st            2nd              3rd 

Cultural Studies  
 

                               Whole Class            1st                           2nd              3rd  

Sept. 
 

Informational 
Text 

Noun 
Capital Letters 
Period 

+/- to 10 +/- to 20 X (0-9) Geography 1st great lesson 
Planets 
Charts 1-16 
Volcanoes 
Layers of the earth 
Maps 
Flags 
Biomes 
 
Timeline lessons 

Sound Waves 
Light Waves 

Processes that shape 
the earth 
Hydrosphere 
 
 

Forces and motion 
Magnetism 
Atmosphere  
Weather 

Oct. 
 

Place value Multiplication 
and division 
word 
problems 

Nov. 
 

Article 
Suffix 
Prefix 

+/- to 20 +/- to100 

Dec. 
 

Opinion 
Opinion  
Persuasive 

Adjective 
Homophone 

Botany Plants Needs 
Plant Life Cyle 
Plant growth forms 

Parts of a plant Pollination and 
Dispersal 
Major Crops 

Plant Adaptations 
 

Jan. Verb 
Question Mark 

measurement measurement measurement Zoology Life Cycles 
Animal Classification 
Habitats 

External Parts of 
Vertebrates 

Internal Parts of 
Vertebrates 

Invertebrates 
Animal Adaptations 

Feb. Personal 
Narrative 

Preposition 
Comma 

+/- to 50 +/- to 1000 area 

March Adverb 
Synonym 

geometry geometry Geometry 
and 
fractions 

History and 
Economics 

Fundamental Needs 
Past and Present  
Class Businesses 
Past and Present- Little 
House on the Prarie 

Kuumeyaay  
 
 
Folk Tales Around the 
World 
 

Underground Railroad Native Americans 

April 
 

Fiction Pronoun 
Antonym 
 

 
time 

Time,money 
and data 

Time 
intervals 
and data 

May 
 

Conjunction +/- to 
100 

Multiplication 
arrays 

Problem 
solving 

Culminating Projects 
1st Grade: Design a Solution to a Human Problem 
2nd Grade: Create dramatic production of various Cinderella fairy tales from around the world  
3rd Grade: Engineering and Science Fair June Interjection    

 



 
 

Year at a Glance 
Bella Mente Montessori Academy 

Upper Elementary 

 ELA MATH BIOLOGY CALIFORNIA HISTORY 

August/ 
September 

Animal Defense Mechanisms 
8 weeks 

 
 
 

4th: Chapter 1: Placement/re-regrouping/facts 
5th: Chapter 1: PLace Value, Multiplication, 
Expressions 
6th: Unit 1 Numbers 

Foundational Lessons  
Investigation & 

Experimentation 

Great Lessons 1-3; 
Review of Early Humans 

and Migration 

October 4th :Chapter 2-Multiplication single digit 
numbers/Operations 
5th:Chapter 2: Divide Whole Numbers 
Chapter 3:  Add and Subtract Decimals 
6th: Unit 2: Number Operations 

Zoology & Botany INCA 

November Rainforests 
8 weeks 

4th: Chapter 3-Multiplication with 2 digit 
numbers/regrouping 
5th: Chapter 3:  Add and Subtract Decimals 
Ch. 4 Multiply Decimals 
6th: Unit 3: Proportionality, Ratios and Rates 

Botany & Zoology MAYA 

December 4th: Chapter 4: Division with single digit numbers 
5th: Chapter 4: Multiply Decimals 
6th: Unit 4: Equivalent Expressions 

Botany Projects AZTEC 

January Natural Disasters 
9 weeks 

4th: Chapter 5: Factors, Multiples, and Patterns 
5th: Chapter 5: Divide Decimals 
Chapter 6: Add & Subtract Unlike Denominators 
6th: Unit 5: Equations and Inequalities 

 Classification 

California Geography & 
California Indian Tribes 

February 4th: Chapter 6: Fraction Equivalence and 
Comparison 
5th: Chapter 6: Add & Subtract Unlike 
Denominators 
Chapter 7: Multiply Fractions 
6th: Unit 6: Relationships in Geometry 

Food Chains 

California Indian Tribes 

March 4th:Chapter 7 and 8-Add and subtract fractions 
and relate fractions and decimals 
5th: Chapter 8: Divide Fractions 
6th: Unit 7: Measurement and Data 

Ecosystems 

The Spanish in California 

April Ocean Conservation 
9 weeks 

 
 
 
 
 
 

4th: Chapters 10 and 11: Two dimensional 
figures and Angles 
5th: Chapter 9: Algebra Patterns and Graphing 
6th: Reteach and Test Prep 

Ecosystems 

The Journey to Statehood 

May 4th: Chapters 12 and 13-Relative size of 
measurement units and Algebra related to 
Perimeter and Area 
5th: Chapter 10: Convert units of measure 
Ch. 11 Geometry and Volume 
6th: PROJECT WORK?? 

Human Body Systems: 
Human Body Project Modern California 

June Human Body Systems:  
Human Body Project 

The California Constitution 
 
 

 



Scope  &  Sequence:  Middle  School ELA 

 
 

Months 
 

7th Grade 
 

8th Grade 

 
August 

Introductions/  Pre-Assessment/  Write  an 
Introduction  letter 
 
[R.7.1.1,R.7.1.3,W.7.1.4,W.7.1.7,WA.7.2.5] 
 
 

Introductions/  Pre-Assessment/  Write an Introduction 
letter 
 
[R.7.1.1,R.7.1.3,W.7.1.4,W.7.1.7,WA.7.2.5] 
 
 

 
September 

Growth  Mindset  Unit/Analyze 
Informational Texts/Write an 
Informational essay using research  and 
analysis 
 
[W.7.1.1,W.7.1.2, W.7.1.3, W.7.1.4, W.7.1.6, 
W7.1.7, 
W.7.2.3,LS.7.1.4,LS.7.1.5,LS.7.1.6] 

Growth  Mindset  Unit/Analyze Informational Texts/Write 
an  Informational  essay using research and  analysis 
 
[W.8.1.1,W.8.1.2,  W.8.1.3, W.8.1.4, W.8.1.6,  W8.1.7, 
W8.2.3,  LS.8.1.4,LS.8.1.5,LS.8.1.6] 

 
October 

Independent  Reading 
Project/Plagiarism/Lit Terms and 
assessment /Plot structure 
 
[R.7.3.1,W.7.3.2, R.7.3.2,R.7.3.3,R.7.3.4,R.7.3.5 
W.7.1.1,W.7.1.2, W.7.1.3,  W.7.1.4, W.7.1.6, 
W.7.1.7, 
W.7.2.3,LS.7.1.4,LS.7.1.5,LS.7.1.6] 
 

Independent  Reading  Project/Plagiarism/Lit  Terms and 
assessment/Plot  structure 
 
[R.8.3.1,W.8.3.2, R.8.3.2,R.8.3.3,R.8.3.4,R.8.3.5 
W.8.1.1,W.8.1.2,  W.8.1.3,  W.8.1.4, W.8.1.6, W.8.1.7, 
W.8.2.3,LS.8.1.4,LS.8.1.5,LS.8.1.6] 
 



Scope & Sequence: Middle School ELA

November 
The Outsiders Unit, Includes Writing 
Assessment(theme)/ Lit Terms and 
assessment 

[RI7.1.1,RI.1.2,SL7.1,RI.7.1,RI7.2,L.7.6,RI.7.3, 
RL.7.4,RL.7.5,RL.7.6, RL.7.3, RL.7.4, RL7.5, 
RL7.6, W.7.7,W7.8] 

The Outsiders Unit, Includes Writing Assessment(theme), 
Lit Terms and assessment 

[RI8.1.1, RI8.1.2, SL8.1, RI.8.1,RI8.2,L.8.6,RI.8.3, 
RL.8.4,RL.8.5,RL.8.6, RL.8.3, RL.8.4, RL8.5, RL.8.6, 
W.8.7,W8.8] 

December 
The Outsiders Unit, Includes Writing 
Assessment/ Lit Terms and assessment 

[RI7.1.1,RI.1.2,SL7.1,RI.7.1,RI7.2,L.7.6,RI.7.3, 
RL.7.4,RL.7.5,RL.7.6, RL.7.3, RL.7.4, RL7.5, 
RL7.6, W.7.7,W.7.8] 

The Outsiders Unit, Includes Writing Assessment, Lit 
Terms and assessment 

[RI8.1.1, RI8.1.2, SL8.1, RI.8.1,RI8.2,L.8.6,RI.8.3, 
RL.8.4,RL.8.5,RL.8.6, RL.8.3, RL.8.4, RL8.5, RL.8.6, 
W.8.7,W8.8] 

January 
Argumentative Writing -ERWC 

[R.7.1.3,W.7.1.2,W.7.1.3,W.7.1.4,W.7.1.5,W.7.1.
6,W. 7.1.6, W.7.1.7, WA.7.2.3,WA.7.2.4] 

Argumentative Writing -ERWC 

[R.8.1.3,W.8.1.2,W.7.1.3,W.8.1.4,W.8.1.5,W.8.1.6,W. 8.1.6, 
W.8.1.7, WA.8.2.3,WA.8.2.4] 

February 
Poetry Unit 

[R.7.1.1,R.7.1.3,RL.7.3.1,RL7.3.4.RL.7.3.5,RL.7.
3.6,WA.7.2.5, WO,7.1.0] 

Poetry Unit 

[R.8.1.1,R.8.1.3,RL.8.3.1,RL8.3.4.RL.8.3.5,RL.8.3.6,WA.8.2.5, 
WO.8.1.0] 

March 
“I am Mala” Unit 

[RI7.1.1,RI.1.2,SL7.1,RI.7.1,RI7.2,L.7.6,RI.7.3, 
RL.7.4,RL.7.5,RL.7.6, RL.7.3, RL.7.4, RL7.5, 
RL7.6, W.7.7,W7.8] 

“I am Mala” Unit 

[RI.8.1.1,RI.8.2,SL.8.1,RI.8.1,RI.8.2,L.8.6,RI.8.3, 
RL.8.4,RL.8.5,RL.8.6, RL.8.3, RL.8.4, RL8.5, RL8.6, 
W.8.7,W8.8] 

April 
Continue “I am Mala” and complete writing 
assessment/Personal Narrative 

Continue “I am Mala” and complete writing 
assessment/Personal Narrative 

[R.8.1.3,W.8.1.1,W.8.1.2,W.8.1.3,W.8.1.6,W.8.1.7, WA8. 2.1] 



Scope & Sequence: Middle School ELA
[R.7.1.3,W.7.1.1,W.7.1.2,W.1.3,W.7.1.6,W.7.1.7, 
WA 2.1] 

May 
Independent Book Project, Explore project 
(20-time project) 

[W.7.1.1,W.7.1.2, W.7.1.3, W.7.1.4, W.8.1.6, 
W.7.1.7, 
W.7.2.3,LS.7.1.4,LS.7.1.5,LS.7.1.6]  

Independent Book Project, Explore project (20-time 
project) 

[W.8.1.1,W.8.1.2, W.8.1.3, W.8.1.4, W.8.1.6, W8.1.7, 
W8.2.3,LS.8.1.4,LS.8.1.5,LS.8.1.6] 

June 
Explore Project Presentations 

[LS.7.1.4,LS.7.1.5,LS.7.1.6] 

Explore Project Presentations 

[LS.8.1.4,LS.8.1.5,LS.8.1.6] 



Scope  &  Sequence: Middle  School Math 
 

Months 
 

7th Grade 
 

8th Grade 

 
August 

Introductions/ Math Review/ 
Pre-Assessment/ Review Pre-Assessment/ 

Adding & Subtracting Integers 
 

[7.NS.1/  7.NS.1c/ 7.NS.3] 

Introductions/ Math Review/ 
Pre-Assessment/ Review 

Pre-Assessment/ Real Numbers 
 

[8.NS.1/ 8.NS.2] 
 

September 
Adding & Subtracting Integers/ Multiplying

& Dividing Integers/ Rational Numbers 
 

[7.NS.1/  7.NS.1c/  7.NS.1d  /  7.NS.2/ 7.NS.2d/ 7.NS.3/ 
7.EE.3] 

Real Numbers/ Exponents & Scientific 
Notation/ Unit Study Guide/ Unit 

Project/ Assessment Readiness/ Unit 
Assessment/ Review Assessment/ 

Proportional Relationships 
 

[8.NS.1/ 8.NS.2/ 8.EE.1/ 8.EE.3/ 8.EE.4/ 8.EE.5/ 
8.EE.6/ 8.F.3] 

 
October 

Rational Numbers/ Unit Study Guide/ Unit 
Project/ Assessment Readiness/ Unit 

Assessment/ Review Assessment 
 

[7.NS.1c/  7.NS.1d/ 7.NS.2/  7.NS.2d/ 7.EE.3] 

Proportional Relationships/ 
Non-proportional Relationships/ 

Writing Linear Equations 
 

[8.EE.5/  8.EE.6/ 8.F.3/ 8.F.4/ 8.F.2/  8.F.4/ 
8.SP.1] 

 
November 

Ratios & Proportionality/ Proportions & 
Percent 

 
[7.RP.1/  7.RP.2 /  7.RP.2a/  7RP.3/ 7.EE.2] 

Linear Equations/ Functions/ Unit 
Study Guide/ Unit Project/ Assessment 

Readiness/ Unit Assessment  
 



[8.F.4/ 8.SP.1/ 8.EE.5/ 8.EE.6/ 8.F.3] 

December 
Unit Study Guide/ Unit Project/ Assessment

Readiness/ Unit Assessment/ Review 
Assessment/ Expressions & Equations 

[7.EE.1/ 7.EE.4 / 7.EE.4a] 

Review Assessment/ Solving Linear 
Equations/ Solving Systems of Linear 

Equations 

[8.EE.7/ 8.EE.7b/ 8.EE.7a/ 8.EE.8a/ 8.EE.8b] 

January 
Inequalities/ Unit Study Guide/ Unit 
Project/ Assessment Readiness/ Unit 

Assessment/ Review Assessment/ Mid-Year 
Test (Module 4-7)/Modeling Geometric 

Figures 

[7.EE.4 / 7.EE.4b/ 7.G.1/ 7.G.2/ 7.G.3/ 7.G.5] 

Mid-Year Test:  
[7.RP.1/ 7.RP.2 / 7.RP.2a/ 7RP.3/ 7.EE.2/ 7.EE.1/ 

7.EE.4 / 7.EE.4a]

Solving Systems of Linear Equations/ 
Unit Study Guide/ Unit Project/ 

Assessment Readiness/ Unit Assessment/
Review Assessment/ Mid-Year 

Assessment (Module 1-8) 

[8.EE.8a/ 8.EE.8b] 

Mid-Year Test:  
[8.NS.1/ 8.NS.2/ 8.EE.1/ 8.EE.3/ 8.EE.4/ 8.EE.5/ 
8.EE.6/ 8.F.3/ 8.F.4/ 8.F.2/ 8.F.4/ 8.SP.1/ 8.SP.1/
8.EE.5/ 8.EE.6/ 8.F.3/ 8.EE.7/ 8.EE.7b/ 8.EE.7a/

8.EE.8a/ 8.EE.8b]

February 
Modeling Geometric Figures/ 

Circumference, Area & Volume 

[7.G.1/ 7.G.2 / 7.G.3/ 7.G.4/ 7.G.5/ 7.G.6] 

Transformations & Congruence/ 
Transformations & Similarities 

[8.G.1/ 8.G.2/ 8.G.3/ 8.G.4] 



March 
Circumference, Area & Volume/ Unit Study
Guide/ Unit Project/ Assessment Readiness/

Unit Assessment/ Review Assessment/ 
Random Samples & Populations 

[7.G.4/ 7.G.6/ 7.SP.1/ 7.SP.2] 

Transformations & Similarities/ Unit 
Study Guide/ Unit Project/ Assessment 

Readiness/ Unit Assessment/ Review 
Assessment/ Angle Relationships in 

Parallel Lines & Triangles 

[8.G.3/ 8.G.4/ 8.G.5] 

April 
Random Samples & Populations/ Analyzing
& Comparing Data/ Unit Study Guide/ Unit 

Project/ Assessment Readiness/ Unit 
Assessment/ Review Assessment 

[7.SP.1/ 7.SP.2/ 7.SP.3/ 7.SP.4] 

Angle Relationships in Parallel Lines & 
Triangles/ The Pythagorean Theorem/ 

Volume/ Unit Study Guide 

[8.G.5/ 8.G.6/ 8.G.7/ 8.G.8/ 8.G.9] 

May 
Experimental Probability/ Theoretical 

Probability & Simulations/ Benchmark Test
(Module 8-11) 

[7.SP.5/ 7.SP.6/ 7.SP.8] 

Benchmark Test:  
[7.G.1/ 7.G.2 / 7.G.3/ 7.G.4/ 7.G.5/ 7.G.6/ 7.SP.1/ 

7.SP.2/ 7.SP.3/ 7.SP.4]

Unit Project/ Assessment Readiness/ 
Unit Assessment/Review Assessment/ 

Benchmark Test (Module 9-13)/Scatter 
Plots/ Two-Way Tables/ Unit Study 

Guide/ Unit Project/ Assessment 
Readiness 

[8.G.5/ 8.G.6/ 8.G.7/ 8.G.8/ 8.G.9] 

Benchmark Test: 
[8.G.1/ 8.G.2/ 8.G.3/ 8.G.4/ 8.G.5/ 8.G.6/ 8.G.7/ 

8.G.8/ 8.G.9]

[8.SP.1/ 8.SP.3/ 8.SP.4] 



June 
Theoretical Probability & Simulations/ Unit

Study Guide/ Unit Project/ Assessment 
Readiness/ Unit Assessment/ Review 

Assessment 

[7.SP.7a/ 7.SP.8/ 7.SP.6/ 7.SP.8c] 

Unit Assessment/ Review Assessment 

[8.SP.1/ 8.SP.3/ 8.SP.4] 
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Bella Mente Montessori Academy

School Calendar 2018‐2019

Month M T W T F 180 189 Holidays/ Descriptions

July 2 3 4 5 6 0 0 7/4 Independence Day (Legal Holiday)

9 10 11 12 13 0 0

16 17 18 19 20 0 0

23 24 25 26 27 0 0

30 0 0
Aug 1 2 3 0 0

6 7 8 9 10 0 0 8/16 Sneak Peek

13 14 15 16 17 0 4 8/13, 8/14,8/15,8/16 Staff Development Days

20 21 22 23 24 4 4 8/21 First Student Day

27 28 29 30 31 5 5
Sep 3 4 5 6 7 4 4 9/3 No School‐ Labor Day Holiday (Legal Holiday)

10 11 12 13 14 5 5

17 18 19 20 21 5 5 9/20, 9/21 Staff Development Minimum Days

24 25 26 27 28 5 5
Oct 1 2 3 4 5 5 5

8 9 10 11 12 4 4 10/8 No School‐ Columbus Day (Legal Holiday)

15 16 17 18 19 5 5

22 23 24 25 26 5 5

29 30 31 3 3
Nov 1 2 0 2 11/01, 11/02 Non Student Day‐ Parent/Teacher Conf.

5 6 7 8 9 5 5 11/12 No School‐ Veteran's Day (Legal Holiday)

12 13 14 15 16 4 4 11/16 Minimum Day

19 20 21 22 23 0 0 11/19‐11/23 Fall Break‐ Non Student Days

26 27 28 29 30 5 5 11/22 Thanksgiving Holiday (Legal Holiday)
Dec 3 4 5 6 7 5 5

10 11 12 13 14 5 5

17 18 19 20 21 4 4 12/20 Minimum Day

24 25 26 27 28 0 0 12/21‐1/07 Winter Break‐ Non Student Days

31 0 0 12/25‐ Christmas Day (Legal Holiday)
Jan 1 2 3 4 0 0 1/1‐ New Year's Day (Legal Holiday)

7 8 9 10 11 5 5 Winter Recess (School Resumes 1/7)

14 15 16 17 18 5 5

21 22 23 24 25 4 4 1/21‐ No School‐ MLK, Jr. Day (Legal Holiday)

28 29 30 31 3 4 01/31 Non‐Student Day Parent/Teacher Conf
Feb 1 0 1 02/01 Non‐Student Day Parent/Teacher Conf

4 5 6 7 8 5 5

11 12 13 14 15 4 4

18 19 20 21 22 4 4

25 26 27 28 4 4
Mar 1 1 1

4 5 6 7 8 5 5

11 12 13 14 15 5 5

18 19 20 21 22 5 5 03/22 Minimum Day

25 26 27 28 29 0 0 3/25‐3/29 Spring Break‐ Non Student Days
Apr 1 2 3 4 5 5 5

8 9 10 11 12 5 5

15 16 17 18 19 5 5

22 23 24 25 26 4 4 4/26 No School‐ Childcare Professional's Day

29 30 2 2
May 1 2 3 3 3

6 7 8 9 10 5 5

13 14 15 16 17 5 5

20 21 22 23 24 4 4 5/24, 5/27 Non School Days

27 28 29 30 31 4 4 05/27 Memorial Day (Legal Holiday)

June 3 4 5 6 7 5 5

10 11 12 13 14 5 5 6/12, 6/13, 6/14  Min. Day‐Parent/Teacher Conf.

17 18 19 20 21 0 1 6/14 Last Student Day

24 25 26 27 28 0 0 6/17 Last Teacher Day

First/Last Day of School 180 189 180 State required school days

Friday Student Minimum Day for TK ‐ 6th grade

Student Minimum Day for TK ‐ 8th grade

Non‐ Student Day/Staff Development

Non‐ Student/Non Staff Day

02/15 & 2/18 No School‐ President's Day (Legal Holiday)
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BMMA Bell Schedule 07.20.2017 

 
 

 

 
 

Regular Day 
Primary- 9:00-2:45 

 Lower El- 8:25-2:55 
Upper El- 8:15-3:10 

Middle School- 8:15-3:10 
 

Early Release Friday 
Primary- 9:00-11:45 

 Lower El- 8:25-11:55 
Upper El- 8:15-12:10 

Not applicable for Middle School 

 

Minimum Day 
Primary- 9:00-11:45 

 Lower El- 8:25-11:55 
Upper El- 8:15-12:10 

Middle School- 8:15-12:10 

Bell Schedule 
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Vista Unified School District 
1234 Arcadia 

Vista, CA 92084 

November 20, 2017 

Dear Vista Unified School District, 

Sage Garden Project is part of a charitable foundation which acts as a School Garden 
Support Organization for 25 schools throughout California. All the schools we support 
are Title 1 schools, with a majority of the students belonging to minorities which are 
predisposed to develop type 2 diabetes. 

Bella Mente Montessori Academy has been a recipient of our support and award funding 
for 3 years. Our support will be continuing in the 2018-19 school year, and hopefully, 
beyond. The school is one of our brightest stars, having created a thriving school garden 
from a sliver of land. The spectacular garden teacher and administration worked with us 
to create a working nutritional science lab/kitchen, where students turn their garden 
harvests into delectable dishes, with a bit of practical science in the process.  

More than a passive school garden, this school has an integrated garden program which 
engages students in grade-level appropriate, standards-based lessons and projects that 
incoporate NGSS, STEAM, Montessori, and even International Baccalaureate principals. 
As they grow food, they practice elementary hydrodynamics as they work on irrigation 
systems. They learn about the biology of reproduction from animal husbandry. When 
they prepare food, they may create emulsions, or test acidity. They come to appreciate 
ancient and foreign cultures as they sample representative dishes. They have lessons in 
concepts such as food miles and cover crops. And on rainy days, they create botanical 
illustrations of specific plants.  

I trust you will be extending the Academy’s charter. This shining star of a program has 
served as an inspiration to many of our other schools, and the future looks bright! 

Sincerely, 

Dawn Mayeda 

Dawn Mayeda 
Program Director 

Sage Garden Project 
270-F N. El Camino Real #313, Encinitas, CA 92024 

sagegardenproject.org 
760.652.9229





Helping	Charter	Schools	Succeed	
43460	Ridge	Park	Drive	
Temecula,	CA		92591	 December	15,	2017	

To	Whom	It	May	Concern:	

CSMC	is	excited	to	be	supporting	Bella	Mente	Montessori	Academy	in	its	renewal	
application.	CSMC	has	supported	Bella	Mente	with	its	financial	and	compliance	
needs	for	the	past	four	years.	

The	five-year	budget	included	as	a	part	of	the	petition	renewal	package	includes	
a	solid	surplus	for	all	five	years,	underscoring	Bella	Mente’s	strong	reserves	and	
sound	financial	practices.		

When	we	began	supporting	Bella	Mente,	we	reviewed	or	instituted	a	range	of	
financial	and	related	support	services.	These	included	bookkeeping,	forecasting	
and	budgeting,	payroll,	compliance	reporting,	as	well	as	advising	on	and	
implementing	new	financial	policies.		

Because	of	this,	Bella	Mente	is	now	one	of	the	most	financially	transparent	and	
fiscally	sound	schools	in	San	Diego	County.	Bella	Mente	is	the	school	we	at	CSMC	
brag	about	when	discussing	our	best	school	partners	–	with	strong	and	growing	
reserves,	great	leadership	and	organizational	skills,	promising	academics	and	best	
in	class	compliance.	And	we	have	many	schools	to	compare	it	with	-	CSMC	is	an	
experienced	provider	of	financial,	operational	and	compliance	services	to	charter	
schools	across	California,	working	with	hundreds	of	schools	and	school	districts	
across	the	state.		

Please	support	Bella	Mente	Montessori	Academy	by	renewing	its	charter.	

Best,	

Nick	Driver	

Vice	President	
CSMC	





















December 14, 2017 

To whom it may concern, 

I would like to whole-heartedly recommend the renewal of Bella Mente 
Montessori's charter under the Vista Unified School District. This is our first year 
attending Bella Mente Montessori and it has made such a difference in our lives. 

We have two boys who are ages 5 and 7 years old. Our kindergartner loves the 
kindergarten program and we do too. We have been beyond impressed with the 
education and program for these little ones, the teachers are amazingly qualified 
and we feel very lucky to have our youngest son start his school journey at Bella 
Mente Montessori school. 

We transferred our oldest son from a traditional school in Carlsbad at the 
beginning of this current school year. He was going to bed crying every night 
because he didn't want to get up for school in the morning. He would tell me 
every day after school how much he hated it. Now that we have transferred to 
Bella Mente Montessori, all that has changed. He loves the school and he is 
thriving educationally. It is the perfect fit for him and we are so grateful to have 
found it. It's just amazing and wonderful that we have options like this and I think 
it is very important to continue to offer parents choices in their children's 
education so they can find the perfect fit for their kids. 

It is so important for us that Bella Mente continues their charter under the Vista 
Unified School District. The fact that the school has their charter under the Vista 
Unified School District is the only reason we could attend. My oldest son 
Benjamin, is hard of hearing. He has bilateral cochlear implants and it is 
imperative for him to receive hearing and speech services as part of his 
individualized education program, IEP. Since Bella Mente Montessori is a charter 
through Vista Unified School District, we are able to transfer his IEP and continue 
his education and therapy seamlessly. This would not have been possible if the 
school was not a charter school.  His educational choices would have been so 
much more limited. The fact that this Montessori school is chartered under Vista 
Unified School District, makes it possible for kids with special needs who have an 



IEP, to have choices in the type of education and school they will attend and this 
is priceless and appreciated by the parents and kids. 
 
Thank you so much for your time and consideration in this matter. It is so 
important to our family and I sincerely hope that you will take into consideration 
how many families love this school and are hoping for the charter to continue! 
 
Sincerely,  
 
Heather Moreau, mother of Benjamin and Curren 





Dami	Rejda	
786	Trailside	Place	
San	Marcos,	CA	92078	
(720)	839-4922	
	
	
	
December	14,	2017	
	
Vista	Unified	School	District	Board	
200	Civic	Center	Drive	
Vista,	CA	92084	
	
Dear	Board	Members,		
	
I	am	writing	this	letter	of	support	to	renew	the	charter	for	Bella	Mente	Montessori	Academy.	I	
currently	have	a	daughter	in	first	grade	at	BMMA	and	my	son	will	start	kindergarten	in	the	fall	
of	2018.	This	is	her	third	year	at	the	school	and	she	is	thriving	with	Montessori	learning	style.		
	
The	city	of	Vista	benefits	from	having	such	a	fantastic	Montessori	school	within	their	
boundaries.	The	school	is	safe	and	clean	and	a	great	learning	environment	for	our	children.		
The	staff	and	teachers	at	BMMA	are	top	notch	and	there	continues	to	be	more	and	more	
activities	offered	at	the	school.	We	commute	from	San	Marcos	where	there	are	great	schools	to	
attend	this	exceptional	school	in	Vista.		
	
We	look	forward	to	many	years	at	Bella	Mente	Montessori	Academy	and	urge	you	to	renew	
their	charter.	Thank	you	for	your	consideration	and	time.	
	
Kind	regards,		
	
	
	
Dami	Rejda	
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Bella Mente Montessori Academy 
Budget Summary
Five Year Budget, 2018-19 to 2022-23

SACS Object CodeCode Description 2018-19 2019-20 2020-21 2021-22 2022-23
Revenue

State 6,675,947                          7,338,760                          7,850,747                          8,025,927                          8,186,445                          
Federal 193,152                             221,733                             244,703                             260,729                             260,729                             
Local 547,682                             579,324                             592,043                             592,043                             592,043                             

Total Revenue 7,416,781$                        8,139,817$                        8,687,493$                        8,878,698$                        9,039,217$                        

Expenses
1000 Certificated Salaries 2,179,936                          2,445,838                          2,606,946                          2,684,403                          2,738,091                          
2000 Classified Salaries 1,086,862                          1,193,977                          1,273,610                          1,311,819                          1,338,055                          
3000 Benefits 786,193                             863,603                             921,281                             948,918                             967,896                             
4000 Books and Supplies 305,775                             304,188                             321,353                             327,780                             337,613                             
5000 Services and Other Operating Expenses 929,750                             1,019,232                          1,076,745                          1,098,280                          1,131,228                          
6000 Capital Outlay 620,621                             620,621                             620,621                             620,621                             620,621                             
7000 Other Outgoing 1,242,286                          1,245,961                          1,239,951                          1,223,211                          1,259,907                          
Total Expenses 7,151,422$                        7,693,420$                        8,060,507$                        8,215,032$                        8,393,413$                        

Surplus / (Deficit) 265,359$                           446,397$                           626,985$                           663,666$                           645,804$                           
As a % of LCFF revenue 5% 7% 9% 9% 9%

Beginning Balance 1,323,045                          1,588,404                          2,034,801                          2,661,786                          3,325,453                          
Cash + Net AR/AP

Ending Balance 1,588,404$                        2,034,801$                        2,661,786$                        3,325,453$                        3,971,257$                        
As a % of LCFF revenue 28% 32% 39% 48% 56%
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Bella Mente Montessori Academy 
Expenses Summary
Five Year Budget, 2018-19 to 2022-23

SACS SeriesSACS Object CodeCode Description 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23
Certificated Salaries

1100 Teachers' Salaries 1,609,280                     1,810,470                     2,027,726                     2,163,149                     2,228,043                     2,272,604                     
1105 Teachers' Stipends / Bonus -                                -                                -                                -                                -                                -                                
1120 Substitute Expense -                                -                                -                                -                                -                                -                                
1200 Certificated Pupil Support Salaries 47,391                          57,391                          59,000                          60,000                          61,200                          
1300 Certificated Supervisor and Administrator Salaries 204,020                        244,826                        274,205                        292,518                        301,294                        307,320                        
1305 Certificated Sup. and Admin. Stipends / Bonus -                                -                                -                                -                                -                                -                                
1900 Other Certificated Salaries 5,000                            77,249                          86,516                          92,279                          95,066                          96,967                          
1910 Other Certificated Overtime -                                -                                -                                -                                -                                -                                
1000 Subtotal 1,818,300$                   2,179,936$                   2,445,838$                   2,606,946$                   2,684,403$                   2,738,091$                   

Classified Salaries
2100 Instructional Aide Salaries 256,236                        311,361                        337,773                        360,331                        371,141                        378,564                        
2110 Instructional Aide Overtime -                                -                                -                                -                                -                                -                                
2200 Classified Support Salaries (Maintenance / Food) 130,344                        182,951                        171,828                        183,303                        188,802                        192,578                        
2210 Classified Support Overtime -                                -                                -                                -                                -                                -                                
2300 Classified Supervisor and Administrator Salaries 297,824                        303,780                        394,260                        420,591                        433,208                        441,872                        
2400 Clerical, Technical, and Office Staff Salaries 178,137                        246,669                        235,607                        251,342                        258,883                        264,061                        
2410 Clerical, Technical, and Office Staff Overtime -                                -                                -                                -                                -                                -                                
2900 Other Classified Salaries 41,276                          42,102                          54,509                          58,043                          59,785                          60,981                          
2905 Other Stipends -                                -                                -                                -                                -                                -                                
2910 Other Classified Overtime -                                -                                -                                -                                -                                -                                
2000 Subtotal 903,817$                      1,086,862$                   1,193,977$                   1,273,610$                   1,311,819$                    1,338,055$                   

Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                                -                                -                                -                                -                                -                                
3202 Public Employees' Retirement System, classified positions -                                -                                -                                -                                -                                -                                
3313 OASDI 172,413                        206,898                        227,269                        242,447                        249,721                        254,715                        
3323 Medicare 40,317                          48,347                          52,152                          56,701                          58,402                          59,570                          
3403 Health & Welfare Benefits 297,600                        315,469                        346,531                        369,674                        380,764                        388,379                        
3503 State Unemployment Insurance 24,800                          24,800                          24,800                          24,800                          24,800                          25,296                          
3603 Worker Compensation Insurance 44,488                          45,000                          47,000                          49,000                          50,000                          51,000                          
3703 Other Post Employment Benefits 80,692                          145,679                        165,851                        178,659                        185,231                        188,936                        
3903 Other Benefits -                                -                                -                                -                                -                                -                                
3000 Subtotal 660,310$                      786,193$                      863,603$                      921,281$                      948,918$                      967,896$                      

Total Personnel Expenses 3,382,426$                   4,052,991$                   4,503,418$                   4,801,837$                   4,945,140$                   5,044,043$                   

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials 29,451                          35,421                          39,424                          42,065                          43,394                          44,696                          
4200 Books and Other Reference Materials 13,014                          15,652                          17,421                          18,588                          19,175                          19,750                          
4300 Materials and Supplies 85,503                          82,519                          91,844                          94,783                          94,050                          96,872                          
4315 Classroom Materials and Supplies 40,125                          48,259                          17,573                          18,750                          19,343                          19,923                          
4400 Noncapitalized Equipment 13,014                          15,652                          17,421                          18,588                          19,175                          19,750                          
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4430 Noncapitalized Student Equipment 13,014                          15,652                          17,421                          18,588                          19,175                          19,750                          
4700 Food and Food Supplies 77,009                          92,620                          103,086                        109,992                        113,467                        116,871                        
4000 Subtotal 271,130$                      305,775$                      304,188$                      321,353$                      327,780$                      337613

Services and Other Operating Expenses
5200 Travel and Conferences 16,438                          19,770                          22,004                          23,478                          24,220                          24,947                          
5210 Training and Development Expense 43,410                          52,210                          58,109                          62,002                          63,962                          65,880                          
5300 Dues and Memberships 15,942                          19,174                          21,340                          22,770                          23,489                          24,194                          
5400 Insurance 71,260                          85,705                          95,390                          101,780                        104,997                        108,147                        
5500 Operation and Housekeeping Services/Supplies 94,387                          113,520                        126,348                        134,813                        126,582                        130,379                        
5501 Utilities 83,503                          100,430                        96,199                          102,644                        105,887                        109,064                        
5600 Space Rental/Leases Expense -                                
5601 Building Maintenance 27,111                           32,607                          36,291                          38,723                          39,946                          41,145                          
5602 Other Space Rental -                                
5605 Equipment Rental/Lease Expense 25,321                          30,454                          33,895                          36,166                          37,309                          38,428                          
5610 Equipment Repair 842                               1,013                            1,127                            1,203                            1,241                            1,278                            
5800 Professional/Consulting Services and Operating Expenditures 13,022                          15,662                          17,431                          18,599                          19,187                          19,763                          
5803 Banking and Payroll Service Fees 17,237                          20,731                          23,074                          24,620                          25,398                          26,159                          
5805 Legal Services 26,027                          31,303                          34,840                          37,174                          38,349                          39,499                          
5806 Audit Services 11,827                          14,224                          15,832                          16,892                          17,426                          17,949                          
5810 Educational Consultants 249,425                        -                                
5811 Student Transportation / Field Trips 43,491                          52,307                          58,218                          52,223                          53,873                          55,489                          
5815 Advertising / Recruiting 10,539                          12,675                          14,108                          15,053                          15,528                          15,994                          
5820 Fundraising Expense 27,249                          32,773                          36,476                          38,920                          40,150                          41,354                          
5873 Financial Services 73,735                          88,682                          98,703                          105,315                        108,643                        111,903                         
5875 District Oversight Fee 52,495                          63,136                          70,271                          74,978                          77,348                          79,668                          
5877 IT Services 85,924                          82,978                          92,355                          98,542                          101,656                        104,705                        
5890 Interest Expense / Misc. Fees -                                
5899 CMO Management Fee -                                
5900 Communications 48,905                          58,819                          65,465                          69,851                          72,058                          74,220                          
5999 Expense Suspense 1,311                            1,577                            1,755                            1,000                            1,032                            1,063                            
5000 Subtotal 1,039,401$                   929,750$                      1,019,232$                   1,076,745$                   1,098,280$                   1,131,228$                   

Capital Outlay
6900 Depreciation Expense                                                            620,621                        620,621                        620,621                        620,621                        620,621                        620,621                        
6000 Subtotal 620,621$                      620,621$                      620,621$                      620,621$                      620,621$                      620,621$                      

Other Outgoing
7010 Special Education Encroachment 120,000                        142,617                        158,195                        168,760                        173,823                        179,038                        
7438 Debt Service - Interest 1,111,424                      1,099,669                     1,087,766                     1,071,191                     1,049,388                     1,080,870                     
7000 Subtotal 1,231,424$                   1,242,286$                   1,245,961$                   1,239,951$                   1,223,211$                    1,259,907                     

-                                
Total Non-Personnel Expenses 3,162,576$                   3,098,431$                   3,190,002$                   3,258,671$                   3,269,892$                   3,011,756.68$               

Total Expenses 6,545,002$                   7,151,422$                   7,693,420$                   8,060,507$                   8,215,032$                   8,215,032$                   
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86%
SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total

Revenue
State
8011 LCFF; state aid portion -                159,391         159,391         286,903         286,903         286,903         286,903         286,903         388,016         388,016         388,016         388,016         401,873         100.00%
8012 LCFF; EPA portion -                -                -                30,361           -                -                30,361           -                -                41,061           -                -                39,449           100.00%
8096 In-Lieu of Property Taxes, all grades -                98,031           196,062         130,708         130,708         130,708         130,708         130,708         309,352         154,676         154,676         154,676         179,053         100.00%
8019 Prior Year Income / Adjustments -                -                -                
8520 State Child Nutrition program
8560 Lottery -                -                -                -                -                33,896           -                -                33,896           -                -                33,896           -                -                33,896           100.00%
8550 Mandate Block Grant -                -                -                1,118             1,118             1,118             1,118             1,118             1,118             1,118             1,118             1,118             1,118             -                -                100.00%
8591 SB 740 Rent re-imbursement program -                -                -                390,324         -                -                -                -                390,324         -                -                -                -                -                -                100.00%
8590 All Other State Revenue / Clean Energy
8599 Prior Year State Income

Subtotal -$              257,422$       355,452$       839,415$       418,729$       452,625$       449,090$       418,729$       1,122,707$    584,872$       543,811$       577,706$       621,493$       -$              33,896$         

Federal
8181 Special Education, federal
8220 Federal Child Nutrition Programs -                -                -                -                -                -                19,858           -                -                39,715           -                19,858           -                -                -                100.00%
8290 All Other Federal Revenue, inc Facilities Incentive Grants program
8291 Title I -                -                -                -                -                -                25,231           -                -                50,461           -                25,231           -                -                -                100.00%
8292 Title II -                -                -                -                -                -                3,200             -                -                6,400             -                3,200             -                -                -                100.00%
8293 Title III
8295 Title V
8299 Prior Year Federal Revenue

Subtotal -$              -$              -$              -$              -$              -$              48,288$         -$              -$              96,576$         -$              48,288$         -$              -$              -$              

Local
8660 Interest 637                637                637                637                637                637                637                637                645                645                645                645                -                -                -                100.00%
8782 All Other Transfers from County Offices
8784 All Other Transfers from Other Locations -                -                31,277           31,277           31,277           31,277           31,277           31,277           31,277           31,277           31,277           31,277           -                -                -                100.00%
8785 CMO Management fee
8792 SPED State / Other Transfers from County
8980 Student Lunch Revenue -                -                2,105             2,105             2,105             2,105             2,105             2,105             2,105             2,105             2,105             2,105             -                -                -                100.00%
8982 Foundation Grants / Donations -                -                3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             -                -                -                100.00%
8983 All Other Local Revenue -                -                4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             -                -                -                100.00%
8984 Student Body (ASB) Fundraising Revenue
8985 School Site Fundraising -                -                11,901           11,901           11,901           11,901           11,901           11,901           11,901           11,901           11,901           11,901           -                -                -                100.00%
8986 Rental Income -                -                1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             -                -                -                100.00%
8999 Revenue Suspense

Subtotal 637$              637$              54,638$         54,638$         54,638$         54,638$         54,638$         54,638$         54,645$         54,645$         54,645$         54,645$         -$              -$              -$              
Total 637$              258,059$       410,090$       894,052$       473,367$       507,263$       552,016$       473,367$       1,177,352$    736,093$       598,456$       680,640$       621,493$       -$              33,896$         

Expenses
Certificated Salaries
1100 Teachers' Salaries -                -                181,047         181,047         181,047         181,047         181,047         181,047         181,047         181,047         181,047         181,047         100.00%
1105 Teachers' Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1120 Substitute Expense -                -                -                -                -                -                -                -                -                -                -                -                
1200 Certificated Pupil Support Salaries -                -                4,739             4,739             4,739             4,739             4,739             4,739             4,739             4,739             4,739             4,739             100.00%
1300 Certificated Supervisor and Administrator Salaries 20,321           20,321           20,321           20,321           20,321           20,321           20,321           20,321           20,565           20,565           20,565           20,565           100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1900 Other Certificated Salaries 6,412             6,412             6,412             6,412             6,412             6,412             6,412             6,412             6,489             6,489             6,489             6,489             100.00%
1910 Other Certificated Overtime -                -                -                -                -                -                -                -                -                -                -                -                
1000 Subtotal 26,732$         26,732$         212,518$       212,518$       212,518$       212,518$       212,518$       212,518$       212,840$       212,840$       212,840$       212,840$       

Classified Salaries
2100 Instructional Aide Salaries -                -                31,136           31,136           31,136           31,136           31,136           31,136           31,136           31,136           31,136           31,136           100.00%
2110 Instructional Aide Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2200 Classified Support Salaries (Maintenance / Food) -                -                18,295           18,295           18,295           18,295           18,295           18,295           18,295           18,295           18,295           18,295           100.00%
2210 Classified Support Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2300 Classified Supervisor and Administrator Salaries 25,214           25,214           25,214           25,214           25,214           25,214           25,214           25,214           25,518           25,518           25,518           25,518           100.00%
2400 Clerical, Technical, and Office Staff Salaries 20,474           20,474           20,474           20,474           20,474           20,474           20,474           20,474           20,720           20,720           20,720           20,720           100.00%
2410 Clerical, Technical, and Office Staff Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2900 Other Classified Salaries -                -                4,210             4,210             4,210             4,210             4,210             4,210             4,210             4,210             4,210             4,210             100.00%
2905 Other Stipends -                -                -                -                -                -                -                -                -                -                -                -                
2910 Other Classified Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2000 Subtotal 45,687$         45,687$         99,329$         99,329$         99,329$         99,329$         99,329$         99,329$         99,879$         99,879$         99,879$         99,879$         
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Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                -                -                -                -                -                -                -                -                -                -                -                
3202 Public Employees' Retirement System, classified positions -                -                -                -                -                -                -                -                -                -                -                -                
3313 OASDI 4,138             4,138             20,690           20,690           20,690           20,690           20,690           20,690           20,690           20,690           20,690           12,414           100.00%
3323 Medicare 967                967                4,835             4,835             4,835             4,835             4,835             4,835             4,835             4,835             4,835             2,901             100.00%
3403 Health & Welfare Benefits 6,309             6,309             31,547           31,547           31,547           31,547           31,547           31,547           31,547           31,547           31,547           18,928           100.00%
3503 State Unemployment Insurance 496                496                2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             1,488             100.00%
3603 Worker Compensation Insurance 900                900                4,500             4,500             4,500             4,500             4,500             4,500             4,500             4,500             4,500             2,700             100.00%
3703 Other Post Employment Benefits 2,914             2,914             14,568           14,568           14,568           14,568           14,568           14,568           14,568           14,568           14,568           8,741             100.00%
3903 Other Benefits -                -                -                -                -                -                -                -                -                -                -                -                
3000 Subtotal 15,724$         15,724$         78,619$         78,619$         78,619$         78,619$         78,619$         78,619$         78,619$         78,619$         78,619$         47,172$         

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -                -                21,253           -                -                -                14,168           -                -                -                -                -                100.00%
4200 Books and Other Reference Materials -                -                4,696             1,565             1,565             1,565             1,565             1,565             1,565             1,565             -                -                100.00%
4300 Materials and Supplies -                -                33,008           24,756           -                -                24,756           -                -                -                -                -                100.00%
4315 Classroom Materials and Supplies -                -                14,478           4,826             4,826             4,826             4,826             4,826             4,826             4,826             -                -                100.00%
4400 Noncapitalized Equipment 1,299             1,299             1,299             1,299             1,299             1,299             1,299             1,299             1,315             1,315             1,315             1,315             100.00%
4430 Noncapitalized Student Equipment -                -                9,391             -                -                -                6,261             -                -                -                -                -                100.00%
4700 Food and Food Supplies -                -                9,262             9,262             9,262             9,262             9,262             9,262             9,262             9,262             9,262             9,262             100.00%
4000 Subtotal 1,299$           1,299$           93,386$         41,708$         16,952$         16,952$         62,137$         16,952$         16,968$         16,968$         10,577$         10,577$         

Services and Other Operating Expenses
5200 Travel and Conferences -                -                5,931             1,977             1,977             1,977             1,977             1,977             1,977             1,977             -                -                100.00%
5210 Training and Development Expense -                -                15,663           5,221             5,221             5,221             5,221             5,221             5,221             5,221             -                -                100.00%
5300 Dues and Memberships -                -                5,752             1,917             1,917             1,917             1,917             1,917             1,917             1,917             -                -                100.00%
5400 Insurance -                -                25,712           8,571             8,571             8,571             8,571             8,571             8,571             8,571             -                -                100.00%
5500 Operation and Housekeeping Services/Supplies -                -                68,112           -                -                -                45,408           -                -                -                -                -                100.00%
5501 Utilities -                -                10,043           10,043           10,043           10,043           10,043           10,043           10,043           10,043           10,043           10,043           100.00%
5600 Space Rental/Leases Expense
5601 Building Maintenance -                -                3,261             3,261             3,261             3,261             3,261             3,261             3,261             3,261             3,261             3,261             100.00%
5602 Other Space Rental
5605 Equipment Rental/Lease Expense 1,523             1,523             2,741             2,741             2,741             2,741             2,741             2,741             2,741             2,741             2,741             2,741             100.00%
5610 Equipment Repair -                -                101                101                101                101                101                101                101                101                101                101                100.00%
5800 Professional/Consulting Services and Operating Expenditures -                -                1,566             1,566             1,566             1,566             1,566             1,566             1,566             1,566             1,566             1,566             100.00%
5803 Banking and Payroll Service Fees -                -                2,073             2,073             2,073             2,073             2,073             2,073             2,073             2,073             2,073             2,073             100.00%
5805 Legal Services 1,565             1,565             2,817             2,817             2,817             2,817             2,817             2,817             2,817             2,817             2,817             2,817             100.00%
5806 Audit Services 711                711                1,280             1,280             1,280             1,280             1,280             1,280             1,280             1,280             1,280             1,280             100.00%
5810 Educational Consultants -                -                -                -                -                -                -                -                -                -                -                -                
5811 Student Transportation / Field Trips 2,615             2,615             4,708             4,708             4,708             4,708             4,708             4,708             4,708             4,708             4,708             4,708             100.00%
5815 Advertising / Recruiting 634                634                1,141             1,141             1,141             1,141             1,141             1,141             1,141             1,141             1,141             1,141             100.00%
5820 Fundraising Expense -                -                3,277             3,277             3,277             3,277             3,277             3,277             3,277             3,277             3,277             3,277             100.00%
5873 Financial Services -                -                8,868             8,868             8,868             8,868             8,868             8,868             8,868             8,868             8,868             8,868             100.00%
5875 District Oversight Fee 5,240             5,240             5,240             5,240             5,240             5,240             5,240             5,240             5,303             5,303             5,303             5,303             100.00%
5877 IT Services 6,887             6,887             6,887             6,887             6,887             6,887             6,887             6,887             6,970             6,970             6,970             6,970             100.00%
5890 Interest Expense / Misc. Fees
5899 CMO Management Fee
5900 Communications -                -                5,882             5,882             5,882             5,882             5,882             5,882             5,882             5,882             5,882             5,882             
5999 Expense Suspense 79                  79                  142                142                142                142                142                142                142                142                142                142                100.00%
5000 Subtotal 19,255$         19,255$         181,198$       77,714$         77,714$         77,714$         123,122$       77,714$         77,860$         77,860$         60,174$         60,174$         

Capital Outlay
6900 Depreciation Expense                                                            204,805         211,011         204,805         -                -                -                -                -                -                -                -                -                100.00%
6000 Subtotal 204,805$       211,011$       204,805$       

Other Outgoing
7010 Special Education Encroachment -                -                14,262           14,262           14,262           14,262           14,262           14,262           14,262           14,262           14,262           14,262           100.00%
7438 Debt Service - Interest -                -                109,967         109,967         109,967         109,967         109,967         109,967         109,967         109,967         109,967         109,967         100.00%
7000 Subotal 124,229$       124,229$       124,229$       124,229$       124,229$       124,229$       124,229$       124,229$       124,229$       124,229$       

Total Expenses 313,502$       319,708$       994,083$       634,116$       609,361$       609,361$       699,954$       609,361$       610,395$       610,395$       586,318$       554,870$       -$              -$              -$              100.00%

Additional items needed for cash flow
Cash balance at previous year end 1,464,008      
Accounts Receivable -                -                -                -                -                -                -                -                -                -                -                -                -                
Accounts Payable -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                
Loan Principal Payable
Subtotal 1,464,008      -                -                -                -                -                -                -                -                -                -                -                

Monthly Operating Surplus / (Deficit) ($312,864) ($61,649) ($583,993) $259,936 ($135,994) ($102,098) ($147,938) ($135,994) $566,957 $125,698 $12,138 $125,769

Total Monthly Surplus / (Deficit) $1,151,143 ($61,649) ($583,993) $259,936 ($135,994) ($102,098) ($147,938) ($135,994) $566,957 $125,698 $12,138 $125,769

Projected Monthly Cash Balance $1,151,143 $1,089,494 $505,501 $765,437 $629,444 $527,346 $379,408 $243,415 $810,372 $936,071 $948,209 $1,073,978
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SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total

Revenue
State
8011 LCFF; state aid portion -                192,293         192,293         346,127         346,127         346,127         346,127         346,127         401,425         401,425         401,425         401,425         420,768         100.00%
8012 LCFF; EPA portion -                -                -                35,308           -                -                35,308           -                -                40,949           -                -                40,531           100.00%
8096 In-Lieu of Property Taxes, all grades -                114,004         228,008         152,005         152,005         152,005         152,005         152,005         308,508         154,254         154,254         154,254         172,917         100.00%
8019 Prior Year Income / Adjustments -                -                -                
8520 State Child Nutrition program
8560 Lottery -                -                -                -                -                36,503           -                -                36,503           -                -                36,503           -                -                36,503           100.00%
8550 Mandate Block Grant -                -                -                1,204             1,204             1,204             1,204             1,204             1,204             1,204             1,204             1,204             1,204             -                -                100.00%
8591 SB 740 Rent re-imbursement program -                -                -                420,349         -                -                -                -                420,349         -                -                -                -                -                -                100.00%
8590 All Other State Revenue / Clean Energy
8599 Prior Year State Income

Subtotal -$              306,297$       420,300$       954,994$       499,336$       535,839$       534,644$       499,336$       1,167,989$    597,832$       556,883$       593,386$       635,421$       -$              36,503$         

Federal
8181 Special Education, federal
8220 Federal Child Nutrition Programs -                -                -                -                -                -                21,385           -                -                42,770           -                21,385           -                -                -                100.00%
8290 All Other Federal Revenue, inc Facilities Incentive Grants program
8291 Title I -                -                -                -                -                -                30,602           -                -                61,205           -                30,602           -                -                -                100.00%
8292 Title II -                -                -                -                -                -                3,446             -                -                6,892             -                3,446             -                -                -                100.00%
8293 Title III
8295 Title V
8299 Prior Year Federal Revenue

Subtotal -$              -$              -$              -$              -$              -$              55,433$         -$              -$              110,867$       -$              55,433$         -$              -$              -$              

Local
8660 Interest 637                637                637                637                637                637                637                637                645                645                645                645                -                -                -                100.00%
8782 All Other Transfers from County Offices
8784 All Other Transfers from Other Locations -                -                34,222           34,222           34,222           34,222           34,222           34,222           34,222           34,222           34,222           34,222           -                -                -                100.00%
8785 CMO Management fee
8792 SPED State / Other Transfers from County
8980 Student Lunch Revenue -                -                2,267             2,267             2,267             2,267             2,267             2,267             2,267             2,267             2,267             2,267             -                -                -                100.00%
8982 Foundation Grants / Donations -                -                3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             -                -                -                100.00%
8983 All Other Local Revenue -                -                4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             -                -                -                100.00%
8984 Student Body (ASB) Fundraising Revenue
8985 School Site Fundraising -                -                11,959           11,959           11,959           11,959           11,959           11,959           11,959           11,959           11,959           11,959           -                -                -                100.00%
8986 Rental Income -                -                1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             -                -                -                100.00%
8999 Revenue Suspense

Subtotal 637$              637$              57,802$         57,802$         57,802$         57,802$         57,802$         57,802$         57,810$         57,810$         57,810$         57,810$         -$              -$              -$              
Total 637$              306,934$       478,102$       1,012,795$    557,138$       593,641$       647,879$       557,138$       1,225,799$    766,508$       614,693$       706,629$       635,421$       -$              36,503$         

Expenses
Certificated Salaries
1100 Teachers' Salaries -                -                202,773         202,773         202,773         202,773         202,773         202,773         202,773         202,773         202,773         202,773         100.00%
1105 Teachers' Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1120 Substitute Expense -                -                -                -                -                -                -                -                -                -                -                -                
1200 Certificated Pupil Support Salaries -                -                5,739             5,739             5,739             5,739             5,739             5,739             5,739             5,739             5,739             5,739             100.00%
1300 Certificated Supervisor and Administrator Salaries 22,759           22,759           22,759           22,759           22,759           22,759           22,759           22,759           23,033           23,033           23,033           23,033           100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1900 Other Certificated Salaries 7,181             7,181             7,181             7,181             7,181             7,181             7,181             7,181             7,267             7,267             7,267             7,267             100.00%
1910 Other Certificated Overtime -                -                -                -                -                -                -                -                -                -                -                -                
1000 Subtotal 29,940$         29,940$         238,452$       238,452$       238,452$       238,452$       238,452$       238,452$       238,812$       238,812$       238,812$       238,812$       

Classified Salaries
2100 Instructional Aide Salaries -                -                33,777           33,777           33,777           33,777           33,777           33,777           33,777           33,777           33,777           33,777           100.00%
2110 Instructional Aide Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2200 Classified Support Salaries (Maintenance / Food) -                -                17,183           17,183           17,183           17,183           17,183           17,183           17,183           17,183           17,183           17,183           100.00%
2210 Classified Support Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2300 Classified Supervisor and Administrator Salaries 32,724           32,724           32,724           32,724           32,724           32,724           32,724           32,724           33,118           33,118           33,118           33,118           100.00%
2400 Clerical, Technical, and Office Staff Salaries 19,555           19,555           19,555           19,555           19,555           19,555           19,555           19,555           19,791           19,791           19,791           19,791           100.00%
2410 Clerical, Technical, and Office Staff Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2900 Other Classified Salaries -                -                5,451             5,451             5,451             5,451             5,451             5,451             5,451             5,451             5,451             5,451             100.00%
2905 Other Stipends -                -                -                -                -                -                -                -                -                -                -                -                
2910 Other Classified Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2000 Subtotal 52,279$         52,279$         108,690$       108,690$       108,690$       108,690$       108,690$       108,690$       109,320$       109,320$       109,320$       109,320$       
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Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                -                -                -                -                -                -                -                -                -                -                -                
3202 Public Employees' Retirement System, classified positions -                -                -                -                -                -                -                -                -                -                -                -                
3313 OASDI 4,545             4,545             22,727           22,727           22,727           22,727           22,727           22,727           22,727           22,727           22,727           13,636           100.00%
3323 Medicare 1,043             1,043             5,215             5,215             5,215             5,215             5,215             5,215             5,215             5,215             5,215             3,129             100.00%
3403 Health & Welfare Benefits 6,931             6,931             34,653           34,653           34,653           34,653           34,653           34,653           34,653           34,653           34,653           20,792           100.00%
3503 State Unemployment Insurance 496                496                2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             1,488             100.00%
3603 Worker Compensation Insurance 940                940                4,700             4,700             4,700             4,700             4,700             4,700             4,700             4,700             4,700             2,820             100.00%
3703 Other Post Employment Benefits 3,317             3,317             16,585           16,585           16,585           16,585           16,585           16,585           16,585           16,585           16,585           9,951             100.00%
3903 Other Benefits -                -                -                -                -                -                -                -                -                -                -                -                
3000 Subtotal 17,272$         17,272$         86,360$         86,360$         86,360$         86,360$         86,360$         86,360$         86,360$         86,360$         86,360$         51,816$         

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -                -                23,654           -                -                -                15,769           -                -                -                -                -                100.00%
4200 Books and Other Reference Materials -                -                5,226             1,742             1,742             1,742             1,742             1,742             1,742             1,742             -                -                100.00%
4300 Materials and Supplies -                -                36,737           27,553           -                -                27,553           -                -                -                -                -                100.00%
4315 Classroom Materials and Supplies -                -                5,272             1,757             1,757             1,757             1,757             1,757             1,757             1,757             -                -                100.00%
4400 Noncapitalized Equipment 1,446             1,446             1,446             1,446             1,446             1,446             1,446             1,446             1,463             1,463             1,463             1,463             100.00%
4430 Noncapitalized Student Equipment -                -                10,452           -                -                -                6,968             -                -                -                -                -                100.00%
4700 Food and Food Supplies -                -                10,309           10,309           10,309           10,309           10,309           10,309           10,309           10,309           10,309           10,309           100.00%
4000 Subtotal 1,446$           1,446$           93,097$         42,807$         15,254$         15,254$         65,545$         15,254$         15,271$         15,271$         11,772$         11,772$         

Services and Other Operating Expenses
5200 Travel and Conferences -                -                6,601             2,200             2,200             2,200             2,200             2,200             2,200             2,200             -                -                100.00%
5210 Training and Development Expense -                -                17,433           5,811             5,811             5,811             5,811             5,811             5,811             5,811             -                -                100.00%
5300 Dues and Memberships -                -                6,402             2,134             2,134             2,134             2,134             2,134             2,134             2,134             -                -                100.00%
5400 Insurance -                -                28,617           9,539             9,539             9,539             9,539             9,539             9,539             9,539             -                -                100.00%
5500 Operation and Housekeeping Services/Supplies -                -                75,809           -                -                -                50,539           -                -                -                -                -                100.00%
5501 Utilities -                -                9,620             9,620             9,620             9,620             9,620             9,620             9,620             9,620             9,620             9,620             100.00%
5600 Space Rental/Leases Expense
5601 Building Maintenance -                -                3,629             3,629             3,629             3,629             3,629             3,629             3,629             3,629             3,629             3,629             100.00%
5602 Other Space Rental
5605 Equipment Rental/Lease Expense 1,695             1,695             3,051             3,051             3,051             3,051             3,051             3,051             3,051             3,051             3,051             3,051             100.00%
5610 Equipment Repair -                -                113                113                113                113                113                113                113                113                113                113                100.00%
5800 Professional/Consulting Services and Operating Expenditures -                -                1,743             1,743             1,743             1,743             1,743             1,743             1,743             1,743             1,743             1,743             100.00%
5803 Banking and Payroll Service Fees -                -                2,307             2,307             2,307             2,307             2,307             2,307             2,307             2,307             2,307             2,307             100.00%
5805 Legal Services 1,742             1,742             3,136             3,136             3,136             3,136             3,136             3,136             3,136             3,136             3,136             3,136             100.00%
5806 Audit Services 792                792                1,425             1,425             1,425             1,425             1,425             1,425             1,425             1,425             1,425             1,425             100.00%
5810 Educational Consultants
5811 Student Transportation / Field Trips 2,911             2,911             5,240             5,240             5,240             5,240             5,240             5,240             5,240             5,240             5,240             5,240             100.00%
5815 Advertising / Recruiting 705                705                1,270             1,270             1,270             1,270             1,270             1,270             1,270             1,270             1,270             1,270             100.00%
5820 Fundraising Expense -                -                3,648             3,648             3,648             3,648             3,648             3,648             3,648             3,648             3,648             3,648             100.00%
5873 Financial Services -                -                9,870             9,870             9,870             9,870             9,870             9,870             9,870             9,870             9,870             9,870             100.00%
5875 District Oversight Fee 5,832             5,832             5,832             5,832             5,832             5,832             5,832             5,832             5,903             5,903             5,903             5,903             100.00%
5877 IT Services 7,665             7,665             7,665             7,665             7,665             7,665             7,665             7,665             7,758             7,758             7,758             7,758             100.00%
5890 Interest Expense / Misc. Fees
5899 CMO Management Fee
5900 Communications -                -                6,547             6,547             6,547             6,547             6,547             6,547             6,547             6,547             6,547             6,547             
5999 Expense Suspense 88                  88                  158                158                158                158                158                158                158                158                158                158                100.00%
5000 Subtotal 21,430$         21,430$         200,115$       84,937$         84,937$         84,937$         135,477$       84,937$         85,100$         85,100$         65,415$         65,415$         

Capital Outlay
6900 Depreciation Expense                                                            -                -                -                -                -                -                -                -                -                
6000 Subtotal

Other Outgoing
7010 Special Education Encroachment -                -                15,820           15,820           15,820           15,820           15,820           15,820           15,820           15,820           15,820           15,820           100.00%
7438 Debt Service - Interest -                -                108,777         108,777         108,777         108,777         108,777         108,777         108,777         108,777         108,777         108,777         100.00%
7000 Subotal 124,596$       124,596$       124,596$       124,596$       124,596$       124,596$       124,596$       124,596$       124,596$       124,596$       

Total Expenses 122,367$       122,367$       851,310$       685,842$       658,289$       658,289$       759,119$       658,289$       659,460$       659,460$       636,276$       601,732$       -$              -$              -$              91.93%

Additional items needed for cash flow
Cash balance at previous year end 1,073,978      
Accounts Receivable -                -                -                -                -                -                -                -                -                -                -                -                -                
Accounts Payable -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                
Loan Principal Payable
Subtotal 1,073,978      -                -                -                -                -                -                -                -                -                -                -                

Monthly Operating Surplus / (Deficit) ($121,730) $184,567 ($373,207) $326,953 ($101,151) ($64,648) ($111,240) ($101,151) $566,339 $107,048 ($21,583) $104,897

Total Monthly Surplus / (Deficit) $952,248 $184,567 ($373,207) $326,953 ($101,151) ($64,648) ($111,240) ($101,151) $566,339 $107,048 ($21,583) $104,897

Projected Monthly Cash Balance $952,248 $1,136,815 $763,608 $1,090,561 $989,410 $924,762 $813,522 $712,371 $1,278,711 $1,385,759 $1,364,176 $1,469,073
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Bella Mente Montessori Academy 
Monthly Cash Flow Projections
2020-21

97%
SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total

Revenue
State
8011 LCFF; state aid portion -                219,148         219,148         394,466         394,466         394,466         394,466         394,466         423,146         423,146         423,146         423,146         436,283         100.00%
8012 LCFF; EPA portion -                -                -                38,024           -                -                38,024           -                -                40,789           -                -                40,692           100.00%
8096 In-Lieu of Property Taxes, all grades -                122,773         245,547         163,698         163,698         163,698         163,698         163,698         307,299         153,649         153,649         153,649         164,246         100.00%
8019 Prior Year Income / Adjustments -                -                -                
8520 State Child Nutrition program
8560 Lottery -                -                -                -                -                37,807           -                -                37,807           -                -                37,807           -                -                37,807           100.00%
8550 Mandate Block Grant -                -                -                1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             -                -                100.00%
8591 SB 740 Rent re-imbursement program -                -                -                435,362         -                -                -                -                435,362         -                -                -                -                -                -                100.00%
8590 All Other State Revenue / Clean Energy
8599 Prior Year State Income

Subtotal -$              341,921$       464,695$       1,032,797$    559,411$       597,218$       597,435$       559,411$       1,204,860$    618,831$       578,042$       615,849$       642,468$       -$              37,807$         

Federal
8181 Special Education, federal
8220 Federal Child Nutrition Programs -                -                -                -                -                -                22,149           -                -                44,298           -                22,149           -                -                -                100.00%
8290 All Other Federal Revenue, inc Facilities Incentive Grants program
8291 Title I -                -                -                -                -                -                35,458           -                -                70,915           -                35,458           -                -                -                100.00%
8292 Title II -                -                -                -                -                -                3,569             -                -                7,139             -                3,569             -                -                -                100.00%
8293 Title III
8295 Title V
8299 Prior Year Federal Revenue

Subtotal -$              -$              -$              -$              -$              -$              61,176$         -$              -$              122,351$       -$              61,176$         -$              -$              -$              

Local
8660 Interest 637                637                637                637                637                637                637                637                645                645                645                645                -                -                -                100.00%
8782 All Other Transfers from County Offices
8784 All Other Transfers from Other Locations -                -                35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           -                -                -                100.00%
8785 CMO Management fee
8792 SPED State / Other Transfers from County
8980 Student Lunch Revenue -                -                2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             -                -                -                100.00%
8982 Foundation Grants / Donations -                -                3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             -                -                -                100.00%
8983 All Other Local Revenue -                -                4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             -                -                -                100.00%
8984 Student Body (ASB) Fundraising Revenue
8985 School Site Fundraising -                -                11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           -                -                -                100.00%
8986 Rental Income -                -                1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             -                -                -                100.00%
8999 Revenue Suspense

Subtotal 637$              637$              59,074$         59,074$         59,074$         59,074$         59,074$         59,074$         59,081$         59,081$         59,081$         59,081$         -$              -$              -$              
Total 637$              342,559$       523,769$       1,091,871$    618,485$       656,292$       717,685$       618,485$       1,263,942$    800,264$       637,124$       736,106$       642,468$       -$              37,807$         

Expenses
Certificated Salaries
1100 Teachers' Salaries -                -                216,315         216,315         216,315         216,315         216,315         216,315         216,315         216,315         216,315         216,315         100.00%
1105 Teachers' Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1120 Substitute Expense -                -                -                -                -                -                -                -                -                -                -                -                
1200 Certificated Pupil Support Salaries -                -                5,900             5,900             5,900             5,900             5,900             5,900             5,900             5,900             5,900             5,900             100.00%
1300 Certificated Supervisor and Administrator Salaries 24,279           24,279           24,279           24,279           24,279           24,279           24,279           24,279           24,572           24,572           24,572           24,572           100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1900 Other Certificated Salaries 7,659             7,659             7,659             7,659             7,659             7,659             7,659             7,659             7,751             7,751             7,751             7,751             100.00%
1910 Other Certificated Overtime -                -                -                -                -                -                -                -                -                -                -                -                
1000 Subtotal 31,938$         31,938$         254,153$       254,153$       254,153$       254,153$       254,153$       254,153$       254,538$       254,538$       254,538$       254,538$       

Classified Salaries
2100 Instructional Aide Salaries -                -                36,033           36,033           36,033           36,033           36,033           36,033           36,033           36,033           36,033           36,033           100.00%
2110 Instructional Aide Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2200 Classified Support Salaries (Maintenance / Food) -                -                18,330           18,330           18,330           18,330           18,330           18,330           18,330           18,330           18,330           18,330           100.00%
2210 Classified Support Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2300 Classified Supervisor and Administrator Salaries 34,909           34,909           34,909           34,909           34,909           34,909           34,909           34,909           35,330           35,330           35,330           35,330           100.00%
2400 Clerical, Technical, and Office Staff Salaries 20,861           20,861           20,861           20,861           20,861           20,861           20,861           20,861           21,113           21,113           21,113           21,113           100.00%
2410 Clerical, Technical, and Office Staff Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2900 Other Classified Salaries -                -                5,804             5,804             5,804             5,804             5,804             5,804             5,804             5,804             5,804             5,804             100.00%
2905 Other Stipends -                -                -                -                -                -                -                -                -                -                -                -                
2910 Other Classified Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2000 Subtotal 55,770$         55,770$         115,938$       115,938$       115,938$       115,938$       115,938$       115,938$       116,610$       116,610$       116,610$       116,610$       
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Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                -                -                -                -                -                -                -                -                -                -                -                
3202 Public Employees' Retirement System, classified positions -                -                -                -                -                -                -                -                -                -                -                -                
3313 OASDI 4,849             4,849             24,245           24,245           24,245           24,245           24,245           24,245           24,245           24,245           24,245           14,547           100.00%
3323 Medicare 1,134             1,134             5,670             5,670             5,670             5,670             5,670             5,670             5,670             5,670             5,670             3,402             100.00%
3403 Health & Welfare Benefits 7,393             7,393             36,967           36,967           36,967           36,967           36,967           36,967           36,967           36,967           36,967           22,180           100.00%
3503 State Unemployment Insurance 496                496                2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             1,488             100.00%
3603 Worker Compensation Insurance 980                980                4,900             4,900             4,900             4,900             4,900             4,900             4,900             4,900             4,900             2,940             100.00%
3703 Other Post Employment Benefits 3,573             3,573             17,866           17,866           17,866           17,866           17,866           17,866           17,866           17,866           17,866           10,720           100.00%
3903 Other Benefits -                -                -                -                -                -                -                -                -                -                -                -                
3000 Subtotal 18,426$         18,426$         92,128$         92,128$         92,128$         92,128$         92,128$         92,128$         92,128$         92,128$         92,128$         55,277$         

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -                -                25,239           -                -                -                16,826           -                -                -                -                -                100.00%
4200 Books and Other Reference Materials -                -                5,576             1,859             1,859             1,859             1,859             1,859             1,859             1,859             -                -                100.00%
4300 Materials and Supplies -                -                37,913           28,435           -                -                28,435           -                -                -                -                -                100.00%
4315 Classroom Materials and Supplies -                -                5,625             1,875             1,875             1,875             1,875             1,875             1,875             1,875             -                -                100.00%
4400 Noncapitalized Equipment 1,543             1,543             1,543             1,543             1,543             1,543             1,543             1,543             1,561             1,561             1,561             1,561             100.00%
4430 Noncapitalized Student Equipment -                -                11,153           -                -                -                7,435             -                -                -                -                -                100.00%
4700 Food and Food Supplies -                -                10,999           10,999           10,999           10,999           10,999           10,999           10,999           10,999           10,999           10,999           100.00%
4000 Subtotal 1,543$           1,543$           98,048$         44,711$         16,276$         16,276$         68,972$         16,276$         16,294$         16,294$         12,561$         12,561$         

Services and Other Operating Expenses
5200 Travel and Conferences -                -                7,043             2,348             2,348             2,348             2,348             2,348             2,348             2,348             -                -                100.00%
5210 Training and Development Expense -                -                18,601           6,200             6,200             6,200             6,200             6,200             6,200             6,200             -                -                100.00%
5300 Dues and Memberships -                -                6,831             2,277             2,277             2,277             2,277             2,277             2,277             2,277             -                -                100.00%
5400 Insurance -                -                30,534           10,178           10,178           10,178           10,178           10,178           10,178           10,178           -                -                100.00%
5500 Operation and Housekeeping Services/Supplies -                -                80,888           -                -                -                53,925           -                -                -                -                -                100.00%
5501 Utilities -                -                10,264           10,264           10,264           10,264           10,264           10,264           10,264           10,264           10,264           10,264           100.00%
5600 Space Rental/Leases Expense
5601 Building Maintenance -                -                3,872             3,872             3,872             3,872             3,872             3,872             3,872             3,872             3,872             3,872             100.00%
5602 Other Space Rental
5605 Equipment Rental/Lease Expense 1,808             1,808             3,255             3,255             3,255             3,255             3,255             3,255             3,255             3,255             3,255             3,255             100.00%
5610 Equipment Repair -                -                120                120                120                120                120                120                120                120                120                120                100.00%
5800 Professional/Consulting Services and Operating Expenditures -                -                1,860             1,860             1,860             1,860             1,860             1,860             1,860             1,860             1,860             1,860             100.00%
5803 Banking and Payroll Service Fees -                -                2,462             2,462             2,462             2,462             2,462             2,462             2,462             2,462             2,462             2,462             100.00%
5805 Legal Services 1,859             1,859             3,346             3,346             3,346             3,346             3,346             3,346             3,346             3,346             3,346             3,346             100.00%
5806 Audit Services 845                845                1,520             1,520             1,520             1,520             1,520             1,520             1,520             1,520             1,520             1,520             100.00%
5810 Educational Consultants
5811 Student Transportation / Field Trips 2,611             2,611             4,700             4,700             4,700             4,700             4,700             4,700             4,700             4,700             4,700             4,700             100.00%
5815 Advertising / Recruiting 753                753                1,355             1,355             1,355             1,355             1,355             1,355             1,355             1,355             1,355             1,355             100.00%
5820 Fundraising Expense -                -                3,892             3,892             3,892             3,892             3,892             3,892             3,892             3,892             3,892             3,892             100.00%
5873 Financial Services -                -                10,532           10,532           10,532           10,532           10,532           10,532           10,532           10,532           10,532           10,532           100.00%
5875 District Oversight Fee 6,223             6,223             6,223             6,223             6,223             6,223             6,223             6,223             6,298             6,298             6,298             6,298             100.00%
5877 IT Services 8,179             8,179             8,179             8,179             8,179             8,179             8,179             8,179             8,277             8,277             8,277             8,277             100.00%
5890 Interest Expense / Misc. Fees
5899 CMO Management Fee
5900 Communications -                -                6,985             6,985             6,985             6,985             6,985             6,985             6,985             6,985             6,985             6,985             
5999 Expense Suspense 50                  50                  90                  90                  90                  90                  90                  90                  90                  90                  90                  90                  100.00%
5000 Subtotal 22,328$         22,328$         212,552$       89,658$         89,658$         89,658$         143,583$       89,658$         89,832$         89,832$         68,829$         68,829$         

Capital Outlay
6900 Depreciation Expense                                                            -                -                -                -                -                -                -                -                -                
6000 Subtotal

Other Outgoing
7010 Special Education Encroachment -                -                16,876           16,876           16,876           16,876           16,876           16,876           16,876           16,876           16,876           16,876           100.00%
7438 Debt Service - Interest -                -                107,119         107,119         107,119         107,119         107,119         107,119         107,119         107,119         107,119         107,119         100.00%
7000 Subotal 123,995$       123,995$       123,995$       123,995$       123,995$       123,995$       123,995$       123,995$       123,995$       123,995$       

Total Expenses 130,005$       130,005$       896,815$       720,583$       692,149$       692,149$       798,769$       692,149$       693,397$       693,397$       668,660$       631,809$       -$              -$              -$              92.30%

Additional items needed for cash flow
Cash balance at previous year end 1,469,073      -                -                -                -                -                -                -                -                -                -                -                
Accounts Receivable -                -                -                -                -                -                -                -                -                -                -                -                -                
Accounts Payable -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                
Loan Principal Payable
Subtotal 1,469,073      -                -                -                -                -                -                -                -                -                -                -                

Monthly Operating Surplus / (Deficit) ($129,367) $212,554 ($373,046) $371,288 ($73,663) ($35,857) ($81,085) ($73,663) $570,544 $106,866 ($31,537) $104,297

Total Monthly Surplus / (Deficit) $1,339,706 $212,554 ($373,046) $371,288 ($73,663) ($35,857) ($81,085) ($73,663) $570,544 $106,866 ($31,537) $104,297

Projected Monthly Cash Balance $1,339,706 $1,552,260 $1,179,214 $1,550,502 $1,476,838 $1,440,982 $1,359,897 $1,286,234 $1,856,778 $1,963,644 $1,932,108 $2,036,405
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Bella Mente Montessori Academy 
Monthly Cash Flow Projections
2021-22

100%
SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total

Revenue
State
8011 LCFF; state aid portion -                232,808         232,808         419,054         419,054         419,054         419,054         419,054         419,054         419,054         419,054         419,054         419,054         100.00%
8012 LCFF; EPA portion -                -                -                40,394           -                -                40,394           -                -                40,394           -                -                40,394           100.00%
8096 In-Lieu of Property Taxes, all grades -                130,426         260,852         173,902         173,902         173,902         173,902         173,902         304,328         152,164         152,164         152,164         152,164         100.00%
8019 Prior Year Income / Adjustments -                -                -                
8520 State Child Nutrition program
8560 Lottery -                -                -                -                -                37,807           -                -                37,807           -                -                37,807           -                -                37,807           100.00%
8550 Mandate Block Grant -                -                -                1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             -                -                100.00%
8591 SB 740 Rent re-imbursement program -                -                -                435,362         -                -                -                -                435,362         -                -                -                -                -                -                100.00%
8590 All Other State Revenue / Clean Energy
8599 Prior Year State Income

Subtotal -$              363,234$       493,660$       1,069,959$    594,203$       632,010$       634,597$       594,203$       1,197,798$    612,859$       572,465$       610,272$       612,859$       -$              37,807$         

Federal
8181 Special Education, federal
8220 Federal Child Nutrition Programs -                -                -                -                -                -                22,149           -                -                44,298           -                22,149           -                -                -                100.00%
8290 All Other Federal Revenue, inc Facilities Incentive Grants program
8291 Title I -                -                -                -                -                -                39,464           -                -                78,928           -                39,464           -                -                -                100.00%
8292 Title II -                -                -                -                -                -                3,569             -                -                7,139             -                3,569             -                -                -                100.00%
8293 Title III
8295 Title V
8299 Prior Year Federal Revenue

Subtotal -$              -$              -$              -$              -$              -$              65,182$         -$              -$              130,364$       -$              65,182$         -$              -$              -$              

Local
8660 Interest 637                637                637                637                637                637                637                637                645                645                645                645                -                -                -                100.00%
8782 All Other Transfers from County Offices
8784 All Other Transfers from Other Locations -                -                35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           -                -                -                100.00%
8785 CMO Management fee
8792 SPED State / Other Transfers from County
8980 Student Lunch Revenue -                -                2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             -                -                -                100.00%
8982 Foundation Grants / Donations -                -                3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             -                -                -                100.00%
8983 All Other Local Revenue -                -                4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             -                -                -                100.00%
8984 Student Body (ASB) Fundraising Revenue
8985 School Site Fundraising -                -                11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           -                -                -                100.00%
8986 Rental Income -                -                1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             -                -                -                100.00%
8999 Revenue Suspense

Subtotal 637$              637$              59,074$         59,074$         59,074$         59,074$         59,074$         59,074$         59,081$         59,081$         59,081$         59,081$         -$              -$              -$              
Total 637$              363,871$       552,734$       1,129,033$    653,277$       691,083$       758,853$       653,277$       1,256,879$    802,305$       631,547$       734,536$       612,859$       -$              37,807$         

Expenses
Certificated Salaries
1100 Teachers' Salaries -                -                222,804         222,804         222,804         222,804         222,804         222,804         222,804         222,804         222,804         222,804         100.00%
1105 Teachers' Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1120 Substitute Expense -                -                -                -                -                -                -                -                -                -                -                -                
1200 Certificated Pupil Support Salaries -                -                6,000             6,000             6,000             6,000             6,000             6,000             6,000             6,000             6,000             6,000             100.00%
1300 Certificated Supervisor and Administrator Salaries 25,007           25,007           25,007           25,007           25,007           25,007           25,007           25,007           25,309           25,309           25,309           25,309           100.00%
1305 Certificated Sup. and Admin. Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1900 Other Certificated Salaries 7,890             7,890             7,890             7,890             7,890             7,890             7,890             7,890             7,986             7,986             7,986             7,986             100.00%
1910 Other Certificated Overtime -                -                -                -                -                -                -                -                -                -                -                -                
1000 Subtotal 32,898$         32,898$         261,702$       261,702$       261,702$       261,702$       261,702$       261,702$       262,099$       262,099$       262,099$       262,099$       

Classified Salaries
2100 Instructional Aide Salaries -                -                37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           100.00%
2110 Instructional Aide Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2200 Classified Support Salaries (Maintenance / Food) -                -                18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           100.00%
2210 Classified Support Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2300 Classified Supervisor and Administrator Salaries 35,956           35,956           35,956           35,956           35,956           35,956           35,956           35,956           36,389           36,389           36,389           36,389           100.00%
2400 Clerical, Technical, and Office Staff Salaries 21,487           21,487           21,487           21,487           21,487           21,487           21,487           21,487           21,746           21,746           21,746           21,746           100.00%
2410 Clerical, Technical, and Office Staff Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2900 Other Classified Salaries -                -                5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             100.00%
2905 Other Stipends -                -                -                -                -                -                -                -                -                -                -                -                
2910 Other Classified Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2000 Subtotal 57,444$         57,444$         119,416$       119,416$       119,416$       119,416$       119,416$       119,416$       120,108$       120,108$       120,108$       120,108$       
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Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                -                -                -                -                -                -                -                -                -                -                -                
3202 Public Employees' Retirement System, classified positions -                -                -                -                -                -                -                -                -                -                -                -                
3313 OASDI 4,994             4,994             24,972           24,972           24,972           24,972           24,972           24,972           24,972           24,972           24,972           14,983           100.00%
3323 Medicare 1,168             1,168             5,840             5,840             5,840             5,840             5,840             5,840             5,840             5,840             5,840             3,504             100.00%
3403 Health & Welfare Benefits 7,615             7,615             38,076           38,076           38,076           38,076           38,076           38,076           38,076           38,076           38,076           22,846           100.00%
3503 State Unemployment Insurance 496                496                2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             1,488             100.00%
3603 Worker Compensation Insurance 1,000             1,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             3,000             100.00%
3703 Other Post Employment Benefits 3,705             3,705             18,523           18,523           18,523           18,523           18,523           18,523           18,523           18,523           18,523           11,114           100.00%
3903 Other Benefits -                -                -                -                -                -                -                -                -                -                -                -                
3000 Subtotal 18,978$         18,978$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         56,935$         

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -                -                26,036           -                -                -                17,358           -                -                -                -                -                100.00%
4200 Books and Other Reference Materials -                -                5,753             1,918             1,918             1,918             1,918             1,918             1,918             1,918             -                -                100.00%
4300 Materials and Supplies -                -                37,620           28,215           -                -                28,215           -                -                -                -                -                100.00%
4315 Classroom Materials and Supplies -                -                5,803             1,934             1,934             1,934             1,934             1,934             1,934             1,934             -                -                100.00%
4400 Noncapitalized Equipment 1,592             1,592             1,592             1,592             1,592             1,592             1,592             1,592             1,611             1,611             1,611             1,611             100.00%
4430 Noncapitalized Student Equipment -                -                11,505           -                -                -                7,670             -                -                -                -                -                100.00%
4700 Food and Food Supplies -                -                11,347           11,347           11,347           11,347           11,347           11,347           11,347           11,347           11,347           11,347           100.00%
4000 Subtotal 1,592$           1,592$           99,655$         45,005$         16,790$         16,790$         70,033$         16,790$         16,809$         16,809$         12,957$         12,957$         

Services and Other Operating Expenses
5200 Travel and Conferences -                -                7,266             2,422             2,422             2,422             2,422             2,422             2,422             2,422             -                -                100.00%
5210 Training and Development Expense -                -                19,188           6,396             6,396             6,396             6,396             6,396             6,396             6,396             -                -                100.00%
5300 Dues and Memberships -                -                7,047             2,349             2,349             2,349             2,349             2,349             2,349             2,349             -                -                100.00%
5400 Insurance -                -                31,499           10,500           10,500           10,500           10,500           10,500           10,500           10,500           -                -                100.00%
5500 Operation and Housekeeping Services/Supplies -                -                75,949           -                -                -                50,633           -                -                -                -                -                100.00%
5501 Utilities -                -                10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           100.00%
5600 Space Rental/Leases Expense
5601 Building Maintenance -                -                3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             100.00%
5602 Other Space Rental
5605 Equipment Rental/Lease Expense 1,865             1,865             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             100.00%
5610 Equipment Repair -                -                124                124                124                124                124                124                124                124                124                124                100.00%
5800 Professional/Consulting Services and Operating Expenditures -                -                1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             100.00%
5803 Banking and Payroll Service Fees -                -                2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             100.00%
5805 Legal Services 1,917             1,917             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             100.00%
5806 Audit Services 871                871                1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             100.00%
5810 Educational Consultants
5811 Student Transportation / Field Trips 2,694             2,694             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             100.00%
5815 Advertising / Recruiting 776                776                1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             100.00%
5820 Fundraising Expense -                -                4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             100.00%
5873 Financial Services -                -                10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           100.00%
5875 District Oversight Fee 6,420             6,420             6,420             6,420             6,420             6,420             6,420             6,420             6,497             6,497             6,497             6,497             100.00%
5877 IT Services 8,437             8,437             8,437             8,437             8,437             8,437             8,437             8,437             8,539             8,539             8,539             8,539             100.00%
5890 Interest Expense / Misc. Fees
5899 CMO Management Fee
5900 Communications -                -                7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             
5999 Expense Suspense 52                  52                  93                  93                  93                  93                  93                  93                  93                  93                  93                  93                  100.00%
5000 Subtotal 23,033$         23,033$         211,774$       92,492$         92,492$         92,492$         143,124$       92,492$         92,671$         92,671$         71,004$         71,004$         

Capital Outlay
6900 Depreciation Expense                                                            -                -                -                -                -                -                -                -                -                
6000 Subtotal

Other Outgoing
7010 Special Education Encroachment -                -                17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           100.00%
7438 Debt Service - Interest -                -                104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         100.00%
7000 Subotal 122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       

Total Expenses 133,944$       133,944$       909,761$       735,828$       707,613$       707,613$       811,489$       707,613$       708,900$       708,900$       683,381$       645,424$       -$              -$              -$              92.45%

Additional items needed for cash flow
Cash balance at previous year end 2,036,405      -                -                -                -                -                -                -                -                -                -                -                
Accounts Receivable -                -                -                -                -                -                -                -                -                -                -                -                612,859         -                37,807           
Accounts Payable -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                
Loan Principal Payable
Subtotal 2,036,405      -                -                -                -                -                -                -                -                -                -                -                

Monthly Operating Surplus / (Deficit) ($133,307) $229,927 ($357,027) $393,205 ($54,336) ($16,530) ($52,636) ($54,336) $547,979 $93,406 ($51,834) $89,111

Total Monthly Surplus / (Deficit) $1,903,098 $229,927 ($357,027) $393,205 ($54,336) ($16,530) ($52,636) ($54,336) $547,979 $93,406 ($51,834) $89,111

Projected Monthly Cash Balance $1,903,098 $2,133,025 $1,775,998 $2,169,202 $2,114,866 $2,098,336 $2,045,700 $1,991,364 $2,539,344 $2,632,749 $2,580,915 $2,670,026



Bella Mente Montessori Academy 
Monthly Cash Flow Projections
2022-23

100%
SACS Object CodeCode Description July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July Aug Sept Total

Revenue
State
8011 LCFF; state aid portion -                237,464         237,464         427,435         427,235         427,235         427,235         427,235         427,235         427,235         427,235         427,235         359,000         100%
8012 LCFF; EPA portion -                -                -                41,202           -                -                41,202           -                41,202           -                -                -                37,999           100%
8096 In-Lieu of Property Taxes, all grades -                130,426         260,852         173,902         173,902         173,902         173,902         173,902         304,328         152,164         152,164         152,164         152,164         100%
8019 Prior Year Income / Adjustments -                -                -                
8520 State Child Nutrition program
8560 Lottery -                -                -                -                -                37,807           -                -                37,807           -                -                37,807           -                -                37,807           100%
8550 Mandate Block Grant -                -                -                1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             1,247             -                -                100%
8591 SB 740 Rent re-imbursement program -                -                -                435,362         -                -                -                -                435,362         -                -                -                -                -                -                100%
8590 All Other State Revenue / Clean Energy
8599 Prior Year State Income

Subtotal -$              367,890$       498,316$       1,079,148$    602,384$       640,190$       643,586$       602,384$       1,247,181$    580,646$       580,646$       618,453$       550,410$       -$              37,807$         

Federal
8181 Special Education, federal
8220 Federal Child Nutrition Programs -                -                -                -                -                -                22,149           -                -                44,298           -                22,149           -                -                -                100%
8290 All Other Federal Revenue, inc Facilities Incentive Grants program
8291 Title I -                -                -                -                -                -                39,464           -                -                78,928           -                39,464           -                -                -                100%
8292 Title II -                -                -                -                -                -                3,569             -                -                7,139             -                3,569             -                -                -                100%
8293 Title III
8295 Title V
8299 Prior Year Federal Revenue

Subtotal -$              -$              -$              -$              -$              -$              65,182$         -$              -$              130,364$       -$              65,182$         -$              -$              -$              

Local
8660 Interest 637                637                637                637                637                637                637                637                645                645                645                645                -                -                -                100%
8782 All Other Transfers from County Offices
8784 All Other Transfers from Other Locations -                -                35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           35,444           -                -                -                100%
8785 CMO Management fee
8792 SPED State / Other Transfers from County
8980 Student Lunch Revenue -                -                2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             2,441             -                -                -                100%
8982 Foundation Grants / Donations -                -                3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             3,000             -                -                -                100%
8983 All Other Local Revenue -                -                4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             4,097             -                -                -                100%
8984 Student Body (ASB) Fundraising Revenue
8985 School Site Fundraising -                -                11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           11,835           -                -                -                100%
8986 Rental Income -                -                1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             1,620             -                -                -                100%
8999 Revenue Suspense

Subtotal 637$              637$              59,074$         59,074$         59,074$         59,074$         59,074$         59,074$         59,081$         59,081$         59,081$         59,081$         -$              -$              -$              
Total 637$              368,528$       557,390$       1,138,222$    661,457$       699,264$       767,842$       661,457$       1,306,262$    770,092$       639,727$       742,716$       550,410$       -$              37,807$         

Expenses
Certificated Salaries
1100 Teachers' Salaries -                -                227,260         227,260         222,804         222,804         222,804         222,804         222,804         222,804         222,804         222,804         100%
1105 Teachers' Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1120 Substitute Expense -                -                -                -                -                -                -                -                -                -                -                -                
1200 Certificated Pupil Support Salaries -                -                6,120             6,000             6,000             6,000             6,000             6,000             6,000             6,000             6,000             5,890             100%
1300 Certificated Supervisor and Administrator Salaries 25,610           25,610           25,610           25,610           25,610           25,610           25,610           25,610           25,610           25,610           25,610           19,599           100%
1305 Certificated Sup. and Admin. Stipends / Bonus -                -                -                -                -                -                -                -                -                -                -                -                
1900 Other Certificated Salaries 7,890             7,890             9,697             7,890             7,890             7,890             7,890             7,890             7,986             7,986             7,986             5,899             100%
1910 Other Certificated Overtime -                -                -                -                -                -                -                -                -                -                -                -                
1000 Subtotal 33,500$         33,500$         268,687$       266,760$       262,305$       262,305$       262,305$       262,305$       262,400$       262,400$       262,400$       254,192$       

Classified Salaries
2100 Instructional Aide Salaries -                -                37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           37,114           100%
2110 Instructional Aide Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2200 Classified Support Salaries (Maintenance / Food) -                -                18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           18,880           100%
2210 Classified Support Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2300 Classified Supervisor and Administrator Salaries 35,956           35,956           35,956           35,956           35,956           35,956           35,956           35,956           36,389           36,389           36,389           36,389           100%
2400 Clerical, Technical, and Office Staff Salaries 21,487           21,487           21,487           21,487           21,487           21,487           21,487           21,487           21,746           21,746           21,746           21,746           100%
2410 Clerical, Technical, and Office Staff Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2900 Other Classified Salaries -                -                5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             5,979             100%
2905 Other Stipends -                -                -                -                -                -                -                -                -                -                -                -                
2910 Other Classified Overtime -                -                -                -                -                -                -                -                -                -                -                -                
2000 Subtotal 57,444$         57,444$         119,416$       119,416$       119,416$       119,416$       119,416$       119,416$       120,108$       120,108$       120,108$       120,108$       



Employee Benefits
3101 State Teachers' Retirement System, certificated positions -                -                -                -                -                -                -                -                -                -                -                -                
3202 Public Employees' Retirement System, classified positions -                -                -                -                -                -                -                -                -                -                -                -                
3313 OASDI 4,994             4,994             24,972           24,972           24,972           24,972           24,972           24,972           24,972           24,972           24,972           14,983           100%
3323 Medicare 1,168             1,168             5,840             5,840             5,840             5,840             5,840             5,840             5,840             5,840             5,840             3,504             100%
3403 Health & Welfare Benefits 7,615             7,615             38,076           38,076           38,076           38,076           38,076           38,076           38,076           38,076           38,076           22,846           100%
3503 State Unemployment Insurance 496                496                2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             2,480             1,488             100%
3603 Worker Compensation Insurance 1,000             1,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             5,000             3,000             100%
3703 Other Post Employment Benefits 3,705             3,705             18,523           18,523           18,523           18,523           18,523           18,523           18,523           18,523           18,523           11,114           100%
3903 Other Benefits -                -                -                -                -                -                -                -                -                -                -                -                
3000 Subtotal 18,978$         18,978$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         94,892$         56,935$         

Books and Supplies
4100 Approved Textbooks and Core Curricula Materials -                -                17,878           -                -                -                17,358           -                -                7,999             -                -                100%
4200 Books and Other Reference Materials -                -                1,975             1,918             1,918             1,918             1,918             1,918             1,918             1,918             1,999             1,799             100%
4300 Materials and Supplies -                -                9,687             28,215           -                -                28,215           -                -                28,215           -                -                100%
4315 Classroom Materials and Supplies -                -                1,992             1,934             1,934             1,934             1,934             1,934             1,934             1,934             1,934             1,900             100%
4400 Noncapitalized Equipment 1,975             1,975             1,975             1,592             1,592             1,592             1,592             1,592             1,611             1,611             1,611             1,600             106%
4430 Noncapitalized Student Equipment -                -                1,975             -                -                -                7,670             -                -                7,670             -                1,900             100%
4700 Food and Food Supplies -                -                11,687           11,347           11,347           11,347           11,347           11,347           11,347           11,347           11,347           11,347           100%
4000 Subtotal 1,975$           1,975$           11,687$         45,005$         16,790$         16,790$         70,033$         16,790$         16,809$         60,693$         16,891$         18,546$         

Services and Other Operating Expenses
5200 Travel and Conferences -                -                7,266             2,422             2,422             2,422             2,422             2,422             2,422             2,422             -                -                100%
5210 Training and Development Expense -                -                19,188           6,396             6,396             6,396             6,396             6,396             6,396             6,396             -                -                100%
5300 Dues and Memberships -                -                7,047             2,349             2,349             2,349             2,349             2,349             2,349             2,349             -                -                100%
5400 Insurance -                -                31,499           10,500           10,500           10,500           10,500           10,500           10,500           10,500           -                -                100%
5500 Operation and Housekeeping Services/Supplies -                -                75,949           -                -                -                50,633           -                -                -                -                -                100%
5501 Utilities -                -                10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           10,589           100%
5600 Space Rental/Leases Expense
5601 Building Maintenance -                -                3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             3,995             100%
5602 Other Space Rental
5605 Equipment Rental/Lease Expense 1,865             1,865             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             3,358             100%
5610 Equipment Repair -                -                124                124                124                124                124                124                124                124                124                124                100%
5800 Professional/Consulting Services and Operating Expenditures -                -                1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             1,919             100%
5803 Banking and Payroll Service Fees -                -                2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             2,540             100%
5805 Legal Services 1,917             1,917             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             3,451             100%
5806 Audit Services 871                871                1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             1,568             100%
5810 Educational Consultants
5811 Student Transportation / Field Trips 2,694             2,694             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             4,849             100%
5815 Advertising / Recruiting 776                776                1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             1,398             100%
5820 Fundraising Expense -                -                4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             4,015             100%
5873 Financial Services -                -                10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           10,864           100%
5875 District Oversight Fee 6,420             6,420             6,420             6,420             6,420             6,420             6,420             6,420             6,497             6,497             6,497             6,497             100%
5877 IT Services 8,437             8,437             8,437             8,437             8,437             8,437             8,437             8,437             8,539             8,539             8,539             8,539             100%
5890 Interest Expense / Misc. Fees
5899 CMO Management Fee
5900 Communications -                -                7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             7,206             
5999 Expense Suspense 52                  52                  93                  93                  93                  93                  93                  93                  93                  93                  93                  93                  100%
5000 Subtotal 23,033$         23,033$         211,774$       92,492$         92,492$         92,492$         143,124$       92,492$         92,671$         92,671$         71,004$         71,004$         

Capital Outlay
6900 Depreciation Expense                                                            -                -                -                -                -                -                -                -                -                
6000 Subtotal

Other Outgoing
7010 Special Education Encroachment -                -                17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           17,382           100%
7438 Debt Service - Interest -                -                104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         104,939         100%
7000 Subotal 122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       122,321$       

Total Expenses 134,931$       134,931$       828,778$       740,886$       708,216$       708,216$       812,091$       708,216$       709,201$       753,085$       687,616$       643,106$       -$              -$              -$              

Additional items needed for cash flow
Cash balance at previous year end 2,670,026      -                -                -                -                -                -                -                -                -                -                -                
Accounts Receivable -                -                -                -                -                -                -                -                -                -                -                -                550,410         -                37,807           
Accounts Payable -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                
Loan Principal Payable
Subtotal 2,670,026      -                -                -                -                -                -                -                -                -                -                -                

Monthly Operating Surplus / (Deficit) ($134,293) $233,597 ($271,388) $397,335 ($46,758) ($8,952) ($44,249) ($46,758) $597,061 $17,007 ($47,888) $99,610

Total Monthly Surplus / (Deficit) $2,535,733 $233,597 ($271,388) $397,335 ($46,758) ($8,952) ($44,249) ($46,758) $597,061 $17,007 ($47,888) $99,610

Projected Monthly Cash Balance $2,535,733 $2,769,330 $2,497,942 $2,895,278 $2,848,519 $2,839,568 $2,795,318 $2,748,560 $3,345,621 $3,362,628 $3,314,740 $3,414,350
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	 Making, or participating in, sexually inappropriate comments
	 Sexual jokes or jokes/comments with sexual double entendre
	 Seeking emotional involvement (which can include intimate attachment) with a student beyond the normative care and concern required of an educator
	 Listening to or telling stories that are sexually oriented
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	Members of the media may contact the School to inquire about our school. In all cases, inquiries by the media are to be referred to the Executive Director. No employee may discuss, confirm or deny any general or specific matters with the media without...
	4.11 Advertising
	The School’s trademarks and logos may not be used in any way without prior written approval from the Executive Director. This would include usage in newspaper advertisements, audio or videotaped announcements or ads, posters, fliers, or any other prin...
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	5.3 Sick Leave
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	Eligible Employees
	All employees (including part-time and temporary) who work for the School more than 30 days within a year in California are allotted PSL as set forth in this policy.
	Permitted Use
	Eligible employees may use their allotted PSL to take paid time off for the diagnosis, care, or treatment of an existing health condition of (or preventive care for) the employee or the employee’s family member.
	For purposes of this policy, “family member” means a child, parent, spouse, registered domestic partner, grandparent, grandchild, or sibling of the employee.  “Child” means a biological child, a foster child, an adopted child, a step-child, a child of...
	Employees may also use their PSL to take time off from work for reasons related to domestic violence, stalking, or sexual assault.
	Allotment
	Eligible employees will be allotted PSL days as follows:
	• Certificated (Teachers) Employees:  Teachers that work a full academic school year shall be allotted eight PSL days (or 64 hours), whichever is greater, each school year (July 1-June 30) on July 1, 2017, or on their first day of employment (whicheve...
	Administration Employees Working the Entire Academic Calendar (12 month) employees:  On July 1, 2017, or on the first day of employment (whichever occurs first), and on July 1 of every subsequent school year, all eligible employees will be allotted si...
	Administration Employees Working Less than the Entire Academic Calendar (10-month) employees:  On July 1, 2017, or on the first day of employment (whichever occurs first), and on July 1 of every subsequent school year, all eligible employees will be a...
	Regular 12-month Full-Time Classified Employees regularly scheduled to work 40 or more hours each week:  On July 1, 2017, or on the first day of employment (whichever occurs first), and on July 1 of every subsequent school year, all eligible employees...
	All Other Employees (including, but not limited to, all 12-month Limited Full-Time Employees and all Part-Time employees):  On July 1, 2017, or on the first day of employment (whichever occurs first), and on each July 1 of every subsequent school year...
	PSL days are not accrued on an as-worked basis but rather are allotted to the eligible employees on July 1 for the school year.  PSL days are “use it or lose it” and, as such, do not carry over from year to year.
	Limits on Use
	Eligible employees may use PSL beginning on the 30th day of employment.
	PSL may be taken in minimum increments of one hour.  If an employee absents himself or herself from work for part or all of a workday for a reason covered by this policy, he or she will be required to use PSL to make up for the absence.
	Notification
	The employee must provide reasonable advance notification, orally or in writing, of the need to use PSL, if foreseeable.  If the need to use PSL is not foreseeable, the employee must provide notice as soon as practicable. Upon return from an unexpecte...
	If you expect to be absent from work for more than five days or if you have an expectation of periodic absences due to a specific medical condition, please contact Human Resources.  The benefits for extended absences from work are discussed in the sec...
	Termination
	Employees will not receive pay in lieu of unused PSL.  Unused PSL will not be paid out upon termination.
	No Discrimination or Retaliation
	The School prohibits discrimination or retaliation against employees for using their PSL.
	5.4 Bereavement Leave
	5.5 Family and Medical Leave
	5.6 Pregnancy Disability Leave
	5.7 Unpaid Leave of Absence (Medical)
	5.8 Discretionary Unpaid Leave of Absence (Non-Medical)
	5.9 Military Leave
	5.10 Jury Duty/Witness Duty
	5.11 Time Off for Voting
	5.12 Emergency Duty/Training Leave
	5.13 Suspended Pupil/Child Leave
	5.14 Leave for Crime Victims and Their Family Members
	5.15 Military Spouse Leave
	5.16 School and Daycare Leave
	5.17 Leave for Domestic Violence, Sexual Assault Victims and Stalking Victims
	(a) To obtain a temporary or permanent restraining order or other court assistance;
	(b) To seek medical attention for injuries caused by domestic violence or sexual assault, or stalking;
	(c) To obtain services from a shelter, program, or rape crisis center as a result of domestic violence, sexual assault, or stalking;
	(d) To obtain psychological counseling related to an experience of domestic violence, sexual assault or stalking; or
	(e) To participate in safety planning and take other actions to increase safety from future domestic violence, sexual assault, or stalking including temporary or permanent relocation.

	5.18 Adult Literacy Leave
	5.19 Alcohol and Drug Rehabilitation Leave
	5.20 Civil Air Patrol Leave
	5.21 Leave for Bone Marrow and Organ Donors

	6. INSURANCE BENEFITS
	6.1 Medical Insurance
	6.2 Disability Insurance
	6.3 Family Temporary Disability Insurance Benefits
	6.4 Unemployment Compensation
	6.5 Social Security
	6.6 Workers’ Compensation Insurance

	EMPLOYEE HANDBOOK ACKNOWLEDGMENT AND AT-WILL AGREEMENT




